Sinclair Community College, 444 West Third Street, Dayton, Ohio 45402-1460

FINE & PERFORMING ARTS
[F=Ta -eemesms |

o
=
7]
o
S

.
L7
S
)
2,
=
O
O
3
3
-
=
ﬁ

<
o
=4
D

Q

D

7002-E€00C2

Sinclair Cormrmunity College

Catalog for Success

Allied
Health

Business
Technologies

Distance
Learning

Engineering
& Industrial
Technologies

Extended
Learning &
Human Services

Fine &
Performing
Arts

Liberal Arts
& Sciences




my.Sinclair.edu

Main Offices to Complete Enroliment

e Admissions
Building 10, Room 10112, (937) 512-3000,
1-800-315-3000 (Ohio), www.sinclair.edu,
TDD (937) 512-2187

» Placement Testing
Assessment Intake Center, Building 10, Fourth Floor,
(937) 512-3076

» Payment of Fees/Bursar
Building 10, Room 10244, (937) 512-3000

* Student I.D. Cards
Registration, Second Floor, Building 10

» Office of Registration & Student Records
Building 10, Second Floor, (937) 512-3000,
TDD (937) 512-2395

« Office of Financial Aid & Scholarships
Building 10, Room 10343, (937) 512-3000

e General Enrollment Information
(937) 512-3000

www.sinclair.edu
How to Read Room Numbers and

Get Around Campus

Buildings 1-7 surround the main plaza with
the Learning Resources Center located beneath
with access from all seven buildings from the
lower level. Building 8 (PAC) is accessible from
the lower level as well. Building 9 and 13 can
be accessed through the Fifth Street or Lot A
parking garage. Campus buildings are not
necessarily located in consecutive order.

To get around use underground corridors and
enclosed third floor walkways which connect
the campus’ primary structures. Each of the
buildings on campus has an identification
number. The rooms are numbered according
to the building and the level where they are
located. Example: Room 10112 means Build-
ing 10, Floor 1, Room 12. Floor O or L means
the lower levels.
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Room Numbering

Each of the buildings on campus has an identification number.
The rooms are numbered according to the building and the level
where they are located. Example: Room 10112 means Building
10, Floor 1, Room 12. Floor 0 or L means the lower levels.

Department/Service Number

Information 512-3000

Activity or School Closing (937) 512-2888
Information (24 hours)

Admissions 512-3000

1-800-315-3000 Ohio

TDD 512-2187

Academic Credit Assessment 512-2800
Information Center
Advanced Integrated Manu- 512-5357
facturing (AIM) Center
Allied Health Technologies 512-3029
Alumni Affairs 512-2510
Assessment Intake 512-2210
Associate of Technical Study/ 512-2962
Associate of Individualized Study
Athletic & Sports Information 512-2860
Automotive Laboratory 512-3242
Blair Hall Theatre 512-2808
Bookstore/Tartan Campus Store 512-BOOK
Bursar/Cashier 512-3000
Business Technologies 512-3054
Campus Ministry 512-2768
Campus Police 512-2700
Career Planning & Placement Center 512-2772
Cashier/Bursar 512-3000
Child & Family Education Laboratory  512-2787
Child Care/Day Care 512-2234
Clarion Newspaper 512-2744
College for Seniors (Citizens) 512-2372
College Without Walls 512-2791
Corporate & Community Services 512-3061
Counseling Services 512-2752
Credit for Lifelong Learning 512-2800
Developmental Studies 512-2701
Disability Services 512-5113
Distance Learning 512-2990
Donor Relations 512-2510
Educational Support Services 512-5113
Engineering & Industrial 512-2282
Technologies
English as a Second Language 512-5113
Enrichment Center 512-5188
Experience Based Education 512-2790
Extended Learning & Human 512-2760
Services
Faculty (Part-time) Support Services 512-2782
Financial Aid & Scholarships 512-3000
Fine & Performing Arts 512-2544
First Aid/Police 512-2700
Food Service (Aramark) 512-5136
Grade Reporting System 1-800-613-9516
Graduation Application 512-2736
Help Desk 512-HELP (4357)
Honors/Phi Theta Kappa 512-2517
Human Resources 512-2514
Learning Center, Miami Valley
Research Park 252-9787
Library/Learning Resources
Center (LRC) 512-2855

Location
Building 10, Room 10112

Building 10, Room 10112

Building 6, Room 6130
Building 13, Room 13101

Building 6, Room 6120
Building 15

Building 10, Fourth
Floor Lobby

Building 6, Room 6130

Building 8, Room 8025
Building 20

Building 2, Floor 1
Building 7, Room 7110
Building 10, Room 10244
Building 6, Room 6131
Building 10, Room 10317
Building 7, Room 7112
Building 10, Room 10315
Building 10, Room 10244
Building 9, Room 9108
Building 9, Room 9101
Building 7, Room 7240
Building 10, Room 10424
Building 6, Room 6130
Building 12, Room 12101
Building 10, Room 10324
Building 6, Room 6130
Building 6, Room 6222
Building 10, Room 10421
Building 14, Room 14318
Building 15

Building 10, Room 10421
Building 3, Room 3142

Building 10, Room 10421
Building 12, Room 12331
Building 6, Room 6130
Building 6, Room 6141

Building 16

Building 10, Room 10343
Building 2, Room 2222
Building 7, Room 7112
Building 12, Room 12152

Building 10, Room 10231
Building 13

Building 10, Room 10339
Building 7, Room 7340
1900 Founders Drive

Building 7, Lower Level

Sinclair: Always On Your Side.

Department/Service Number
Liberal Arts & Sciences 512-5134
Lost & Found/Police 512-2700

Maintenance (Service Control Center) 512-3090
Manual Communication

Language Laboratory 512-4559
Mathematics Laboratory 512-2286
Modern Language Laboratory 512-2228
New Directions 512-3064
PACE 512-2962
PSEO Program 512-3060
Parking Information 512-2397
Part-time Faculty Support Services 512-2782
Phi Theta Kappa 512-2517
Physical Education & Athletics 512-2860
Physics Laboratory 512-5126
Police (Campus) 512-2700
President of Sinclair 512-2525
Prevention Education Resource 512-5110

Center
Psychology Laboratory 512-5125
Public Information Office 512-4636 (INFO)

Registration & Student Records 512-3000
Transcript Requests
Transfer Credit Evaluation
TDD 512-2395

SEMAA Program 512-4527
Service-Learning 512-2771
Sinclair Center 512-3061
Sinclair Central Advising 512-2201
Sinclair Foundation 512-2510
Sinclair Ohio Fellows Lead. Dev. 512-2509
Student Activities Center 512-2509
Student Employment 512-2772
Student Government Association 512-2878
Student Success Planning 512-3032
Student Support Services 512-3550
Supported Education Program 512-5113
Tartan Campus Store 512-2665 (BOOK)
Telephone Registration 512-5454
Teleport | 512-2002
Teleport 11 512-5394
Testing Center 512-3076
Tutorial Services 512-2792
Upward Bound Program 512-2331
Veterans Assistance 512-2586
Vice President for Administration 512-3050
Vice President for Business 512-2512
Operations
Vice President for Information 512-3107
Technology
Vice President for Instruction 512-2522
Vice President for Student Services 512-2975
Withdrawal from Classes 512-2736
Writing Center 512-5106
Young Scholars Program 512-3730

Other Numbers
Web Address

(937) 512-2500
sinclair.edu

Location

Building 6, Room 6121
Building 7, Room 7112
Building 17

Building 9, Room 9223
Building 1, Room 1315
Building 2, Room 2321
Building 10, Room 10424
Building 6, Room 6130
Building 10, Room 10112
Garage, Lot A

Building 16

Building 10, Room 10339
Building 8, Room 8025
Building 4, Room 4241
Building 7, Room 7112
Building 7, Room 7311
Building 10, Room 10316

Building 4, Room 4212
Building 7, Room 7210
Building 10, Room 10231

register@sinclair.edu
Building 12, Room 12331
Building 6, Room 6130
Building 12

Building 10, Room 10242
Building 15

Building 8, Room 8025
Building 8, Lower Level
Building 10, Room 10315
Building 8, Room 8025
Building 10, Room 10424
Building 11, Room 11342
Building 10, Room 10421
Building 7, Room 7110

Building 11, 11346
Building 13, Room 13223
Building 10, Room 10445
Building 10, Room 10444
Building 12, Room 12382
Building 10, Room 10324
Building 7, Room 7330
Building 7, Room 7321

Building 14, Room 14310

Building 6, Room 6142
Building 10, Room 10323
Building 10, Room 10231
Building 3, Room 3221
Building 10, Room 10112

For a quick reference of general

information on admissions, financial
aid, registration, bursar/cashier

(937) 512-3000
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Your World
of Opportunity.

Near or Far.
On or Off Campus.

Day or Night.

Changing the World,
One Life at a Time.



What it Takes to Turn Dreams

Into Reality

Sinclair Community College believes students are the

greatest resource of the community. Sinclair energizes

that resource, helps students find their place, realizes

dreams through the best, most affordable and useful

education possible.
That’s why Sinclair:

= Offers transfer and technical associate degree pro-
grames, certificate programs and continuing educa-
tion opportunities.

= Delivers academic courses in many different learn-
ing environments to meet student needs.

= Provides high quality instruction, educational ac-
tivities, counseling, support services, and assess-
ment tools to help students achieve personal and
professional goals.

= Increases marketability in today’s rapidly changing,
technologically driven work force, through tradi-
tional and non-traditional alternatives.

= Challenges students to set sights high and recognize
their worth in the global society by fostering values
that respect and celebrate diversity, social responsi-
bility, critical thinking, communication and innova-
tion.

= Promotes development and implementation of new
ideas, provides leadership for collaborative activi-
ties, and serves as a resource center for community
based and regional partnerships.

= Manages human, physical and financial resourcesin
a caring, ethical and prudent way that facilitates a
workingandlearning environmentfocused on con-
tinuous improvement.
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Note: This catalog contains official information for the
academic years 2003, 2004 and 2005. The college reserves
the right to appeal, change, or amend rules, regulations,
tuition and fees, and may withdraw, add to, ormodify the
courses and programs listed herein. The college does not
view the catalog as a contractual agreement.

To Prospective and Current Students

This catalog has been designed to provide students with
most of the information they will need about Sinclair.
Students should be aware, however, (1) that the catalog is
not intended to be a complete statement of all procedures,
policies, rules and regulations, and (2) that the college
reservesthe right to change without notice any academic or
other requirements, course offerings, contents, programs,
procedures, rules and regulations, fees, etc., in various
publications.

For general information about Sinclair or
referrals, call (937) 512-3000, or (937) 512-2500,
1-800-315-3000, or log on to www.sinclair.edu

Non-Discriminatory Practices

Sinclair Community College is strongly committed to a
policy of equal opportunity in its employment practices,
educational programs and activities, and the many services
it offers to the community. The college does not discrimi-
nate against applicants, employees or students on the basis
of race, color, creed, religion, age, sex, marital status, veter-
an status, national origin, ancestry, citizenship, or non-
disqualifying mental or physical disability. Inquiries
concerning this policy should be directed to the Equal
Employment/Affirmative Action Officer, Office of Hu-
man Resources, Sinclair Community College, 444 West
Third Street, Dayton, Ohio 45402-1460, (937) 512-2514.

Accreditation

Sinclair is accredited by The Higher Learning Commission
of the North Central Association, 30 North LaSalle Street,
Suite 2400, Chicago, IL 60602-2504, (800) 621-7440, (312)
263-0456, FAX (312) 263-7462. Sinclair is also a member of
the Ohio Association of Community Colleges. Programs of
study are approved by the Ohio Board of Regents. Sinclair
is authorized to grant associate degrees in arts, sciences,
applied science, and individualized and technical study.
Programs in mechanical engineering technology, quality
engineering technology, and electronics engineering tech-
nology areaccredited by the Technology Accreditation Com-
mission of the Accreditation Board for Engineering and
Technology. The Automotive Technology program is fully
certified by the National Automotive Technicians Education
Foundation (NATEF). Industrial Design & Graphic Technol-
ogy is accredited by the National Association of Industrial
Technology. All Allied Health Technologies programs and

the Legal Assisting/Paralegal program are fully accredited
by national and/or state approved accrediting organiza-
tions. Business accreditation is by the Association of Colle-
giate Business Schools and Programs. Pre-kindergarten
Teacher Certification is fully accredited by the Ohio Depart-
ment of Education, Teacher Certification Office. Sinclair’s
Art, Visual Communication, Interior Design programs are
accredited by the National Association of Schools of Art
and Design (NASAD) and the Music programis accredited
by the National Association of Schools of Music (NASM).

Right to Know

The U.S. Department of Education requires that all colleges
and universities report graduation rates to all prospective
and current students.

By fall 2001 there was a persistence rate of 78.3% for the
1,412 first-time, full-time students who entered Sinclair fall
1998. This includes students who graduated, are still en-
rolled at Sinclair, or left Sinclair in good standing:

Outcome
Graduated within three years 110 7.8%
(by summer 2001)
Enrolled at Sinclair fall 2001* 274 19.4%
Transferred to a public four-year 100 7.1%

college in Ohio by fall 2001*

*Includes only those who had not graduated.

60.5% or 622 of the non-completers that were not en-
rolled fall 2001 left Sinclair in good standing. These indi-
viduals, the Sinclair graduates, those who transferred to
another institution, and those still enrolled at Sinclair add
up to a persistence rate of 78%.

Student Right-To-Know and Jeanne
Clery Act (campus Security Act of 1990)

The federal Jeanne Clery Disclosure of Campus Security
Policy and Crime Statistics Act requires Sinclair Communi-
ty College annual security reportto include statistics for the
previous three years concerning reported crimes that oc-
curred on campus; in certain off-campus buildings owned
or controlled by Sinclair Community College; and on pub-
lic property within, or immediately adjacent to and acces-
siblefromthe campus. Thereportalso includesinstitutional
policies concerning campus safety, such as policies con-
cerningalcohol and drug use, crime prevention, the report-
ing of crimes, sexual assault, and other matters. The public
may obtain a printed copy by contacting the college’s
Campus Police department at (937) 512-2700 or by access-
ing the following web site: www.sinclair.edu then go to
directories for Campus Police.



President of Sinclair, Dr. Ned Sifferlen (center),
is concluding a successful 38 year career at
Sinclair. As he moves forward to share his
expertise with the community, Dr. Steven Lee
Johnson (center right), current provost, will
become Sinclair’s fifth president, fall 2003. He
will continue the traditions of success and
help guide Sinclair, offering more
opportunities for everyone.

Whether you're pursuing your dreams or
exploring your options, Sinclair Community
College is on your side.

Our counselors, mentors, instructors and
support staff give you the personal attention
and specialized training that help you become
a true success ... throughout your life.

S0...What are you
waliting for?

Enroll now to turn
your dreams Into reality.



College founder, David A. Sinclair, firmly believed that
everyone deserves to further their education, and the
Dayton community supported that belief. Through such
strong faith and support, Sinclair Community College
has grown from humble beginningsto earnaplace as one
of the finest colleges of its kind in the country.

Sinclair’s roots go back to 1887, the year our Dayton
YMCA began offering arithmetic, free hand and me-
chanical drawing classes in a one-room evening school.
In 1910, the “Y”” began offering courses in business ad-
ministration. By the 1930s, offerings included a school of
Liberal Arts, the Dayton YMCA Office Training School,
Dayton Technical School and the Dayton Law School.

In 1948, the YMCA College became Sinclair College,
renamed in honor of David A. Sinclair, general secretary
of the Dayton YMCA (1874-1902) and founder of its
educational program. By 1959 the college was indepen-
dently operated and separately incorporated as a non-
profitinstitution of higher learning under the laws of the
State of Ohio. The State Board of Education authorized
Sinclair to continue to conduct a junior college program
and confer associate degrees in arts and sciences.

Sinclair’s impressive growth was once again recog-
nized when the Montgomery County Commissioners
created the Montgomery County Community College in
1965. A month later, they appointed a nine-member
board of trustees. Downtown land, 20 acres in all, was
acquired for the new campus.

The official plan for the community college was ap-
proved and its charter was presented in 1966. VVoters of
Montgomery County passed a one-mill levy for 10 years
to support the proposed Montgomery County Commu-

Strong Roots and Positive Growth

nity College District. This vote of confidence among our
community members would be repeated and enlarged
during the coming years.

Edward Durell Stone of New York, and Sullivan,
Lecklider and Jay of Dayton were named architects for
the new Sinclair campus, which opened its doors to
students in September 1972. In 1989, Sinclair was se-
lected for membership in the prestigious League for
Innovation in the Community College.

A major addition to the campus occurred in 1989 with
the opening of the 200,000 square foot David H. Ponitz
Sinclair Center. It houses the Corporate & Community
Services division of the college.

In 1993, the Advanced Integrated Manufacturing
(AIM) Center, ajoint program of Sinclair and the Univer-
sity of Dayton, began with the opening of Building 13. In
1997, Sinclair was re-accredited by the North Central
Association of Colleges and Schools and Dr. David H.
Ponitz, Sinclair president for 22 years, retired. Dr. Ned J.
Sifferlen was appointed as the fourth president by the
Board of Trustees. During 1998, both the Center for
Interactive Learning (CIL) and the Automotive Technol-
ogy/Environmental Technologies facility, Building 20,
opened. In 2000, Sinclair was chosen as one of only 12
Vanguard Learning Colleges in North America.

Fall 2003 Dr. Steven L. Johnson will succeed Dr. Ned
Sifferlen as the college’s fifth president.

Clearly, with such positive growth and strong local,
regional and national support, Sinclair can offer its
students the finest education.

Governance

In 1966, when Sinclair moved from private to public status,
Montgomery County Commissioners and Ohio’s Gover-
nor appointed a nine-member Board of Trustees to conduct
the college’s affairs. As the policy making body for the
college, the board approves plans and internal policy deci-
sions made by the president, administrative officers and
faculty.

Financial Resources

Operated by the Montgomery County Community College
District, Sinclair was established by the voters of the coun-
ty. Revenues are derived from tax levies approved by the
voters of Montgomery County, the State of Ohio, and fees
paid by students. Capital funds are received from state and
federal grantsand appropriations. The Sinclair Foundation
raises funds from individuals, organizations and corpora-
tions to support scholarships and special educational
projects.

Sinclair Foundation

The Sinclair Community College Foundation was estab-
lished in 1969 to fulfill an ongoing need for student schol-
arships. The foundation is also a significant source of
support for innovative concepts and educational enrich-
ment opportunities when regular college funding is not
available.

The Sinclair Foundation isaseparate 501 (c)®tax-exempt
entity that accepts gifts of cash, bequests, trusts, annuities,
securities, insurance and real estate.



Vision
Your Bridge to the Future

Before us lie uncharted worlds of opportunity.

Sinclair will be the bridge into that future, giving open
access to opportunity, intellectual challenge, and self-dis-
covery for students with diverse needs.

With Sinclair, people will pursue their quests for lifelong
learning through affordable, high quality education.

At Sinclair, people will benefit from a caring approach to
teaching and learning that provides personal attentionand
encourages individual growth.

Through Sinclair, people will be empowered with knowl-
edge and skills for their journeys into tomorrow.

Our success shall hinge on turning these values into action:

= dedication to quality and excellence;

< reliance on anticipation, imagination, and innovation;

= commitmentto responsible citizenship within our com-
munity;

= adherence to the Sinclair credo—“find the need and
endeavor to meet it;”

= confidenceinthe courage, determination, and diversity
of our students, employees, and supporters; and

= belief in unlimited human potential.

Wehelpindividualsturndreamsintoachievable goalsthrough

accessible, high quality, affordable learning opportunities.

Our mission is guided by our commitment to:

= Offertransfer and technical associate degree programs,
certificate programs, and continuing education oppor-
tunities through a system of diverse resources and
delivery alternatives accessible to the citizens of Mont-
gomery County and the larger learning community.

= Provide quality instruction, educational activities, counsel-
ing, support services, and assessment tools to facilitate the
growth and development of lifelong learning and to assist
individuals to achieve personal and professional goals.

= Preparetoday’swork force to meet the needs of arapidly
changing technologically advanced, global economy
through traditional and non-traditional alternatives.

= Challenge individuals to broaden their concepts of self,
expand their views of the world and recognize their roles
in a global society by fostering values that respect and
celebrate diversity while promoting social responsibil-
ity, critical thinking, communication, and innovation.

= Promote the development and implementation of new
ideas, provide leadership for collaborative activities,
and serve as aresource center for community based and
regional partnerships.

www.sinclair.edu

= Manage our human, physical, and financial resources in
a caring, ethical, and prudent way that facilitates a
working and learning environment focused on continu-
ous improvement.

—Approved by Sinclair Community College Board of Trust-

ees, February 11, 1997.

Diversity Vision &
Mission

Sinclair Community College strives to create an inclusive

environmentinwhichall people are valued and supported.

The goal within this environment is to recognize and ac-

knowledge our similarities; to understand and respect our

differences; and to prepare ourselves and our students to

live, learn, and work together in a global community.
In pursuit of this vision, the mission of diversity at

Sinclair is to:

= Recruit a diverse student population and engage them
in an open, supportive, and responsive environment,

= Employadiverse faculty and staff to reflect the diversity
in Montgomery County and beyond,

= Use learning styles and strategies which are compatible
with the needs of diverse students,

= Offeracurriculum which reflects the contributions and
experiences of a multicultural society,

= Analyze continuously the diverse needs of our internal
and external communities and endeavor to meet them,

= Offer education and development opportunities on di-
versity for all employees, and

= Plan activities and special evenings on campus which
promote diverse cultures.
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Sinclair Community
College’s excellence
in teaching is shown
through the 2003
National Institute

for Staff and
Organizational
Development (NISOD)
awards given to six
Sinclair professors.

All six professors also
received the 2003
SOCHE Innovations in
Teaching Excellence
Award.

These professors
represent every
academic division
and received these
honors for teaching
excellence.

Business Technologies
Patti Santoianni,
professor of Computer
Information Systems

Allied Health Technologies

Sheranita Hemphill,
professor of Dental
Hygiene

Extended Learning &
Human Services

Linda O’Keefe,
professor of Physical
Education

Fine & Performing Art

Tess Little,
professor of Art

Engineering & Industrial
Technologies

Nick Scambilis
professor of Environmental
Technology

Liberal Arts & Sciences

Yufeng Wang,
professor of Humanities



Fall Quarter

Labor Day

Classes Begin

Employee Learning Day*
Veterans Day Holiday
Thanksgiving Holiday
Classes End

Employee Learning Day*
Winter Holiday

New Year’s Day Holiday

Winter Quarter

Classes Begin
Martin Luther King, Jr. Holiday
Classes End

Spring Quarter

Classes Begin
Memorial Day Holiday
Commencement
Classes End

Summer Quarter

Classes Begin
First Five-Week Term
Seven-Week Term
Ten-Week Term
Second Five-Week Term

Independence Day Holiday

Classes End
First Five-Week Term
Seven-Week Term
Ten-Week Term
Second Five-Week Term

www.sinclair.edu

2003-2004

September 1 (Mon.)
September 15 (Mon.)

October 13 (Mon.)

November 11 (Tues.)
November 27 - 30 (Thur.-Sun.)
December 7 (Sun.)

December 17 (Wed.)
December 22 - 26 (Mon.-Fri.)
January 1 (Thurs.)

January 5 (Mon.)
January 19 (Mon.)
March 21 (Sun.)

March 29 (Mon.)
May 31 (Mon.)
June 12 (Sat.)
June 13 (Sun.)

June 16 (Wed.)
June 16 (Wed.)
June 16 (Wed.)
July 21 (Wed.)

July 4-5 (Sun.-Mon.)

July 20 (Tues.)
August 3 (Tues.)
August 24 (Tues.)
August 24 (Tues.)

2004-2005

September 6 (Mon.)

September 13 (Mon.)

October 11 (Mon.)

November 11 (Thurs.)

November 25 - 28 (Thur.-Sun.)
December 5 (Sun.)

December 15 (Wed.)

December 20 - 24 (Mon.-Fri.)
December 31 - January 1 (Fri.-Sat.)

January 3 (Mon.)
January 17 (Mon.)
March 20 (Sun.)

March 28 (Mon.)
May 30 (Mon.)
June 11 (Sat.)
June 12 (Sun.)

June 15 (Wed.)
June 15 (Wed.)
June 15 (Wed.)
July 20 (Wed.)

July 4 (Mon.)

July 19 (Tues.)
August 2 (Tues.)
August 23 (Tues.)
August 23 (Tues.)

Note: Sinclair Community College reserves the right to make changes to the published schedule.
*Professional Development/Learning Day (Campus and all offices closed)
Please refer to Quarterly Class Schedule/Bulletin for more detailed information pertaining to specific registra-

tion/payment dates.



2003-2004

Fall Quarter 2003

June 30, 2003
July 7- Aug. 15, 2003

Aug. 18 - Sept. 5, 2003

August 11, 2003

September 5, 2003

Sept. 8 - 12, 2003

September 12, 2003

September 15, 2003
September 22, 2003
November 15, 2003
November 15, 2003

December 7, 2003

Fall 2003 schedules available

On-time registration (mail-in reg-
istration, web & telephone); pay-
ment options by telephone
registration and in person

In-person registration & tele-
phone; payment options by tele-
phone registration and in person
for fall, deadline September 5 by
4:30 p.m.

Last day for dismissed students
to petition for readmission for fall
quarter by 7:00 p.m.

Last date to pay for on-time tu-
ition. Students not paid will be
de-registered, 5:00 p.m.

Lateregistration, Audit & Golden
Age registration (no late fee). Pay-
ment due at time of registration.

Late registration ($20 late fee)
payment due at time of registra-
tion.

Deadline for new student enroll-
ment (degree and certificate
seeking)

Fall quarter classes begin

Last day to withdraw with a re-
fund and without record for fall
quarter by 7:00 p.m.

Lastday towithdrawfor fall quar-
ter by 12:00 noon.

Last day to apply for December
graduation by 12:00 noon

Fall quarter classes end

www.sinclair.edu

Winter Quarter 2004

November 3, 2003
Nov. 10 - Dec. 19, 2003

Nov. 10 - Jan. 2, 2004

Dec. 3 - Dec. 19, 2003

December 10, 2003

December 19, 2003

Dec. 22 - 26, 2003
Dec. 30 - Jan. 2, 2004

January 2, 2004

January 5, 2004
January 12, 2004

February 5, 2004

March 6, 2004
March 6, 2004

March 21, 2004

Winter 2004 schedules available.

On-time registration and drop/
add. Payment due December 19,
5:00 p.m. (options by telephone
registration and in person).

Web registration and drop/add.
Payment due December 19, 5:00
p.m. (options by telephone regis-
tration and in person).

In-person registration and drop/
add. Payment due December 19,
5:00 p.m. (options by telephone
registration and in person).

Last day for dismissed students
to petition for readmission for
winter quarter, by 7:00 p.m.

Last day to pay for on-time regis-
tration fees, 5:00 p.m.

Campus closed.

Lateregistration, Audit & Golden
Age registration (no late fee). Pay-
ment due at time of registration.
Campus closed January 1, 2004.

Late registration ($20 late fee)
payment due at time of registra-
tion.

Deadline for new student enroll-
ment (degree and certificate seek-

ing).
Winter quarter classes begin.

Last day to withdraw with a re-
fund and without record for win-
ter quarter, by 7:00 p.m.

Last day to complete removal of
an Incomplete (1) from fall quar-
ter, by 7:00 p.m.

Last day to withdraw for winter
quarter, by 12:00 noon.

Lastday to apply for March grad-
uation, by 12:00 noon.

Winter quarter classes end.

—Continued next page



2004-2005

Spring Quarter 2004 Summer Quarter 2004

February 9, 2004
Feb. 16 - Mar. 19, 2004

March 8, 2004

March 19, 2004

March 22 - 26, 2004

March 26, 2004

March 29, 2004
April 5, 2004

April 26, 2004

May 1, 2004
May 29, 2004

June 12, 2004
June 13, 2004

Spring 2004 schedules available.

On-time registration and drop/
add. Payment due March 19, 5:00
p.m. (options by telephone regis-
tration and in person).

Last day for dismissed students
to petition for readmission for
winter quarter, by 7:00 p.m.

Last day to pay for on-time regis-
tration fees, 5:00 p.m.

Lateregistration, Audit & Golden
Age registration (no late fee). Pay-
ment due at time of registration.

Late registration ($20 late fee)
payment due at time of registra-
tion.

Deadline for new student enroll-
ment (degree and certificate seek-

ing).
Spring quarter classes begin.

Last day to withdraw with a re-
fund and without record for
spring quarter, by 7:00 p.m.

Last day to complete removal of
an Incomplete (I) from winter
quarter, by 7:00 p.m.

Last day to apply for June gradu-
ation, by 12:00 noon.

Last day to withdraw for spring
quarter, by 12:00 noon.

Commencement

Spring quarter classes end.

Term A - First five weeks
Term B - Second five weeks

May 3, 2004
May 10 - 28, 2004

May 10 -
June 15, 2004

June 1 - 11, 2004

June 1 -
July 16, 2004

June 14 - 15, 2004
June 14 - 15, 2004
June 15

June 16, 2004
June 19, 2004

June 23, 2004
July 9, 2004

July 14, 2004
July 20, 2004
July 20, 2004
July 20, 2004

July 20, 2004
July 21, 2004
July 21, 2004

July 24, 2004

August 3, 2004
August 6, 2004
August 10, 2004

August 13, 2004
August 19, 2004

August 24, 2004

Term C - 10 weeks
Term D - 7 weeks

Summer 2004 schedules available.

All terms — Mail-in registration and drop/add. Pay-
ment options by telephone registration and in person.

All terms - Telephone & web registration and
drop/add, payment options by telephone registra-
tion and in person.

Terms A, C, D — On-time registration and drop/
add. Payment due June 11, 5:00 p.m. (options by
telephone registration and in person).

Term B - In-person registration and drop/add.
Payment due July 16, 4:30 p.m. (options by tele-
phone registration and in person).

Terms A, C, D — Audit & Golden Age registration
(no late fee). Payment due at time of registration.

Terms A, C, D - Late Registration - $20 late fee.
Payment due at time of registration.

Terms A, C, D — Deadline for new student enroll-
ment (degree and certificate seeking).

Terms A, C, D — Summer quarter classes begin.

Terms A, D-Last day to withdraw with a refund and
without record for summer quarter, by 7:00 p.m.

Term C - Last day to withdraw with a refund and
without record for summer quarter, by 7:00 p.m.

Term A - Last day to withdraw for summer quarter,
by 4:30 p.m.

Last day to complete removal of an Incomplete (1)
from spring quarter, by 7:00 p.m.

Term B - Audit & Golden Age registration (no late
fee). Payment due at time of registration.

Term B - Late registration ($20 late fee). Payment
due at time of registration.

Term B - Deadline for new student enrollment
(degree and certificate seeking).

Term A — Summer quarter classes end.
Term B — Summer quarter classes begin.

Term D - Last day to withdraw for summer quarter,
by 7:00 p.m.

Term B - Last day to withdraw with a refund and
without record for summer quarter, by 7:00 p.m.

Term D — summer quarter classes end.
Lastday toapply for August graduation, by 4:30 p.m.

Term C - Last day to withdraw for summer quar-
ter, by 7:00 p.m.

Term B-Lastday to withdraw for summer quarter,
by 4:30 p.m.

Last day for dismissed students to petition for
readmission for fall quarter, by 7:00 p.m.

Terms B, C — Summer quarter classes end.






Everyone can get off
to a great start...
at Sinclair!

It’s no accident
that Sinclair

has become

the cultural and
academic center
for so many people.

www.sinclair.edu

Whether arriving from around the block or
around the globe, finishing high school or
enjoying retirement, Sinclair makes it easy for
students to get started. And it's amazing how
friendly and helpful everyone is.

First, Complete the Application for
Admission

Obtain an application packet from Admissions, Building
10, Room 10112 or call (937) 512-3000 or (800) 315-3000 and
one will be mailed to you. The packet contains information
about enrolling at Sinclair that are specific to your needs.

There are academic programs inthe Allied Health Tech-
nologies division as well as the Legal Assisting Program
that have special admission requirements. Those packets
also can be obtained from Admissions.




How to Begin & Enrollment Steps

Admission is open to all applicants, with the exception of
international students on an F-1 visa. Some academic pro-
grams have additional admission requirements and pack-
ets describing these programs can be obtained from
Admissions, Building 10, Room 10112. A one-time, non-
refundable $10.00 application fee will be assessed at the
time of your initial registration for classes.

Begin by finding your student
category:

New-First Time in College - Seeking to enroll at Sinclair after
high school graduation or completing a GED and adults with no
prior college classes and planning to earn a degree or certificate
at Sinclair or another college or university.

Complete steps 1, 2,3,4,5,6,7,8,9 & 10 below.

Former Sinclair Student - Those who have not enrolled in
Sinclair classes during the last year, must complete a new appli-
cation for admission.

Complete steps 1,2, 5, 6,7, 8,9 & 10 below.

Incoming Transfer Student - Attended another college or univer-
sity and is seeking a degree or certificate at Sinclair or another
college/university. For transfer credit, have the issuing institution
mail the “official” transcripts to Sinclair Community College,
Registration & Student Records, 444 West Third Street, Dayton,
OH 45402-1454. Bring a copy of the “unofficial transcript” or grade
cards for initial academic advising purposes only.

Complete steps 1,2, 4, 5, 6,7, 8,9 & 10 below.

Transient Student - Is enrolled in another college or university
and is taking Sinclair courses to transfer back to the home
institution. Declare Personal Interest (P.1.) as the major. Bring a
copy of the “unofficial transcript” or grade cards from previous
institution(s) for academic advising purposes and waiving of
prerequisites.

Complete steps 1, 6, 7, 8, 9 & 10 below.

Personal Interest (P.I) and/or Career Development (C.D.) -
Taking classes for personal interest or job/career development
and not seeking a degree or certificate at Sinclair. Declare P.I. or
C.D. as your major.

Complete steps 1, 6,7, 8, 9 & 10 below.

College Advance Program for High School Students - Seeking
to enroll at Sinclair while still attending high school. You must
present a letter of permission from the high school principal or
guidance counselor to Registration & Student Records. Those
who plan to take English or math, placement testing, Step 3, must
be completed. Declare P.I. as the major.

Complete enrollment steps 1, 6,7, 8, 9 & 10 below.

High School Age Student- Seekingtoenroll atSinclair prior to high
school graduation or completion of a GED and is not attending high
school, must present a letter of permission from the principal or
guidance counselor of the high school last attended and meet with
a counselor at least once a quarter to discuss educational plans. A
limited number of credit hours taken might be imposed.
Complete steps 1,2, 3,4, 5,6,7, 8,9 & 10 below.

Post Secondary Enrollment Options (PSEO) Program - High
school students in grades nine through twelve who are seeking
to enroll in the PSEO Program must obtain a PSEO Application
for Admission and instructions from their high school guidance
counselor. The application and all of the eligibility requirements
must be submitted to Admissions, Building 10, Room 10112,
priority deadline is the first Monday in June for the next aca-
demic year. Upon receipt of the PSEO application, written in-
structions will be sent to applicant and the guidance counselor.

International Students — Attempting to obtain an F-1 Student
Visa or to enroll using other types of visa must obtain all admis-
sion materials from Registration & Student Records, Building 10,
Second Floor or at www.sinclair.edu.

Golden Age - Senior citizens who are 60 years or older who want to
take classes free of charge must complete a Golden Age application/
registration form, available from Registration & Student Records or at
the College for Seniors office, Building 10, Room 10424. Enroll on an
audit, space available basis during the Late Registration period.

Enrollment Steps (see above student categories)

2.

1. Complete the Sinclair Application for Admission

and submit it to Registration & Student Records.

If seeking a degree or certificate, apply for Financial
Aid by completing the Free Federal Form for Federal
Student Aid (FAFSA) or online at www.fafsa.ed.gov

. Complete Placement Testing

All new degree and certificate seeking students must
complete placement for writing skills, reading, and
mathematics. No appointment is needed and there is
no testing fee. Begin at the Assessment Intake Center,
Fourth Floor lobby of Building 10. Allow three hours
for testing. (937) 512-3210.

Attend New Student Orientation

The mandatory two-hour orientation providesimpor-
tant information about services and resources, how to
get around campus, and everything needed to be a
successful Sinclair student. Tours of the Sinclair cam-
pus can be arranged by contacting Admissions at (937)
512-3000 or 1-800-315-3000.

Advising

Academic counselors/faculty advisors from each aca-

. Class Selection Counselors at Sinclair Central (Build-

. Register for Your Classes

. Pay for Your Classes

. Purchase Your Books

10. Attend Your Classes!

demic division review the placement test results and
help in the selection of the appropriate classes based
on educational goals. Advising normally occurs after
completing the placement tests.

ing 10, Room 10242) will help schedule days, times and
sections of courses and show how to complete the
registration form.

Submit the completed registration form to Registra-
tion & Student Records, Building 10, Second Floor.

Take the fee bill to the Bursar’s (cashier’s) office, Build-
ing 10, Second Floor to pay for tuition and fees.

Purchase books and supplies at the Tartan Campus
Store, Building 7, First Floor.

Sinclair’s faculty and staff are genuinely concerned
about your success and your academic success is di-
rectly related to your attendance in class!




Assessing Where Students Need to Be

Educational research shows that students who are assessed
and enroll in courses appropriate to their skill levels are
four times as likely to succeed academically as those stu-
dents who are not assessed or who ignore placement re-
guirements.

To give students the best possible opportunity to shine,
Sinclair determines their academic background and skills
in reading, English and mathematics when first entering
Sinclair, prior to registration. Here’s how assessment
works:
= Toearnadegree or certificate, Sinclair assesses reading,

language usage and writing, and numerical skills.
= A transfer student seeking a degree or certificate, but

does not have transferable courses in math or English,
needs to have those skills assessed, unless they want to
take a math or English class.

Bottom line? To earn a degree or certificate, students
have to have placementscoreson file in order to register for
any credit courses. Those with special needs or English as
a Second Language needs, can make appropriate assess-
ment arrangements with Educational Support Services.

Students not seeking a degree or certificate, but who
wantto take courses for personal interest or career develop-
ment, don’t have to be assessed.

Students who take mathematics and English courses
must be assessed prior to enrolling in those courses. See an
academic counselor for advisement.

The Door Is Open to All

All applicants with the exception of international students
on an F-1 visa are accepted to Sinclair. Some academic
majors have additional requirements which must be com-
pleted prior to actually beginning the program. These
include all of the Allied Health programs, Legal Assisting,
the Police Academy, Early Childhood Education, ASEP,
CAP, Tooling & Machining certificate (Step Il), and the
A.L.S./A.T.S.degrees. To fully understand the new student
enrollment process, all prospective students are encour-
aged to talk with an admissions representative. Appoint-
ments including a campus tour can be scheduled by
contacting the office of Admissions:
e (937) 512-3000 (in state) or 1-800-315-3000 (Ohio)
TDD: (937) 512-2187.
= F-1visaholdersshould contact the office of Registration
& Student Records, (937) 512-3024, or review admis-
sions requirements at www.sinclair.edu.

Cyber Services
Opportunity at Your Fingertips

www.sinclair.edu
Many admission and registration services are available on
Sinclair’s web page at www.sinclair.edu. These cyber ser-
vices include requesting a course catalog, scheduling a
campus visit, getting class schedules or an application for
admission, searching for course descriptions and quarterly
class schedules, registering for classes, making name/
address changes, getting grades, requesting transcript
forms, and accessing Selective Service registration.
Important information about the admission, registra-
tion, and records processes and services are also available
at this web site. And the Tartan Campus Store provides
online purchases and information.

Admissions

Building 10, Room 10112, (937) 512-3000,

1-800-315-3000 (Ohio)

www.sinclair.edu, TDD 512-2187

Here’s where it all starts—get application packets for ad-
mission and information about academic programs at the
office of Admissions. Those who are thinking about Sin-
clair for the first time can schedule an admission interview
and campus tour by calling either (937) 512-3000 or 1-800-
315-3000, by visiting the office in Room 10112, or through
http://www.sinclair.edu.

Those interested in applying for Allied Health or Legal
Assisting/Paralegal programs need to complete additional
requirements—get specific program admissions packetsin
the office of Admissions.

Contact the Police Academy, Early Childhood Educa-
tion, ASEP, CAP, Step Il and A.L.S./A.T.S. for information
about their programs.

Admissions also coordinates the marketing strategies
for the college and implements outreach activities such as
high school visitations, college fairs, agency visits, career
days, campus visitation program and the mobile recruiting
program. Phase | of the Young Scholars and the Post
Secondary Enrollment Options programs are also coordi-
nated by Admissions.

The office of Admissions also coordinates bilingual
services available to serve the area’s Hispanic community.

International Students
To obtain an F-1 student visa:
= Complete the International Student Application for

Admission and submit it to Registration & Student

Records, second floor, Building 10. At the time of regis-

tration, students will be assessed a one-time, non-re-

fundable application fee.

= Score 190 or above with no section score below 18 on the
computer TOEFL (Test of English as a Foreign Lan-
guage) or score 520 on the written version.

= Submit official transcript of high school completion or
its equivalent with certified English translation.

= Complete the Sinclair Declaration and Certification of

Finances form. Submit all documents at least two

months prior to the first day of classes, and for appli-

cants already in high school, submit documents one
month prior to the first day of classes.

= Deposit with the college a tuition deposit of $3,075,
which will cover most of the first two quarters’ and the
last quarter’s tuition and fees.

= Any unused portion of the deposit will be refunded
upon termination of studies and when appropriately
requested.

= Completethe placementtests uponarrivalandenrollin
those courses indicated. Failure to do so may result in
administrative withdrawal from courses.

All materials concerning international students must be
obtained from Registration & Student Records, Second
Floor, Building 10, or see Registration’s web site at
www.sinclair.edu.



Golden Age Senior Citizen Applicants

Persons 60 years or older who wish to enroll free of charge

must:

= Complete a golden age application/registration form,
available at the Registration counter, Second Floor,

Building 10, or from College for Seniors, Room 10424,
= Enroll on an audit, space available basis during late

registration periods.
= Payalllaboratoryfeesand purchase required booksand

materials.

Students who want to audit classes must follow guide-
lines described in the college catalog, page 21.

If one of these process steps does not identify the student
enrolling at Sinclair, please call Admissions so the process
for enrolling can be determined.

Financial Aid applicants must declare a major other
than Personal Interest (P.1.), Career Development (C.D.), or
undecided (L.S.).

Applicants with disabilities who would like assistance
can contact the office of Disability Services, (937) 512-5113,
TTY (937) 512-3096.

Post Secondary Enroliment Options Program

(PSEO)
Created by Ohio Senate Bill 140, PESO permits high school
students to take college classes while still enrolled in high
school. Option A allows students to take college classes for
college credit and students pay for those classes. Option B
allows students to take college classes for both high school
and college credit and the school district assumes the costs
associated with tuition, fees and books as long as the
students are in compliance with the program guidelines.
Interested students must obtain Sinclair PSEO informa-
tion and the application from their high school guidance
counselor. Students must be counseled at the high school
about the risks and advantages of the program and sign an
“intent to participate in PSEO form” prior to March 30 of
each year in order to be eligible for the program during the
next academic year. If this deadline is not met, written
permission must be obtained from the district superinten-
dent of the school district. In order to be eligible for the
PSEO program at Sinclair, high school students must sub-
mit the following to Admissions by the first Monday in
June to be eligible for the next academic year:
= acompleted PSEO application
= a copy of the signed high school form indicating that
counseling has occurred
= verification of a 2.5 cumulative grade point average.

Readmission Policy

If a student has been dismissed from Sinclair for academic
reasonsand wants to be readmitted, he or she must petition
for readmission. The petition must be submitted to the
appropriate division academic counselor’s office at least
three weeks before the first day of classes for the quarter the
studentwantsto enter. Only the division dean and division
counselor can make exceptions to this requirement.

« A student who is dismissed for the first time: must
remain out of school for a minimum of one quarter,
including summer. (For example, if dismissal was at the
end of fall quarter, the student cannot attend winter
quarter, but may petition for readmission to spring
quarter.)

= Astudentdismissed for asecond time must remain out
of school for one academic year (three quarters).

e A student dismissed for the third time will not be
readmitted to Sinclair unless there are documented,
extenuating circumstances.

= A student who has been dismissed from another col-
lege, and wants to be admitted to Sinclair must petition
for admission. The student must return the completed
petition to the appropriate division academic
counselor’s office and check the quarterly bulletin of the
schedule of classes for the petition deadlines.

Petitions for readmission are available in Registration &
Student Records, Second Floor, Building 10.

Veterans note:

To re-establish veterans benefits, a student must bring a
copy of the readmission petition to the Veterans Officer,
Room 10324, after readmission to the college.

Residency Rules

Residency status of each student is determined during the
admissions process and reviewed each quarter. Tuition
surcharges to the student and college’s subsidy payments
are based upon that decision. The definitions and rules
used by all Ohio educational institutions are contained
within the document entitled Ohio Board of Regents 3333-
1-10, generically known as Rule 10.

Ohio Residency

A student who is a non-resident of Ohio must pay a tuition

surcharge in addition to other fees. The following rules

determine who can be considered an Ohio resident and cite

specific exceptions to the general rules:

< To be considered a resident of Ohio a person must
maintain residence in Ohio for 12 months, be qualified
to vote in Ohio and to receive state welfare benefits, and
be subject to tax liability under Section 5747.02 of the
Ohio Revised Code. A person is not permitted to remain
a resident of any other state or nation for any purpose
within the time prescribed.

= A person who has established a place of residence in
Ohiofor the purpose of attending a college or university
will be considered a non-resident for fee purposes.

= A person admitted to this country as a resident alien
may establish Ohio residency in the same manner asany
other non-resident.

= An alien admitted to this country on a student visa or
other visas, which do not qualify the personto remainin
this country on a permanent basis, will be considered a
non-resident for fee purposes.



Within the above stated general rules, a student will be

considered a resident for fee purposes if the student:

= Hasresided in Ohio for at least 12 consecutive months
immediately preceding enrollmentand is not receiving,
and has not received in that time period, financial sup-
port from persons or entities who are not residents of
Ohio.

= Is a dependent student and at least one of his or her
parentsor legal guardians has been aresidentfor at least
12 consecutive months immediately preceding enroll-
ment.

= IslivinginOhioand employed onaself-sustaining basis
in Ohio, and is attending college on a part-time basis.
The student’s spouse who is a full-time homemaker will
also be considered gainfully employed.

= Has a parent or spouse who has accepted full-time
employment and has established a place of residence in
the State of Ohio as of the first day of the term the student
enrolls.

Specific Exceptions

The student, his or her dependents, and spouse are consid-

ered residents of Ohio if the person:

= Isonactive duty inthe armed forces of the United States
and is stationed and resides in Ohio.

< Is on active duty in the armed forces of the United
States, and Ohio is the state of residence for legal pur-
poses.

= Istransferred by his or her employer beyond the terri-
torial limits of the 50 states of the United States and the
District of Columbia, and Ohio is the state of residence
for legal purposes.

= Has been employed as a migrant worker in Ohio and
has worked in the state at least four months during each
of the three years preceding the date of enrollment.

Montgomery County

A student who qualifies as a resident of Ohio, but does not

qgualify for Montgomery County residency, must pay an

instructional surcharge in addition to other fees.

= Thestudent must qualify as a resident of the State of Ohio
in order to qualify as a resident of Montgomery County.

= A person who has established a place of residence in
Montgomery County for the purpose of attending
Sinclair will be considered a non-resident for fee pur-
poses.

= A student who has been classified as a Montgomery
County resident shall be considered to have lost his or
her residency after he or she (or in the case of a minor),
his or her parents or legal guardian move out of the
county.

Within the above stated general rules, a student will be
classified as a resident of Montgomery County for fee
purposes if the student:

« Has resided in Montgomery County for at least 12
consecutive monthsimmediately preceding enrollment
at Sinclair, and is not receiving, and has not directly or
indirectly received during that time financial support
from persons or entities who are not residents of Mont-
gomery County.

= Is a dependent student and at least one of his or her
parents or legal guardians has been a resident of Mont-
gomery County for at least 12 consecutive months pre-
ceding enrollment.

= Is gainfully employed on a self-sustaining basis and
resides in Montgomery County and is enrolled on a
part-time basis (less than 12 credit hours). The spouse
who is a full-time homemaker will also be considered
gainfully employed.

= Has a parent or spouse who has accepted full-time
employment and has established a place of residence in
Montgomery County as of the first day of the term the
student enrolls.

Specific Exceptions

The student, his or her dependents, and spouse will be

considered residents of Montgomery County if the person:

= Isonactive duty inthe armed forces of the United States
and is assigned to Wright-Patterson Air Force Base.

= Entered active duty in the armed forces of the United

States as a resident of Montgomery County and can

provide proof of eligibility to vote in the county and

intends to maintain Montgomery County as the legal
residence.

= Has been employed as a migrant worker in Montgom-
ery County and has worked in the county at least four
months during each of the three years preceding the
date he or she enrolled.

If a student has been classified as a non-resident of the
State of Ohio or Montgomery County, he or she mustapply
for reclassification when the student meets the qualifica-
tions for residency. A change of address does not auto-
matically change residency.

The student must present evidence to support the re-
quest for reclassification, including proof of place of resi-
dence, place of employment, and sources of financial sup-
port. If the student is reclassified from non-resident to
resident of Ohio or Montgomery County, he or she will be
eligible to pay the resident fees from the date of reclassifi-
cation; the reclassification will not be retroactive to any
previous term.

Information concerning residency, types of documents
required, and residency forms are available at the Registra-
tion & Student Records office, Second Floor, Building 10.
Requests for reclassification and supporting documents
must be submitted prior to the end of the first week of
classes.



Lowest Fees in the State
Fees (per credit hour)*

Out-of-state

Montgomery Residents &

County Other Ohio International

Residents Residents Residents
Students
Instructional
Fees $ 33.35 $ 33.35 $ 33.35
Instructional
Surcharge $ 23.30
Tuition
Surcharge $ 62.50
General Fee $ 350 $ 350 $ 350
Total
(Per Credit
Hour) $ 36.85 $ 60.15 $ 99.35*

The college reserves the right to change without notice statements concerning rules, policies, fees, curricula, courses, or other matters.

Other fees

Application for Admission $ 10.00
Late Registration Fee $ 20.00
Graduation: Degree $ 10.00
Certificate $ 5.00
Transcripts (each) $ 200
Transcripts (same day service) $ 7.00
Returned Check (penalty per check) $ 10.00

Laboratory fees determined for individual classes.

* NOTE: New incoming foreign (F-1) students are
required to make a deposit with the college in the
amount of $3,075, which will cover most of their first
two quarters and the last quarter’s tuition and fees.

Payment of Fees

Payment of fees is due at the Bursar’s office by the payment

deadline date published in each quarterly bulletin.

= Make checks payable to Sinclair Community College.
The student’s Social Security Number should be written
on the face of the check to ensure proper credit.

= Make VISA and MasterCard payments at the cashier’s
window or through the telephone registration system,
(937) 512-5454, following the voice instructions.

Use one of the following options to check registration:
= Call telephone registration at (937) 512-5454 and listen
to the voice prompts.
= Useanon-campus Sinclair Intouch Kiosk to print the fee
bill.
« Go to Registration & Student Records, second floor,
Building 10, and request a fee bill.
If a check is returned for any reason, the student must pay
a $10.00 processing fee plus any collection costs. Cancella-
tion of registration will result from any unsettled bad
checks, and the student will remain liable for all charges,
even though no longer registered.
A student may not register, receive a transcript, or
graduate if the college records are not clear of all charges
and assessments.

Refund of Fees

To receive arefund of fees, students must file the appropri-
ate drop/add/withdraw form in the office of Registration
& Student Records within the refund period, which is
published in each quarterly class schedule.

If a student withdraws by the eighth calendar day
(including Saturday and Sunday) of fall, winter, or spring
guarter,a100% refund check will be issued without further
action by the student (see refund check information at the
end of this section). After that date, the student will receive
no refund for dropped classes. Different refund schedules

apply for summer quarter, and for courses that have begin-
ning and ending dates that do not correspond to the full-
length term quarter dates. For information, contact Regis-
tration & Student Records, second floor, Building 10,
(937) 512-3000.

If a student withdraws after the eighth day of the
quarter, he or she will not receive a refund of tuition or fees
unless the withdrawal was due to exceptional circum-
stances such as a medical emergency. For consideration of
the specific situation, the student must submit a tuition
refund appeal request to the Bursar’s office, Second Floor,
Building 10.

If Sinclair Community College cancels the student’s
class, the student will receive a 100% refund. Refunds are
issued by check one week after the close of the refund
period. Checks will be mailed to the student’s home ad-
dress currently on file with the Registration & Student
Records office.

Selective Service Fees

Ohio law requires that all males who are notin compliance
with the federal Selective Service laws pay out-of-state
fees. All males who are 18 through 25 years of age must be
registered with Selective Service. Men who are on active
duty in the U.S. military service are exempt. Students who
are notin compliance will be assessed out-of-state fees and,
if the fees are not paid within the specified period, the
students will be withdrawn from all classes. Students may
register at any U.S. post office or at www.sss.gov. For
information concerning status, call 1-708-688-2576, Mon-
day-Friday, 8:30 a.m. - 6:45 p.m.



Assessment Intake Center

Find Your Place

Building 10, Fourth Floor Lobby

Assessment Intake assists new students with the enroll-

ment process, including placementtesting, scheduling new

student orientation and an appointment with a counselor

who will assist with choosing first quarter classes.
Placement testing is done on a drop-in basis—no ap-

pointment needed. Those who are transfer students

should contact an academic counselor/faculty advisor to

determine if they will be required to participate in place-

ment testing. There is no charge for the test. Students are

only permitted to take the test twice, and there is a $5.00 fee

for the second test.

Testing hours are:

Monday-Thursday 8:00 a.m.-6:30 p.m.

Friday 8:00 a.m.-3:30 p.m.

Saturday 9:00 a.m.-2:00 p.m. (except summer)
Please allow approximately three hours to complete the

tests. Holiday office hours vary.

Individualized Learning Plan (ILP)

New degree or certificate seeking students will be assigned
to a counseling office when they come to the Assessment
Intake Center at Sinclair Community College. Based on
needs, some students will be offered the opportunity to
develop an Individualized Learning Plan (ILP) with a
Student Success Services counselor. An Individualized
Learning Plan will serve as a new student’s personal guide
to educational success by assisting the student in:

= Choosing a college major or career goal

= Developing a plan to pay for education

= Identifying resourcesand services that will be beneficial
= Selecting and register for classes

Students who participate in this process their first quarter
will have a customized success plan generated and a sup-
port system for completion of their educational goals.

The Tartan Card arear Carl
Student 1.D. Card @“ artan —ar

The Tartan Card, proof of student “&”

status, is required to use college

services, or participate in college

sponsored activities. The card

electronically stores information about the student’s en-
rollment status. Card readers located throughout campus
scan the information and provide access for such transac-
tions as checking out materials in the LRC, using the PAC,
and parking facilities. Money put on the student account
via the Tartan Card can also pay for various campus
services such as books, food, parking and copier use—so
the student doesn’t have to carry cash. Money can be put
on cards at various transfer stations (Building 3, 7, 8, 10,
11, 13).

Togetthefirst Tartan Card atnocharge, presentafeebill
and another photo 1.D. to Registration & Student Records,
second floor, Building 10. The Tartan Card does not expire,
butifthe card islostor stolen, there is afee for replacement.
Through the card, enroliment information is automatically
downloaded within 24 hours after registering for classes.

Tartan Card Advantages

= Pay 50 cents parking with the Tartan Card (per parking
in/out transaction)

= 5% discount on all food purchases

10% discount on selected gifts at Tartan Campus Store

« 50% discount on photocopies in LRC



“I chose Sinclair because | wanted to start at a
two-year college then transfer to a four-year uni-
versity. Plus, | heard Sinclair has an outstanding
Early Childhood Education program. | also like
the fact that tuition is low and very affordable.



About the Schedule/Bulletin

Find complete information about how to register for class-
es, including drop/add, audit and withdrawal each quar-
ter in the most current issue of the Sinclair quarterly class
schedule/bulletin.

Aboutaweek before registration begins, the schedule of
classes/class bulletins are distributed. Get one at the office
of Admissions, Room 10112 and other campus locations,
and at various off-campus sites, including Montgomery
County public libraries, municipal offices, personnel of-
fices of major industries and businesses, and Wright-
Patterson Air Force Base.

Register by Phone

Just call (937) 512-5454, to register, add and drop courses,
review class schedules and pay fees. Have the Tartan
Card number or Social Security Number and a Personal
Identification Number (PIN) ready to access telephone
registration. Unless the student has changed his or her
PIN, it is the last four digits of their Social Security
Number. Eligibility requirements, telephone registration
worksheet, and complete instructions are contained in the
guarterly class schedule/bulletin published prior to reg-
istration periods each quarter.

Office of Registration &

Student Records

Building 10, Second Floor, (937) 512-3000, TDD 512-2187

The office of Registration & Student Records:

= Handles student records, registration activities, tran-
scripts, diplomas, 1.D. cards.

= Reviews student eligibility for any number of awards
suchasscholarships, graduation honors, the Dean’s List
and degrees.

< Handles student personal information changes, like
change of address, residency, name and so on.

Auditing a Course

To audit a course means students may attend class, are not
required to take exams, and do not receive agrade or credit.
Audit status must be indicated on the registration card or
drop/add form by marking an “A” in the audit column.

The fee for auditing is the same as that for enrolling for
credit. A veteran may not use educational benefits to audit
a course. In addition, financial aid may not be used to pay
for courses that are audited.

Audit status cannot be changed to credit status nor can
credit status be changed to audit status once registration
has been completed.

Registration and/or adds for audit status will be ac-
cepted only during designated late registration periods
and before the first meeting of a class.

www.sinclair.edu

Dropping Courses or Withdrawing
from the College

In order to drop a class or to withdraw from all classes, the
drop/add/withdraw form must be processed in the office of
Registration & Student Records or by utilizing the automat-
ed telephone registration system (TREG), (937) 512-5454.
Failure to process the form means the student will receive a
grade, usually an “F,” in the class. A student may withdraw
from standard term courses during the first eight weeks of
the quarter. A grade of “W” will be recorded on the perma-
nent record if the class is dropped after the refund period.

Students withdrawing from class(es) will need to talk
with a counselor in Sinclair Central (Room 10242) or their
academic counselor before they can withdraw from the
class(es). This intervention is to ensure students withdraw-
ing from class(es) are making an informed decision, under-
standing both the financial aid and academic ramifications
of the decision to withdraw from a class.

Note: students who have discussed withdrawing from
acourse with their academic counselor can have the drop/
withdrawal form signed by that counselor.

Summer quarter, which consists of multiple terms, has
deadlines for each term which are printed in the summer
quarter schedule/bulletin. Short term courses (less than a
guarter in length) also have special withdrawal deadlines
which are listed in the quarterly class schedule.

If the student is withdrawing from all classes for the
guarter, he or she may do so by calling (937) 512-3000 or by
calling Sinclair’s automated telephone registration system
(TREG), (937)512-5454. A copy of the withdrawal form will
be mailed to the student; this is proof of withdrawal and
should be kept for the student’s records.

Veterans: If astudentdrops acourse or withdraws from
all classes, it is the student’s responsibility to notify the
Veterans Assistance office, Room 10324. Courses dropped
any time duringthe quarter could resultinan overpayment
dating back to the first day of the quarter.

Financial aid students should see the section on drop-
ping classes for information on how the financial aid award
is affected when classes are dropped.

Transcripts

To get official transcripts of academic work completed at
Sinclair:
= Complete the transcript request form in Building 10,

Second Floor, or
= Send a written request to the office of Registration &

Student Records, or
= Faxormail thetranscript request formfound onthe web

page.

Students need their Social Security Number, birth date,
the term last attended Sinclair, legal signature, daytime
telephone number, and payment.

Thecostis$2.00 per mailed transcript. Same day counter
service is available for a fee of $7.00.



Changing Sections of a Course

After the drop/add period and through the last day for
withdrawal with a“W?” grade, students can ask permission
to change to any open section of the same course. Accept-
able reasons for changing sections may include class con-
flictwithwork schedule, child care, transportation or health
issues. Students may be required to show documentation
to support their request, and must include verification of
attendance, along with written authorization from the
academic dean on the drop/add form.

Repeating a Course

Students can repeat a course for any reason. In most cases,
when a course is repeated, the most recent grade and credit
hours are used in calculating the GPA [The second grade is
used in calculating the cumulative grade point average
(GPA) in place of the original grade, and so on.]

All grades remain on the transcript even if they are not
counted in the cumulative GPA.

However, some courses are counted in the cumulative
GPA each time they are taken, and the original grade is not
replaced by the subsequent one. Such courses are desig-
nated in the course descriptions with an “R.” To have a
previous grade in such a course replaced by a later grade,
astudent must make special arrangements with the depart-
ment chairperson.

Veterans and other students who receive financial assis-
tance from an outside agency should check for any agency
rules that do not permit payment for courses which are
taken more than once.

Prerequisites

A prerequisite is a course students have to complete before
registering for a more advanced course. Students need to
complete course prerequisites in order to have their regis-
tration processed for credit or for audit status. Prerequisites
are indicated in the course descriptions located in the back
of this catalog/bulletin.

To substitute courses completed at another institution
for Sinclair prerequisites, students need to have transcripts
sent from the previous institution to the Sinclair Registra-
tion & Student Records office for evaluation by their aca-
demic counselor/faculty advisor.

Changing Personal Data

To change a name, address, or Social Security number,
students must complete a change form in Registration &
Student Records, Second Floor, Building 10. Veterans have
to report the change to the Veterans office, Room 10324.

A change of address does not automatically change
residency for fee purposes. For that, students need to file
aseparate application for a change of residency and proof
of eligibility.

Student Classification

First and Second Year

Want to know where you stand? The following defini-

tions can help you gauge your pace.

e Full-time student: carries 12 or more credit hours per
quarter.

= Part-time student: carries 11 credit hours or less per
quarter.

= First-year student: one who is registered in a specific
program and has earned 45 quarter hours or less of
credit, including transfer credit.

= Second-year student: one who is registered in a specific
program and has earned at least 46 quarter hours of
credit, including transfer credit, but not a degree.

= Credithours: ingeneral, number of hoursastudentisinclass
per week and that are “credited” toward academic goals.

Course Numbering System

Courses in the 100 series are usually recommended for
first-year students and courses in the 200 series for second-
year students. Those numbered less than 100 are develop-
mental courses and may or may not be accepted by other
colleges and universities as transfer credits.

Late Registration & Change of Schedule

= Register for open classes during late registration—
the week before fall, winter and spring quarters and
the two days before summer terms.
= After the official late registration period concludes:
= Register at the office of Registration & Student
Records for classes that have not met for the first
time. If the first class meeting has been conducted,
students won’t be permitted to register for that class
without permission from the division dean.
= Students enrolled in a cancelled class who want to
changetoanewclass or section that has already met,
must have the division dean sign theminto that class
with written permission on the drop/add form. To
transfer to classes or sections that have not yet met,
written permission is not needed.
= Wherealevel change to anew course is required (e.g.,
MAT 101 to 102), the office of Registration & Student
Records will accommodate the request with written
permission from the division dean.

= Auditenrollments will be processed only during late
registration or before the first class meeting.

= Off-campus registrations will be processed with the
approval of the dean of Distance Learning.

= After the drop/add period and through the last day
for withdrawal with “W” grade, students can switch
to any open section of the same course, for acceptable
reasons—including class conflicts with a change in
their work schedule change, child care, transporta-
tion or health. Include verification of attendance and
obtain written authorization from the dean on the
drop/add form. They may also have to show docu-
mentation to support the request.

= Anon-refundable late fee ($20.00) is charged for late
registration, butnotwhenaddingacourse or register-
ing for audit status. Late registration times are listed
in the quarterly class schedule/bulletin.




Start your

Sinclair

experience

today!

www.sinclair.edu

Overview

The Financial Aid & Scholarships office at Sinclair Community College
provides financial assistance to the student whose financial resources
are insufficient to meet educational costs. Although the student and
family are expected to provide the primary resources for financing a
college education, Sinclair will make every effort to meet the difference
between the student’s costs and the amount the family is able to pay.
Awards are made on a non-discriminatory basis.

It’s Easy to Apply

How and When Can a Student Apply?

Federal Pell Grant/Federal SEOG/ Federal Work Study

1. Complete the Free Application for Federal Student Aid
(FAFSA) and use the Federal School Code 003119;

2. Use FAFSA on the web (http://www.fafsa.ed.gov) or
mail the FAFSA in the envelope provided.

3. Complete the Sinclair Financial Aid & Scholarships
Office Application.

Federal Direct Stafford Loan and Federal Direct Plus

1. Complete the Free Application for Federal Student Aid
(FAFSA) and use the Federal School Code for Sinclair
003119;

2. Use FAFSA on the web (http://www.fafsa.ed.gov) or
mail in the envelope provided.

3. Complete the Loan Application Form; and

4. Complete the Sinclair Financial Aid & Scholarships
Office Application.

How does a student show Selective Service compliance?

If required, the student must submit a copy of the selective
service registration number and card. The selective service
number can be obtained by calling 1-847-688-6888. Selec-
tive service registration can be done at (http://
www.sss.gov) or in the Career Planning & Placement
Center, Room 10315.

How is the accuracy of financial information checked?

A student who applies for federal student aid and is select-
ed for verification of information by the Department of
Education or the institution must submit certain written
documents to confirm the information on the application.
These documents may include, but are not limited to, a
copy of the student, spouse and/or the parent’s federal tax
form for the previous year; a statement that no tax return
was or will be filed, written verification of non-taxable
income, a verification form, or other documents as may be
determined to be needed by the Financial Aid & Scholar-
ships office, Building 10, Room 10343.



Student Eligibility
Who Is Eligible for Federal Financial Aid?

Ingeneral, astudentwho appliesfor federal financial aid must

meet the requirements listed below. See specific programs for

additional requirements. These requirements apply to Feder-

al Pell Grants, Federal SEOG, Federal Work Study, Federal

Direct Stafford Loan, and Federal Direct PLUS.

1. Register and/or be accepted for enrollment in an eli-
gible program of study.

2. Maintain satisfactory academic progress.

3. Beenrolled inadegree or approved certificate program.

4. Beenrolled for at least six credit hours (for some federal
programs).

5. Be a U.S. citizen or eligible non-citizen.

6. Not be in default on any loan or owe an over payment

under any Title IV program.

7. Demonstrate need through an approved need analysis
system.

8. Have complied with current selective service registra-
tion regulations.

9. Sign a statement of educational purpose.

10.Not have a bachelor’s or more advanced degree (for
Federal Pell and Federal SEOG only).

11.Have a GED or high school diploma or meet Ability to
Benefit guidelines.

Can a student receive financial aid without a GED or high

school diploma?

Students who are admitted to Sinclair and who do not have

a GED/high school diploma may receive federal financial

aid providing they meet the following requirement:

1. Complete the skills assessment test and achieve pre-
determined passing scores in reading, writing and nu-
merical sections.

2. Studentswho do not meet the requirement stated above
must obtain the GED (submit a copy of the GED certifi-
cate to the Financial Aid & Scholarships office) before
receiving federal financial aid.

Who s Eligible for the Ohio

Instructional Grant?

This program is funded by the state of Ohio. To be eligible
a student must meet the following requirements:

Full-Time OIG

1. Independent—Student must be a resident of the state of
Ohio.

2. Dependent—Student and parent must be a resident of
the state of Ohio.

3. Enroll for a minimum of 12 credit hours each quarter.

4. Enroll in an associate degree program
(certificate program students are ineligible for the
OIG).

5. Not have a bachelor’s or more advanced degree.

6. Have complied with current selective service registra-
tion regulations.

7. Be a U.S. citizen or eligible non-citizen.

Part-Time OIG

1. Independent — Student must be a resident of the state
of Ohio.

2. Dependent— Student and parent must be a resident of
the state of Ohio.

3. Enroll for 11 credit hours or less.

4. Enroll in an associate degree program
(certificate program students are ineligible for the
0OI1G).

5. Not have a bachelor’s or more advanced degree.

6. Have complied with current selective service registra-
tion regulations.

7. Must demonstrate unmet financial need as determined
by completing the FAFSA.

8. Be a U.S. citizen or eligible non-citizen.

Types of Financial Aid Available

There are generally three types of financial aid available to

students. They are as follows:

1. Grants and Scholarships—non-repayable forms of aid

2. Work—positions where students work on campus

3. Loans—monies that must be repaid to the federal gov-
ernment.

Grants

Grants are given with no repayment expected.

Federal Pell Grant

The Federal Pell Grant is funded by the federal govern-

ment.

= Student must carry twelve or more credit hours per
quarter to receive the full amount of the award. How-
ever, eligible part-time students may receive part-time
Pell awards.

= One credit hour to eleven credit hours may receive a
proportionately reduced award.

= Insomecasesastudentenrolled for one credit hour may
not receive a Federal Pell Grant.

Ohio Instructional Grant (OIG)

This program is funded by the state of Ohio.

= Ohio residents are eligible to apply.

= Must carry at least 12 credit hours per quarter.

= OIG maybeusedonlyforinstructional and general fees.

= Award information is sent directly to Sinclair from the
Ohio Board of Regents.

Part-time Ohio Instructional Grant (OIG)

This program is funded by the State of Ohio.

= Only Ohio residents are eligible to apply.

= Must be enrolled for 11 credit hours or less.

= May be used only for instructional and general fees.

= Must demonstrate unmet financial need as determined
by completing the FAFSA.

Must submit a fee bill on a quarterly basis to the
Financial Aid & Scholarships office.

Federal Supplemental Educational Opportunity Grant

(FSEOG)

The Federal SEOG is provided to assist a student who has

an exceptional financial need.

= Maximum amount is $4,000.

= May be much less than the authorized maximum.

= A typical award will range from $300 to $1,000 per
academic year.



Work

Federal Work-Study Program (FWS)

The Federal Work-Study Program provides opportunities
for part-time employment either on or off campus for the
purpose of gaining valuable work experience and to earn
extra money to help meet educational expenses.

The eligible student is referred to available positions by
the Career Planning & Placement Center. Job assignments
can be in a variety of areas such as clerical, media services,
student activities or community outreach.

Hoursworked perweek vary with each position. Hourly
rates begin at minimum wage but may be increased with
experience or according to the requirements of the position.

Regular Student Employment

The purpose of regular studentemployment is to assist the
student in securing part-time employment at on-campus
locations. Unlike the FWS program, the student does not
have to demonstrate financial need.

Hourly rates begin at minimum wage but may be in-
creased with experience or according to the requirements
of the position. To be eligible for Regular Student Employ-
ment, a student must be currently enrolled at Sinclair. No
financial aid application is necessary. A student employ-
ment bulletin board is located in the Career Planning &
Placement Center, Building 10, Room 10315.

Loans

The Federal Direct Stafford Loan (subsidized and unsubsi-
dized), and the Federal Direct Parent Loan for Undergrad-
uate Students (FPLUS) all come under the umbrella of
DirectLoans. Although astudentappliesthrough hisor her
institution, Direct Loans are administered by the Depart-
ment of Education. An applicant must meet eligibility
requirements explained elsewhere in the financial aid in-
formation.

All recipients of Federal Direct Stafford Loans must
participate in an entrance counseling session before loan
checks are issued. Also an exit interview is required prior
to leaving Sinclair or graduating.

Federal Direct Stafford Loan Program

The Federal Direct Stafford Loan Program is designed to
assist a student with educational expenses by offering low
interest educational loans from the Department of Educa-
tion.

Astudentis eligible to request a maximum of $2,625 per
year for thefirstyear of undergraduate study and $3,500 for
the second year. Repayment of the loan will begin six
months after the borrower ceases to be enrolled at least
half-time (six credit hours). The interest rate is variable, but
is capped at 8.25%.

The interest for the Federal Direct Stafford Subsidized
Loan is paid by the federal government while the borrower
is in school. Once the borrower has entered the repayment
period, interest will begin to accrue.

The interest on a Federal Direct Stafford Unsubsidized
Loanis paid by the borrowerwhilestill in school, or interest
can be capitalized and added to the loan balance when the
borrower enters repayment.

What is entrance and exit loan counseling?

Student loan borrowers must complete an online entrance
counseling session before an initial loan disbursement can
be made. The counseling session includes information on
the rights and responsibilities of the borrower, repayment
options and terms and conditions of the loan.

Loan exit counseling occurs immediately after gradua-
tion or when the student withdraws from school or ceases
to be enrolled on at least a half-time basis. Students must
complete an exit counseling form that updates information
on address, references and driver’s license number. In
addition, student borrowers are provided with informa-
tion regarding total loans borrowed, interest rates and
guarantee agency information. Both loan entrance and exit
counseling are required by federal regulation.

Sinclair Scholarships

Sinclair Foundation Scholarships
The Financial Aid & Scholarships office awards more than
$800,000 in scholarships annually to new students and to
returning Sinclair Community College students. These
scholarships are awarded for various criteria: financial
need, academic performance, or a specific major. Scholar-
shipsare awarded to both full-time and part-time students.
Scholarships open approximately the third week of
each quarter and are awarded the following quarter with
the exception ofthe spring scholarshipswhich are awarded
the following fall quarter. There is one application which is
available in the Financial Aid & Scholarships office. Find
out more in the Financial Aid & Scholarships booklet.

External Scholarships

Several scholarships are awarded by agencies and clubs
and organizations outside of Sinclair. A student is encour-
aged to periodically check the Scholarship Bulletin Board
outside the Financial Aid & Scholarships office for addi-
tional information.

Athletics

The Physical Education department controls all athletic
scholarship awards. Decisions and scholarship offers are
made by individual coaches and endorsed by the appropri-
ate athletic director. The office of Financial Aid & Scholar-
shipsis notified to creditan award to the student’s account.
Any changes made to athletic awards must be received, in
writing, from the physical education director.

State Scholarships

Ohio War Orphans

The Ohio War Orphans Board awards scholarships to the
children of disabled or deceased war veterans. The scholar-
ship will cover the instructional and general fees at public
institutions or partial instructional and general fees at
private institutions in Ohio. Students must be enrolled full
time. For additional information, contact the Ohio War
Orphans Board of the Ohio Board of Regents.

Ohio Academic Scholarship

The Ohio Board of Regents awards 1,000 four-year scholar-
ships up to $2,000 each to high school graduates based on
their high school academic records and ACT test. At least
one scholarship is awarded to a student with the highest
score in each high school. Students should apply for the
scholarship through their high school guidance counselor.
Students must be enrolled full time.



Ohio National Guard

The Ohio National Guard will pay 100% of in-county and
out-of-county institutional and general fees for its mem-
berswho are enrolled at Ohio publicinstitutions for at least
six credit hours. Please note that for students at Sinclair, the
out-of-state surcharge is not paid by Ohio National Guard.
Further information may be obtained by contacting the
local Ohio National Guard Armory.

Financial Aid Eligibility
Who Decides How Much Financial Aid Students Get?

Federal and State regulations determine the amounts of
Federal Pell Grant and Ohio Instructional Grant.

The U.S. Department of Education guidelines, in coop-
eration with the Financial Aid & Scholarships office, deter-
mine eligibility for Federal SEOG, Federal Work Study and
student loans based on the student’s financial need.

“Need” is determined by this formula:

(Includes tuition, fees, books,
supplies, transportation
and maintenance)

Minus expected (Information from the FAFSA
family contribution after it has been processed)

(The amount of financial assistance
students need to attend school.)

Cost of attendance

Equals need

What decides eligibility for financial aid?

Financial need is determined by an analysis of the family’s
previous year’s income, assets, number of family members
and number of family members in college. This analysis
resultsinanamountthe family is expected to contribute for
education (expected family contribution).

How is loan eligibility determined?

When the student completes all applications the eligibility
is determined as noted above. The data is then transmitted
electronically to the Department of Education and the
studentreceivesa promissory note from the office of Finan-
cial Aid & Scholarships.

Cost of Attendance & Budgets

Once a student’s family contribution is determined, it is
subtracted from the “cost of attendance” or “budget” to
determine the student’s need.

Student budgets are based upon dependency status. At the
federal level, there are two types of students:

1. Dependent

2. Independent

Dependent vs. independent status—what does it mean?

For Federal Pell Grant, Federal SEOG, Federal Work

Study, Federal Direct Stafford Loan, PLUS and OIG.

Independent students for programs listed above are ones

who meet one of the following criteria.

Individual who is at least 24 years old according to
FAFSA instructions.

Orphan or ward of the court.

Veteran of the Armed Forces of the United States.

Individual with legal dependents other than a spouse.

Graduate or professional student.

Student is married.
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Listed below are two examples of student budgets used at
Sinclair. However, please note that for federal purposes
thebudgetis composed of all components (living expens-
es, tuition, books, etc.) that would be typical of a student.
However, the only expenses that are not part of everyday
living and thatstudents are already paying for are tuition,
books and transportation. College may not be as expen-
sive as one thinks.

Here are two examples of budgets at Sinclair Community
College (these may change annually):

BUDGET A  Dependent In-County 9 months

Tuition, Fees and Lab Fees $1,327
Books and Supplies 870
Transportation 522
Room and Board 2,084
Personal and Other 1,021
TOTAL $5,824
BUDGET B  Independent In-County 9 months
Tuition, Fees and Lab Fees $1,327
Books and Supplies 870
Transportation 522
Room and Board 4,168
Personal and Other 1,021
TOTAL $7,908

Tuition is based on an average registration of 12 credit
hours per quarter. Out-of-county students add $839 and
out-of-state students add $2,250 to the total costs listed
above.

How Does the College Decide
Which Funds Students Can Receive?

What is a financial aid “package”?

The financial aid “package” is an offer of one or more types

of financial aid to help a student meet educational costs.

Sources of financial assistance which meet need:

= Federal Pell Grant and/or

= Ohio Instructional Grant

= Federal Supplemental Educational Opportunity Grant
(FSEOG)

= Federal Work-Study (FWS)

= Other Scholarships, Federal Direct Subsidized Stafford
Loan, etc.

Totalfinancial aid received cannotbe more thantheamount

of the “need.”

How will students know how much financial aid they are

getting?

If students are eligible for financial aid, they will receive a

Financial Aid Award Notification Letter. This letter tells:

1. Type(s) of award(s) students will receive.

2. Amount(s) available per quarter.

3. Terms and conditions student agrees to meet while
receiving financial aid.

The students should read the letter carefully.

Federal Direct Stafford Loans and Federal Direct PLUS
Loans are treated differently. The students receive notifica-
tion that the loan has been approved on a “Disclosure
Notice” from the agency working in cooperation with the
Department of Education.



How Do Students Actually Receive
the Monies Awarded to Them?

How do students with financial aid award letters get the

funds?

= Paying fees: Financial aid will be credited to the
student’saccountwhen he or she hasregistered. Federal
funds will appear on the fee bill no earlier than 10 days
before the quarter begins. Caution: If the award is not
enough to pay the total fees due, the student must pay
the balance or his or her registration will be canceled.
Financial aid will not pay for audited classes

= Buying books: After tuition and fees are paid, if stu-
dents have more financial aid available for the quarter,
a book charge of up to $400 will be displayed on the fee
bill. Students should take the fee bill to the Sinclair
Tartan Campus Store where they can charge books and
supplies. They must bring a valid Tartan Card.
Note: Book charge dates vary each quarter. Check fee
bill for dates. If the book needed is not in stock at the
time the book charge can be used, students should ask
the bookstore staff for a credit slip so that they can
charge the book during the correct 20-day period, and
then pick up the book at a later date.

= Receiving the remaining balance: After financial aid
pays the tuition, fees and books, there is sometimes
money left over which will be given to students in the
form ofacheck. Any studentswith afinancial aid refund
will be mailed a check to their home address after the
14th day of the quarter. Students are responsible for
maintaining a current address with the office of Regis-
tration & Student Records.

How are student loan checks disbursed?

Generally, student loan checks are disbursed on the 14th
day of classes each term by the Bursar’s office, (937) 512-
3000, and will be mailed to the student’s home address.
EXCEPTION: The first check for the first quarter for first-
time Federal Stafford Loan borrowers will be disbursed 31
days after the loan period begins. Federal, PLUS loan
checks are disbursed as soon as all loan paperwork is
processed and enrollmentis verified. One quarter loans are
disbursed in two disbursements.

Deadlines For Financial Aid

Sinclair has established MAY 1 as the annual deadline for
its financial aid priority deadlines. Students who apply for
financial aid by May 1 each year have the best chance of
receivingafinancial aid award for the nextacademicaward
year.

Quarterly Processing Priority Deadlines

Students who have not completed their annual application
by the annual priority deadline may still apply for financial
aid after that time. Sinclair has established quarterly dead-
lineswhich are the deadlines for each quarter whereinif the
application process is completed by that deadline and the
student is eligible for financial aid, the college guarantees
completion of all processing by the fee payment deadline.

The quarterly deadlines are as follows:

Summer May 1

Fall August 1
Winter November 15
Spring February 15

Important Note:

Students who have not completed their financial aid appli-
cations by these deadlines may still be eligible to receive
financial aid.

However, students will be required to initially pay their
own fees and may be reimbursed, up to their eligibility
limits, once the financial aid application is completed.

Students may be reimbursed Pell Grant funds for prior
terms if they continue to meet enrollment and eligibility
requirements. A Financial Aid & Scholarships counselor
may be able to give additional information about reim-
bursement for a prior term Pell Grant within the same
academic year.

Student Enrollment Status &
Financial Aid Awards

Students are awarded aid based on their enrollment status
(full time, three-quarter time, half time, etc.). Therefore, itis
important for students to understand the importance of
enrollment status on the awards they receive.

How will financial aid be affected if classes are dropped?
During the 100% refund period a student’s financial aid
awards will be adjusted up or down according to the
number of classes added or dropped. If classes are dropped
and the award is reduced to an amount which will not
cover tuition, fees and any books already charged at the
bookstore, students must pay the balance due and/or
return the books to the bookstore by any established pay-
ment deadline.

After the 100% refund period, adjustments may be
made to financial aid refund (living expense) check if the
student withdraws completely.

Please remember, if students drop or withdraw from
classes after the refund period, they are still responsible for
meeting Standards of Satisfactory Progress.

What happens to financial aid if a student withdraws
completely from classes?
The Sinclair students receiving federal aid who withdraw
from all classes prior to completing 60% of the enrolled
classtime, will be subjecttoareturnof Title IV funds refund
calculation.

As part of the refund policy, the institution will credit
refunds in the following order:
Outstanding balances on Federal Direct Loans.
Federal Pell Grant awards.
Federal SEOG awards.
Federal Work Study Programs.
Other Title IV Student Assistance.
State grants and aid.
. The student.
For students who CEASE ATTENDING all classes, as
determined by class attendance, refunds will be calculated
according to the same guidelines. If a student fails to attend
one or more of their classes, their financial aid may be
reduced or removed.

NouswNE



Critically Important

Students who withdraw from all classes and owe re-
funds will be placed on an academic restriction which
prohibits them from registering for future classes until
they repay those funds.

Are There Academic Requirements
for Maintaining Financial Aid?

Probation Status For Students Not Maintaining Satisfactory
Progress
If it has been determined that students do not meet Stan-
dards of Satisfactory Progress, they may be continued
on financial aid under the following conditions:
A. Does not meet credit hour requirement
= Students who are 1-12 credit hours short of meeting
minimum requirements will be given one quarter
of financial aid to meet requirements.
= Students who are 13-24 credit hours short of meet-
ing minimum requirements will be given two quar-
ters of financial aid to meet requirements. If they fail
to complete at least 1/2 of the requirements during
the first quarter of probation, their federal financial
aid will be terminated.
= Students who are 25-36 credit hours short of meet-
ing minimum requirements will be given three quar-
ters of financial aid to meet requirements. If they fail
to complete at least 1/3 of the requirements during
each of the first two quarters of probation, their fed-
eral financial aid will be terminated.
= Students who are more than 36 credit hours short of
meeting minimum requirements will have their fed-
eral financial aid terminated.
B. Degree/certificate requirement
= Students pursuing degree programs will be placed
on financial aid probation when 119 credit hours
have been attempted.
= Students enrolled in certificate programs will be
placed on financial aid probation when 53 credit
hours have been attempted.
C. Does not meet GPA requirement
= Students not meeting the minimum cumulative GPA
requirement of 2.0 will be given one quarter of pro-
bation with financial aid to achieve the minimum
GPA for that quarter.
Regaining Eligibility
Students may be reinstated for federal financial assistance
after one or more of the following:
1. Approval of an appeal by the Financial Aid & Scholar-
ships office or
2. Successfully completing the deficiencies at student’s
own expense. Students must notify the Financial Aid
& Scholarships office when they believe they are
eligible for reinstatement.

Student Rights

= Student financial aid records are protected under the
Family Educational Rights and Privacy Act (FERPA).
Therefore, no information can be provided to any
person without the expressed written permission of
the student.

= Student has the right to know what financial aid pro-
grams are available at Sinclair Community College.

= Student has the right to know the deadlines for submit-
ting applications for each of the financial aid programs
available.

= Student has the right to know how financial aid will be
distributed, how decisions on that distribution are
made, and the basis for these decisions.

= Student has the right to know how financial need was
determined. This includes how costs for tuition and
fees, room and board, travel, books and supplies, per-
sonal and miscellaneous expenses, etc., are considered
in the budget.

= Student has the right to know what resources (such as
parental contribution, other financial aid, assets, etc.)
were considered in the calculation of the need.

= Student has the right to request an explanation of the
various programs in the student aid package.

= Studenthastherightto know the college’s refund policy
and how it affects the financial aid package.

= Student has the right to know what portion of the
financial aid he or she receives must be repaid, and what
portion is grant aid. If the aid is a loan, he or she has the
right to know what the interest rate is, the total amount
that must be repaid, the payback procedures, length of
time to repay the loan, and when repayment is to begin.

= Student has the right to know how the college deter-
mines whether or not he or she is making satisfactory
progress, and what happens if he or she is not.

What if a student needs financial aid for the summer
quarter?

Federal Pell Grant, Ohio Instructional Grants (OIG’s) and
loans may be used for summer educational costs. Federal
Pell Grant may be used for tuition, fees and books. OIG’s
can be used for tuition and fees. The applicants should
complete the FAFSA no later than February 15 in order to
receive any grants or loans for the summer quarter.

The Federal Pell Grant is limited to three quarters per
academic year. Therefore, if the grants are used for sum-
mer, students have two quarters leftinthe academicyearin
which to use the grant. The OIG can be used for four
guartersdependingoneligibility. Students using grants for
Summer quarter should inform the Financial Aid & Schol-
arships office by completing a separate summer applica-
tion.

What if one of the classes is canceled?

A 100% refund of fees is given if aclass is canceled. Because
of this, financial aid will be reduced accordingly. In order
not to risk a reduction in financial aid and possibly owing
a balance, it is the student’s responsibility to add classes
that will bring him or her up to the required minimum
hours.

What happens if the fees are paid and a student receives a
grant later?

If a Federal Pell Grant is received after tuition and fees are
paid for the term(s), it is possible to be paid retroactively
providingastudentisenrolled andiseligible at the time the
Pell Grant is submitted to the Financial Aid & Scholarships
office. A retroactive award is based on the number of credit
hours the students have actually completed during agiven
term. If students withdrew from all classes or are not
currently enrolled, they are not eligible to receive a retroac-
tive award.



Enrollment Status & Developmental
Course Work

Does financial aid pay for DEV classes?

Financial aid can pay up to 45 credit hours in Developmen-
tal tuition costs. Once students have attempted in excess of
32 Developmental credit hours, they will be sent a letter
notifying them of how many additional hours of Develop-
mental classes they may take before their federal financial
aid will be affected. Once students have attempted 45 credit
hours of Developmental course work, their federal aid will
cover only non-Developmental course work.

Satisfactory Progress

Students are expected to meet Standards of Satisfactory
Progress while working toward a degree, certificate or
transfer credits. The Financial Aid & Scholarships office is
required by the U.S. Congress and the U.S. Department of
Education to enforce Standards of Satisfactory Academic
Progress for students who receive Federal Pell Grant,
Federal SEOG, Federal Work-Study, Federal Direct
Stafford Loans and Federal Direct PLUS. Sinclair’s policy
is explained below.

Note: The policy is applied to all financial aid applicants
regardless of whether they received financial aid previous-
ly. Sinclair’s Fresh Start has no bearing on standards of
satisfactory progress.

Credit Hour Requirement

Students must have completed at least 75% of the credit
hours for which they have registered since the first quarter
of enrollment at Sinclair regardless of whether he or she
received financial aid.

Grade Point Requirements

A student is required to maintain a 2.0 GPA. Grades of A,
B, C, D, Y and S will be considered as credit hours success-
fully completed. Grades of W, F, I, IP and Z will be consid-
ered as credit hours not successfully completed.

Satisfactory progress is composed of standards detailed

below:

Notification of Ineligibility and the Appeal Process—

= Students will receive a written notification informing
them of not meeting one or more of the minimum
requirements. The letter will explain the appeal process
and will give a deadline for submitting an appeal for
that quarter and include an Appeal Form.

= Students may appeal the termination of their federal
financial aid if they feel they have extenuating circum-
stances that kept them from meeting standards of satis-
factory progress. These extenuating circumstances must
be documented and submitted with the appeal. The
appeal and documentation will be reviewed, along with
the student’s transcript, by the

= The student will be notified by letter of the decision by
the Appeals Committee which is final.

Maximum Timeframe to Receive
Financial Aid

Degree/Certificate Requirements

For students pursuing an associate degree, a maximum of
153 credit hours may be attempted and for students pursu-
ing a certificate, a maximum of 77 credit hours may be
attempted before financial aid will be terminated.

Note: Hours transferred from other institutions that count
toward current program requirements will be added to
total hours attempted. Students must meet with an aca-
demic counselor to determine which hours will count for
Sinclair program requirements; otherwise all transfer hours
will be counted as hours attempted.

Sinclair Scholarships

Assisting talented students through scholarship opportunities
enables Sinclair Community College to maintain and enhance
the quality and diversity of its student body.

Students are encouraged to apply for as many different
sources of financial aid as possible in order to pay for their
college education.

The Sinclair Community College Foundation annually
funds scholarships through endowment earnings and cash
gifts to the college. Scholarships are available to currently
enrolled Sinclair students, graduating high school seniors,
and adults entering college for the first time. Many are not
based on financial need but consider other criteria such as
field of study, academic achievement, creativity, leader-
ship or community service.

Completed application forms are accepted by the office
of Financial Aid & Scholarships only during the advertised
application period. Some scholarships will require addi-
tional supporting materials. Always consult the specific
application for complete requirements.

Theselection process takes time. However, each student
applying for a scholarship will receive written notification
of selection or non-selection as soon as a decision is made.

Students are always encouraged to consult the bulletin
board just outside Room 10343 for all current scholarship
opportunitiesincluding, local, state and national organiza-
tions not affiliated directly with Sinclair Community Col-
lege or the Sinclair Foundation.

Institutional Scholarships

See Financial Aid & Scholarships booklet for the latest
Institutional Scholarship opportunities.

Scholarships will be awarded on a first-come, first-served
fund available basis. Most awards cover the entire academ-
ic year. Exceptions will be noted under the specific scholar-
ship information.

Scholarship awards will be prorated according to regis-
tration status. To be maintained, students must continue to
meet GPA requirements as well as complete 75% of the
courses registered for in any given term.

Priority will be given to students demonstrating no
federal or state grant eligibility. Exceptions may be made
for those students receiving small grant amounts.



Tips on Competing for
Scholarships

1. Go after them. You will never know until you try.
Watch the scholarship bulletin board, read The
Clarion, check the library for information and
sources.

2. Apply for as many scholarships as possible. For
the most part you can have as many scholarships as
you can earn. But remember you are not going to
receive everything for which you apply.

3. Apply for the scholarship that matches your
achievements and goals. Remember there are dif-
ferenttypes of scholarships and you should concen-
trate your efforts first toward those which suit your
qualifications.

4. Identify what you have done that sets you apart
from the other applicants. Remember the applica-
tion is your chance to set yourself apart. What have
you done that is unusual, interesting, outstanding
or different? Have you won contests, or held lead-
ership positions? Tell about them. Spend time on
your essay.

5. Be honest. Be prepared to live up to your claims.
With most scholarships receiving the award is only
the first step. You usually must maintain a certain
enrollment, GPA, etc., to keep the scholarship.

6. Appear professional. Don’t wait until the last
minute. Read and follow all the directions. Type
your application. Remember this is your opportu-
nity to make a positive impression on the selection
committee.

How to Apply for Scholarships

Before You Submit the Application

* Read and follow all directions carefully.

= Submit the Free Application for Federal Student Aid
(www.FAFSA.org) and Financial Aid & Scholarships
Office Application if not already on file in the Finan-
cial Aid office.

= All applicants must submit a personal statement.
Include all factors the committee should consider in
determining the qualifications for a scholarship.

= If a specific scholarship announcement requires a
personal statement for a particular topic, this state-
ment must be included in addition to the personal
statement noted above.

= Submitall required documentsin one complete packet
to:
Financial Aid & Scholarships
Room 10343
444 West Third Street
Dayton, Ohio 45402-1460




Get an Education
with Muscle!

What good is a degree if you can’t put it to
work? At Sinclair, students get guarantees of
academic excellence that follow them
throughout their career, official transfer
agreements that help students get the most
from their education, anywhere — and a solid
core of academic counseling to make sure all
transitions are smooth!

www.sinclair.edu

On to school or on to
work...you’ll be
prepared—quaranteed!

What happens after graduation? The Sinclair Guarantee

of Graduate Quality gives graduates two guarantees they

can count on:

= A guarantee of transfer credit for graduates receiving
Associate of Arts and Associate of Science degrees at
Sinclair Community College, for entering a university
parallel/transfer program with confidence

« A guarantee of job competency for those who have
obtained an Associate of Applied Science degree at the
college and wish to enter a technical career program

This tuition-free education as described below constitutes

the sole and exclusive remedy under the Sinclair Commu-

nity College Guarantee of Graduate Quality.

Guarantee of Transfer Credit

(A.A. and A.S. Degrees)
Thinkingaboutpursuingafour-year degree? Sinclair Com-
munity College guarantees to its Associate of Arts and
Associate of Science graduates, the transfer of course cred-
its to those Ohio colleges or universities that have articula-
tion agreements with Sinclair Community College.

And, if the articulation agreement contains courses that
are not accepted by the college or university, students can
take alternate courses at Sinclair, acceptable to the receiv-
ing college or university, tuition free!

The guarantee applies only to courses included in a
written transfer/articulation plan that mustbe onfileinthe
Academic Credit Assessment Information Center. Trans-
fer must take place within 12 months of graduation.

Limitations on the total number of credits accepted in
transfer, grades required, relevant grade point average,
and duration of transferability apply as stated in the cata-
log of the receiving institution.

Cost of books, insurance, laboratory and activity fees,
and other course related expenses are the responsibility of
the graduate.

For details about the guarantee see an academic counselor.



Guarantee for Job Competency

(A.A.S. Degrees)

Graduates looking for a technical job should be sure to tell
potential employers that they are Sinclair graduates. Many
of them know that Sinclair Community College guarantees
to its Associate of Applied Science graduates appropriate
technical job skills identified in the program outcomes for
a specific degree.

And, if the employer feels the graduate is lacking in
technical job skills identified by the program outcomes for
the specific degree program, the college will provide the
graduate with up to nine (9) tuition free quarter credit
hours of additional training by Sinclair Community Col-
lege, under the conditions of the guarantee policy.

The guarantee applies only to graduates employed on a
full-time basis directly related to the area of program
concentration as certified by the vice president for Instruc-
tion. Employment must commence within twelve (12)
months of graduation.

Cost of books, insurance, uniforms, laboratory and ac-
tivity fees, and other course related expenses are the re-
sponsibility of the graduate and/or the employers.

Special Conditions for the Job Competency Guarantee

The employer must:

= Certify in writing the employee is lacking job skills
related directly to the degree’s program outcomes.

= Specify areas of deficiency within six months of the
initial employment.

= Develop a written educational plan for retraining the
graduate in cooperation with the appropriate academic
department at the college.

= Retraining will be limited to nine (9) quarter hours of
credit related to the identified skill deficiency and to
those classes regularly scheduled during the period
covered by the retraining plan, and must be completed
within a calendar year from the time the educational
plan is agreed upon.

= The guarantee does not imply the graduate will pass any
licensing or qualifying examination for a particular career.

Academic Counseling & Advising

Have questions about a degree program? Wonder if you’re
suited for the path you’ve chosen? Relax.

No matter what the field of interest, students have a
specialized counselor who understands the inner work-
ings and demands of the personal academic pursuit.
Sinclair’s division counselors and full-time tenure track
faculty in six academic divisions are here to help meet the
challenges of college and get the most from an education.

Working as part of a team, the academic counselor will
help students understand their program requirements and
gauge their ongoing progress toward degree or certificate
completion and graduation.

With an in-depth understanding of both division/de-
partmentcoursesand degree/certificate programs,acoun-
selor can make the perfect connection with other campus
resources, as well as with other institutions and agencies.

Academic counseling is not mandatory for students in
good standing; however, all students are encouraged to use
these services. Students with academic difficulty or con-
cerns (i.e., probation status) must seek academic assistance
guarterly. Policies are available to assist students who are
seeking readmission or applying for a “Fresh Start.”

Begin a Four-Year Degree

Begin a four-year degree by taking advantage of Sinclair’s

small class sizes, caring faculty, supportive administration

and low tuition.

Students can:

= Complete many freshman and sophomore level courses
before transferring to a four-year institution.

= EarnaSinclairassociate degree and apply many of those
credits toward a four-year bachelor’s degree.

= Complete most of the general education requirements
by taking courses from the Transfer Module, before
transferring to a four-year institution.

Institutional Transfer & the
Transfer Module

Ohio has developed a statewide policy to help students
move easily from one Ohio college to another—avoiding
duplication of course requirements and making it easier to
move within Ohio’s higher education system. Students can
complete most of their general education requirements by
taking courses from the Transfer Module before transfer-
ring to a four-year institution.

Since independent colleges and universities in Ohio
may or may not be participating in this transfer policy,
students need to check with the college or university of
their choice regarding transfer agreements.

What Is the Transfer Module?

The Transfer Module contains 54-60 quarter hours or 36-40
semester hours of specified course credits in English com-
position, mathematics, fine arts, humanities, social science,
behavioral science, natural science, physical science, and
interdisciplinary course work.

A transfer module completed at one college or univer-
sity will automatically meet the requirements of the trans-
fer module at the receiving institution, once the students
are accepted. They may be required, however, to meet
additional general education requirements not included in
the Transfer Module.

Perks & Conditions for Transfer Admission

When students meet the requirements of the Transfer

Module, they are subject to the following conditions. The

policy encourages receiving institutions to:

1. Give preferential consideration for admission to stu-
dents who complete the Transfer Module and either the
Associate of Arts or the Associate of Science degrees.
Studentswill be able to transfer all coursesinwhich they
received a passing grade of “D” or better, but they need
to have an overall grade point average of 2.0 to be given
credit for the Transfer Module.

2. Give preferential consideration for admission to stu-
dents who complete the Transfer Module with a grade
of “C” or better in each course and 90 quarter hours or
60 semester hours. They must have an overall grade
point average of 2.0 to be given credit for the Transfer
Module and only courses in which a “C” or better has
been earned will transfer.

3. Admit, on a non-preferential consideration basis, stu-
dents who complete the Transfer Module with a grade of
“C” or better ineach course and lessthan 90 quarter hours
or 60 semester hours. Students will be able to transfer all
courses in which they received a grade of “C” or better.



However, admission to a given institution doesn’t guaran-
tee transfer students will be automatically admitted to all
majors, minors, or fields of concentration at that institution.
And, of course, they’ll have the same regulations, and
appropriate class standing as native students. They also
need to meet residency requirements at the receiving insti-
tution before getting their degree.

Completing the Transfer Module

When completing the Transfer Module at Sinclair prior to
transferring to a four-year institution, students are guaran-
teed completion of the Transfer Module requirements at
any state college or university in the state of Ohio.

To finish the requirements for the Transfer Module at
Sinclair, students have to start by completing the required
minimum hours of the Transfer Module from each section
on the list below. The total number of “minimum hours”
isequal to42. Since the Transfer Module at Sinclair requires
54 quarter hours to be complete, students should consult
with their academic counselor to determine the most ap-
propriate courses—depending on their major and transfer
institution — to take to complete the Transfer Module.

NOTE: The Transfer Module is updated twice per year.
Consultacademic counselors/faculty advisors for the most
up-to-date list of approved courses.

English Composition

(9 quarter hours)

ENG 1 ®3) PSY 122 ®)
ENG 112 ®3) pPSY 205 %)
ENG 113 16) pPSY 206 @)
. PSY 207 16)
Mathematics PSY 208 )
(minimum of 3 quarter hours) PSY 217 @
MAT 108 [6) pPsy 223 @
MAT 116 (5) pPsy 225 @
MAT 17 (4) pPsy 228 @
MAT 122 @ psy 242 @
MAT 151 ®) soc m @
MAT 201 (5) soc u2 @
MAT 202 () soc 120 ®)
MAT 203 (5) soc 145 ®
MAT 204 () Soc 160 ®)
MAT 215 (5) Soc 205 @
MAT 216 (4) Soc 208 @)
MAT 218 (5) Soc 215 @
Natural & Physical Sci N o .
atura ysical sciences Arts & Humanities
(minimum of 12 quarter hours -
3 courses from one sequence) (minimum of 9 quarter hours
AST 101 @) from two areas)
AST 11117 (4) ART 101 ®)
AST 112/118  (4) ART 102 (3
AST 113/119 (4 ART 125 ©
BIO 11/117 - (4) ART 231 @
BIO 1127118 (4) ART 2382 3
BIO 1137119 (4) ART 233 3
BIO 1717177 (5) ART 235 @3
BIO 1727178 (5) ART 236 3
BIO 1737179 (5) DAN 155 3
BIO 205/206  (4) DAN 157 €
BIO 225/226  (4) HIS 101 ®
BIO 235/236  (4) HIS 102 ®)
CHE 1417147 (4) HIS 103 ®)
CHE 142/148  (4) HIS 105 )
CHE 143/149  (4) HIS 1 ©
CHE 151/157  (5) HIs 112 @
CHE 1527158 (5) HIS u3 @3
CHE 1537159 (5) HIS 214 3
CHE 201/207  (5) HIS 215 @3
CHE 202/208  (5) HIS 216 3
CHE 203/209  (5) HIS 217 3
GLG 1417147 (4) HIS 218 @3
GLG 1427148 (4) HUM 125 <
GLG 1437149 (4) HUM 130 ®
oLe 144 @ HUM 131 16)
PHY 100/110  (4) HUM 135 (3
PHY 1047119  (4) HUM 255 ©
PHY 141 @ LIT 201 16
PHY 142 @ LT 202 @
PHY 143 @ LT 203 @
PHY 201 ©) LIT 211 @
PHY 202 ® LT 212 @
PHY 203 ® LT 213 16)
. . . LIT 217 ®)
Social & Behavioral Sciences LT 21 ©
(minimum of 9 quarter hours from LT 234 ®)
eétcleoast two are;z)l @ MUS 115 ®)
o 21 9 MUS 131 16)
o 22 9 MUS 132 16)
Eco 203 Ay MUS 133 16)
g0 o 2 PHI 204 16)
g0 102 2 PHI 205 ®)
e by 2 PHI 206 ®)
SE¢ 20 2 REL 111 ®)
s o 2 REL 112 ®)
s 1 ) REL 135 ®)
REL 204 1©)
PLS 104 (3) THE 105 (3)
PLS 200 ®3) THE 201 ®)
PLS 201 16) THE 202 @)
PSY 119 (5) THE 203 3)
PSY 121 ©3)

Getting Credit at Other Colleges

Articulation Agreements

Articulation agreements are formal agreements between
organizations detailing the recognition of college credit
between those organizations. Sinclair usesarticulationagree-
ments as a means to avoid duplication of resources and to
encourage and enhance students’ interest in post secondary
education and transfer from one institution to another.

The college has developed articulation agreements with
secondary schools, hospitals, professional organizations,
and colleges and universities.

Articulation agreements can be categorized intwo ways:
¢ Incoming agreements with secondary schools, hospi-

talsand professional organizations indicate how credits

will be recognized at Sinclair Community College. De-
tailed information regarding incoming agreements is
available at the Academic Credit Assessment Informa-

tion Center, Room 6130, (937) 512-2800.
¢ Outgoing agreements with other collegesand universi-

tiesindicate how Sinclair Community College programs

and courses will transfer to those institutions. The spe-
cific agreements are detailed in transfer guides, which
may be obtained from an academic counselor/faculty
advisor. The following is a list of some of the colleges
and universities Sinclair Community College has
worked with in the past:

= Andrews University

= Antioch McGregor University

= Art Academy of Cincinnati

= Bellevue University

= Bowling Green State University

= Capital University University of Dayton

= Central State University University of Toledo

= College of Mt. St. Joseph = Urbana University

= DeVry Institute of Technology = Wilberforce University

= Ferris State University = Wittenberg University

= Governors State University = Wright State University

In addition to “incoming” and “outgoing” agreements,
the college has several One-Plus-One agreements with
certain community colleges. These agreements detail how
students can begin a program at one institution and com-
plete it at a partner school.

All articulation agreements are maintained in one cen-
tral location, the Academic Credit Assessment Informa-
tion Center. The center serves as an information source, as
well as a clearinghouse to ensure that the credits for the
incoming articulation agreements are recorded on the
student’s permanent record.

Policies:

= Students must have applied for admission, been ac-
cepted, and paid the appropriate fee before any credits
earned througharticulationagreements can be recorded
on their record.

e Pay an administrative fee for each articulation agree-
ment they processed.

¢ Provide documentation of successful completion of re-
quirements per the agreement. Each department is re-
sponsible for determining appropriate documentation.

e Obtain departmental approval before the information
will be recorded on their transcript by the office of
Registration & Student Records.

e The course(s) will be recorded on their transcript with a
“Y” grade.

Indiana State University
Kettering University
Miami University

Ohio State University
University of Cincinnati



¢ Students can apply no more than 45 credit hours earned
through proficiency examinations or articulation agree-
ments toward their degree requirements.

e Credits earned via an articulation agreement do not
apply toward the college residency requirements.
Since the development of articulation agreements with

Ohio colleges and universities is an ongoing process, stu-

dents should check with their academic counselors/fac-

ulty advisors for the most current listing of agreements. A

complete list of all agreements is available in the Academic

Credit Assessment Information Center.

For detailed information about the guarantee of transfer
credit see an academic counselor.

Transfer of Credit from Sinclair

To make sure that Sinclair credits transfer efficiently to
another institution (referred to here as “transfer institu-
tion”), follow these steps:

1. Meet with the appropriate Sinclair academic counse-
lor/faculty advisor AND speak with a representative at
the transfer institution, early and often during an aca-
demic career. This will help ensure that the student is
selecting the appropriate courses.

2. Followthetransferadmissions proceduresforthatinsti-
tution.

3. Have official Sinclair transcripts sent to the transfer
institution, and follow up to ensure that they have
received and evaluated the transfer credits.

Remember:

= Students should speak with an academic counselor/
faculty advisor early in the academic career. It’s the
student’s responsibility to keep them aware of the in-
tended major and/or transfer institution.

= Contactthe transferinstitution assoonas possible. Ask
for specific course recommendations from them to help
with structuring a degree program at Sinclair as closely
as possible around their requirements. Also, speaking
to counselors from both institutions helps ensure that
students receive timely, accurate transfer information.

¢ Always confirm course choices with the transfer insti-
tution. Because Sinclair is accredited by the Higher
Learning Commission of the North Central Association
and is a member of the Association as well as the Ohio
Board of Regents, most credits will transfer to other
colleges and universities. University Parallel courses
usually transfer more easily than technical courses.

Transfer of Credit to Sinclair

To make sure that credits from another institution transfer

efficiently to Sinclair, follow these steps:

1. Haveofficial transcripts sentdirectly fromthe student’s
previous college(s)/university(ies) to the office of Reg-
istration & Student Records at Sinclair. Once Sinclair
receives the transcripts the student will receive notifica-
tion in the mail of how to proceed. Be sure to contact the
academic counselors/faculty advisors for the program
to have all credits evaluated before registering. Aca-
demic counselors/faculty advisors may need the stu-
dent to provide course descriptions/syllabi in order to
accurately evaluate transfer credits. Please note: regis-
tration will not recognize transfer credits that have been
accepted but not evaluated.

2. Students who have transfer credit for English and/or
mathematics equivalent to courses offered at Sinclair,
contact the appropriate academic counselors/faculty
advisors before taking the placement test.

3. Students required to take the placement test, go to
Building 10, Fourth Floor, Room 10445, or call (937) 512-
2210 for additional information.

4. Students who were dismissed from a previous institu-
tion, please follow the Readmission Policy explained
on page 16.

Grades & Grade Point Average

Grades are issued at the end of each quarter. Letter grades
earn a number of quality points per credit hour. The most
commonly used model is listed below as an example for
how grade point averages are computed.

Grade Quality Grade Quality
Points Points
S Satisfactory 0
A Excellent 4 90-100% | Incomplete 0
B Good 3 80-89 W Withdrawal 0
C Average 2 70-79 P Pass 0
D Passing 1 60-69 N Progress 0
F Failure 0 0-59 Y Proficiency Credit 0
Z Non-Attendance 0-59 IP In Progress 0
X Audit 0

The grade point average is computed by dividing the
total points earned by the total credit hours attempted.
Courses in which a student earns grades of “X”, “I””, “W”,
“P7 “N”, “S”,“IP”, or “Y” are not computed in the total
credit hours attempted.

For example:

Course Credit hours Grade Points
English Composition | 3 B 9
College Algebra 5 C 10
General Psychology | 3 A 12
Western Civilization | 3 B 9
Physical Education 1 A 4

TOTALS 15 44
44 + 15 = 2.933 Grade Point Average

Astudentmay begivenan “I”’if hisor herwork has been
passing but a specific course assignment has not been
completed. The student must contact his or her instructor
and request an “I” grade. If the instructor agrees, the
student AND instructor must sign the “Incomplete Grade
Contract.” When the required work is completed within 30
calendar days after the beginning of the next term, a grade
will be submitted for the “I”” grade. If this is not removed
within this time, the “I” becomes an “F.” This time limit
may be extended by special permission of the instructor.

If the student fails to contact the instructor to arrange an
incomplete grade, the instructor is required to assign an
“F” instead of an “I” for the quarter’s work. For cases in
which hardships are involved, the student may make up
the work which could change the “F” to the grade other-
wise deserved. The instructor’s permission is required.

An “N” grade indicates the student attended classes
and made satisfactory progress but didn’t complete all
course requirements.



A “Z” grade indicates the student was registered for
class but never attended.

Tochallenge agrade the student believesisincorrect, he
or she must contact the instructor as soon as possible.
Under no circumstances will a grade be changed after two
years have elapsed from the end of the quarter in which the
grade was recorded. Within the two-year limitation, a
petition may be filed with the office of the vice president for
Instruction asking consideration for change of “F” grade to
“W,” ONLY if emergency circumstances supported by
documentation prevented either withdrawal by deadline
date or completion of class requirements after that date.

Degree Audit

How Am | Doing?

Degree audit is a process that indicates the students’
progress toward the completion of a degree program.
Students can request a degree audit from an academic
counselor to determine how many classes they have com-
pleted foraspecific major. If they change majors, adifferent
degree audit mustbe done. Degree audits may also be done
on the Intouch information kiosk.

Dean’s List and Academic Honors

To be eligible for the Dean’s List in any quarter, students

must have:

= Six or more credit hours of college level course work

= A grade point average of 3.4 with no grade below a “C”
for that term

= Good academic standing

Courses for which studentsearn grades of “X”, “IP”, “1”,
“W”, “P” “N”, “S”, or “Y” are not computed in the total
credit hours attempted. Their placement on the Dean’s List
will be noted on their academic transcript.

Graduation honors are also noted on the transcript.
Sinclair awards “graduation honors” for a cumulative
grade point average of 3.4 to 3.899. The college awards
“high honors” for a cumulative grade point average of
3.900 and above. For further information concerning Hon-
ors programs, see page 58.

Standards of Academic Progress

Academic Intervention, Probation, Dismissal

1. Allstudents must maintain aminimum academic perfor-
mance of at least a 2.0 GPA cumulatively (2.0 or greater).

2. Students will be placed on the following academic
standards:

i. First quarter below 2.0 GPA - Academic Interven-
tion

ii. Second consecutive quarter below 2.0 GPA - Aca-
demic Probation

iii. Third consecutive quarter below 2.0 GPA - Academic
Dismissal

3. Students will be returned to good academic standing
when a cumulative GPA of 2.0 or greater is earned.

4. Studentswho are on academic intervention will receive
correspondence that refers students to academic coun-
selors, faculty advisors, and Student Services for advis-
ing, academic assistance, and information on the impact
on financial aid.

5. Students who are on academic probation must be seen
by an academic counselor or faculty advisor to:
i. register or add classes
ii. receive additional support information or assistance.
6. Studentswhose quarter GPAis2.0or greater, butwhose
cumulative GPA would cause them to be dismissed,
will be granted an additional probationary period for
each quarter in which the quarter GPA is 2.0 or greater.
Itis expected these standards will be implemented fall 2003.

Get a Fresh Start!

Sinclair’s Fresh Start policy is directed at students who are

returning to the college after an absence of at least three years.
These students have a “one time only” option of having their
grade point averages recalculated from the point of re-enroll-
ment, without losing credit for previous course work for
which they earned a grade of “S” or “C” and above.
Theacademic Fresh Start Policy and itsconditionsare as
follows:
1. To be eligible for Fresh Start, students must:
= Be re-enrolled in the college after an absence of at
least three consecutive calendar years.

= Have been assessed by appropriate means for read-
ing, language usage, writing, and numerical skills.

= Have successfully completed a minimum of six
credit hours toward a degree, with a grade of “S”,
“P” or “C” or above since the time of re-enrollment.

= Request in writing that this policy be applied to re-
move effects on GPA of grades received prior to the
Fresh Start date.
2. The policy can be applied only once and only to classes
taken before re-enrollment. Once approved, the appli-
cation of this policy against the student’s record cannot
be changed.
3. After choosing Fresh Start and the college verifies eligi-
bility, anotation will be added to the transcriptindicat-
ing that all Sinclair credit hours earned prior to policy
enactment will be subject to the following conditions:
= The previous GPA is recalculated based upon the
elimination of “D,” “F,” “Z” and repeated grades.

= Creditearned at Sinclair with a grade of at least “S”,
“P” or “C” is carried over.

= Creditearned at Sinclair with a grade of “D” is elimi-
nated.

= Grades from all course work taken at Sinclair will
be shown on the transcript.

4. Fresh Start may not be applied to any course that was
completed prior to the awarding by the college of an
Ohio Board of Regents authorized certificate or associ-
ate degree.

The academic transcript will show:

The Fresh Start Policy has been applied for academic
work taken at Sinclair prior to

Term/Year



How to Earn an Associate Degree

To be a degree candidate, the student must:

< Fulfill requirements of the degree program and the
institution.

e Complete a minimum of 90 credit hours (accredited
programs must meet accreditation association require-
ments and students must earn the last 30 credithourson
campus at Sinclair).

= Maintainacumulative grade pointaverage of atleast2.0.

= Complete an application for graduation in the office of
Registration & Student Records, Second Floor, Building
10, by deadline dates published in quarterly class sched-
ules.

Students have to meet degree requirements listed in the

Sinclair catalog in effect at the time they begin study.

Howvever, if the course of study is prolonged beyond six

yearsafter beginning, consultwith the department chairper-

son to determine graduation requirements. Sinclair will
consider granting permission to graduate under a catalog
more than six years old if they have been enrolled continu-
ously and the degree program has not changed appreciably.

Requests for this exception should be directed to the pro-

gram chairperson and be approved by the division dean.

How to Earn a Certificate

Certificate programs recognized by the Ohio Board of Re-
gents require completion of a minimum of 45 credit hours
of aspecific curriculum with an overall grade point average
of at least 2.0. To qualify for a Certificate of Completion,
students must complete at least 13 credit hours of Sinclair
course work within the area of study and fulfill the institu-
tion’s requirements. They must complete an application for
the certificate in the office of Registration & Student Records,
second floor, Building 10, at least 30 days prior to the end of
the quarter in which they complete the requirements.

Changing a Major

In order to change from one academic program (major) to
another, students have to meet with an academic counse-
lor/faculty advisor (from the division housing their new
academic program), who will implement the change. This
change will be indicated on their record and will not affect
the cumulative grade point average.

Applying for Graduation

Graduation applications are available in the office of Reg-
istration & Student Records, Room 10231, or on the web
site: www.sinclair.edu. To apply for graduation, students
must firstobtaina Degree Auditevaluation for the academ-
ic program/major that the student is pursuing during the
guarter in which requirements will be met AND before
completing the application for graduation. If the degree
audit status is either “P” for pending anticipated comple-
tion or “C” complete, the student is eligible to apply for
graduation. NOTE: The student may obtain a copy of the
degree audit by accessing his or her student information on
the kiosk or by contacting an academic counselor.
= If the degree audit status is “IP” in progress or “N” not
started, the student should contact his or her academic
counselor/faculty advisor for a graduation evaluation
prior to completing the application.

Then students:

= Complete the graduation application during the quar-
ter in which they meet all requirements.

= Attach a degree audit report showing pending or com-
pleted status

= Pay the application fee at the Cashier’s office.

= Returnthe completed application packet to the office of

Registration & Student Records by the published dead-

line.

If students don’t complete course requirements in the
quarter they indicated on their graduation application,
they have to reapply and pay the required fees again.
College Without Walls courses must be completed in the
guarter in which students apply for graduation. Students
who receive incompletes for any course in the quarter in
which they apply for graduation must finish the required
work in the time frame stipulated in the incomplete con-
tract. Failure to do so will result in students having to
reapply and pay fees for graduation during a later quarter
once the final grade is submitted.

The commencement ceremony is held at the end of
spring quarter for associate degree graduates only. Stu-
dents graduating in all quarters can participate in com-
mencement. Check the quarterly class schedule/bulletin
for the graduation application deadlines. Applicants for
certificates may not participate in the commencement cer-
emony.

Academic Credit Assessment
Information Center (ACAIC)

See page 40.

College Examinations

College Level Equivalency Examinations
Advanced Placement Examinations

Sinclair participates in the Advanced Placement Program
for secondary schools. The Academic Credit Assessment
Information Center and the academic departments deter-
mine the amount of credit awarded.

Policies:

= Students must have applied for admission, been ac-
cepted at Sinclair and paid the appropriate fees.

e Receive a three or better on the Advanced Placement
Program examinations.

= The course(s) will be recorded on the student’s tran-
script with a “Y” grade.

= Studentscan apply no more than 45 credithours earned
through APP/proficiency examinations Zarticulation
agreements/ACE/CREDIT/CLEP/DANTES toward
degree requirements.

= Credits earned via APP examinations do not apply
toward the college residency requirements.

College Level Examination Program (CLEP)
www.collegeboard.com

Sinclair awards credit for the College Level Examination
Program based on the scores they earn. The Academic
Credit Assessment Information Center and the academic
department determine the amount of credit awarded.



Policies:

= Students must have applied for admission, been ac-
cepted at Sinclair, and paid the appropriate fees.

= Course(s) will be recorded on their transcripts with a
“Y” grade.

= They can apply no more than 45 credit hours earned
through APP/proficiency examinations/articulation
agreements/ACE/CREDIT/CLEP/DANTES toward
degree requirements.

= Credits earned via CLEP examinations do not apply
toward the college residency requirements.

Defense Activity for Non-Traditional Education
Support (DANTES)

www.getcollegecredit.com

Sinclair awards credit for the DANTES Examinations based
on the scores earned. The Academic Credit Assessment
Information Center and the academic department deter-
mine the amount of credit awarded.

Policies:

= Students must have completed a Sinclair Community
College application and paid the appropriate fees.

= The course(s) will be recorded on their transcript with a
“Y” grade.

= Studentscan apply no more than 45 credit hours earned
through APP/proficiency examinations/articulation
agreements/ACE/CREDIT/CLEP/DANTES toward
degree requirements.

= Credits earned via APP examinations do not apply
toward the college residency requirements.

Proficiency/Challenge Examinations
Toearncreditforcertain courseswithoutenrollinginthem,
students must take a special examination and/or perform
special assignments through the appropriate department.
Credit by examination requires departmental approval.
This processis coordinated by the Academic Credit Assess-
ment Information Center. For each proficiency examina-
tion, students have to pay a non-refundable fee.

Policies:

= Students have to get departmental approval before
taking a proficiency examination.

= Students can’t take a proficiency examination until
they have completed a Sinclair Community College
application and paid the appropriate fee.

= Students must have successfully completed course pre-
requisites before taking the proficiency challenge ex-
amination. Exceptions to this requirement are made at
the discretion of the department chairperson.

= Students can take a proficiency examination only once
for any course. If they have taken a course and received
a failing grade, with departmental approval they can
take a proficiency examination one time in order to
improve the grade. The grade for the proficiency exam
replaces the previous grade, if they have taken the
course only once.

= A proficiency examination cannot be taken nor credit
awarded during any quarter in which they were previ-
ously registered for that course.

= They will be awarded an “A”, “B”, “C”, or “F” for a
proficiency examination; however, only an “A”, “B”, or
“C” grade will be recorded on their transcript.

« They can apply no more than 45 credit hours earned
through proficiency/challenge examinations toward
degree requirements.

= Proficiency credits do not apply toward the college
residency requirements.

= Proficiency fees are non-refundable.

= Proficiency examination grades are recorded on the
transcript with a notation that clearly shows which
grades are the result of taking a proficiency/challenge
examination.

Credit for Lifelong Learning
See page 41.

Military Training

www.acenet.com

Sinclair evaluates military training according to the Amer-
ican Council on Education recommendations. Contact the
Registration & Student Records office for a list of official
documentation that is acceptable for evaluation.

Policies:

= Students must have applied for admission, been ac-
cepted at Sinclair, and paid fees.

= Students will receive credit only if Sinclair offers an
equivalent course.

= Students who have received or transferred credit for a
comparable college course, Sinclair will not award
credit.

= Credit awarded is treated as transfer credit at Sinclair.

= Credits awarded as a result of military training do not
apply toward the college residency requirements.

Code of Student Conduct and
Disciplinary Policy

Student Activities, Building 8, Room 8025, (937) 512-2509
Student Handbooks are available in the Student Activities
office.

The college must provide an atmosphere which is condu-
cive to study and educational growth and one that enables
students to develop in a positive manner. By virtue of
enrollment at Sinclair Community College, students con-
sent to follow the policies and procedures of Sinclair.

In order to assure this type of environment, the Board of
Trustees has adopted standards of conduct for the stu-
dents, faculty, staff and visitors to the campus. College
officials including, but not limited to, the manager of
Student Activities, who has been designated to handle
student grievances/judicial affairs, shall have the respon-
sibility and authority for the discipline of all students in
accordance with college policy as well as the authority to
impose formal sanctions as described in this document.

Disciplinary action as described in the Student Handbook
may be taken against a person who has been admitted to
Sinclair,aswell asagainst student organizations and guests
to the campus.

This Student Conduct Policy has been established to
provide guidance for enforcing this policy at Sinclair Com-
munity College.

Procedures for student conduct are listed in the Student
Handbook.



Student Records Policy

Students have the right to inspect and review your educa-
tion records. To do so, submitawritten request to the office
of Registration & Student Records, specifying the records
desired and their location. Your request will be granted as
soon as practicable, but in no more than 45 days.

Students right to inspect and review records does not
extend to personal notes of faculty or staff, law enforce-
ment records maintained by the Campus Police, medical
treatment records, their parents’ financial records, and
certain confidential letters and recommendations.

If upon inspection and review of the students’ records,
they wish to challenge (correct or delete) inaccurate or
misleading data or any records which they believe violate
their right to privacy or other rights, they may request a
correction or deletion in writing. If the record custodian
denies the request, the student will be given a copy of the
record(s) in question, and they have the right to request a
hearing inwriting. Submit the request to the vice president
for Student Services specifying the portion of the record to
be challenged, the reason(s) and the desired change(s). The
record challenge hearing will be held within a reasonable
time of the request; a written decision will be issued. If the
students are not satisfied, they may submit written
comment(s) which will be maintained with the challenged
record(s).

The Family Educational Rights & Privacy Act (FERPA)
affords a student certain rights with respect to educational
records. Copies of educational records or personally iden-
tifiable information concerning students will not be re-
leased to anyone outside the college, except as required or
allowed by law, without their written consent. However,
directory information may be released without their writ-
ten consent. Directory information includes: the students
name, address, e-mail address, 1.D., photo, telephone num-
ber, date and place of birth, major field of study, participa-
tion in Sinclair activities and sports, weight and height of
members of athletic teams, dates of your attendance at
Sinclair, degrees, certificates and awards received, and the
most recent previous educational institution attended. If
the students does not want their directory information
released, they must complete a form requesting it not be
released and file the form with the director of Registration
& Student Records.

The Sinclair Student Records Policy is available for
review and inspection at the office of Registration & Stu-
dent Records. A copy is available upon request. Problems
or questions concerning the Sinclair Records Policy may be
brought to the FERPA coordinator, director of Registration
& Student Records. Students also have the right to file
complaints with the U.S. Department of Education FERPA
office.

Miscellaneous College Policies

Attendance

A student is expected to attend all classes. If he or she must
be absent due to illness or emergency, that student is
responsible for contacting the instructor to make up any
missed work.

If the student is a veteran, he or she is required by the
Veterans Administration to attend all classes. If the student
is receiving federal financial aid, he or she is required to
attend all classes. If instructors indicate that the student has
NEVER attended the class, the student may expect to have
a portion of his or her federal financial aid award(s) re-
turned to the federal government.

For further details, see the Student Handbook.

Children in Classes

Children (and otherswho are notofficially enrolled) are not
permitted in classrooms or laboratories when classes are in
session.

Sexual Harassment Policy

It is the policy of Sinclair Community College to maintain
an environment free from discrimination. Sexual harass-
ment is a form of discrimination and may be a violation of
Title IX of the Civil Rights Act of 1964. Accordingly, sexual
harassment is hereby prohibited.

Unwelcome sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature
constitute sexual harassment under certain conditions.

See Student Handbook for a list of prohibitive behav-
iors.

Smoking Policy

In 1988 the Sinclair Board of Trustees, upon the recommen-
dation of a campus-wide committee, adopted a smoking
policy that prohibits smoking in designated locations on
the campus. Because of the continued concerns about the
health and comfort of the Sinclair community, the commit-
tee, faculty, staff and student groups recommended in 1993
that Sinclair’s campus is smoke free. Smoking is permitted
outdoors.



There’s always an
alternative at Sinclair!

When it comes to delivering the education you
need, when and how you need it, nobody does more
for you than Sinclair. With cutting-edge technolo-
gies, fresh,unbiased imagination,and aneagerness
to go the distance, we can grow together.

www.sinclair.edu

Distance Learning

Building 14, Room 14318, (937) 512-2990, 1-888-226-2457
http://www.sinclair.edu/distance
See page 101 for more information.

Senior Citizens

Building 10, Room 10424, (937) 512-5184
Wheneveryou're ready, Sinclair’s College for Seniors coor-
dinates lots of opportunities to continue your education:

Persons 60 years or older can enroll in credit classes,
tuition free, on an audit, space available basis during
late registration period each quarter. The student must
pay for any special or laboratory fees as listed in the
quarterly class schedule.

Credit classes are offered at 24 senior citizen and com-
munity centers each quarter. Persons age 60 and over
can audit credit courses at these sites tuition free.

A quarterly newsletter featuring courses, workshops,
and other opportunities is published and distributed to
over 6,000 senior citizens. In addition, an annual news-
letter is published during summer quarter featuring
advisory committee reports, new courses, and articles
about senior citizens.

Senior Academy

The Senior Academy offers short term, non-credit classes
on- and off-campus and is designed to meet educational
needs of the rapidly growing group of senior citizens. Fees
are usually $45 for the first course and $15 for each addi-
tional class in one quarter.

Cooperative Education

Students wishing to pursue a cooperative education intern-
ship should consult their academic department or counselor.

Corporate & Community Services

Building 12, Room 12101, (937) 512-3061

The Corporate & Community Services division adminis-
ters and coordinates activities of the David H. Ponitz
Sinclair Center, Building 12. The division:

Schedules, coordinates and supports corporate and com-
munity training and education throughout the college.
Customizes such programs to meet the training and
education needs of the Miami Valley.
Coordinatescollege sponsored seminarsand non-credit
registrations.

Coordinates all class scheduling for both on- and off-
campus non-credit programs and courses, as well as off-
campus credit courses conducted at businesses, indus-
tries, and non-profit organizations.

Arranges publicity for non-credit programs open to the
general public, registers students, maintains non-credit
student enrollment records and transcripts, and pro-
vides certificates of completion.

continued next page



Seminars and courses open to the general public are
publicized in the quarterly schedule of classes or are an-
nounced by special mailings. For further information, call
(937) 512-3061.

Part-time Faculty Support Services
Corporate & Community Services provides support ser-
vices to part-time faculty of the college to include the
personnel function, facilitate payroll activities, provide
typing and duplication services, mail services, and infor-
mation services, and administration of student opinion-
naires in on- and off-campus evening and Saturday classes.
Students enrolled in classes taught by part-time faculty
may contact this office, (937) 512-2782, to leave messages
for their instructor and obtain any available instructor
telephone numbers.

Experience Based Education (EBE)

The Experience Based Education department supports a
broad range of non-traditional study opportunities and
evaluation of prior learning for college credit to help stu-
dents develop career and lifelong learning skills, and
achieve their educational and professional goals.

Academic Credit Assessment Information

Center (ACAIC)

Building 6, Room 6130, (937) 512-2800

The Academic Credit Assessment Information Center is
designedto help students learn about non-traditional ways
to receive credit for Sinclair classes.

Since learning is an everyday activity that doesn’t al-
ways take place inaclassroom, students may have avariety
of learning experiences that they want to translate into
college credit.

The center has information about ways to do this:
= Articulation agreements with various institutions’ li-

censes and certifications
= College equivalency examinations (proficiency exams,

CLEP, DANTES, and advanced placement exams)
= ACE/CREDIT course recommendations
= Evaluation of prior learning by portfolio [see Credit for

Lifelong Learning Program (CLLP) for details]

For more information, contact the ACAIC.

Associate of Individualized Study (A.1.S.)

Building 6, Room 6130, (937) 512-2962
Through the Associate of Individualized Study, students
can design an interdisciplinary degree program using lib-
eral arts or combining liberal arts with technical areas of
study. They can focus specifically on education for individ-
ual development and enrichment, or design a curriculum
withagoal of employmentor continuation to selected four-
year degree programs. Faculty members assist students in
the degree planning process.

To determine degree requirements, see the Extended
Learning & Human Services chapter oncurricula. For more
information, contact the A.L.S. office.

Associate of Technical Study (A.T.S.)

Building 6, Room 6130, (937) 512-2962

If technical degree goals can’t be accomplished through
enrollment in one of Sinclair’s existing degree programs,
students may check out the A.T.S. degree.

Design a degree that combines two or more technical
areas from existing Sinclair programs into a new, individu-
alized degree plan. And, as an alternative, students may be
able to incorporate credit awarded through articulation
agreements as a portion of their degree requirements.
Faculty members will help plan the most appropriate
course of study to reach student goals.

See the Extended Learning & Human Services chapter
on curricula to determine degree requirements. For more
information, contact the ATS office.

College Without Walls (CWW)

Building 6, Room 6130, (937) 512-2791

Those who need a study plan that allows them to learn at
their own pace with aflexible time frame, check out College
Without Walls. Students have one to three quarters to
complete CWW courses. Students are assigned a core fac-
ulty member who helps develop a learning contract, a
comprehensive guide for achieving course objectives and
evaluation of the work. Select course from the following
disciplines are available:

= Business

Extended Learning

Fine & Performing Arts

Liberal Arts & Sciences

For additional information about specific course offer-
ings and the application process, contact the Experience
Based Education office, Room 6130, (937) 512-2791.

College Credit Recommendation Services
www.acenet.com
Building 6, Room 6130, (937) 512-2940
In 1994, ACE/CREDIT decided to expand its outreach to
businessand educational communities by establishing state
offices. Sinclair was asked to establish the State Office for
Ohio. The state offices are responsible for:
= Marketing the ACE/CREDIT program to training pro-
viders of college level instruction
= Promoting the recognition of the ACE/CREDIT credit
recommendations by accredited colleges and universi-
ties
= Coordinating and conducting ACE/CREDIT reviews
of college-level instruction by training providers
The state offices serve as the representative of ACE/
CREDIT, ensuring the same quality academic review of
work place learning and adhering to the same polices,
guidelines and procedures established by the Commission
on Educational Credit and Credentials of the American
Council on Education. Currently, state offices have been
established in 17 states: Arizona, California, Colorado,
Georgia, lllinois, Maine, Michigan, Nebraska, New Jersey,
Ohio, Oklahoma, South Carolina, Tennessee, Vermont,
Virginia, West Virginia and Wisconsin.
For more information, contact the ACE/CREDIT office.



Service-Learning
Building 6, Room 6130, (937) 512-2771
Service-Learning is designed to provide practical applica-
tions as well as critical reflection related to community and
civic issues. Service-Learning activities provide a recipro-
cal “growing and learning” experience between students
and cooperating agencies and organizations.

For more information, contact the Experience Based
Education office, Room 6130, (937) 512-2771.

Credit for Lifelong Learning Program (CLLP)
Building 6, Room 6130, (937) 512-2800

Credit for Lifelong Learning evaluates your learning expe-
riences—fromwork, volunteer services, conferences, work-
shop attendance, in-service training, vocational interests,
or independent research—for college credit. Document
experiences by developing a portfolio.

The student’s portfolio consists of a written description
of the learning with supporting documentation. The pro-
cess begins with a three-credit-hour course, EBE 100, Prior
Learning Portfolio Development, in which the student
identifies specific Sinclair courses, demonstrates college
level learning, and develops plans to accomplish profes-
sional and educational goals. Faculty members knowl-
edgeable in each specific area of learning then evaluate the
portfolio for college credit and award a grade. There is an
evaluation fee for each course evaluated. Students can also
take this course as a general elective.

Policies:

= Studentsmustenrollin,and successfully complete, EBE
100, Prior Learning Portfolio Development.

= Faculty conducts evaluation of prior learning compe-
tencies, for which students must pay a fee.

= |f students are awarded credit for the course, the credit
and letter grade will be transcribed on their transcript.

Program for Accelerated College Education
(PACE)

Building 6, Room 6130, (937) 512-2962

If you’re a working adult—or just like a fast pace—PACE,
with its accelerated course of study, may be for you. Blocks
of courses, which may involve several disciplines, have
been developed around specific themes. Students have the
opportunity to register each quarter for a full course of
study requiring class attendance in the evening and/or
weekend. In some quarters, class work may be supple-
mented with alternative ways to access the necessary infor-
mation.

PACE students may earn an Associate of Arts in Liberal
Arts or the Associate of Science in Business Administra-
tion. Blocks of general education courses are also available.
For more information, see an academic counselor or a
PACE Coordinator, Room 6130, (937) 512-2962.

Developmental Studies Program (DEV)

Building 6, Room 6222, (937) 512-2701

Students not quite prepared for some college level work,
check out the Developmental Studies program. It’s de-
signed to assist students in adjusting to college through
special academic and counseling support services.

Incoming full-time students are required to take skill
tests in reading, English and mathematics. If resulting
scores are below established requirements, students may
be requiredtoenrollinone or more Developmental courses.
Students who just want to improve their skills, can also
enroll in the Developmental Studies program.

A variety of courses is offered in mathematics, reading,
English, science,and Englishasa Second Language (E.S.L.).
Instructors work closely with students to meet their learn-
ing needs. Counseling servicesarealsoavailabletocomple-
ment classroom instruction through educational, voca-
tional and personal counseling.

The Learning Center at Miami

Valley Research Park

1900 Founders Drive, (937) 252-9787

The Learning Center at Miami Valley Research Park pro-

vides comprehensive tools and resources to support work

force training and development, including:

= Five computer labs designed for high-end technical
training, each capable of holding 16 students and con-
taining leading edge equipment and instructional envi-
ronments.

< One seminar room for small training programs or
breakout session.

= |Interactive videoconferencing capable of delivering
point-to-point or multi-point distance learning instruc-
tion or training.

The Learning Center offers open enrollment and custom-

ized training solutions to Dayton corporations in an array

of topics, including Network Security, Programming, Web

Development, Supervision and Management, and Cus-

tomer Service. The Learning Center is also a SkillsMAX/

ACT certified center delivering IT certification tests, online

courses, and database management services.

Sinclair Honors Program
See page 58.

Sinclair Ohio Fellows Leadership

Program
See page 58.



Southwestern Ohio Council for
Higher Education (SOCHE)

www.soche.org

Full-time students at Sinclair can register for courses for

credit at SOCHE institutions (see below for acomplete list)

at Sinclair’s rate per credit hour. Students need to pay any

applicable lab or related fees at the host institution. To take

advantage of this program:

= The course cannot be available at Sinclair.

= Space must be available at the SOCHE institution, only
during regular sessions of the academic year (summer
sessions and self-supporting or sustaining programs
are excluded).

= Students must:

= Have counselor’s permission.

= Satisfy all course prerequisites.

= Meet the host institution’s admissions requirements.

For more information, contact the office of Registra-
tion & Student Records, second floor, Building 10, or the
SOCHE web site, www.soche.org.

The consortium of 20 colleges and universities, three
corporate partners, and one foundation was established to
promote inter-institutional cooperation and community
service. SOCHE:
= Holds regular conferences for faculty and staff.
= Serves as a clearinghouse for the exchange of informa-

tion.
= Promotes projects of educational research and experi-

mentation.

Many cooperative programs exist in teaching, research,
publishing, college finance and administration and other
areas.

Consortium schools include: Air Force Institute of
Technology, Antioch University, Capital University-Day-
ton Center, Cedarville University, Central State Univer-
sity, Clark State Community College, Edison Community
College, Kettering College of Medical Arts, Miami-Jacobs
College, Sinclair Community College, Southern State
Community College, United Theological Seminary, Union
Institute & University, University of Dayton, University
of Phoenix Dayton-Troy Center, Urbana University,
Wilberforce University, Wilmington College, Wittenberg
University, and Wright State University.

International Study Abroad

Building 16, Room 16118, (937) 512-5306

Studying abroad allows students to getto know and under-
stand another country’s culture and everyday life. Stu-
dents become more aware of perspectives that may be
different than their own.

Through study abroad opportunities, ranging from a
few weeks to an entire academic year, students can earn
academic credit in a wide variety of disciplines.

To qualify, they need to have a grade point average of
2.0 or better at Sinclair and meet any other specific require-
ments of the particular study abroad opportunity.

Information about the International Student I.D. Card
(ISID) and overseas medical insurance is available in the
Student Activities office, Room 10413.



It’s Easy to Get Around!

Sinclair’s campus is growing by leaps and
bounds—and we’re still making it easy to find
classes, the Tartan Campus Store, Tartan Mar-
ketplace—just about any place you want to go,
whether it’s a classroom or a place to relax.
Enjoy all the resources and recreation of a large
university, combined with the personalized learning
and student friendly atmosphere of one of the most
well respected community colleges in the nation.
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Sinclair Community College
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www.sinclair.edu
Sinclair’s Growing Campus

Next to 1-75 on the west edge of downtown Dayton, Sin-
clair’'scampus stretches from West Third to Fifth and Perry
Streets and beyond. Wherever students go—on the over 50
acres of campus—they’re greeted by beautiful architecture
and greenspaces. Plus, underground corridors and cov-
ered walkways keep you out of the weather—and on time!

Sinclair’s main campus opened in 1972 and consisted
of seven major buildings: Buildings 1-7, the Automotive
Technology building, and Building 9 at West Fifth and
Perry Streets. Since then, the Physical Activity Center
(PAC), Building 8, underground and above ground park-
ing garages, and Buildings 10-17, 19 and 20 have been
added. And Sinclair will continue to grow to meet the
needs of students!

How to Find a Classroom

Finding the way around is easy—once you get the hang of
it. Classroom numbers are made up of the building number
first and the floor level next, and the third and fourth
numbers complete the classroom number. So if the class is
in Room 1324, go to Building 1, floor 3, and find classroom
1324. If the class is in the basement, the floor number will
begin with 0. (By the way, the building numbers don’t
totally follow in order; be sure to grab a map and don’t
hesitate to ask someone for help.)

Buildings 1-7 surround the main plaza. The Learning Re-
sources Center (LRC) stretches beneath. Enterthe LRC fromthe
basement level of all seven buildings or get to Building 8 (PAC)
from the basement level. Buildings 9 and 13 can be entered
through the Fifth Street or Lot A parking garage.

Finding a Place to Park

Sinclair student parking is a real bargain with the Tartan
Card. (For more details on the Tartan Card see page 19).

Students can park:

= Lot A, in the multi-level parking garage, west of South
Perry Street (enter/exit from West Fifth or Mead Streets).
Motorcycle parking available only in Lot A.

= Lot M, at Building 20, (enter/exit from Fifth Street).

= Lot E, on South Perry Street, between Fourth and Fifth
Streets. Entrance is from Perry Street and is mainly an
employee parking lot.

e Lot H under I-75 on Robert Drive.

= Lot I serves Building 19, entrance from Ludlow Street.

= LotKisclose to Mead Street, entrance from Longworth
Street.

= Lot Cservesthe David H. Ponitz Sinclair Center (Build-
ing 12), but includes parking for the disabled. Entrance
from Fourth Street.

« Lot B is an employee lot.

¢ Parking for disabled is located in all student lots.

continued next page



Normal hours of operation for fall, winter, and spring
quarters are:

Monday - Thursday  Friday Saturday
LotA 6:30am.-10:30 p.m.  6:30am.-6:00 pm.  6:30 a.m.-6:00 p.m.
LotB 6:00 p.m.-8:00 p.m. Opens at 3:00 p.m.  Opens at 3:00 p.m.
(Free Parking) (Free Parking)
LotE 7.00am.-10:00 p.m.  7.00am.-6:00 p.m.  CLOSED
No Student Parking
LotH 7:30am.-10:00 p.m.  7:30am.-6:00 p.m.  CLOSED
No Student Parking
Lotl 7:.00am.-10:00 p.m.  7.00 am.-10:00 p.m.  As needed
LotK 7:00 am.-5:30 p.m. 7:00 am.-5:30 p.m.  CLOSED
No Student Parking
LotM 6:30 a.m.-7:00 p.m. 6:30 am.-4:00 p.m.  CLOSED
No Student Parking
Normal hours of operation for summer quarter are:
Monday - Thursday  Friday Saturday
Lot A 6:30 am.-9:30 p.m. 6:30 am.-6:00 p.m.  CLOSED
LotB CLOSED Opens at 3:.00 p.m.  Opens at 6:30 a.m.
No Student Parking  (Free Parking) (Free Parking)
LotE CLOSED CLOSED CLOSED
No Student Parking ~ No Student Parking  No Student Parking
LotH CLOSED CLOSED CLOSED
No Student Parking ~ No Student Parking  No Student Parking
Lotl CLOSED CLOSED CLOSED
No Student Parking ~ No Student Parking  No Student Parking
LotK CLOSED CLOSED CLOSED
No Student Parking ~ No Student Parking  No Student Parking

Parking Fees

Rates applicable to student parking lots: $.50 (every in/out
transaction) when paying with the Tartan Card (funds
must be added to the Tartan Card); $1.50 when paying with
cash.

Shuttle

Sinclair typically operates a free shuttle service from the
campus to overflow lots at the beginning of fall and winter
guarters. Call (937) 512-2518 for details.

Theatre at Sinclair

Entertainment lovers of the Miami Valley have come to
know and praise the performances offered by Sinclair
students at Blair Hall Theatre (Building 2), the perfect
setting for Sinclair Theatre productions, music department
concerts, and dance department performances.
Community organizations also use beautiful Blair Hall for
special events, corporate annual meetings, and a wide
range of cultural programs. Tobook the theatre, call Corpo-
rate & Community Services, (937) 512-3046.

Buying Books

tartanstore.sinclair.edu

Get textbooks and supplies from the Tartan Campus Store,
located on the firstfloor of Building 7. Plus, pick up postage
stamps, RTA bus passes, greeting cards, newspapers and
much more.

The beginning date for buying textbooks is posted each
guarter. Togetarefund for textbooks bought onor after this
date, just return them in clean and resalable condition,
within 30 days from the start of the quarter for which they
were purchased. Return dates vary during summer term.
Return textbooks bought any other time and all other
merchandise within 30 days of purchase. Complete return
information is provided with the sales receipt. For all
returns or exchanges, remember to present the right cash
register receipt. MasterCard and Visa are accepted.

Get extra cash by selling used textbooks during regular
Tartan Campus Store hours throughout the year.

For more information or purchases, do it online at
tartanstore.sinclair.edu.

Hours (when classes are in session):
Monday - Thursday, 8:30 a.m. - 7:00 p.m.
Friday, 8:30 a.m. - 4:00 p.m.; Saturday, 8:30 a.m.-12:30 p.m.

Special extended hours are announced for the first week
of classes. Hours of operation during summer term and
when classes are not in session will be posted in the Tartan
Campus Store.

Center for Interactive Learning (CIL)
Building 14

The Center for Interactive Learning helps Sinclair faculty
with the adoption of interactive learning methods, includ-
ing the use of electronic information resources and instruc-
tional technologies. The goal of the CIL is to transform the
educational process from passive lecture based classes to
an environment in which students are intensely engaged
and absorbed in the learning process. The Instructional
Development Support department sponsors faculty work-
shops and seminars and provides a laboratory with multi-
media resources for use by faculty.

Learning Technology Productions supports learning
through the development of multimedia courses and class
enhancements utilizing the fully equipped, broadcast qual-
ity digital media production studio. Cyber Services assists
faculty using multimediaequipment in the CIL classrooms
and provides support for two-way interactive classes. The
Distance Learning division assists faculty in the develop-
ment of distance learning courses.

The CIL houses the nine specialized computer and
video conferencing classrooms, an open computer lab for
students, walk-up computer stations where students can
quickly check their e-mail or login to the my.Sinclair portal,
and a multimedia theatre. The CIL introduces new educa-
tional technologies to the Sinclair academic community
through hands-on interactive experiences. The CIL also
hosts special events, demonstrations, and training sessions
for Sinclair faculty, staff, administrators, and visitors from
the Miami Valley business community.



Food for Thought

Just about wherever students go around campus, they can
fuel up for classes.

Location Days Hours*
Tartan Building 7, Mon.-Thurs. ~ 7:00 a.m. - 8:00 p.m.
Marketplace Lower Level  Friday 7:00 a.m. - 2:30 p.m.
Saturday 7:30am. - 2:00 p.m.

Check out the Chef’s Table for hot meals cooked to order; the
Italian Oven for freshly baked pizza; the Corner Bakery for freshly
baked muffins and Danish; the Green Pickle Deli for made-to-
order sandwiches and wraps; the Salad Garden for fresh salads;
and the Fireside Grill for cheese steaks and burgers.

Tartan Sports Building 8, Mon.-Thurs.  7:30 am. - 7:00 p.m.
Café Lower Level  Friday 7:30 a.m. - 2:.00 p.m.
Saturday Closed

Freshly baked pizza, fruit smoothies and hand dipped ice cream, prepared salads
and assorted beverages.

Tartan Subshop  Building 3, Mon.-Thurs. ~ 7:30 a.m. - 8:00 p.m.
Third Floor Friday 7:30 a.m. - 2:00 p.m.
Saturday Closed

Made to order deli sandwiches, fresh soups, hot dogs, salads, and assorted beverages.

Tartan Pizza Cart Building2 & 10 Mon.-Thurs.  7:30 a.m. - 8:00 p.m.
Walkway, Friday 7:30 a.m. - 2:00 p.m.
Third Floor Saturday Closed

Freshly baked pizza, hot dogs, prepared salads, snacks, and assorted beverages.

Snack Bar Building 13 Mon.-Thurs. ~ 7:30 am. - 8:00 p.m.
Fourth Floor  Friday 7:30 a.m. - 2:00 p.m.
Saturday Closed

Pizza, deli sandwiches, hot entrées, prepared salads and assorted beverages.

Espresso Cafe Building 11 Mon.-Thurs. ~ 7:30 am. - 6:00 p.m.
Third Floor Friday 7:30 a.m. - 2:00 p.m.
Saturday Closed

Speciality coffee blends, cappuccino, lattes, box lunches and breakfast pastries.
Or stop by any of several vending locations throughout
campus for a wide variety of tasty treats, including:

= freshly brewed coffee by the cup

= regularand “wellnessconnection’ health conscioussnacks
= canned and bottled cold beverages

*NOTE: Summer hours for these facilities may vary.

Learning Center at Miami Valley

Research Park
See page 41.

Learning Resources Center (LRC)

Building 7L, (937) 512-2855

Books, magazines, newspapers, CD-ROMs, audio and vid-
€0 tapes, computers, printers, copiers and other electronic
resources ...Sinclair’s Learning Resources Center (LRC)—
a real hub of activity for study and research. It consists of
the College Library, Microcomputer Lab and Media Servic-
es, all located beneath the main plaza, with entrances at the
basement level of Buildings 1-7.

As a member of OhioLINK, a computer network of
libraries and electronic information resources, Sinclair pro-
vides access to 100 research databases and a combined
central catalog of nearly 23 million records from many Ohio
universities, colleges, community colleges and the State
Library of Ohio. That means quick, easy access to research
materials throughout the state. All sites offer online access
to the central catalog and extend on-site borrowing privi-
leges to patrons of other OhioLINK institutions.

Library orientations and research assistance can help
students. Sinclair’s LRC offers interlibrary loans for items
not available at Sinclair or through OhioLINK, and course
reserves. Sinclair provides web-based access to the LRC
online catalog, OhioLINK Central Catalog, research data-
bases, and Internet resources.

In order to serve everyone best, eating or drinking is not
permitted on the mezzanine level (study area) or on the
lower level of the Library and Media Services.

The Sinclair Tartan Card is also a library card. Gradu-
ates of Sinclair with an Alumni card can also borrow
materials from the LRC.

For specific information about borrowing materials,
using other academic and public libraries in the area, or
accessing resources outside the LRC, call Reference Ser-
vices, (937) 512-2855. Or connect to the LRC home page at:
http://library.sinclair.edu.

Hours:

Monday-Thursday, 8:00 a.m. - 9:30 p.m.
Friday, 8:00 a.m. - 5:00 p.m.

Saturday, 8:00 a.m. - 3:00 p.m.

Summer session and interim hours vary.

Testing Center

Building 10, Room 10445, (937) 512-3076
The Testing Center, in addition to placement testing, pro-
vides academic testing for students collegewide.

Hours*:

First Test Last Test
Day(s) Open Given Given Close
Mon. - Thurs. 800am. 9:00a.m. 7:00 p.m. 8:00p.m.
Friday 8:00am. 9:00am. 3:00p.m. 4:00p.m.
Saturday 9:00a.m. 9:00am. 1:00 p.m. 2:00 p.m.

*Summer and holiday hours vary.



Computers on Campus

Sinclair offers computer training in a wide range of uses,
from running a household to operating a manufacturing
plant. Open labs give students access to computers and
software outside the classroom. Students with disabilities
should contact Disability Services at (937) 512-5113 when
adaptive equipment is needed.

The software being taught on campus is listed by divi-
sion and software name, operating hours and access re-
strictions for each location and can be found in the Campus
Computer Labs and Software fact sheet in the LRC and
Teleport or by going to http://www.sinclair.edu/technol-
ogy/labs. For further information or updated changes to
the list, students may contact the office noted on the pam-
phlet or web site.

Teleports

Building 11, Third Floor, Room 11346, (937) 512-2002
Building 13, Second Floor, Room 13223, (937) 512-5394

A Tartan Card is required to access Teleports resources.
Teleports (Technology Enhanced Learning Environments
Ports) are state-of-the-art computer laboratory facilities.
They are open lab facilities for students and faculty use
with individual and small group work spaces. Teleports
provide students with convenient access to high quality
computing equipment, software and a multimedia pro-
duction facility. It has printers, plotters, scanners, VCR’s,
and copiers. There are always lab assistants at the Teleport
to help students with their learning

objectives. Tutors are also available.

Teleportswork stationsare highend P.C.’sthat have the
Sinclair Academic Image which includes: Windows 2000
Operating System, Microsoft Office XP, Internet Explorer,
Library CD-ROM access, access to clip art on the network
server, Telnet, Adobe Acrobat Reader, Question Mark
Presenter, software license metering and virus protection
software. Teleport also has over 200 division specific soft-
ware applications.

Teleport have extended hours for the convenience of
Sinclair students to meet their busy schedules:

Room 11346 Room 13223
Mon.-Thurs. 8:00 a.m. - 9:30 p.m. 8:00 a.m. - 9:30 p.m.
Friday 8:00 a.m. - 4:00 p.m. 8:00 a.m. - 4:00 p.m.
Saturday 9:00 a.m. - 4:00 p.m. 9:00 a.m. - 4:00 p.m.

Fall, Winter, Spring quarters
Sunday Closed 12:30 p.m. - 6:30 p.m.
Summer quarter
Sunday Closed Closed

Teleports are also opened between quarters. Signs will
be posted with the special hours on bulletin boards
around the campus and at the Teleports.

Student E-Mail

Every enrolled student at Sinclair receives an e-mail ac-
count. The college uses those accounts to send important
communication tostudents. Those mightinclude messages
from a faculty member regarding classes, announcements
concerning services offered by the college, and eventually,
confirmation of registration that the student may have
completed through web based services.

It is important that students either use the e-mail ac-
count provided, or use the forwarding options available to
forward messages to an e-mail account used regularly. The
college currently plans to continue to allow students to use
their my.Sinclair e-mail accounts even after they have
graduated or stopped taking classes at the college. Students
canaccess their account by going to http://my.sinclair.edu.
Those who don’tknow their username and password, click
onthe “Don’tKnow or Forgot User I.D.” linkand follow the
directions to get started. Use of the e-mail system is gov-
erned by the college’s e-mail and acceptable use policies.

my.Sinclair Portal

The my.Sinclair portal is the home for web based services
offered by the college. In my.Sinclair students will find
access to their own my.Sinclair e-mail account, a customi-
zable home page that provides college announcements,
local weather, the daily menu in the Tartan Marketplace
and more. The portal also knows what classes students are
taking and provides tools for the faculty member to use,
including chat rooms, discussion boards, and file sharing.
More features and services will be added to my.Sinclair in
the future.

To access the portal go to http://my.sinclair.edu. For
those who don’t know what their username and password
are, click on the “Don’t Know or Forgot User 1.D.” link and
follow the directions to get started. Use of the my.Sinclair
portal is governed by the college‘s acceptable use policy.

|.T. Help Desk

The Technical Support Help Desk is a branch of Information
Technology Services. Its goal is to provide students, faculty
and staff with asingle primary point of contact for technology
related issues and provide basic Level 1 technical support.

Assistance can be done over the phone at (937) 512-4357
(HELP) or toll free (866) 781-4357 (HELP), or via e-mail at
helpdesk@sinclair.edu.

The Help Desk Analysts are trained to help students
with their questions about the supported software listed
below. They will notbe expected to answer questions about
non-supported software or commercial online services
(AOL, FastNet, etc). Help Desk Analysts do not have the
resources to setup or repair personal computers, install
personal software, nor can they assist with computer pro-
gramming.
= Student E-mail Account
InTouch Kiosk Information System
Online Continuing Education
Personnel Identification Number (PIN) Reset
Portal
Web Advisor
WebCT
For more information about Help Desk hours and ser-
vices students can log onto www.sinclair.edu/helpdesk.



Stay InTouch!

Information Kiosks

Get information about Sinclair and student records with
these easy-to-use computer terminals. Find InTouch kiosks
in:

Building Location

2 Third Floor, at Walkway

3 First Floor

LRC Library

6 First Floor

7 First Floor (Tartan Campus Store)

9 First Floor

10 Admissions, Second and Fourth Floors
13 Second Floor

20 Moore Technology Center, Second Floor

Take a Break in a Lounge

For a place to rest or a quiet place to talk, try one of the
lounges located on the first floor of most buildings. And,
please—inordertokeep lounges nice foreverybody, drinks
in disposable containers are okay, but no food; player/
recordersortelevisionsare permitted inthe lounges. Smok-
ing is not permitted.

PAC for Good Health

Physical Activity Center (PAC), Building 8

Sinclair’s Physical Activity Center (PAC), located in Build-
ing 8, is one of the finest community college facilities in the
nation. Get in shape with PAC’s six-lane swimming pool
and diving well, four racquetball courts, gymnasium, aer-
obics and self-defense rooms, yoga and pilates room,
weightroomand saunas. Men’sand women’s locker rooms,
training room, athletic locker rooms and other areas sup-
port a “sporting” campus life. PAC’s 38,000-square-foot,
multi-purpose field house is the perfect place to run track,
play tennis, badminton, and perfect your swing—in golf or
baseball.

David H. Ponitz Sinclair Center

Building 12, (937) 512-3061
Sinclair Center provides a creative, state-of-the-art, train-
ing environment for the Miami Valley, along with the
crucial support facilities and services essential for success-
ful learning. Sinclair Center is the only conference center in
the Dayton area certified by the International Association
of Conference Centers of North America (IACC).
The center combines world-class technology with the
proactive programs, innovative faculty, and comprehen-
sive facilities of Sinclair. Anincredible array of features can
be tailored to meet any adult learning and training needs:
= A full-time registration staff helps coordinate activities
and record keeping.
= A 400-car parking garage underneath Sinclair Center
means complete shelter from inclement weather.

= Any required audio-visual equipment is already avail-
able or will be secured.

= Allied health/science laboratories occupy the center’s
third floor and are available for special presentations or
training.

= Seminar rooms can accommodate five to 300 partici-

pants. Groups as large as 500 can meet or dine in the

great hall.

Complete catering services from gourmet meals to busi-

ness lunches to morning and afternoon breaks are avail-

able.

= Using the latest equipment, video and electronic pro-
gramming can reach meeting rooms throughout the
building.

= Each seminar room can be linked electronically with
computers in remote locations on or off campus, and is
equipped for microwave television distribution. Na-
tional teleconferences can be received through the
center’s satellite receiving equipment.

Ponnie Kendell
Student Activities Center

Where to go to relax

Building 8, Room 8025, (937) 512-2509

The Student Activities Center provides lots of opportuni-
ties to get involved outside the classroom. The Student
Activities office serves as a contact point for faculty, staff,
student organizations, and community groups to schedule
activities or to use the Student Center.

Located in the lower level of Building 8, the center
includes a great room, entertainment area, game room,
Sports Café, conference rooms—for studentorganizations’
meetings, dances, programs and service work. Take partin
competitive games, tournaments, annual cultural events,
leadership development training programs, success semi-
nars and educational workshops.

Be sure to check out the full range of scheduled activi-
ties and services information offered throughout the quar-
ter at www.sinclair.edu/stservices/sact. Through the cen-
ter, students can take part in workshops, retreats and
classes, and get to know other students, faculty and staff.

Student Activities Center hours during the quarter:
Monday - Friday, 7:30 a.m. - 10:00 p.m.
Saturday, Sunday, 8:00 a.m. - 5:00 p.m.
Other hours based on scheduled events.

Tartan Sports Café Hours:

Monday - Thursday, 7:30 a.m. - 7:00 p.m.
Friday, 7:30 a.m. - 2:00 p.m.

Saturday, Sunday, Closed.






Counseling
Enrollment
Disability Services
Enrichment

Nobody supports you like Sinclair! Students will
find whatever they need to get those courses,
certificate or degree, no matter what their back-
ground or circumstances.

www.sinclair.edu

Academic Credit Assessment
Information Center (ACAIC)

See page 40.

Admissions
See page 15.

Alumni Affairs

Building 15, Room 15104, (937) 512-2510

The Alumni Affairs office:

= Develops and maintains relationships with all Sinclair
alumni through social, service, and professional net-
working opportunities.

= Develops avariety of activities for alumni to attend and
provide volunteer service on campus.

= Oversees creation and delivery of periodic newsletters
to all Sinclair alumni.

Alumni Association

Upon graduation, alumni receive a one-year, complimen-
tary membership to the Sinclair Alumni Association. Asso-
ciation members enjoy access to college facilities and may
participate in the association’s monthly meetings, run for a
seat on the 15-member council, or volunteer at any of the
association’s special events and activities. Proceeds from
fund raising events support the association’s scholarship
program. Dues are $20 per year, or $100 for a lifetime
membership.

Campus Ministry

Building 10, Room 10317, (937) 512-2768

The Campus Ministry Center, staffed by Roman Catholic

and Protestant campus ministers, provides such services as:

= Personal and crisis counseling

= Programming for spiritual growth

= Guestlectures, discussiongroups, supportgroups, Bible
studies, workshops, retreats and spiritual direction

Campus Police

Building 7, Room 7112, (937) 512-2700
www.sinclair.edu/departments/police for crime statistics
Sinclair takes pride in its safety record and is committed to
maintaining a safe environment. On the Sinclair campus,
you can enjoy all the advantages of an urban college, plus
peace of mind in a beautiful, contained academic setting.

To reduce crime and ensure the campus community is
safe and secure, the Sinclair Campus Police department
employs 21 sworn police officers, security officers in Build-
ings 9, 12, 13, 19, 20, LRC, plus officers on each level of the
garage and perimeter parking lots. All these officers pro-
vide visible police presence to prevent crime.



Information related to crimes committed on campus,
crimes committed on/adjacent streets and crimes commit-
ted at off campus locations can be viewed at
www.sinclair.edu. Click on the Directories to find “Cam-
pus Police.” The past three years of crimes are noted, plus
there is a “tip” line available should any student have a
need to report issues anonymously. Also listed are the
services provided by Campus Police.

Students, faculty, staff and visitors are expected to
promptly and accurately report any crime or incident that
negatively affects the college to Campus Police, Building 7,
Room 7112, or call (937) 512-2700.

To deter crime and make themselves available, police
patrol the campus and its parking lots on a regular basis.

Campus Police also provide escorts to the parking lots.
Sinclair urges students to travel with care and avoid walk-
ing alone.

The Lost & Found is located in the Campus Police office,
Room 7112.

Emergency Telephones/Intercoms

Emergency telephones and elevator intercoms are in the
following campus locations:

= Third floor of buildings 1-6, 10, 11

Basement level of Buildings 1,2,3,4,5,6

First floor of Building 11

North and south stairwells, Building 12 (all floors)
Each elevator in all buildings

When using a telephone, remove the handset and dial
2700 for emergency assistance. Elevator telephones will
automatically dial the Campus Police humber when you
press the button.

Additionally, an emergency blue light system is in-
stalled in several outside areas:
= Parking Garage A (all stairwells)
= Parkingareas (B,C,D, E, H, I, K, L, M)
= Firstfloor levels of Buildings 1, 9, 10, 13, 14, 15, 16, 19, 20
= First floor level between Buildings 3 and 4

Blue lights on top of poles mark the outside blue lights,
including those in the parking garage. To receive emer-
gency assistance, simply open the door to the intercom box
and press the red button.

Everyone is encouraged to become familiar with each
emergency telephone/intercom location on campus. For
those who experience an emergency, these systems will
provide direct contact with the Campus Police office.

Students should keep personal items with them at all
times. Theft of unattended items is the most common
crime on campus. For additional information concerning
safety and the safety of belongings, contact the Sinclair
Campus Police.

Career Planning & Placement Center
(CPPC)

Building 10, Room 10315, (937) 512-2772

Career Planning Services

Use career planning services to help make the most of your
education, talents, interests and experiences. The experi-
enced, dedicated staff can help determine short and long
term goals, select a college major, and/or change career
fields. Receive assistance individually or in groups, and
check out the variety of workshops, given each quarter,
focused on career decision making, and job readiness skills.

Services include:

= Computerized and online career assessments that pro-
vide inventories of interests, abilities, and values

= Career counseling

= Assistance with matching career fields with Sinclair
majors

= Quick reference guide of salary information that corre-
sponds to Sinclair majors

= Access to alumni who share information about their
careers

= Extensive career library materials

= Computerized and onlineinformation systemsthatcon-
tain Ohio job market data

= Online scholarship and financial aid information for
students planning to transfer and/or continue their
education

= On-campusstudentemploymentpostingsonlineandin
house.

Job Seeker’s Training

If finding full-time employment is a top priority, take
advantage of the Job Seeker’s Training program, a free
service open to the community. This intensive workshop
meets for 2 1/2 hours a week, for seven weeks, and trains
students in assertive job seeking techniques. Interviewing,
resume development, networking and use of the Internet
for job searching are just a few of the program’s services.

Joblink Online Placement Management System

By using the Internet to access this online placement
system, students can:
= Register for Placement Services.
= Post a resume to the CPPC graduate database web site.
= Review current job opportunities and future interview

schedules.

Once students are eligible and are registered with the
system, the computer can match them by academic majors
and/or skills to available job opportunities, and refer their
resume to employers for consideration.

Additional Services

On-Campus Recruitment

Resume Critiquing

Employer Library

Employment Counseling

Full-time, part-time, and temporary job postings
Allied Health Job Fair

Career Exploration Fair

Virtual Career Fair

Career Opportunity Corner

Lists of employers by academic majors

Placement Services

Students who are going to graduate within three quarters,
or who are a Sinclair graduate or alumnus, can use the
college’s placement services. Those who are planning to
graduate from Sinclair and have accumulated 75 credit
hours toward an associate degree need to register for a
Placement Services Orientation. Alumni must register with
the Alumni Association before registering with CPPC.



Child Care

Early Childhood Education Centers

Building 9, Room 9101, (937) 512-7945

Students who need child care services while on campus
should check with the Early Childhood Education Centers,
acomponent of the Child & Family Education department
and owned and operated by Sinclair. The centers are ap-
proved and licensed by the Ohio Department of Human
Services and are accredited by the National Association for
the Education of Young Children.

Using an open classroom and child-centered, develop-
mentally appropriate approach, teachers with degrees in
early childhood education and Early Childhood Education
students work to help children grow educationally, physi-
cally, emotionally and socially at their own pace.

Two centers are available at reasonable rates: The Early
Childhood Learning Center, for those who need extended
care, and the Flex-Time Center, which offers an eight hour
per day maximum stay.

For more information about care and fee structures,
contact the Early Childhood Education Centers at (937)
512-2234. Tuition assistance is available for some students.

Child & Family Education

Laboratories

Language Lab/Computer Lab, Building 9, Room 9108,

(937) 512-2787

Lending/Resource Library, Building 9, Room 9223, (937) 512-3497
Computer Classroom, Building 9, Room 9308, (937) 512-8177

Students currently enrolled at Sinclair, use the labs, a
component of Sinclair’s Child & Family Education depart-
ment, to get materials and resources about:

= Child care and early childhood education

Manual communication/American Sign Language
Disability intervention services

Infant/toddler education

Gerontology

Other services include a toy lending library, materials
production lab (including laminating), an audiovisual li-
brary, instructional computing centers, and a sign lan-
guage lab.

Computer Services for Students
My.Sinclair Portal

When students first register for courses they are provided
an account in the college’s portal system at http://
my.sinclair.edu. Through this system, students are given
an e-mail account, access to online tools for their courses
such as chat rooms, discussion boards, calendars, and file
sharing, and access to other online services. The college
will be sending critical information to student e-mail ac-
counts using my.Sinclair so students should either check
their mail regularly, or forward their my.Sinclair mail to an
account they do check regularly.

Additional information and instructions for using the
my.Sinclair portal can be found athttp://www.sinclair.edu/
mysinclair/.

Computers on Campus
See page 46.

Cooperative Education
See page 39.

Counseling Services

Building 10, Room 10324, (937) 512-2752

Students interested in addressing challenges that may af-

fect their ability to successfully progress within the Sinclair

Community setting, may contact Counseling Services for:

< Individual counseling about educational, personal or
social concerns

= Individual Learning Plansand Counseling Action Plans
for current students

= Educational information and skill development in ar-
eas, such as problem solving, time management, stress
management, study skills, managing emotions and
moods, career decisions, interpersonal relationships,
and life management skills

=« Resource information on alcohol/drug awareness,
health education and holistic well being

= Comprehensive community referrals to off-campus
agencies for additional assistance

All counseling services are free, confidential and available

by appointment or walk-in basis.

Hours: Monday-Thursday, 8:00 a.m. - 7:00 p.m.
Friday, 8:00 a.m. - 5:00 p.m. Summer hours may vary.

African-American Male Initiative (AAMI)
Counseling Services, Building 10, Room 10324, (937) 512-2752
The African-American Male Initiative (AAMI) isacompre-
hensive program designed to assist and support African-
American male students as they make their transition into
the mainstream of college life. Student Services, Experience
Based Education, and the Career Planning & Placement
Center collaborate to help men in the AAMI attain their
vocational and educational goals.

AAMI provides a nurturing, supportive environment
and mentoring to help students build self-esteem and gain
self-confidence. Students may participate in activities that
teaches basic resume writing skills, job interviewing tech-
nigues and other necessary employment survival skills
They are also introduced to other college support services
such as Tutorial, Career Planning & Placement Center,
Financial Aid & Scholarships, and Student Activities.
AAMI men are involved in individual counseling sessions
and are introduced to community resources.

Eligibility Requirements for AAMI include:

= Recommended 2.0 quarterly grade point average or
cumulative grade pointaverage upon completion of the
first quarter in the program

= Willingness to participate in planned quarterly activi-
ties

= Enrollment in an EBE class may be available

= Willingness to follow an individual Learning Plan or
Counseling Action Plan.



Disability Services

Building 10, Room 10421, (937) 512-5113 or 512-3096 (TTY)
For students with adisability, Sinclair wants to provide the
means to help develop their potential. Early identification
is recommended to ensure timely provision of materials
andservices. Inordertogainearly access tothe appropriate
services, necessary materials and information regarding
program requirements, contact the office of Disability Ser-
vices at least eight weeks before the initial quarter of
attendance.

Available Services
Reader/Writers
Volunteer notetakers
Tutors

Taped textbooks
Interpreters
Adapted testing
Braille printing

Adaptive Aids

ADA computer stations campuswide

Assistive listening devices

Computer screen enlargement

Closed captioning

CCTV magnification devices

Voice recognition software

Braille translation and embossing

Screen readers

These services are provided within the framework of
the college. Disability Services is an informational and
resource center to ensure mainstreaming. Students re-
quest and receive services on a voluntary basis.

Once registered with Disability Services and approved
for services, students should contact this office at least two
weeks before each quarter begins. At the beginning of each
quarter, students are also responsible for informing in-
structorsofany instructional accommodationsand/or spe-
cial learning needs.

Health Insurance Portability and Accountability
Act of 1996 (HIPAA)

Students may be required to provide medical or psycholog-
ical records in order to document and receive specialized
services. These records are protected under the Health
Insurance Portability and Accountability Act of 1996
(HIPAA) until they are provided to Sinclair Community
College. At that point they become educational records
under the protection of the Family Educational Rights and
Privacy Act of 1974 (FERPA). Both these acts have strict
rules to protect personal confidential information.

Educational Support Services

See Disability Services (page 52), English as a Second
Language/Limited English Proficiency Program (page 52),
Supported Education Program (page 55), and Tutorial
Services (page 55).

English as a Second Language

Building 10, Room 10421, (937) 512-5113

If you’'re a student for whom English is a second language
and you need assistance with registration or placement
testing, contact the English asa Second Language program.

Enrichment Center

Growing College Students of the Future

Building 12, Room 12331, (937) 512-5188

www.sinclair.edu/future/

Students at the elementary, middle, and high school lev-

els—from all over the county—Ilove Sinclair’s pre-college

enrichment programs and so do their teachers. The Enrich-

ment Center provides an array of exciting, age appropriate

programs to help develop our children’s academic and

work force skills and college readiness. Sinclair’s students

and communities benefit because Sinclair’s Enrichment

Programs strive to:

= Ensureaccesstothecollege’soverall programsand services.

= Provide social, cultural and academic readiness activi-
ties.

= Strengthen and support existing partnerships with area
elementary, middle or high school programs by provid-
ing supplemental education to students.

= Encourage personal growth and development for stu-
dents.

= Decrease the number of high school graduates enrolling
in remediation courses.

= Encourage high school graduates to apply to college.

= Assist with career guidance and career development.
Sinclair designs its enrichment programs to better serve

stakeholders by assisting students with becoming more aca-

demically and socially prepared to pursue higher education.

Pre-College Enrichment Programs

Academic Resource Center (ARC)

The purpose is to provide academic intervention in the
basic skills of mathematics, writing and reading through
the use of remediation software and career planning work-
shops in a facilitated pre-college learning environment.
The Sinclair ARC is located inthe Teleport, Building 13 and
is expanding to be housed in area high schools.

Science, Engineering, Mathematics, Aerospace Academy
(SEMAA)

Building 12, Room 12331, (937) 512-2335

A year-round K-12 program funded by NASA John Glenn
Research Centerin Cleveland, Ohio, SEMAA isdesigned to
increase the participation of under-represented groups in
science, mathematics, engineering and aerospace careers.
Enrollment preference is given to past participants.

Upward Bound

Building 12, Room 12382, (937) 512-2331

A free, federally funded pre-college program for low in-
come, first generation (neither parent has a four-year col-
lege degree) college students, Upward Bound is designed
to increase the probability that participants will complete
their high school education, enroll and graduate from
college. The program serves 50 students in grades 9-12.

Quick Start

Building 12, Room 12331, (937) 512-5188

This local initiative, funded by the Sinclair Foundation,
offers advanced levels of instruction for high school junior
and senior students in courses related to technical and
vocational education. Receiving instruction in robotics,
computersand visual communications, students are taught
by Sinclair faculty members on campus or on site in stand-
alone course sections.



Post Secondary Enrollment Options (PSEO)
Building 10, Room 10112, (937) 512-3060
See page 16 for details.

Young Scholars Program
Building 10, Room 10112, (937) 512-3730
Designedto provide eighth grade, firstgeneration students
residing in Montgomery County with the opportunity to
become academically and socially prepared for college,
this unique program offers ten, three-hour Saturday ses-
sions per year to coincide with the educational theme for
each grade level:
« Eighth grade - personal development
Ninth grade - academic development
Tenth grade - career development
Eleventh grade - leadership training
Twelfth grade - preparationtoenrollin highereducation.
In addition to the thematic experience, students re-
ceived a comprehensive computer literacy module
throughout the five-year experience and upper grades
participate in a sponsored Leadership conference.

For application information, call (937) 512-3730.

Experienced Worker Program

Building 10, Room 10315, (937) 512-5347

Designed for workers who are unemployed or displaced.

Eligibility is based on age and income, and participants

must be residents of Montgomery County.

This work force training program offers:

= Assessment of current skills

= Employment counseling to implement a clear, attain-
able career goal

= Identification of short term training opportunities

Short term skills training

= Development of career pathways and job seeking skills
to ensure successful employment outcomes

= Referrals to employers

Hours: Monday - Friday, 8:00 a.m. - 5:00 p.m.

Financial Aid & Scholarships

See page 23.

Health Insurance

Counseling Services
Building 10, Room 10324, (937) 512-2752
While Sinclair does not provide health care insurance,
information is available on an optional basis to full-time
students (12 or more credithours) atspecial rates. Students with
at least 9 credits are eligible for Student Select Insurance.

F1 International students must purchase different in-
surance. F1 insurance information is available at the office
of Registration & Student Records, Room 10231.

Health Services

Sinclair provides only emergency care in the form of first
aid for those who become ill or are injured while on
campus. Sinclair Campus Police officers are trained in
emergency first aid and Cardiopulmonary Resuscitation
(CPR) and are able to handle emergency situations.
First-aid kits are located in the following areas:

Room Room Room Room Room
1012 3033 4320 10112 11141
1015 3112 5021 10244 11426
1023 3122 5030 Auto Lab
1030 3134 5141 10324 Mail Center
1123 4001 6022 10411 Bookstore
1143 4012 6040 LRC

2220 4224 7112 Bldg. 12
3013 4232 8026 13307
3021 4241 9106 13420
3023 4311 10001 16106

Note: For additional attention, please contact Sinclair
Campus Police, Room 7112, (937) 512-2534.

New Students to Sinclair

Assessment Intake Center
Building 10, Fourth Floor
During the New Student Enrollment process, the Assess-
ment Intake Center:
= Helps students clarify goals and Sinclair majors.
= Identifies special needs and resources
= Prepares for placement testing.
= Schedules a new student orientation session and aca-
demic advising session.
Students leave the center withan individualized enroll-
ment plan based on their needs and next enrollment steps.

Assessment Center

Building 10, Room 10445, (937) 512-2618

The Assessment Center provides both academic and
placement testing. Academic testing serves as an alterna-
tive to in-class testing for many courses, including dis-
tance learning. Studentsstartingadegree, canalso receive
placement testing in the Assessment Center, which ad-
ministers pen and paper and computer tests with full
supervision at all times.

New Student Orientation

To help new students fully understand campus policies
and procedures, as well as strengthen their start at Sinclair,
they must attend an interactive two-hour orientation ses-
sion. Registration, financial aid, academic counseling and
campus resources are just some of the topics they cover.

Sinclair Central

Building 10, Room 10242, (937) 512-2201

Sinclair Central assists with enrollment and registration.
The center, located in Room 10242 near the Registrar’s
office, is an easily identifiable information source, staffed
by professional counselors from academic divisions and
student services departments. Terminals are also located
in the center to provide current information about open
classes. Services include:

= Registration and scheduling assistance

= Academic advising

= Financial aid information

= General information (directions, campus policies, etc.)
= Referral to specialized services on campus.




Dental Clinic

Building 4, Room 4332, (937) 512-2779

Students may have their teeth cleaned and help a fellow
student complete degree requirements at the same time—
for only $10.00.

Learning Resources Center
See page 45.

Living Accommodations

Sinclair does not provide housing facilities for students.
However, dormitory housing is available for women at the
Central YWCA, 141 West Third Street, only two blocks
from the Sinclair campus.

For assistance with information about basic housing
and apartment search, contact the Student Activities and
Student Government office, (937) 512-2509.

Military Services

Building 10, Room 10324, (937) 512-2586

The Army Reserve Officers’ Training Corps (ROTC) pro-

gram is designed to provide the Army, Army Reserve and

National Guard with commissioned officers. The program

helps you to:

= Develop decision-making capabilities through detailed
examination of leadership.

= Expand oral and written communication skills.

Provide technical training in basic military skills.

= Develop an understanding of the relationship between
the basic degree field and its application in the United

States Army.

Full-time students at Sinclair can:

= Enroll in Army ROTC and participate without obliga-
tion in the first two years of the four-year program.

= Complete the final two years at another institution,

OR
= Apply for advance placement and participate in only

the final two years of ROTC, receiving commission as a

second lieutenant upon graduation from Sinclair.
= Join the Air Force Reserve Officer Training Corps

(AFROTC) at Wright State University.

The Southwestern Ohio Council for Higher Education
(SOCHE) conducts registration through Sinclair’s office of
Registration & Student Records, Second Floor, Building 10.
For further information contact:

Army ROTC University of Dayton (937) 229-3326
Wright State University (937) 775-2763
Air Force ROTC Wright State University (937) 775-2730

Ombudsman/Student Advocate

(937) 512-2205, Building 10, Room 10341

The Ombudsman/Student Advocate provides assistance
to the students who indicate they have problems/issues or
concerns that need resolution. It may involve:

= Conflict resolution

= Coaching - advocacy/support

The Ombudsman can:

« Cutred tape

= Listen to problems

= Investigate, mediate, facilitate

= Clarify policies and procedures

Physical Activity Center (PAC)

See page 47.

Registration & Student Records

See page 21.

Sinclair Central

Building 10, Room 10242, (937) 512-2201

Sinclair Central assists with enrollment and registration.
The center, located in Room 10242 near the Registrar’s
office, is an easily identifiable information source, staffed
by professional counselors from academic divisions and
studentservices departments. Terminalsare also located in
the center to provide current information about open class-
es. Services include:

= Registration and scheduling assistance

Academic advising

Financial aid information

General information (directions, campus policies, etc.)
Referral to specialized services on campus.

Student Activities

See page 59.

Student Government
See page 59.

Student Success Planning Services

Building 10, Room 10424, (937) 512-3032
New degree or certificate seeking students will be assigned
a counselor when they come to the Assessment Center at
Sinclair Community College. Based on needs, some stu-
dents will be offered the opportunity to develop an Indi-
vidualized Learning Plan (ILP) with a Student Success
Services counselor. An Individualized Learning Plan will
serve as a new student’s personal guide to educational
success by assisting the student to:
= Choose a college major or career goal
= Develop a plan to pay for education
= Identify resources and services that will be beneficial
= Select and register for classes

Students who participate in this process their first quar-
terwill have acustomized success plan and supportsystem
for completion of educational goals.

Hours: Monday-Thursday, 8:00 a.m.-7:00
Fiday, 8:00 a.m.-5:00 p.m.

Student Support Services

Building 11, Room 11342, (937) 512-3550

Funded by the United States Department of Education,
Student Support Services (SSS) program provides re-
sources and services to help eligible Sinclair Community
College students to persistuntil graduation and/or trans-
fer to four-year institutions. The program can help those
students who are feeling frightened or inadequate about
college life to be comfortable and competent to accom-
plish their ultimate goals.



At Sinclair, the Student Support Services program
strives to develop new ways to help students overcome
barriers to their educational and career goals through
services that include, but not limited to:

Student Success Action Plan

Credit load advising

Personal, career and financial aid counseling
Professional and/or peer tutoring

Study and life skills workshops

Textbook and study aid loan bank

Transfer information, planning and assistance
Cultural and educational enrichment activities
Referral to campus and community services
Advocacy

Supported Education Program

Building 10, Room 10421, (937) 512-5113

The Supported Education Program offers people with
mental disabilities support and guidance for successfully
completingacollege degree. Servicesinclude college orien-
tation, walk-in support, problem solving, development of
peer relationships, educational survival skills and connec-
tion with collegewide resources. If students believe their
academic success is being hindered by an emotional com-
plication, they can drop by to discuss concerns.

Tutorial Services

Free Services for Students

Building 10, Room 10444, (937) 512-2792

Tutorial Services offers free individualized educational
assistance in most 100 level courses to students enrolled at
Sinclair for credit. Tutors, selected on the basis of scholastic
ability and interpersonal skills, are available on a walk-in
basis, in open learning laboratories, on ascheduled basis in
the Tutorial Center, and in group supplemental instruction
sessions. Students interested in receiving free tutoring or
applying to become a paid tutor, visit the Tutorial Center.

Hours: Monday - Thursday, 8:00 a.m. - 8:00 p.m.
Friday, 8:00 a.m. - 5:00 p.m.
Saturday, 10:00 a.m. - 2:00 p.m.

Summer hours: Monday -Thursday, 8:00 a.m. - 5:30 p.m.
Friday, 8:00 a.m. - 4:30 p.m.

Veterans Assistance

Building 10, Room 10324, (937) 512-2586
Located in the department of Counseling Services, Veter-
ans Assistance provides support regarding V.A. educa-
tional benefits for service members, veterans, reservists,
National Guard and their dependents.
Hours: Monday and Thursday, 8:00 a.m. - 7:00 p.m.; Tues-
day, Wednesday, and Friday, 8:00 a.m. - 5:00 p.m. Summer
hours may vary.
= Educational Benefits

Students, who have V.A. eligibility, may be certified to
receive educational benefits by registering with Sinclair
Community College’s V.A. coordinator. Six chapters of
benefits currently exist: Chapter 34/30 (Old & New G.l.
Bill); Chapter 32 (Veteran Educational Assistance Program,
V.E.A.P.); Chapter 35 (Dependent); Chapter 30 (New G.I.
Bill)*; Chapter 106 (New G.I. Bill Reservist National Guard)
and Chapter 31 (Vocational Rehabilitation).

¢ Benefits for full-time (12 credit hours) attendance

Chapter 34/30: $838.00 single veteran; $905.00 married,

plus dependents per month

Chapter 32: Varies in contribution.

Chapter 35: $588.00 per month

Chapter 30: $650.00 per month

Chapter 106: $263.00 per month

Chapter 31: $537.00 married

Benefits for three-quarter time (9, 10, and 11 credit

hours) and half-time (6, 7, and 8 credit hours) are pro-

portional. Students enrolled less than half-time are re-

imbursed for tuition and fees only, under Chapters 34/

30, 30, 35 and 31.

Students may be certified before classes begin in order to

receiveanearly check toassistin paying registration expenses.
For specific benefit and payment information, contact

the Veterans Assistance office.

Repayment of Benefits

Under certain circumstances, withdrawing from courses
could mean repayment of V.A. benefits, so veterans should
contact the V.A. coordinator before withdrawing. Non-
attendance of classes could also result in repayment. To
eliminate any problems with benefits, each veteran must
verify courses with a paid receipt for each term of enroll-
ment. If the benefit recipient receives an “N” grade, a “Z”’
grade or all “F” grades in one term, benefits will be affected
that term or in the future.

Courses and Courses of Study

Students who have attended a prior college or military

school must have these transcripts evaluated by the Regis-

tration & Student Records office and the results submitted
to the V.A. by the end of the second quarter of attendance.

If this information is not provided to the V.A. by the school

V.A. coordinator, benefits will be suspended.

Sinclair’s Developmental Studies courses are approved
for all chapters as long as you have tested into the courses
through placement testing.

Two-year associate degree programs qualify for educa-
tional benefits. One-year certificate programs do not
qualify.

The following is a listing of courses that are not ap-
proved for V.A. benefits.

1. All certificate (one year) programs

2. Mini-modulars of individualized instruction programs

3. Any course that cannot be credited toward graduation
in the degree program

4. A third attempt at a failed (“F’”) course.

5. Real estate courses through Dayton Board of Realtors
for students not enrolled in Real Estate & Property
Management degree program.

Remember: Assistance may be received in course selec-
tion, butthe final course selection is the student’s respon-
sibility. A student should follow the course outline as
contained in the college catalog and see the academic
counselor.

*The regulations vary for Chapter 31 veterans.
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Clubs, Sports, Special
Activities—What a Life!

At Sinclair, the quality of an entire college expe-
rience is what Sinclair is all about. Students
enjoy a campus life that’s as varied and full of
energy as students want to make it. No matter
what their personal interests are, students are
bound to find a place to shine.

www.sinclair.edu
Join In - Organizations & Clubs

www.sinclair.edu/stservices/sact

Building 8, Room 8025, (937) 512-2509

Learning comes in lots of forms—including building rela-
tionships. When students join a club or participate in an art
performance, they can make friendships and gain experi-
ence that will be with them through a lifetime of success.
Just stop by the office of Student Activities/Student Gov-
ernment, Room 8025, Building 8 basement, to learn more
about leadership development activities, honor societies
and clubs related to careers, special interests or activities.

Bravo for
Fine & Performing Arts

For those who want to act on stage or work behind the
scenes, Sinclair’s Fine & Performing Arts has something for
everyone. The Guest Artist and Lecture Series, and Fine &
Performing Arts division, in cooperation with Student
Government Association and the Student Activities Pro-
gram Board, offers students a wide variety of events,
performances, presentations and activities.

= African-American History Art Show

= Art Faculty Show

e Art Galleries (LRC Gallery, Zone VI Gallery,
Burnell R. Roberts Triangle Gallery, Hypotenuse Gallery)
Bluegrass Saturdays

Classical Guitar Ensemble

Community Concert Band

Concert Handbell Choir

Dance Events

Design Graduate Show

Golden Age Art Show

Holocaust Remembrance Program

Sinclair Community Wind Symphony

Sinclair Concert Chorale

Sinclair Dance Ensemble

Sinclair Jazz Combo

Sinclair Jazz Ensemble

Sinclair Singers

Sinclair Youth Wind Ensemble

Student Fine Art Show

Theatre productions

Theatre touring productions



Intercollegiate Sports

Sports for All

Building 8, Room 8023, (937) 512-2860

If you’ve got what it takes, Sinclair’s intercollegiate sports
program can give you what you need. Students can choose
from four men’s intercollegiate teams (basketball, tennis,
baseball and golf) and three women’s teams (basketball,
volleyball and tennis).

As a member of the National Junior College Athletic
Association, Sinclair participates with 29 other community
colleges in Region XIlI, which includes a three-state area
(Ohio, Michigan and Indiana).

Athletic scholarships are available in all seven sports.
Additional information can be obtained by contacting the
appropriate coach, (937) 512-2860:

Jim Price Men’s Basketball
K.C. Gan Women’s Volleyball
Don Cundiff Golf

Walt Triplett Men’s Tennis

Linda O’Keefe
Jim Harrison
April Carpenter

Intramurals

Building 8, Room 8023, (937) 512-2860

Like a little competition in your game now and then? A
member of the National Intramural Recreational Sports
Association, Sinclair offers over 20 different intramural
activities for students, faculty, staff and alumni. Team and
individual recreational programs include volleyball, bas-
ketball, tennis, and racquetball. For an intramural hand-
book that contains specific information (dates, times,
places) related to a quarter-by-quarter activity schedule, go
to the intramural office, Room 8023.

Physical Activity Center

See page 47.

Sinclair Honors Program

Building 10, Room 10339, (937) 512-2517

Highly motivated students who love to learn may find the
Sinclair Honors Program is for them. Designed to meet
special academic and leadership needs, the program gives
students the opportunity to become independent learners
through in-depth study of academic disciplines. Those
who qualify can participate in one of two ways, Honors
Scholars program or individual Honors courses.

The Honors Scholars program provides special recogni-
tion and scholarship opportunities. In order to apply and
be accepted, students have to complete five Honors expe-
riences in at least three Liberal Arts & Sciences disciplines,
including one Honors Interdisciplinary course, and main-
tain a grade point average of 3.25 or higher.

Anyone can enroll in individual Honors courses, al-
though studentswithno GPA oraGPA under 3.25 must see
the Honors director for permission. To receive Honors
credits, students have to earn an “A” or “B” grade in the
course. Earned Honors credit is recorded on their tran-
script. Students may earn their Honors recognition by
successfully completing Honors designated courses, semi-
nars and/or contracts.

Women’s Basketball
Men’s Baseball
Women’s Tennis

For an application form and further information, con-
tact the director of Honors, Room 10339, (937) 512-2517, or
the office of the dean, Liberal Arts & Sciences, Room 6122,
(937) 512-2916, www.sinclair.edu/departments/honors/.

Phi Theta Kappa Honor Society

Building 8, Room 8025, (937) 512-2509

Sinclair students may be able to earn scholastic recognition
through membership in Phi Theta Kappa, the honor society
for two-year colleges. Sinclair’s chapter, Nu Pi, one of the
most active student organizations on campus, gives oppor-
tunities for campus and community service, leadership
development, and scholarships.

Phi Theta Kappa members become part of the interna-
tional organization that offers national scholarships and
scholastic development through the honors study topic. To
be eligible for membership, students have to be in a degree
granting program, have earned 15 academic credithoursor
more at Sinclair, with a GPA of 3.5 or higher.

After joining, they receive a Phi Theta Kappa notation
on the Sinclair transcript. Members also wear the Phi Theta
Kappa gold stole at graduation and have the Phi Theta
Kappa gold seal affixed to their diplomas.

Each member must maintain a 3.5 GPA. If the GPA falls
below the 3.5 standard, the member will have one quarter
to raise the GPA in order to maintain membership. If the
student graduates with a GPA below 3.5, the Phi Theta
Kappa notation will be removed from the college tran-
script.

Sinclair Ohio Fellows Leadership

Program

Building 8, Room 8025, (937) 512-2509

The Sinclair Ohio Fellows Leadership Program is designed

to develop the leadership skills of Sinclair students who

demonstrate initiative, maturity, intellectual curiosity, so-

cial concern, and a genuine desire to grow and lead.
Students may be nominated by a faculty member or

may nominate themselves. The program advisory board

interviews nominees and then selects students it feels will

benefit from, and also contribute to, the program. New

students are inducted each quarter.
Uponinductionintothe program, studentsare required to:

< Complete a growth contract.

= Attend two cultural events per quarter (cost subsidized
by the program).

= Attend monthly meetings.

= Successfully complete the courses HUM 195, Patterns of
Leadership,and HUM 194, Words & Community Issues
(fall) (tuition and texts paid for by the program).

= Complete a community internship.

The program also includes a mentor component, programs

and activities designed to develop leadership skills, service

and leadership projectsand individual life/career planning.



Student Activities

Building 8, Room 8025, (937) 512-2509

Student Activities provides many opportunities for co-
curricular involvement for students by managing activities
and participation in student clubs, organizations, social
activities, honorary societies, sports clubs, special interest
groups, concerts, family shows, musicals and theatre activ-
ities. The office is located in the lower level of Building 8.

Student clubs and organizations host group meetings,
dances, lectures, dramatic presentations, festivals (and
many other activities, events), programs and services in the
Student Activities Center. The Student Activities office
serves as a contact point for faculty, staff, student organiza-
tions, and community groups to schedule activities or to
use the Student Activities Center.

Students are encouraged to participate in leadership
development training programs, annual cultural events,
success seminars and educational workshops. A full range
of scheduled activities and services focusing on student
success and information are offered throughout the quar-
ter. Included are workshops, retreats, classes and experi-
ences to develop skills and provide opportunities for social
interaction with other students, faculty, and staff.

The Student Activities academic quarter hours:
Monday - Friday, 8:00 a.m. - 5:00 p.m.

Summer hours:
Monday - Friday, 8:00 a.m. - 4:30 p.m.
Closed Saturday and Sunday

Student Government Association

Building 8, Room 8025, (937) 512-2509
The Student Government Association (SGA) serves and
represents the needs and desires of the student body,
members of the faculty, administration and trustees; and
promotes leadership in Student Activities.
Because SGA is an important part of student life, stu-
dents are automatically members of the association once
they are accepted into the college. Sinclair encourages all
students to become active members, so that the association
really does represent student thought and opinion.
Funded through the Student Activities Advisory Board,
the SGA sponsors educational and entertainment activities
such as dances, concerts, movies and many other events.
The Student Government executive board members:
= Assist Student Activities in authorizing the chartering
of student organizations.
= Approve constitutional or bylaw changes by an organi-
zation under the board’s jurisdiction.

= Recommend action or policy to the college administra-
tion.

= Investigate any matter affecting the student body.

= Plan and present student programs.

To become an active member, students are encouraged
to attend the Student Government meetings held biweekly
during each academic term. No meetings are scheduled
during the summer term. Get information about the Stu-
dent Government Association, its constitution and infor-
mation on developing a club or organization in the Student
Activities office, Room 8025.

The Clarion

Building 7, Room 7240, (937) 512-2744

clarion@sinclair.edu

Want to learn more about the newspaper game? Join Sin-
clair’'s newspaper, the Clarion, and become involved in
reporting, layout and design, cartooning, proofreading,
distribution, advertising, and business management. Stu-
dents can be paid as a student assistant. To learn more,
contact the Clarion office.

The Clarion is published weekly during the regular
academicyear and twice during summer quarter. Newspa-
pers are available on racks in every building throughout
campus.






At Sinclair—how, what,
where and when are up
to you.

Therearemany opportunitiestoearncollegecredit
at Sinclair. Students may choose to earn associate
degrees in career-related areas, obtain transfer
credits toward a four-year degree following Uni-
versity Parallel programs, or obtain a certificate
which can be applied to degree programs.

www.sinclair.edu

Or how about taking the alternative learning route? Dis-
cover all sorts of ways to meet all your needs—Distance
Learning, College WithoutWalls, Credit for Lifelong Learn-
ing, Cooperative Education.

Or register for courses at other colleges through the
Southwestern Ohio Council for Higher Education for
Sinclair credit.

Whatever students choose to study, they are going to
need to complete specific course work and meet certain
prerequisites. Be sure to plan the program with an aca-
demic counselor or faculty advisor. Find a complete list of
counselors and department chairpersons before each
division’s listing in this catalog. Feel free to contact them
for answers to questions.

Prepare for entry into a specific job field, get a promo-
tion, or make a career change. Check out the list of Sinclair’s
career programs on the following pages.

Iftransferring to afour-year college is the goal, Sinclair’s
University Parallel degree programs may be right. But, first
things first.

To be successful, students must;

= Determine the transferability of all courses before tak-
ing classes at Sinclair. Remember: the transfer school
has the final determination of what courses will be
accepted for that school’s degree requirements.

Plan the program carefully with both a Sinclair aca-
demic counselor and an advisor at the transfer school.
Most Liberal Arts & Sciences courses completed with a
final grade of “C” or better will transfer.

Graduates of a University Parallel program will receive
eitheran Associate of Artsor an Associate of Science degree
and will usually be given junior status at the four-year
transfer school.

Sinclair has some direct transfer programs with a num-
ber of institutions such as Bowling Green State University,
Governors State University, The McGregor School at
Antioch University, Miami University, Wright State Uni-
versity, University of Dayton, Central State University,and
College of Mount St. Joseph.

University Parallel programs are suggested programs of
study for those who ultimately plan to major, at a four-year
school, in one of the areas listed on the following pages.

Transferability of all courses should be determined
BEFORE students begin taking classes at Sinclair. Re-
member that the transfer school has the final determina-
tion of what courses will be accepted for that school’s
degree requirements.



We believe in unlimited human potential. General Educa-
tion is a process whereby lifelong learners grow and fulfill
that potential. General Education supports individuals in
the quest to become whole, complete persons by encourag-
ing developmentinareas such as thought, communication,
values, creativity, feeling, adaptability and awareness.
General Education provides foundation skills necessary
for successful living in the ever-changing present and
future global environment.

In addition to encouraging uniqueness and personal de-
velopment, General Education provides the commonalities
which enable us to collaborate and achieve community. In-
deed, as we face the challenges inherent in human existence,
General Educationisakey to solving the problems of survival
for individuals, communities, nations and the species.

A Definition

General Education is the lifelong learning endeavor to be-
come a well-rounded person who appreciates and contrib-
utes to the human community. General Education is the
process of challenging oneself, stretching oneself to fulfill
more and more of one’s unlimited human potential. General
Education is the foundation of any education; it is, as Ein-
stein said, “what remains when you forget everything you
learned.” General Education is the heart and soul of any
educational experience at Sinclair Community College.

Sinclair Honor Code

The Sinclair Honor Code stems from the General Education
competency relating to Values, Citizenship, Community.
In November 2002, a campuswide vote resulted in strong
support for the Honor Code:

As a member of the Sinclair College community of students,
faculty, and staff, | will uphold the values of citizenship,
social-responsibility, and personal accountability. | will main-
tain the highest standards of professional and academic ethics.
I will uphold my personal integrity, dignity, and self-respect
by being fair and honest at all times and by treating all
individuals with respect. By honoring these ideals, | will be
building a better future for myself, my college, and my local,
regional, and global communities.

www.sinclair.edu

Com_petencies Across the
Curriculum

Students and faculty across all programs nurture the
development of :

= Communication

= Thinking

= Values/Citizenship/Community

Core Courses in Every Program

Each degree seeking student must complete a core of
approximately 20 quarter hours of courses in the areas of
communication, English, social science, humanities, mathematics
and computer literacy. In addition to providing educational
breadth, these courses support the development of the across-
the-curriculum competencies listed above.

The curriculum plan for each degree program in this catalog
incorporates a series of courses which introduces and reinforces
the competencies across the curriculum. The minimum required
courses include:

= Atleasttwo coursesof written communication (selected from
one of the following sequences: ENG 111, 112, 113; ENG 131,
132; ENG 121, 122).

= One course of oral communication (COM courses).

= One course of mathematics (MAT 100 level or higher OR
demonstrated proficiency via examination).

= One course of social science (PSY, SOC, PLS, HIS, GEO, ECO,
SWK, or HUM 115).

= Acomputer theory/application course. This may be acourse
within the program of study, a module within a course in the
program of study, OR a BIS or CIS course.

= One course of humanities from any on the following lists:
Studentswith limited knowledge of the humanities can select
one of the following courses:

 HUM 130 Humanity & the Challenge of
Technology
- HUM 131 The Search for Utopia

« HUM/EGR 132 Connecting Technology &
Our Lives

Students who have an understanding of, and an appreciation
for, the humanities and wish to study one aspect of the human-
ities can select one of the following courses:

e ART 101 Art Appreciation: Introduction to Art
e ART 102 Art Appreciation: Art Media

= ART 125 African Art

= ART 235 History of Photography




DAN 155

DAN 157

GEO 102

HIS 105

HIS 111, 112, 113
HUM 125

HUM 141

HUM 205

HUM 245

HUM 255
MUS 115
PHI 205
REL 111
REL 112
REL 135
THE 105

Dance History
Dance Appreciation
Introduction to Geography Il
African-American History
Western Civilization I, 11, 111
The Human Image
Appalachia
Cultures of Ancient Greece & Rome
The Vietnam War:

Narratives & Issues
People & Religion
Music Appreciation
Introduction to Philosophy
Eastern Religions
Western Religions
American Religious Movements
Introduction to Theatre

Students with a fairly substantial background in a discipline can
select a course from the following which are designed for majors
in the area:

ART 231
ART 232

ART 233

LIT 201, 202, 203
LIT 211, 212

LIT 227

LIT 230

Art of the Ancient World
Art of the Medieval &
Renaissance Worlds
Art of the Modern World
Survey of English Literature I, 11, Il
Survey of American Literature I, 1l
Introduction to Shakespeare
Great Books of the Western World

MUS 131, 132, 133 Music Styles I, 11, 111
THE 201, 202, 203  History of Theatre I, II, 111

Degree seeking students will participate in assessments of Gen-
eral Education prior to graduation.

The Choice
IS Yours...

Additional Initiatives

Thereare other components of General Education which
are important for students, faculty and administrators.
Therefore, the college will continue to encourage initia-
tives at personal, departmental and college-wide levels
which focus on development of other components of
General Education. Examples of additional initiatives
include:

= International Education

= Diversity Projects

= Art Galleries

= Speakers Series

= Physical Education Programs

= Model United Nations

= Student Writing and Art Competitions

= Learning Resources Center Information Literacy
Project

=< New literature courses such as Great Books of the
Western World, Banned Books, African-American
Literature, Appalachian Literature, Mothers &
Daughters

By encouraging a myriad of activities in addition to the
special focus on communication, thinking, and values/
citizenship/community, the vision for a diverse com-
munity of lifelong learners at Sinclair will be achieved.




Degrees

A.A. - Associate of Arts

A.AS. - Associate of Applied Science

AS. - Associate of Science

A.T.S. - Associate of Technical Study
A.lS. - Associate of Individualized Study

Career Programs (A.A.S.)

Accounting
Architectural Technology
Automation & Control Technology
Automotive Technology
Aviation Technology
Options: Aviation Maintenance
Professional Pilot & Airway Science
Biotechnology
Business Information Systems
Options: Accounting Office
Legal Office
Medical Office
Business Management
Civil Engineering Technology
Option: Construction Management
Computer Information Systems
Concentration: Network Engineer
Network Manager
Software Development
User Support
Web Development
Corrections
Options: Community Based
Institutional
Dental Hygiene Technology
Dietetics & Nutritional Management Technology
Disabilities Intervention Services
Early Childhood Education
Electronics & Computer Engineering Technology
Option: Telecommunications
Environmental Engineering Technology
Financial Management
Fire Science Technology
Option: Fire Administration
Health Information Management
Hospitality Management
Option: Culinary Arts
Industrial Design & Graphic Technology
Industrial Engineering Technology
Option: Manufacturing Engineering
Technology
Plastics & Composites Engineering
Technology
Integrative Medical Massage Therapy
Interior Design
Labor Studies
Law Enforcement
Options: Industrial/Retail Security
Police Science
Legal Assisting
Logistics Management
Manual Communication
Marketing Management
Mechanical Engineering Technology
Option: Heating & Air Conditioning
Medical Assistant Technology
Mental Health Technology
Mid-Management Retailing
Nursing
Occupational Therapy Assistant
Personal Computer Applications
Physical Therapist Assistant
Printing Technologies
Procurement & Materials Management
Options: Production & Inventory Control
Transportation
Quality Engineering Technology

Options: Packaging

Quality Assurance

Radiologic Technology

Real Estate/Property Management

Respiratory Care

Safety Engineering Technology

Surgical Technology

Tooling & Machining Technology
Options: Machining

Mechanical
Travel & Tourism
Visual Communications

Certificate Programs

Adult Services Specialist

Airframe Aviation Maintenance
Automotive Technology

Business Management

Church Music

Disabilities Intervention Services
Early Childhood Education

Early Intervention Specialist

Electrical & Electronics Repair Technology
Emergency Medical Services

Fire Administration

Fire Science Technology

Food Service Management

General Aviation Maintenance
Gerontology

Hospital Coding

Human Services

Infant/Toddler Education
Information Processing

Labor Studies

Manual Communication

Medical Office Specialist

Medical Transcription

Paraeducator Instruction Specialist
Personal Computers for Business
Plastics & Composites Engineering Technology
Powerplant Aviation Maintenance
Procurement & Materials Management
Quiality Control Technology

Safety Risk Management

Surveying

Tool & Die Technology

Tooling & Machining (Project STEP 1)
Urban Studies

Short Term Certificates

3D CAD Software

Adult Services

Advanced Construction Technician
Advanced Substance Abuse
Allied Health Management

Art Administration
Automotive High Performance
Basic Drawing

Call Center
Ceramics/Sculpture

Clinical Phlebotomy
Construction Supervisor
Construction Technician
Corrections

Dance

Desktop Publishing

Dietary Management

Digital Prepress

Drafting & Design

Early Intervention

Electrical Construction
Electrocardiography

EMT-Basic Certificate
EMT-Paramedic Certificate
Exercise Specialist

Family Advocate

Fast Track Programmer Analyst
Firefighter Technician

Ford Maintenance & Light Repair
Help Desk

Human Resource Management
Industrial Maintenance Technician
Industrial Robot Technician

JAVA Enterprise DEV Implementation
Light Commercial HVAC Service
Long Term Care

Manufacturing Management
Mechanical Maintenance

Medical Office Coding Specialist
Multi-Skilling Health Care
Multimedia

Offset Printing

Paraeducator Instruction
Pharmacy Technician
Photographic Technology
Professional Communication
Rescue Technician

Social Service

Software Applications for the Professional
Substance Abuse

Top Gun Machining Academy
Web Authoring

Web Programming

Individualized Degrees

Associate of Technical Studies
Associate of Individualized Study

University Parallel Programs
(AA &AS)

Art

Business Administration

Communication Arts

Dance

Engineering Science

Liberal Arts & Sciences

Emphases: African-American Studies

Biology
Chemistry
Creative Writing
Elementary Education
English
Environmental Science
Geography
Geology
History
Mathematics
Modern Languages
Philosophy/Religion
Physics
Political Science
Psychology
Secondary Education
Social Work
Sociology

Physical Education

Public Services

Options: Gerontology

Human Services
Public Administration

Music Education

Music Performance

Theatre Performance

Theatre Technical

Specialized Courses

Basics of Activities Programming
Electrocardiography for the Health Care Provider
Health Unit Coordinator

Home Health Aide

Nurse Aide Training

Patient Care Assistant

Pediatric Patient Care Assistant

Venipuncture for the Health Care Provider



One of the great things about
an education in Allied Health
Technologies is that it leads
to a satisfying—and secure—
career. That’s because employ-
ers are in desperate need of
competent and caring profes-
sionals with the kind of skills
and knowledge that you’ll
learn at Sinclair. In fact,
surveys of our graduates
show that nearly 100% are
employed! And job opportuni-
ties continue to grow as more
and more facilities offer
health care, including clinics,
urgent care centers and mobile
units. I’'m sure you’ll find
your career in health care to
be as challenging—and re-
warding—as | have.

—Dr. David L. Collins, Dean

www.sinclair.edu

Monday-Thursday
8:00a.m. - 7:00 p.m.
Friday

8:00 am. - 5:00 p.m.

Academic Counseling Office Hours:

Walk-in counseling is available daily Monday-
Thursday, 8:30a.m.- 7:00p.m.;Friday,8:30a.m.- 5:00p.m.
Note: Since the counseling hours may vary each quarter,
a student or interested applicant should call
(937) 512-3029 to ensure that a counselor is available.

Dr. David L. Collins, Dean
(937) 512-2919, Room 6111

Patricia Jayson
Academic Counselor
(937) 512-3029, Room 6120

Judy Strain
Academic Counselor
(937) 512-3029, Room 6120

Kimberly Thomas
Academic Counselor
(937) 512-3029, Room 6120

Patricia Willis
Academic Counselor
(937) 512-3029, Room 6120

Dental Hygiene
Rena Shuchat, Chairperson
(937) 512-2779, Room 4332

Dietetics & Nutritional Management
Nora Schaefer, Chairperson
(937) 512-2756, Room 13228

Emergency Medical Services
Chuck Sowerbrower, Chairperson
(937) 512-5338, Room 19223

Health Information Management
Janette Kelly, Chairperson
(937) 512-2973, Room 2122

Medical Assistant Technology
Jennifer Barr, Chairperson
(937) 512-2973, Room 2122

Mental Health Technology
Linda Mowrey, Chairperson
(937) 512-2845, Room 9217

Nursing
Dr. Gloria Goldman, Chairperson
(937) 512-2848, Room 3331

Occupational Therapy Assistant
Kay Ashworth, Chairperson
(937) 512-5177, Room 1031

Physical Therapist Assistant
Integrative Medical Massage Therapy
Colleen Whittington, Chairperson
(937) 512-5355, Room 3340

Radiologic Technology
Chairperson
(937) 512-2842, Room 3340

Respiratory Care
Dr. Cynthia Beckett, Chairperson
(937) 512-2849, Room 3340

Surgical Technology
Susan Willin-Mulay, Chairperson
(937) 512-5355, Room 3340

Grade Report Process
Changed

In an effort to provide more convenient
and secure access to grades while reduc-
ing production costs to students, Sinclair
does not mail grade reports automati-
cally to students. Grades will be mailed
to students only upon request through
the telephone grade reporting system.

Student grades are available by tele-
phone and on the World Wide Web on
the Wednesday after the end of each
quarter for a period of six weeks. Begin-
ning 8:00 a.m., students will be able to
call 1-800-613-9516, 24 hours aday from
anywhereinthe U.S. Gradesalsowill be
available on the web at http:/7/
www.sinclair.edu/departments/rsr/
home.htm. Access to grades has been
maintained through the InTouch infor-
mation kiosks. Check the quarterly class
bulletin for details.

Planning the Program

Most programsinthe Allied Health Tech-
nologies division are seven quarters in
length and commence fall quarter. How-
ever, students may begin any quarter to
take the general education and science
support courses that relate to their pro-
gram. Only after formal written accep-
tance into an Allied Health program can
the technical courses associated with that
programbegin. Oncethetechnical course
series is started, each course thereafter,
until completion of the program, must be
completed in sequence.

Enrollment in Allied Health pro-
grams is limited, and applicants must
meet specific admission requirements
priortoacceptance. Theserequirements
areoutlined by the academic counselors
in the Allied Health counseling office.

Allied Health program admission
packets are available in the office of
Admissions, Room 10112. A complete
physical and dental examination is re-
quired after acceptance and prior to en-
try into most programs in the Allied

Health division.
continued next page



A student is required to complete the course work listed
under one of the following headings to earn a degree or a
certificate. Some courses have prerequisites; others must be
takeninspecial sequences. Itisrecommended that the student
see an Allied Health counselor to plan a course of study, Room
6120, (937) 512-3029.

The Allied Health student is expected to make satisfactory
progressinacquiring knowledge and skills. The student must
earn at least a grade of “C” (2.0) in all required courses to
continue in an Allied Health program.

University Parallel
Transfer Degree Programs

The student planning to pursue a baccalaureate degree
after receipt of the associate degree in one of the Allied
Health programs at Sinclair, should contact the transfer
institution well in advance to determine what courses will
be accepted for transfer. The student should work closely
with his or her Sinclair Community College division coun-
selor or faculty advisor to select electives and other courses
that will be accepted by the four-year school.

Similar action should be taken by an Emergency Medi-
cal Services student planning to transfer to the associate
degree program in Emergency Medical Technology at
Clark State Community College following completion of
the initial year of this program at Sinclair.

Asageneral rule, Liberal Arts & Sciences courses taken
as part of an Allied Health career program will transfer to
abaccalaureate program. Technical courses may also trans-
fer depending on the particular major and the institution to
which the student plans to transfer.

Articulation Agreements

The division of Allied Health Technologies has a num-
ber of transfer agreements which have been developed
to assist students in transferring.

Andrews University

Capital University

Clark State Community College
College of Mt. St. Joseph on the Ohio
Edison State Community College
Miami University

Ohio State University

Raymond Walters College
University of Cincinnati

Wright State University

For more information, contact the Allied Health
counselor’s office, Room 6120, (937) 512-3029.

Career Degree Programs

The Allied Health career programs prepare students for
employment in dental hygiene, dietetic technology, emer-
gency medical services, health information management,
medical assistant technology, mental health technology,
nursing, occupational therapy assistant, physical therapist
assistant, radiologic technology, respiratory care, or surgi-
cal technology. Graduates earn the Associate of Applied
Science degree. Programs prepare graduates for licensure,
registry or other credentialing required by each profession.

Students interested in pursuing a degree program in
Allied Health must follow these steps:
= Submit a completed application of admission to
Sinclair, unless the students have previously applied.

= Have high school transcripts (or GED) sent to the
limited enrollment coordinator in Room 6120.

= Have all previously attended colleges/universities
send transcripts to the Registration & Student Records
office, Room 10231.

= New students must take placement testing in Room
10455 and meet with an Allied Health counselor. Call
(937) 512-3029 to schedule. However, transfer and
former Sinclair students with credits in college level
English and math should come to the Allied Health
counseling office in Room 6120 with copies of
transcripts.

= Obtain the Allied Health admission packet from the
office of Admissions (Building 10, Room 10112). Submit
the application form by mail or in person to Building 6,
Room 6120. Students will receive information specific
to the program they indicated on the application.

= Complete all required courses and meet the grade point
average requirement for the intended program. An
Allied Health counselor will provide this information.
Call (937) 512-3029 for more information.

Application dates for Allied Health career programs
vary due to limited enrollment in some programs. Com-
pleted applications are accepted on an ongoing basis until
program openings are full. Those students meeting all of
the specific admission requirements will be admitted ac-
cordingtodepartment policy. Mental Health, Nursing,and
Radiology programs have multiple start dates, while other
programs generally start in the fall quarter; however, stu-
dents may start prerequisite course work (as needed) any
guarter. Please call the Allied Health counseling office at
(937) 512-3029 for more information about the application
process.

A grade of “C” or better must be earned in all required
courses, and an overall grade point average of 2.0 is re-
quired for continuance in all Allied Health programs.

Dental Hygiene Technology

(109-110 Total Credit Hours)

Working with the supervision of a dentist, dental hygien-
ists scale, polish teeth, chart abnormalities, take radio-
graphs, apply preventive agents, impart dental health in-
formation and take health histories.

This program, accredited by the Commission on Dental
Accreditation, is designed to be completed in seven (7)
consecutive quarters on a full-time basis. The general
education courses and selected dental hygiene courses
may be taken prior to admission to the program. A grade of
2.0 or higher is required in all courses. The student must
successfully complete the application requirements as out-
lined in the Dental Hygiene admission packet. Allied
Health admission packets may be obtained from the office
of Admissions (Building 10, Room 10112). Students must
submit the Allied Health application form by mail, or in
person to Building 6, Room 6120.

The graduate is eligible to take the Dental Hygiene
National Board, the North East Regional Board or similar
state boards, and to apply for state licensing.

continued next page



Admission Requirements:
ALH 140 Basic Life Support
BIO 107 Human Biology
or
141,142,143 Anatomy & Physiology
SOCc 111 General Sociology |
TOTAL

Course & Title
FIRST QUARTER

ALH 104 Allied Health Informatics
DEH 103 Head & Neck Anatomy
DEH 105 Introduction to Dental Hygiene
CHE 122 Bio-Chemistry
ENG 111 English Composition |
TOTAL
SECOND QUARTER
DEH 111 Pre-Clinical Dental Hygiene |
DEH 155 Oral Pathology
DEH 157 Research Methodology
BIO 205 Microbiology
ENG 112 English Composition |1

TOTAL
THIRD QUARTER

DEH 112 Pre-Clinical Dental Hygiene Il

DEH 135 Dental Radiology

DEH 156 Dental Hygiene Research Project

DEH 220 Medical Emergencies in the Dental Office
DEH 106 Nutrition & Oral Health

ALH 220 Pathophysiology

TOTAL
FOURTH QUARTER

DEH 113 Clinical Dental Hygiene |
DEH 215 Periodontics |

MAT 101 Elementary Algebra

PSY 119 General Psychology

(or PSY 121 & PSY 122 =6 cr. hrs.)
TOTAL

FIFTH QUARTER

DEH 125* Dental Materials

DEH 211 Clinical Dental Hygiene Il

DEH 210 Drug Therapy in Dentistry

DEH 235 Community Dental Health |
TOTAL

SIXTH QUARTER

DEH 212 Clinical Dental Hygiene Il

DEH 250 Periodontics 11

DEH 253 Pain Control in Dentistry

CcCoOM 211 Effective Speaking
TOTAL

SEVENTH QUARTER

DEH 213 Clinical Dental Hygiene IV
DEH 236 Community Dental Health |1
DEH 255 Dental Hygiene Practice

Humanities Elective*

TOTAL
*  See page 62.
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Dietetics & Nutritional

Management Technology

(107 Total Credit Hours)

Graduates of the dietetic program are trained food and
nutrition professionals who function as members of the
food service and nutrition care teams under the supervi-
sion of a registered dietitian. They promote health by
providing personalized services and referral to ensure
proper nutrition.

The Dietetics & Nutritional Management Technology
program is fully approved by the American Dietetic Asso-
ciation, Commissionon Accreditation for Dietetic Education
(CADE) a specialized accrediting body recognized by the
Council of Postsecondary Accreditation and the United
States Department of Education. It is also approved by the
Dietary Managers Association. Completion of the DIT pro-
gramwill enable the graduates to become registered techni-
cian members of the American Dietetic Association (ADA)
upon successful completion of a national examination.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Credit
Course & Title Hours
FIRST QUARTER

DIT 109 Introduction to Dietetics
DIT 112 Medical Terminology
ALH 103 Introduction to Health Care Delivery
MAT 101 Elementary Algebra
CHE 120 Introduction to Chemistry
TOTAL
SECOND QUARTER
DIT 129 Human Nutrition
DIT 137 Food Safety & Sanitation
CHE 122 Introduction to Biochemistry
ALH 104 Allied Health Infomatics

TOTAL
THIRD QUARTER

DIT 135 Nutrition in the Life Cycle
DIT 224 Community Nutrition

DIT 205 Food & Meal Management
DIT 207 Laboratory for DIT 205
ENG 111 English Composition |

TOTAL
FOURTH QUARTER

PSY 119 General Psychology

COM 206 Interpersonal Communication
ENG 112 English Composition Il

SOC 111 General Sociology |

TOTAL
FIFTH QUARTER

DIT 221 Medical Nutrition Therapy |

DIT 226 Dietetics Directed Practice |

DIT 225 Educational Methods & Materials
DIT 216 Food Preparation & Service

DIT 218 Directed Practice for DIT 216

TOTAL
SIXTH QUARTER

DIT 222 Medical Nutrition Therapy Il
DIT 227 Dietetics Directed Practice Il
DIT 240 Food & Culture

Humanities Elective*
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continued next page



SEVENTH QUARTER

DIT 223 Medical Nutrition Therapy Il 4
DIT 228 Dietetics Directed Practice I11 4
DIT 236 Organization & Management 6
DIT 255 Dietetics Seminar 2

TOTAL 16

*  See page 62.

Health Information Management

(108 Total Credit Hours)

Health information specialists organize, analyze, evaluate,
code, store, retrieve, control, and present health care data.
Accredited by the Committee on Allied Health Education and
Accreditation (CAHEA) in cooperation with the American
Health Information Management Association’s Council on
Accreditation. This daytime program is designed to be com-
pleted in seven (7) consecutive quarters on a full-time basis.
Many students elect to attend on a part-time basis, extending
the length of study to three or four years. The curriculum
includes three directed practice experiences at area health care
agencies. Students are expected to provide transportation to
these sites aswell asany other associated expenses. A complete
physical exam and specific immunizations are required at the
student’s expense, prior to enrolling in directed practice. Stu-
dents must complete the application requirements outlined in
the HIM admissions packet, available from Admissions, Room
10112.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Prerequisites

ALH 103 Introduction to Health Care Delivery 3
HIM 121 Basic Medical Terminology _ 3
TOTAL 6
Credit
Course & Title Hours
FIRST QUARTER
HIM 122 Specialized Medical Terminology 3
BIO 107 Human Biology 5
ALH 104 Allied Health Informatics 2
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1
HIM 110 Health Information Processing | 3
TOTAL 15
SECOND QUARTER
ALH 142 Pathology of Disease Processes 4
HIM 111 Health Information Processing Il 3
HIM 260 ICD-9-CM Medical Office Coding 3
HIM 261 CPT Medical Office Coding 3
HIM 220 Health Information in Long Term Care 2
BIS M41  Introduction to Excel 1
TOTAL 16
THIRD QUARTER
HIM 265 Health Care Data in Reimbursement 3
HIM 135 Medicolegal Aspects of Health Care Records 3
BIS M31  Introduction to Access 1
BIS M32  Intermediate Access 1
ENG 111 English Composition |
or
131 Business Communications | 3
ALH 201 Survey of Drug Therapy 2
_____ ____ Portfolio Elective _ 3
TOTAL 16

continued next column

FOURTH QUARTER

MAT 106 Allied Health Mathematics 4
or
101 Elementary Algebra
COM 206 Interpersonal Communication 3
or
211 Effective Speaking |
ENG 112 English Composition Il 3
or
132 Business Communications Il
PSY 121 General Psychology | 3
or
SOC 111 General Sociology |
BIS M51  Introduction to PowerPoint 1
TOTAL 14
FIFTH QUARTER
HIM 236 Ambulatory Coding for Hospitals 3
HIM 250 Supervised Professional Practice | 2
HIM 244 Health Care Quality Improvement 3
HIM 245 Health Information Resource Management 3
______ Humanities Elective* _ 3
TOTAL 14
SIXTH QUARTER
HIM 231 Inpatient ICD-9-CM Coding 5
HIM 251 Supervised Professional Practice Il 3
HIM 228 Clinical Abstracting 3
HIM 235 Health Record Statistics 3
TOTAL 14
SEVENTH QUARTER
HIM 218 Cancer Registry 1
HIM 278 HIM Capstone 3
HIM 204 Health Informatics 2
HIM 252 Supervised Professional Practice 4
__ ___  General Education Elective* _ 3
TOTAL 13

*  See page 62.

Integrative Medical Massage
Therapy

(106 Total Credit Hours)

The massage therapy program is a partnership between
Sinclair and Self-Health Institute (SHI) of Lebanon, Ohio.
Completion of the curriculum will lead to adiplomaissued
by SHI which is recognized and certified by the State of
Ohio Medical Board. An associate of applied science de-
gree is issued by Sinclair with the successful completion of
the seventh quarter of course work. The student is then
eligible to take the state licensing examination. The pro-
gram adheres to the competencies and conduct expecta-
tions of the American Massage Therapy Association and
the State of Ohio Medical Board’s Code of Ethics, and
Standards of Practice. One class is admitted each fall quar-
ter. Information is available through the Allied Health
counselors in Room 6120, (937) 512-3029 or the IMT pro-
gram at (937) 512-5355.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Prerequisites:

BIO 107 Human Biology

aljo

TOTAL
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Credit
Course & Title Hours
FIRST QUARTER
ALH 104 Allied Health Informatics 2
ENG 131 Business Communication | 3
or
111 English Composition |
MAT 105 Business Mathematics 4
or
101 Introduction to Algebra
HIM 121 Medical Terminology 3
ALH 151 Introduction to Holistic Therapy 1
IMT 105 Personal Assessment for Massage Therapists 2
TOTAL 15
SECOND QUARTER
ENG 132 Business Communication 1l 3
or
112 English Composition Il
FIN 245 Personal Finance 3
COM 206 Interpersonal Communication 3
IMT 101 Integrative Medical Massage Therapy | 2
Soc 111 General Sociology 3
or
145 Comparing Cultures
TOTAL 14
THIRD QUARTER
IMT 103 Integrative Medical Massage Therapy Il 5
IMT 107 Anatomy & Physiology for Massage
Therapists | 5
ALH 152 Pain Management 4
BUO 105 Business Ownership Orientation 3
TOTAL 17
FOURTH QUARTER
IMT 205 Integrative Medical Massage Therapy |1 5
IMT 210 Anatomy & Physiology for Massage
Therapists 11 _ 5
TOTAL 10

FIFTH QUARTER

IMT 207 Integrative Medical Massage Therapy IV 5
IMT 212 Anatomy & Physiology for Massage
Therapists 111 5
IMT 216 Business Practices for Massage Therapists | 3
~_____ Humanities Elective* _ 3
TOTAL 16
SIXTH QUARTER
IMT 208 Integrative Medical Massage Therapy V 5
IMT 214 Anatomy & Physiology for Massage
Therapists IV 5
IMT 218 Massage Therapy Practicum _ 2
TOTAL 12
SEVENTH QUARTER
IMT 220 Anatomy & Physiology Seminar 3
ALH 203 Health Care Wellness & Promotion 2
IMT 221 Massage Therapy Seminar 3
IMT 223 Business Practices for Massage Therapists Il 2
IMT 224 Pain Management for Massage Therapists 2

TOTAL 12
*  See page 62.

Medical Assistant Technology

(103 Total Credit Hours)

Medial assistants are multi-skilled professionals who assist
physicians with the administrative and clinical aspects of
patient care. The Sinclair Community College Medical As-
sistant Program is accredited by the Commission on Ac-
creditation of Allied Health Programs (CAAHEP) on recom-
mendation of the curriculum review board of the American
Association of Medical Assistant’s Endowment (AAMAE).
To enroll in medical assisting classes, an individual must be
accepted into the Medical Assistant Technology program. A
grade of “C” is required in all medical assisting courses and
the required general education courses. An overall grade
point average of at least 2.0 is required to continue in the
program. A cumulative grade point average of at least “C”
(2.0)isrequired for graduation. The student will be required
to complete 360 hours of non-paid directed practice during
their second year of the program. The graduate is eligible to
take the National Certification Examination to become a
Certified Medical Assistant (CMA).

Note: Professional CPR is required prior to MAS 106 and
must remain current throughout the program. A complete
physical examination and specific immunizations are re-
quired at the student’s expense, prior to enrolling in the
directed practice component of the curriculum.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Prerequisites:

ALH 103 Introduction to Health Care Delivery 3
MAS 101 Introduction to Medical Assisting 2
TOTAL 5
Credit
Course & Title Hours
FIRST QUARTER
MAS 103 Medical Law & Ethics 2
HIM 121 Basic Medical Terminology 3
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1
BIO 107 Human Biology 5
ENG 131 Business Communications | 3
TOTAL 15
SECOND QUARTER
MAS 102 Medical Office Accounting 3
HIM 122 Specialized Medical Terminology 3
ALH 104 Allied Health Informatics 2
ALH 142 Fundamentals of Disease Processes 4
ALH 106 Introduction of Basic Health Care Practice 2
ENG 132 Business Communication Il 3
TOTAL 17
THIRD QUARTER
MAS 104 Basic Clinical Assisting Procedures 3
MAS 105 Medical Office Management 3
HIM 132 Basic Medical Transcription 3
ALH 201 Survey of Drug Therapy 2
COM 206 Interpersonal Communication 3
TOTAL 14
FOURTH QUARTER
MAT 106 Allied Health Mathematics 4
BIS M41  Introduction to Excel 1
BIS M51  Introduction to Powerpoint 1
PSY 121 General Psychology | 3
__ ___ General Education Elective* _ 3
TOTAL 12

continued next page



FIFTH QUARTER

MAS 106 Medical Office Emergency Procedures 3
MAS 201 Family Practice Clinical Assisting
Procedures 3
MAS 202 Insurance & Patient Records 3
MAS 203 Medical Assisting Directed Practice | 2
HIM 260 ICD-9-CM Medical Office Coding 3
HIM 261 CPT Medical Office Coding 3
TOTAL 17
SIXTH QUARTER
MAS 204 Medical Assisting Directed Practice 11 3
MAS 206 Specialty Clinical Assisting Procedures 3
MAS 207 Medical Laboratory Procedures 3
ALH 130 Electrocardiography for the Health Care
Provider 1
____ ___ Humanities Elective* 3
TOTAL 13
SEVENTH QUARTER
MAS 205 Medical Assisting Directed Practice 111 5
MAS 208 Medical Assisting Seminar 2
BIS 220 Computer Applications for the
Medical Office 4
RAT 104 Radiographic Principles for
General Machine Operator 4
TOTAL 15

*  See page 62.

Mental Health Technology

(103 Total Credit Hours)

The mental health technology program prepares entry
level human service workers for employment working on
a team with supervision. Duties may include client inter-
viewing, crisisintervention and advocacy, activity therapy,
group leadership, and case management.

Graduates of this program work directly with a diverse
group of clients in a wide variety of human service agen-
cies. The course of studies can be completed on a full-time
(7 quarters) or part-time basis with day and evening op-
tions available. The practicum portion of the curriculum
provides over 500 hours of supervised clinical experience
in human service agencies. Graduates are eligible for reg-
istration by the Ohio Counselor and Social Worker Board.
The program is approved by the Council for Standards in
Human Service Education. An informational interview
and a GPA of 2.0 is required for admission to the program.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
PSY 121 General Psychology | 3
BIO 107 Human Biology 5
MHT 101 Introduction to Mental Health Work 3
TOTAL 14
SECOND QUARTER
ALH 103 Introduction to Heath Care Delivery 3
ENG 112 English Composition Il 3
PSY 122 General Psychology Il 3
MAT 105 Business Mathematics 4
SOC 111 General Sociology | _ 3
TOTAL 16

continued next column

THIRD QUARTER

ALH 104 Allied Health Informatics

PSY 160 African-American Psychology
PSY 217 Abnormal Psychology

MHT 115 Social Case Work

MHT 126 Introduction to Addictive llinesses

TOTAL
FOURTH QUARTER

MHT 201 Interviewing & Assessment
PSY 208 Life Span Development
COM 206 Interpersonal Communication

Humanities Elective*

TOTAL
FIFTH QUARTER

MHT 211 Group Dynamics |

MHT 221 Activity Therapy

MHT 205 Psychosocial Interventions
MHT 202 Practicum in Mental Health |

TOTAL
SIXTH QUARTER

MHT 212 Group Dynamics 11

MHT _ MHT Elective (see MHT advisor)
MHT 245 Mental Health & the Family
MHT 203 Practicum in Mental Health 11

TOTAL
SEVENTH QUARTER

MHT 213 Group Dynamics 11l

SOC 205 Saocial Problems

____ ____ Career-related Elective

MHT 204 Practicum in Mental Health 1l
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TOTAL
*  See page 62.

Nursing

(109 Total Credit Hours)

The nursing program provides students with the opportu-
nity to become registered nurses. The curriculum is di-
vided among non-nursing and nursing courses, where
students participate in classroom activities and hospital
experiences caring for people of all ages and health needs.

The Associate Degree Nursing (ADN) program is ac-
credited by the National League for Nursing and approved
by the State of Ohio Board of Nursing. To enroll in Nursing
classes, an individual must be accepted into the Nursing
program. The eight-quarter curriculum may be taken on a
part-time basis, but Nursing courses must be taken in
sequence. General education courses may be taken before
admission to the Nursing program, prior to the quarter
required, or within the quarter required. A grade of “C” is
required in all Nursing courses and the required general
education courses. An overall grade point average of at
least 2.0 is required to continue in the program. A cumula-
tive grade point average of at least “C” (2.0) is required for
graduation. The graduate is eligible to take the National
Licensing Examination to become a Registered Nurse
(R.N.).

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Admission Requirements:

= Successful completion of all DEV courses or
appropriate score on placement test

= High school chemistry (within previous five years with
grade of “C” or better or college equivalent)

continued next page



< Nursing pre-admission exam

= Certified Nurse Assistant status

Note: CPR certification is required prior to NUR 122 and
must remain current throughout the program.

Credit
Course & Title Hours
FIRST QUARTER
ALH 103 Introduction to Health Care Delivery 3
BIO 141 Principles of Anatomy & Physiology | 4
COM 206 Interpersonal Communication 3
ENG 111 English Composition | 3
PSY 119 General Psychology _ 5
TOTAL 18
SECOND QUARTER
BIO 142 Principles of Anatomy & Physiology Il 4
BIO 205 Microbiology 4
MAT 109 Nursing Mathematics 3
NSG 120 Human Response 3
NSG 121 Identifying Responses Through
Assessment 3
TOTAL 17
THIRD QUARTER
BIO 143 Principles of Anatomy & Physiology 111 4
NSG 122 Physiological Stressors 8
NSG 123 Promoting Healthy Responses Through
Psychomotor Interventions 3
TOTAL 15
FOURTH QUARTER
ALH 219 General Pharmacology 3
NSG 220 Promoting Health Responses
to Specific Stressors | 8
PSY 208 Life Span Human Development _ 5
TOTAL 16
FIFTH QUARTER
ALH 104 Allied Health Informatics 2
NSG 221 Promoting Healthy Responses to
Psychosocial Stressors (1/2 qgtr.) 4
NSG 222 Promoting Healthy Responses to
Specific Stressors 111 (1/2 qtr.) _ 4
TOTAL 10
SIXTH QUARTER
ENG 112 English Composition Il 3
NSG 223 Promoting Healthy Responses
in Women (1/2 qtr.) 45
NSG 224 Promoting Healthy Responses to
Specific Stressors 111 (1/2 qtr.) _ 4
TOTAL 115
SEVENTH QUARTER
ALH _ Portfolio Elective 3
NSG 225 Promoting Healthy Responses in
the Child & Family (1/2 qgtr.) 45
NSG 226 Promoting Healthy Responses to Interrelated

Pathophysiological Stressors Il (1/2qtr.) 4

TOTAL 115
EIGHTH QUARTER
_ __ Humanities Elective* 3
NSG 230 Directed Nursing Practice 7
TOTAL 10

* See page 62.

continued next column

Continuing Education Courses

Continuing Education Nursing specialty courses are avail-
able to registered nurses and nursing students who have
completed NSG 220. Continuing Education courses rein-
force previous learning, increase knowledge and develop
technical skills in nursing specialty areas. Non-specialty
courses are available to all interested health personnel. For
details, contact the office of Continuing Education in Nurs-
ing, Room 16113, (937) 512-2563.

Advanced Placement for LPN’s

Sinclair offers an advanced placement into the nursing
program for qualified LPN’s. Licensed Practical Nurses
may substitute BIO 211 for BIO 141, 142, and 143 and may
receive advanced placement credit for NSG 120, 121, 122,
and 123 upon successful completion of NSG 130. For more
information, contact the Nursing office at (937) 512-2848.

Occupational Therapy Assistant

(110 Total Credit Hours)

Occupational therapy assistants, under the supervision of
occupational therapists, help people prevent, lessen, or
overcome physical and mental disabilities so that they are
able to function independently.

This program includes extensive clinical training which
must be completed within 18 months of completion of the
academic course work. It is accredited by the Accreditation
Council for Occupational Therapy Education (ACOTE) of
the American Occupational Therapy Association (AOTA),
located at4720 Montgomery Lane, P.O. Box 31220, Bethesda,
MD 20824-1220. AOTA’s number is (301) 652-2682. Occupa-
tional therapy assistants provide services, under supervi-
sion of an occupational therapist, to individuals whose
abilities to cope with daily tasks are threatened or impaired
by developmental deficits, aging, injury or illness. Gradu-
ates of the program will be eligible to sit for the national
certification examination administered by the National
Board for Certification of Occupational Therapy (NBCOT).
After successful completion of this examination, the indi-
vidual will be a Certified Occupational Therapy Assistant
(COTA) and be eligible for licensure in the State of Ohio.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Prerequisites:

ALH 103 Introduction to Health Care Systems 3
BIO 107 Human Biology 5
OTA 101 Introduction to OTA _ 3
TOTAL 11
Credit
Course & Title Hours
FIRST QUARTER
ALH 142 Fundamentals of Disease Processes 4
ALH 160 Learning Communities for Health Care
Professionals 1
OTA 131 Therapeutic Self 9
TOTAL 14
SECOND QUARTER
ENG 111 English Composition 3
HIM 121 Basic Medical Terminology 3
OTA 104 Applied Anatomy 2
OTA 132 The Nature of Being Human 9

TOTAL 17

continued next page



THIRD QUARTER

COM 206 Interpersonal Communication
PSY 121 General Psychology |
OTA 133 The Dysfunctional Human
TOTAL
FOURTH QUARTER
____ ____ Program Electives
BIS __ Electives
ENG 112 English Composition Il
PSY 122 General Psychology |
SOC 111 General Sociology |
TOTAL
FIFTH QUARTER
ALH 104 Health Informatics
SOC 215 Cultural Diversity
OTA 231 Treatment Issues
TOTAL

SIXTH QUARTER
Humanities Elective*
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MAT 106 Allied Health Mathematics
OTA 232 Treatment Issues Il
TOTAL
SEVENTH QUARTER
OTA 220 Clinical Affiliation |
OTA 233 Clinical Issues |
TOTAL
EIGHTH QUARTER
OTA 221 Clinical Affiliation Il
OTA 234 Clinical Issues Il
TOTAL

*  See page 62.

Physical Therapist Assistant

(109 Total Credit Hours)

Physical therapist assistants, under the supervision of
physical therapists, implement treatment programs for
patients of all ages who suffer from disabilities and limita-
tions due to illness, injury, or other causes.

Accredited by the American Physical Therapy Associa-
tion, this program admits students for the fall quarter each
year. PTA 106 needs to be taken prior to admission and is
an excellent way for any student trying to determine their
suitability for this profession. PTA 106 is offered each
quarter, except summer.

The program includes the clinical experience beginning
in the fifth quarter. Upon completion of the program, a
graduate is eligible to take the state licensing examination.
Information regarding admission is available from the
Allied Health counselor in Room 6120.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Prerequisites

BIO 141 Anatomy & Physiology | 4
BIO 142 Anatomy & Physiology Il 4
PTA 106 Introduction to Physical Therapy _ 2

TOTAL 10

continued next column

Credit

Course & Title Hours
FIRST QUARTER
PTA 116 Movement Science | 5
ALH 103 Introduction to Health Care Delivery 3
BIO 143 Anatomy & Physiology 4
HIM 121 Medical Terminology 3
ALH 104 Allied Health Informatics 2
TOTAL 17
SECOND QUARTER
PTA 118 Movement Science |1 5
PTA 120 Pathology & P.T. Clinical Practice 5
MAT 101 Elementary Algebra (or higher) 4
PTA 110 Fundamentals of PT Practice 2
TOTAL 16
THIRD QUARTER
PTA 134 Tests & Measures 3
PTA 130 Therapeutic Exercise | 4
PHY 100 Introduction to Physics 4
or
142 College Physics
PTA 124 Clinical Procedures I 5
TOTAL 16
FOURTH QUARTER
PTA 221 Clinical Procedure Il
PTA 223 Therapeutic Exercise 1l
ENG 111 English Composition |
PSY 119 General Psychology
TOTAL
FIFTH QUARTER
PTA 226 Clinical Procedures Il
PTA 211 Clinical Practicum |
PTA 230 Neuroscience for PTA
ENG 112 English Composition Il
TOTAL

SIXTH QUARTER

PTA 212 Clinical Practicum Il
PTA 233 Rehabilitation Skills
COM 206 Interpersonal Communication

TOTAL
SEVENTH QUARTER

PTA 213 Clinical Practicum Il
PTA 235 Practice Management
_ __ Humanities Elective*
PSY 208 Life Span Human Development
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TOTAL
*  See page 62.

Radiologic Technology

(110 Total Credit Hours)

Specializing in medical imaging, radiographers perform
radiographic examinations that aid the physician in the
diagnosis and treatment of injury and disease. Graduates
will be eligible to take the national examination offered by
the American Registry of Radiologic Technologists. Upon
successful completion of the exam, it simultaneously satis-
fies the Ohio licensure requirements.

Accredited by the Joint Review Committee on Education in
Radiologic Technology, this eight-quarter program offers two
starting dates each year; one in the fall and one in the winter.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

continued next page



Recommended Prerequisite

BIO 107 Human Biology 5
Required Prerequisite
PHY 100 Introduction to Physics (or high school 4
physics within the past five years)
Credit
Course & Title Hours
FIRST QUARTER
ALH 103 Introduction to Health Care Delivery 3
ALH 106 Introduction to Health Care Practice 2
ENG 111 English Composition | 3
HIM 121 Basic Medical Terminology 3
MAT 101 Elementary Algebra __ 4
TOTAL 15
SECOND QUARTER
ALH 104 Allied Health Informatics 2
ENG 112 English Composition Il 3
BIO 131 Radiologic Anatomy & Physiology | 5
RAT 121 Introduction to Radiography & Positioning 4
RAT 131 Patient Care in Radiography _ 2
TOTAL 16
THIRD QUARTER
BIO 132 Radiologic Anatomy & Physiology Il 5
RAT 111 Clinical Competency Development | 4
RAT 122 Radiographic Positioning 4
RAT 132 Ethics & Law in Medical Imaging _ 2
TOTAL 15
FOURTH QUARTER
PHY 106 Physics for Radiologic Technology 5
RAT 112 Clinical Competency Development Il 4
RAT 123 Fluoroscopy in Radiography _ 5
TOTAL 14
FIFTH QUARTER
COM 206 Interpersonal Communication 3
____ ___ Humanities Elective* 3
RAT 215 Pathology for Radiographers 2
SOC 111 General Sociology | _ 3
TOTAL 11
SIXTH QUARTER
RAT 212 Clinical Competency Development 111 6
RAT 218 Advanced Radiographic Practice 3
RAT 219 Pharmacology for Radiography 1
RAT 222 Principles of Radiographic Technique __ 5
TOTAL 15
SEVENTH QUARTER
RAT 199 Computers in Medical Imaging 2
RAT 213 Clinical Competency Development IV 8
RAT 231 Sectional Anatomy 2
TOTAL 12
EIGHTH QUARTER
RAT 214 Clinical Competency Capstone 4
RAT 226 Synopsis in Radiography 2
RAT 229 Quality Management in Medical Imaging 1
RAT 232 Radiation Biology 2
SOC 145 Comparing Cultures _ 3
12

*  See page 62.

TOTAL

Respiratory Care

(108 Total Credit Hours)

Respiratory care practitioners are responsible for the pre-
vention, treatment, management, and rehabilitation of pa-
tients of all ages with deficiencies or abnormalities associ-
ated with the cardiopulmonary system.

Thisprogramisaccredited by the Committee on Accredi-
tation for Respiratory Care. Upon completion of the pro-
gram, a graduate is considered eligible and qualified to take
the certification and registry examinations, and the specialty
examinations for pediatrics/neonatology and pulmonary
function technology offered by the National Board for Res-
piratory Care. Selective admission and additional program
information may be obtained from the Allied Health coun-
selors, Room 6120, (937) 512-3029, and from the department
chairperson, Room 3340, (937) 512-2849.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Required Prerequisite:
HIM 121 Basic Medical Terminology
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Course & Title
FIRST QUARTER

FOURTH QUARTER

BIO 141 Anatomy & Physiology | 4
MAT 106 Allied Health Mathematics 4
ALH 103 Introduction to Health Care Delivery 3
ALH 106 Introduction to Health Care Practice 2
TOTAL 13
SECOND QUARTER
BIO 142 Anatomy & Physiology Il 4
RET 110 Respiratory Therapeutics | 5
BIO 125 Respiratory Anatomy & Physiology 3
ENG 111 English Composition | _ 3
TOTAL 15
THIRD QUARTER
BIO 143 Anatomy & Physiology 11 4
RET 120 Respiratory Therapeutics Il 4
ENG 112 English Composition Il 3
_ Humanities Elective* _ 3
TOTAL 14
RET 130 Cardiopulmonary Disease Processes 4
RET 140 Adjuncts to Respiratory Care 6
RET 224 Cardiopulmonary Pharmacology _ 3
13

TOTAL
FIFTH QUARTER

ALH 130 Electrocardiography for
Health Care Providers
COM __ Communication Arts Elective
ALH 104 Health Informatics
RET 146 Clinical Practice
PSY __ Psychology Elective
TOTAL
SIXTH QUARTER
RET 230 Respiratory Critical Care |
ALH 220 Pathophysiology
ALH 141 Emergency Cardiac Care
TOTAL

SEVENTH QUARTER
RET 240 Respiratory Critical Care Il
RET 250 Pediatrics & Neonatology

TOTAL
EIGHTH QUARTER
RET 260 Assessment of Respiratory Function
RET 280 Correlations in Respiratory Care
_ Portfolio Elective
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TOTAL
*  See page 62.



Surgical Technology

(108 Total Credit Hours)

Surgical technologists are members of the surgical team
who work closely with the surgeon, anesthesiologist, and
others to ensure that the patient is ready for surgery, the
operating room is safe and that sterile techniques are
maintained.

Surgical Technology is a seven-quarter associate degree
program accredited by the Commission on Accreditation
of Allied Health Education Programs. To enroll in Surgical
Technology (SUT) courses, astudent must be accepted into
the program. The curriculum may be taken on a part-time
basis, but Surgical Technology classes must be taken in
sequence. A grade of “C” (2.0) must be earned in all
required courses, and an overall grade point average of at
least 2.0 is necessary for continuance in the program and
graduation. The graduate is eligible to take the National
Certification Examination for Surgical Technologists. Pro-
fessional CPR certification is required prior to SUT 111 and
must remain current throughout the program.

Allied Health admission packets may be obtained from
the office of Admissions (Building 10, Room 10112). Stu-
dents must submit the Allied Health application form by
mail, or in person to Building 6, Room 6120.

Admissionrequirement: High school chemistry, CHE 120,
or an equivalent course, with a grade of “C” or better within
the last 5 years or BIO 107 with a grade of “C” or better.

Credit
Course & Title Hours
FIRST QUARTER
BIO 161 Surgical Anatomy & Physiology | 5
COM 206 Interpersonal Communication 3
ENG 111 English Composition | 3
ALH 103 Introduction to Health Care Delivery 3
HIM 121 Basic Medical Terminology _ 3
TOTAL 17
SECOND QUARTER
BIO 162 Surgical Anatomy & Physiology I 5
PSY 119 General Psychology 5
SUT 111 Surgical Technology Fundamentals _ 6
TOTAL 16
THIRD QUARTER
ALH 104 Allied Health Informatics 2
BIO 205 Microbiology 4
SUT 112 Surgical Process _ 10
TOTAL 16
FOURTH QUARTER
ALH 201 Survey of Drug Therapy 2
MAT 106 Allied Health Mathematics 4
SUT 211 Surgical Procedures | _ 10
TOTAL 16
FIFTH QUARTER
ALH 220 Pathophysiology 4
ENG 112 English Composition Il 3
SUT 212 Surgical Procedures Il _ 10
TOTAL 17
SIXTH QUARTER
SUT 213 Surgical Procedures 111 11
ALH Portfolio Elective 2
TOTAL 13
SEVENTH QUARTER
SUT 220 Surgical Technology Role Transition 10
_ Humanities Elective* _ 3
TOTAL 13

*  See page 62.

Certificate Programs

Emergency Medical Services
Degree Options

= Associate of Technical Study

Students complete degree at Sinclair by combining Para-

medic Certification with one or more other technical areas

in an individually designed degree program (i.e., fire sci-

ence, business administration). See page 142 for more

details on degree planning.

= Associate of Applied Science, Emergency Medical
Technology (One-Plus-One)

Students complete first year of degree at Sinclair and

transfer to Clark State Community College for the final

year. First year curriculum follows:

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
EMS 101 Paramedic Theory & Practice I* 8
BIO 121 Anatomy & Physiology | _ 5
TOTAL 16
SECOND QUARTER
ENG 112 English Composition Il 3
EMS 102 Paramedic Theory & Practice 11* 8
BIO 122 Anatomy & Physiology Il _ 5
TOTAL 16
THIRD QUARTER
COM 206 Interpersonal Communication 3
EMS 103 Paramedic Theory & Practice I11* 8
TOTAL 11
FOURTH QUARTER
PSY 121 General Psychology | 3
EMS 104 Paramedic Theory & Practice IV* 8

TOTAL 11
*Courses required for EMT-Paramedic Certification

Hospital Coding

(51 Total Credit Hours)

Completion of this one-year certificate prepares individu-
alstowork in hospitals and other health care organizations
in coding and reimbursement positions. Students gain
basic knowledge of anatomy, medical terminology, pathol-
ogy, medical record science, and health care delivery sys-
tems. In addition, advanced knowledge and skills in ICD-
9 and CPT coding systems, DRG and APC reimbursement
systems, and computer software applications are included.
The program is designed to prepare the student to take the
Certified Coding Associate (CCA) certification examina-
tion offered by the American Health Information Manage-
ment Association. Student must earn at least a “C” in all
required courses and maintaina2.0 GPA. Some courses are
only offered during the day.

Credit
Course & Title Hours
FIRST QUARTER
BIO  107/108 Human Biology 5
HIM 121 Basic Medical Terminology 3
ALH 103 Introduction to Health Care Delivery 3
ALH 104 Allied Health Informatics 2
TOTAL 13
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SECOND QUARTER

HIM 122 Specialized Medical Terminology
HIM 260 ICD-9-CM Medical Office Coding
HIM 261 CPT Medical Office Coding

HIM  110/116 Health Information Processing |
TOTAL
THIRD QUARTER
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HIM 262 Advanced Medical Office Coding
HIM 265 Health Care Data in Reimbursement
MAS  202/282 Insurance & Patient Records
ALH 142 Fundamentals of Disease Process
TOTAL
FOURTH QUARTER
HIM 231 Inpatient ICD-9-CM Coding
HIM 135 Medicolegal Aspects of Health Care Records 3
HIM 264 Hospital Coding Practicum 2
ALH 201 Survey of Drug Therapy _ 2
TOTAL 12

Medical Transcription

(47 Total Credit Hours)

This program can be completed in four (4) quarters on a
full-time basis. The student is required to make an appoint-
mentwithan Allied Health counselor priorto initiating this
program. Prior to enrolling in the program the student
must take the Sinclair placement test. The student must
make up any deficiencies indicated by these tests. A stu-
dent must also provide documentation of the ability to
keyboard a minimum of 45 words per minute prior to
enrolling in HIM 132, and a minimum of 60 words per
minute prior to enrolling in HIM 202. Keyboarding test
appointments may be set up by calling the HIM secretary
at (937) 512-2973. The HIM courses must be taken in se-
guence andrequire attendance during the day. The student
isrequired toearn atleasta “C” in all HIM courses and the
required general education courses and maintain an over-
all grade point average of at least 2.0.

Credit
Course & Title Hours
FIRST QUARTER
BIO 107 Human Biology 5
HIM 121 Basic Medical Terminology 3
BIS 102 Document Formatting 2
ALH 104 Allied Health Informatics 2
ALH 103 Introduction to Health Care Delivery 3
TOTAL 15
SECOND QUARTER
ALH 142 Fundamentals of Human Disease 4
HIM 122 Specialized Medical Terminology 3
BIS 103 Advanced Document Formatting/
Skill Building 4
ENG 131 Business Communications | 3
TOTAL 14
THIRD QUARTER
HIM 132 Basic Medical Transcription 3
ENG 132 Business Communications Il 3
ALH 201 Survey of Drug Therapy 2
BIS M41  Introduction to Excel 1
BIS M51  Introduction to Powerpoint 1
TOTAL 10

FOURTH QUARTER

HIM 202 Medical Surgical Transcript. Lab Practicum 3
BUO 105 Business Ownership Orientation 3
- Portfolio Elective 2

TOTAL 8

Short Term Certificates

Allied Health Management

(13 Total Credit Hours)

This certificate develops the skills needed for individuals
currently employed or aspiring to be first-line health care
supervisors. Basic skill development includes concepts in
leadership, organizational structure, quality improvement,
human resources, supervision and management, motiva-
tional principles and teamwork.

Credit
Course & Title Hours
ALH 121 Allied Health Management 3
MAN 230 Motivational Concepts & Applications 1
MAN 231 Leadership in Work Groups 1
MAN 232 The Organizational System 1
MAN 237 Human Resource Management 3
ALH 230 Introduction to Quality Management in
Health Care 1
ALH 278 Supervisory Applications in Health Care __ 3
TOTAL 13

Clinical Phlebotomy

(3 Total Credit Hours)

This course is intended to provide expanded competencies
and proficiencies to practicing professionals, students en-
rolled in health science programs, and entry level skills to
accommodate special situation individuals. The students
will be required to complete 25 hours of non-paid clinicals
during the course. Clinicals for this course are held during
theday. Class held inthe evenings. Studentswho complete
this course will receive a certificate of completion.

Credit
Course & Title Hours
ALH 111 Clinical Phlebotomy 3

Dietary Management

(18 Total Credit Hours)

Approved by the Dietary Managers Association, this cer-
tificate program may be applied to the associate degree in
dietetics technology. Field experiences are under the direct
supervision of a registered dietitian preceptor with at least
two years post-registration competency. Students who
complete this program are qualified to be the food service
directors/supervisors in health care delivery systems. An
application foradmission may be obtained fromthe Dietet-
ics & Nutritional Management department, Room 13420 or
the Allied Health counselors, Room 6120.

Credit

Course & Title Hours

DIT 110 Contemporary Nutrition 6
DIT 216 Food Preparation & Dietary Service

& Clinical Experience 6

DIT 118 Dietary Food Service Supervision 6
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Electrocardiography

(3 Total Credit Hours)

This course is intended to provide expanded skills among
health care professionals as well as current ALH students
to increase marketability for employment. Classes held in
the evening with clinicals during the day. Students who
complete this course will receive a certificate of completion.

Credit
Course & Title Hours
ALH 107 Principles of Electrocardiography 3

EMT-Basic Certification

(8 Total Credit Hours)

Accredited by the Ohio Department of Public Safety, Divi-
sion of Emergency Medical Services, this two-quarter se-
guence of courses provides classroom, laboratory, in-hos-
pital, and field clinical experience. A physical examination
and specific immunizations are required at the student’s
expense prior to clinical practicums. The student is re-
quired to earn at least a 78% in EMS 115 and EMS 116.
Following successful completion of EMS 115 and EMS 116,
the studentiseligible to sit for the Ohio certifying examina-
tion for Emergency Medical Technician-Basic. Day and
evening classes are available to accommodate work sched-
ules. Admission packets are available from the office of
Admissions, Room 10112, or the EMS office, Room 1031.

Credit
Course & Title Hours
FIRST QUARTER
EMS 115 EMT-Basic Theory & Practice | 5
EMS 116 EMT-Basic Theory & Practice Il 3
or
EMS 117 EMT-Basid Theory & Practice | 8

and Il (EMS 115 and EMS 116)
packaged together

EMT-Paramedic Certification

(39 Total Credit Hours)

Accredited by the Ohio Department of Public Safety, Divi-
sion of Emergency Medical Services, this five-quarter se-
guence of courses provides classroom, laboratory, in-hos-
pital, and field clinical experience. A physical examination
and specific immunizations are required at the student’s
expense prior to clinical practicums. The student is re-
quired to earn at least a 78% in paramedic course series.
Following successful completion of EMS 135, EMS 136,
EMS 137, EMS 138, and EMS 139, the student is eligible to
sit for the Ohio certifying examination for Emergency
Medical Technician-Paramedic. Day and evening classes
are available to accommodate work schedules. Admission
packets are available from the office of Admissions, Room
10112, or the EMS office, Room 1031.

Credit
Course & Title Hours
FIRST QUARTER
EMS 135 Paramedic I: Introduction to ALS Care 8
EMS 136 Paramedic II: The Respiratory &
Cardiac Patient 8
EMS 137 Paramedic Ill: Trauma & Pediatrics 8
EMS 138 Paramedic IV: The Medical Patient 8
EMS 139 Paramedic V: Integration 7

Long Term Care

(9 Total Credit Hours)

Meets requirements for the 90-hour training program as
put forth by the National Association of Activity Profes-
sionals and the National Certification Council for Activity
Professionals.

Credit
Course & Title Hours
FIRST QUARTER
ALH 125 Basics of Activities Programming 3
SECOND QUARTER
ALH 135 Administration of Activities Programming 3
THIRD QUARTER
ALH 155 Issues in Activity Programming

_3
TOTAL 9

Medical Office Coding Specialist

(29 Total Credit Hours)

This certificate provides students with a core set of medical
office skills in coding and reimbursement to: read and
interpret medical documentation (diagnoses, conditions,
services and procedures); apply coding systems and regu-
latory rules in completing billing forms; apply reimburse-
ment methodologies and claims; demonstrate personal
behaviors, attitudes, and values consistent with a health
care professional; demonstrate critical thinking and prob-
lem solving; and demonstrate informational literacy.

Credit
Course & Title Hours
FIRST QUARTER
ALH 103 Introduction to Health Care Delivery 3
BIO 107 Human Biology _ 5
TOTAL 8
SECOND QUARTER
ALH 104 Allied Health Informatics 2
HIM 121 Basic Medical Terminology _ 3
TOTAL 5
THIRD QUARTER
HIM 122 Specialized Medical Terminology 3
HIM 260 ICD-9-CM Medical Office Coding 3
HIM 261 CPT Medical Office Coding 3
MAS 202 Insurance & Patient Records _ 3
TOTAL 12
FOURTH QUARTER
HIM 262 Advanced Medical Office Coding 4



Multi-Skilling Health Care

(44 Total Credit Hours)

The Multi-Skilling Health Care certificate offers a flexible,
innovative curriculum designed to meet the needs of a
changing health care marketplace. In this program, the
student will complete all of the core courses and select
classes from two clusters. Completion of placement testing
in math, reading and writing is required prior to beginning
this program, and developmental courses may be required
based on test scores.

Credit
Course & Title Hours
FIRST QUARTER
ALH 103 Introduction to Health Care Delivery 3
BIO 107/108 Human Biology 5
_ Clusters _1-8
TOTAL 9-15
SECOND QUARTER
ALH 104 Allied Health Informatics 2
ALH 140 Basic Life Support Training 1
HIM 121 Basic Medical Terminology 3
- Clusters _1-8
TOTAL 7-14
THIRD QUARTER
ENG 111 English Composition |
or
131 Business Communications | 3
COM 206 Interpersonal Communication 3
__ ___ Clusters _1-8
TOTAL 7-14
CLUSTERS
Diagnostic Procedures
ALH 111 Clinical Phlebotomy 3
ALH 107 Principles of EKG 3
RAT 104 Radiological Principles for GMO 4
Patient Care
ALH 120 Nurse Aide Training 6
ALH 131 Patient Care Assistant
or
133 Pediatric Patient Care Assistant 6
Health Unit Coordinator
MAS 120 Health Unit Coordinator | 4
MAS 121 Health Unit Coordinator I1 3
HIM 122 Specialized Medical Terminology 3
BIS 101 Personal Computer Keyboarding _ 2
TOTAL 22-24
Pharmacy Technician

(44 Total Credit Hours)

This program prepares individuals to perform the technical
and specialized skills of a pharmacy technician within retail
and mail order settings, hospital pharmacies, nursinghomes
and home health care sites. The program is designed to
develop knowledge and understanding of basic pharmacol-
ogy, maintenance of patient records, drug-product prepara-
tion and distribution, and recordkeeping. A portion of this
program will involve on-site internships at participating
pharmacies. Upon completion of the program students may
take the Pharmacy Tech Board Examination I.

continued next column

Credit

Course & Title Hours
FIRST QUARTER
ALH 122 Pharmacy Technician | 5
HIM 121 Basic Medical Terminology 3
BIO 107 Human Biology 5
ALH 103 Introduction to Health Care Delivery 3

TOTAL 16
SECOND QUARTER
ALH 123 Pharmacy Technician Il 5
ALH 142 Fundamentals of Disease Processes 4
BIS 101 Personal Computer Keyboarding 2
MAT 106 Allied Health Mathematics _ 4

TOTAL 15
THIRD QUARTER
ALH 124 Pharmacy Technician 111 5
ALH 113 Venipuncture for the Health Care Provider 2
ALH 104 Allied Health Informatics 2
ALH 140 Basic Life Support Training 1
ENG 131 Business Communication | 3

TOTAL 13
Substance Abuse/

Advanced Substance Abuse

(15 or 24 Total Credit Hours)

The Substance Abuse certificate courses provide technical
training in the expanding field if chemical addiction.
Courses are valuable resources, not only for professionals
seeking continuing education, but also for students inter-
ested in obtaining State Certification by the Ohio
Credentialing Board (OCB). Courses are hon-restricted
and may be taken in any order.

Basic Certificate of Completion: (15 Credit Hours)
Any five courses listed below

Advanced Certificate of Completion: (24 Credit Hours)
Any eight courses listed below

Credit
Course & Title Hours
MHT 126 Introduction to Addictive Ilinesses 3
MHT 128 Family Dynamics of Addiction 3
MHT 130 Treatment Techniques: Addiction 3
MHT 132 Assessment of Chemical Dependency 3
MHT 134 CD Treatment in Correctional Settings 3
MHT 135 A&D Treatment for African-Americans 3
MHT 136 Ethical Issues in CD Treatment &
Prevention 3
MHT 137 Adolescent Substance Abuse 3
MHT 138 Dual Diagnosis: Substance Abuse &
Mental IlIness 3
MHT 139 Substance Abuse Prevention 3
MHT 210 Chemical Dependency Counselor 3

Note: Students interested in pursuing a baccalaureate degree in
Addiction Studies from the University of Cincinnati via distance
learning should contact the Mental Health Technology depart-
ment at (937) 512-2845.



Specialized Courses

Nurse Aide Training

(6 Total Credit Hours)

Prerequisite: DEV 065, 075, 085 or equivalents.

The Nurse Aide Training (NAT) program prepares the
student to become a nurse aide in Ohio’s long term care
facilities. The program is balanced between classroom and
clinical skills training and provides a meaningful, practical
skill development opportunity. At the conclusion of the
NAT program, the nurse aide will receive a certificate and
be eligible to take the required written and skills state
certification test.

Credit
Course & Title Hours
ALH 120 Nurse Aide Training 6

Basics of Activities Programming

(3 Total Credit Hours)

This specialized course is designed to meet the standards
set by the Ohio Department of Health for extended care
facilities.

Credit
Course & Title Hours
ALH 125 Basics of Activities Programming 3



The Business Technologies
division is filled with exciting
options and career paths
created to make you one of
the most sought after “knowl-
edge workers” in your chosen
field. Come see what we’re all
about—visit our labs, talk to
our students and instruc-
tors—and begin your journey
to a fulfilling career!

—Dr. Frieda R. Bennett, Dean

www.sinclair.edu

Monday-Thursday
8:00a.m. - 7:00 p.m.
Friday

8:00 am. - 5:00 p.m.

Academic Counseling Office Hours:

Walk-incounseling isavailable throughouteach quar-
ter, Monday - Thursday, 8:30 a.m. - 7:00 p.m.
Friday, 8:30 a.m. - 5:00 p.m.

Note: Please call for scheduled changes.

Dr. Frieda R. Bennett, Dean
(937) 512-2917, Room 6110

Sharyn Morgan
Academic Counselor
(937) 512-3054, 6131B

Meredith A. Rainey
Academic Counselor
(937) 512-3054, Room 6131A

Gordon Robinson
Professor, Academic Counselor
(937) 512-3054, Room 6131C

Accounting
Chairperson
(937) 512-2616, Room 5141C

Business Information Systems
Cheryl Reindl-Johnson, Chairperson
(937) 512-2892, Room 5143A

Computer Information Systems
Charlotte Wharton, Chairperson
(937) 512-2892, Room 5143B

Economics/Financial Management/
Real Estate/Entrepreneurship

Jeff Vance, Chairperson

(937) 512-3796, Room 5142A

Hospitality Management/
Travel & Tourism

Steve Cornelius, Chairperson
(937) 512-5197, Room 13420B

Labor Studies
(937) 512-2917, Room 6110

Law/Legal Assisting/Paralegal
Bonnie Shane, Chairperson
(937) 512-2616, Room 5141B

Management/Marketing/Purchasing/
Transportation

Daniel R. Ricica, Chairperson

(937) 512-3796, Room 5142B

Grade Report Process
Changed

In an effort to provide more conve-
nient and secure access to grades
while reducing production costs to
students, Sinclair does not mail grade
reports automatically to students.
Grades are mailed to students only
upon request through the telephone
grade reporting system.
Studentgradesareavailable by tele-
phone and on the World Wide Web on
the Wednesday after the end of each
guarter for a period of six weeks. Be-
ginning 8:00 a.m., students will be able
to call 1-800-613-9516, 24 hours a day
from anywhere in the U.S. Grades also
will be available on the web at http://
www.sinclair.edu/
departments/rsr/home.htm. Access
togradeshasbeen maintained through
the InTouch information kiosks. Check
the quarterly class bulletin for details.

Planning the Program

The student is required to complete
the course work below for a particular
business program to earn the asso-
ciate of science or associate of applied
science degree. Some courses have
prerequisites. Others must be takenin
special sequences. In any case, the
student should plan a program of
study with an academic counselor,
Room 6131, (937) 512-3054.

A student choosing careers in busi-
ness may selecta University Parallel or
Career Program. The Business Admin-
istration (University Parallel) program
is for a student who intends to transfer
to a four-year college or university. A
graduate will usually receive junior
status at the four-year school. Specific
transfer curriculums may be obtained
from academic counselors.
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The Business Technologies career programs, unlike the
university parallel degree programs, prepare the student
for successful employment in several areas: accounting,
general business management, procurement & materials,
computer information systems, hospitality management,
labor studies, marketing, financial management, business
information systems, legal assisting/paralegal, real estate,
and travel and tourism.

University Parallel
Transfer Degree
Programs

The University Parallel or Transfer programs are designed
for the student who wants to pursue a baccalaureate degree
at a four-year institution in a business discipline. The pur-
pose of the transfer degree program is to provide the basic
core of business and general education requirements for the
first two years of a four-year program. The primary objec-
tive of these programs is to provide for transfer to a four-
year institution rather than preparation for a job.

A University Parallel program is an associate of science
degree program designed to provide the student with jun-
ior status upon transfer. Individual transfer programs have
been coordinated under the Sinclair Guarantee with col-
leges noted below for the student’s benefit. If a student
wishes to transfer to an institution other than those listed, a
basic Business Administration University Parallel program
has been provided, but it is suggested that the student
contact the school to which he or she plans to transfer and
check the transferability of credits.

It must be pointed out that each four-year institution
reserves the right to determine how courses are transferred
into that institution. If a student wishes a complete transfer
of courses, only those business courses identified in that
particular institution’s transfer program should be taken.

The student is encouraged to speak with a Business
division academic counselor regarding transferability of
courses. Minimum grade point averages, mathematics, and
humanities requirements are some of the uncertainties that
a transfer student faces because degree requirements are
not standardized among four-year institutions. The aca-
demic counselors in the Business Technologies division can
assist a student with these problems by helping plan his or
her educational program. The academic counselors are
located in Room 6131, and can be reached at (937) 512-3054.
While counselors and faculty are available to assist a
student at Sinclair, the student is ultimately responsible
for his or her program and academic progress.

The Business Administration associate degree program
preparesastudentto transfer into nearly any of the business
programs (such as, marketing, management, economics,
accounting) at the receiving university.

Transfer programs emphasizing special options in Busi-
ness Administration, including Computer Scienceand Man-
agement Information Systems, have also been developed.
Academic counselors can provide information on these
programs. A student will normally receive junior status
upon transfer with a parallel program.

All associate degree programs in Business Technologies
are fully accredited by the Association of Collegiate Busi-
ness Schools and Programs.

Articulation Agreements

The following represents a partial listing of the avail-
able articulation agreements. Please be sure to ask for
the most current listing from the counseling office in the
Business Technologies division.

Business Administration (A.S. degrees):

Antioch University

Capital University

Central State University
College of Mt. St. Joseph on the Ohio
DeVry Institute of Technology
Indiana University East
University of Cincinnati
University of Dayton

Urbana University
Wilberforce University
Wright State University

Business Administration with Special Emphases:
Computer Science Wright State University

Management Information  Wright State University
Systems

Management Information
Systems

Career Degree Agreements (A.A.S. degrees)

NOTE: Be sure to see an academic counselor to deter-
mine which career degrees/career courses are appli-
cable in transfer.

University of Dayton

Assoclate of Science

Business Administration

(98 Total Credit Hours)

The completion of this degree is designed to provide stu-
dents with junior status as they pursue a baccalaureate
degree rather than immediate preparation for ajob. This is
a model only. Transfer requirements may differ with
each transfer institution. Each four-year institution re-
servestherightto determine how coursesare transferred to
their institution. Individual transfer (articulation) agree-
ments with specific colleges and universities have been
developed for the student’s benefit and are listed here. For
students who want to transfer to institutions other than
those listed, a basic Business Administration university
parallel degree program is provided. Students should con-
tact the school to which they plan to transfer and check the
transferability of credits. While counselors and faculty are
available to assist the students at Sinclair, students are
ultimately responsible for their program and academic
progress. The Business Technologies academic counselors
are in Room 6131, or call (937) 512-3054.
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Credit

Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
ENG 111 English Composition | 3
MAN 105 Introduction to Business 3
MAT 116 College Algebra 5
PSY/SOC___ Elective* _ 3
TOTAL 17
SECOND QUARTER
ACC 112 Principles of Accounting Il 3
ENG 112 English Composition |1 3
MAT 218 Calculus for Business & Economics 5
PSY/SOC___ Elective* 3
_ __ Humanities Elective* _ 3
TOTAL 17
THIRD QUARTER
ACC 113 Principles of Accounting IlI 3
ENG 113 English Composition 111 3
BIS 160 Introduction to Word, Powerpoint & Excel 3
PSY/SOC___ Elective* 3
_ __ Humanities Elective* _ 3
TOTAL 15
FOURTH QUARTER
BIO/GLG/
PHY/CHE Natural Science Sequence* 4
ECO 201 Principles of Economics | 3
CoOM 211 Effective Speaking | 3
MAT 122 Statistics | 4
______ Humanities Elective* _ 3
TOTAL 17
FIFTH QUARTER
BIO/GLG/
PHY/CHE Natural Science Sequence* 4
ECO 202 Principles of Economics Il 3
- General Education Elective* _ 9
TOTAL 16
SIXTH QUARTER
BIO/GLG/
PHY/CHE Natural Science Sequence* 4
ECO 203 Principles of Economics 111 3
- General Education Elective* _ 9
TOTAL 16

* See counselor.

Career Degree
Programs

The two-year degree programs in the Business Technolo-
gies division have been developed to help a student secure
ajob, advance in the current job, and learn new knowledge
and skills which will benefit him or her. The major purpose
of these degree programs is to provide the job skills needed
to secure employment. These programs are not designed
to transfer to four-year institutions. Adult transfer oppor-
tunities are available for bachelor degree completion at a
number of four-year institutions.

Career programs permitastudent tobegintaking courses
immediately inthe businessareaof hisor her choice. Modern
laboratories are provided so that a student can apply class-
room theories in a simulated business environment. Each
career program offers internship opportunities which are
designed to provide practical, on-the-job experiences while
the student completes the required course work.

continued next column

The academic counselors in the Business Technologies
division are available to assist a student in making aca-
demic and career decisions. The academic counselors are
located in Room 6131 and can be reached at (937) 512-3054.

Allassociate degree programs in Business Technologies
are fully accredited by the Association of Collegiate Busi-
ness Schools and Programs.

Accounting

(102 Total Credit Hours)

Accountants prepare, analyze, and verify financial reports,
and monitor information systems that furnish this infor-
mation to managers. Managers such as business execu-
tives, bankers, government leaders, and investors all rely
on financial statements and other reports prepared by
accountants to summarize and interpret the multitude of
financial transactions that occur in every business. An
accountant must have the ability to develop and present
understandable and reliable analyses of business opera-
tions which can be used in making business decisions.
Students study the responsibilities of an accountant, giving
insight into a business organization. Employment oppor-
tunities exist in private business and industry, govern-
ment, and independent accounting firms. Positions avail-
able to graduates include accountant, cost accountant,
payroll accountant, auditor, tax accountant, and financial
analyst. Students who complete the accounting program
can qualify to sit for the CPA exam in Ohio. They will need
tocomplete afew additional courses and a qualifying exam
(or exams) that are determined by the Ohio Board of
Accountancy.

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition |
or
131 Business Communications | 3
MAT 116 College Algebra
or
121 Mathematics for Business Analysis 5
ACC 111 Principles of Accounting | 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
MAN 105 Introduction to Business 3
TOTAL 17
SECOND QUARTER
ENG 112 English Composition Il
or
132 Business Communications Il 3
MAT 122 Statistics | 4
ACC 112 Principles of Accounting Il 3
MAN 205 Principles of Management 3
ECO 201 Principles of Economics | 3
TOTAL 16
THIRD QUARTER
ACC 113 Principles of Accounting Il 3
ACC 115 Personal Computer Applications 3
in Accounting
CoOM 211 Effective Speaking |
or
225 Small Group Communication 3
ECO 202 Principles of Economics Il 3
___ ___ Humanities Elective* 3
MAN 255 Business Systems & Procedures _ 3
TOTAL 18
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FOURTH QUARTER

ACC 201 Intermediate Accounting | 3
ACC 211 Cost Accounting | 3
ACC 221 Federal Taxes | 3
LAW 101 Business Law | 3
ECO 203 Principles of Economics I11 3
ACC 270 Accounting Internship
or
____ ____ Business Administration Elective _ 3
TOTAL 18
FIFTH QUARTER
ACC 202 Intermediate Accounting Il 3
ACC 212 Cost Accounting Il 3
ACC 222 Federal Taxes Il 3
ACC 240 Microcomputer Accounting Systems 3
LAW 102 Business Law I 3
ACC 270 Accounting Internship
or
____ ____ Business Administration Elective _ 3
TOTAL 18
SIXTH QUARTER
ACC 203 Intermediate Accounting I11 3
ACC 235 Auditing Theory & Practice 3
FIN 215 Corporation Finance 3
MRK 201 Marketing | 3
ACC 270 Accounting Internship 3
or
___ ___ Business Administration Elective _ 3
TOTAL 15

*  See page 62.

Business Information Systems

(100 Total Credit Hours)

Currentand future industry/business needs require infor-
mation technology support staff competent in a number of
software programs and capable of integrating applications
to be more productive. Support staff members, aswell as all
information technology workers, are required to work in
teams, actively participate as customer service agents, and
use new technologies to maximize business productivity.
Employment opportunities continue to grow in all busi-
nesses, governmental agencies, and industries both large
and small.

Credit
Course & Title Hours
FIRST QUARTER

BIS 101 Personal Computer Keyboarding 2

BIS M61  Introduction to Word 1

BIS M70 Introduction to the Internet 1

BIS M71  Intermediate Internet 1

MAN 205 Principles of Management 3
COM 206 Interpersonal Communication

or

285 Business & Professional Communication 3

MAT 105 Business Mathematics 4

BIS 105 Introduction to Computers 3

TOTAL 18
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SECOND QUARTER
ENG 131 Business Communications |
or
111 English Composition | 3
ECO 105 General Economics
or
201 Principles of Economics | 3
LAW 101 Business Law | 3
BIS 102 Document Formatting 2
BIS M62  Intermediate Word 1
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
MAN _ Management Elective
or
MRK __ Marketing Elective _ 3
TOTAL 17
THIRD QUARTER
ENG 132 Business Communications |1
or
112 English Composition Il 3
ACC 111 Principles of Accounting | 3
BIS M51  Introduction to PowerPoint 1
BIS M52  Intermediate PowerPoint 1
BIS 114 Filing Applications 2
BIS M63  Advanced Word 1
BIS M64  Expert Word 1
BIS M21  Introduction to Desktop Publishing 1
BIS M22  Intermediate Desktop Publishing 1
__ ___ General Education Elective* _ 3
TOTAL 17

FOURTH QUARTER

BIS 115 Work Place Technology

BIS M31 Introduction to Access

BIS M32  Intermediate Access

BIS M53  Advanced PowerPoint

BIS 103 Advanced Document Formatting/
Skillbuilding

MAN 245 Office Management

CIS 130 Introduction to Web Development

Humanities Elective*

TOTAL
FIFTH QUARTER

BIS 215 Office Applications Practicum/Seminar
BIS 201 Customer Service

BIS M43 Advanced Excel

BIS M44  Expert Excel

BIS M33  Advanced Access

BIS M34  Expert Access

BIS 207 Telecommunications

CIS 162 MS Office Installation & Troubleshooting

TOTAL
SIXTH QUARTER

BIS M11  Pretranscription Skills

BIS 135 Machine Transcription

BIS 172 Integrated Solutions

BIS 202 Online Customer Service

BIS 117 Electronic Files Management

BIS 270 Office Technology Applications Internship
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TOTAL
* See page 62.



Business Information Systems

Accounting Office Option

(104 Total Credit Hours)

Currentand future industry/business needs require infor-
mation technology support staff competent in a number of
software programs and capable of integrating applications
to be more productive. Accounting office support staff
members, as well as all information technology workers,
are required to work in teams, actively participate as cus-
tomer service agents, and use new technologies to maxi-
mize accounting office productivity. Employment oppor-
tunities include account secretaries in accounting depart-
ments in private businesses and industries, educational
institutions, and other governmental agencies.

Course & Title
FIRST QUARTER

BIS 101 Personal Computer Keyboarding 2
BIS M61  Introduction to Word 1
BIS M70  Introduction to the Internet 1
BIS M71  Intermediate Internet 1
MAN 205 Principles of Management 3
COM 206 Interpersonal Communication 3

or
285 Business & Professional Communication

MAT 105 Business Mathematics 4
LAW 101 Business Law | 3
TOTAL 18
SECOND QUARTER
ENG 131 Business Communications | 3
or
111 English Composition |
ECO 105 General Economics 3
or
201 Principles of Economics |
ACC 111 Principles of Accounting | 3
BIS 102 Document Formatting 2
BIS M62  Intermediate Word 1
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
MAN _ Management Elective 3
or
MRK _ Marketing Elective -
TOTAL 17
THIRD QUARTER
ENG 132 Business Communications Il
or
112 English Composition Il 3
ACC 112 Principles of Accounting Il 3
BIS M51  Introduction to PowerPoint 1
BIS M52  Intermediate PowerPoint 1
CIS 130 Introduction to Web Development 3
BIS 114 Filing Applications 2
BIS M63  Advanced Word 1
BIS M64  Expert Word 1
__ ____ BusinessElective _ 3
TOTAL 18
FOURTH QUARTER
BIS 115 Work Place Technology 2
BIS M31  Introduction to Access 1
BIS M32  Intermediate Access 1
ACC 113 Principles of Accounting Il 3
BIS 103 Advanced Document Formatting/
Skillbuilding 4
MAN 245 Office Management 3
__ ___ Humanities Elective* _ 3
TOTAL 17

continued next column

FIFTH QUARTER

BIS 215 Office Applications Practicum/Seminar 4
BIS 201 Customer Service 3
BIS M43  Advanced Excel 1
BIS M44  Expert Excel 1
ACC 115 Personal Computer Applications in
Accounting 3
ACC 221 Federal Taxes | 3
BIS 207 Telecommunications 2
TOTAL 17
SIXTH QUARTER
BIS M11  Pretranscription Skills 1
BIS 135 Machine Transcription 3
BIS 172 Integrated Solutions 2
BIS 202 Online Customer Service 3
BIS 117 Electronic Files Management 2
BIS 270 Office Technology Applications Internship 3
_____ General Education Elective* _ 3
TOTAL 17

*  See page 62.

Business Information Systems

Legal Office Option

(103 Total Credit Hours)

Currentand future industry/business needsrequire informa-
tion technology support staff competent in a number of
software programs and capable of integrating applications to
be more productive. Legal office support staff members, as
well as all information technology workers, are required to
work inteams, actively participate as customer service agents,
and use new technologies to maximize legal office productiv-
ity. Employment opportunities include legal secretaries, ex-
ecutive secretaries, and legal clerks in law firms, legal offices,
and legal departments within corporations.

Credit
Course & Title Hours
FIRST QUARTER
BIS 101 Personal Computer Keyboarding 2
BIS M61  Introduction to Word 1
BIS M70 Introduction to the Internet 1
BIS M71  Intermediate Internet 1
MAN 205 Principles of Management 3
COM 206 Interpersonal Communication 3

or
285 Business & Professional Communication

MAT 105 Business Mathematics 4
ECO 105 General Economics 3
or
201 Principles of Economics | -
TOTAL 18
SECOND QUARTER
ENG 131 Business Communications | 3
or
111 English Composition |
BIS 143 Introduction to Legal Terminology 2
LAW 101 Business Law | 3
BIS 102 Document Formatting 2
BIS M62  Intermediate Word 1
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
MAN _ Management Elective 3
or
MRK __ Marketing Elective .
TOTAL 16

continued next page



THIRD QUARTER
ENG 132 Business Communications Il 3
or
112 English Composition Il

ACC 111 Principles of Accounting |

BIS M51  Introduction to PowerPoint

BIS M52  Intermediate PowerPoint

LAP  105** Paralegal Principles

BIS M63  Advanced Word

BIS M64  Expert Word

CIS 130 Introduction to Web Development

TOTAL
FOURTH QUARTER

BIS 115 Work Place Technology
BIS M31  Introduction to Access
BIS M32 Intermediate Access
LAP 220 Law Office Ethics

BIS 114 Filing Applications
MAN 245 Office Management

General Education Elective*
Humanities Elective*

TOTAL
FIFTH QUARTER

BIS 215 Office Applications Practicum/Seminar
BIS 201 Customer Service

BIS M43 Advanced Excel

BIS M44  Expert Excel

BIS M33  Advanced Access

BIS M34  Expert Access

CIS 162 MS Office Installation & Troubleshooting
LAP 114 Legal Technology Resources

TOTAL
SIXTH QUARTER

BIS M11  Pretranscription Skills

BIS 135 Machine Transcription

BIS 172 Integrated Solutions

BIS 202 Online Customer Service

BIS 117 Electronic Files Management

BIS 207 Telecommunications

BIS 270 Office Technology Applications Internship
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TOTAL
*  See page 62.
** Requires signature of LAP chairperson.

Business Information Systems
Medical Office Option

(106 Total Credit Hours)

Currentand future industry/business needsrequire informa-
tion technology support staff competent in a number of
software programs and capable of integrating applications to
be more productive. Medical office support staff members, as
well asall information workers, are required toworkinteams,
actively participate in patient customer service, and use new
technologies to maximize medical office productivity. Em-
ployment opportunities include medical office receptionists,
secretaries, billingZinsurance clerks, transcriptionists, and
medical office administrators in physicians’ offices, urgent
care centers, managed care organizations, research facilities,
laboratories, nursing homes, and hospitals.

continued next column

Credit

Course & Title Hours
FIRST QUARTER

BIS 101 Personal Computer Keyboarding 2
BIS M61  Introduction to Word 1
BIS M70  Introduction to the Internet 1
BIS M71  Intermediate Internet 1
MAN 205 Principles of Management 3
COM 206 Interpersonal Communication 3

or
285 Business & Professional Communication

MAT 105 Business Mathematics 4
BIS 136 Introduction to Medical Terminology _ 4
TOTAL 19
SECOND QUARTER
ENG 131 Business Communications | 3
or
111 English Composition |
ECO 105 General Economics 3
or
201 Principles of Economics |
BIS 137 Intermediate Medical Terminology 4
BIS 102 Document Formatting 2
BIS M62  Intermediate Word 1
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
MAN _ Management Elective 3
or
MRK __ Marketing Elective .
TOTAL 18
THIRD QUARTER
ENG 132 Business Communications |1 3

or
112 English Composition Il

LAW 101 Business Law |

ACC 111 Principles of Accounting |

BIS M51  Introduction to PowerPoint

BIS M52  Intermediate PowerPoint

BIS 114 Filing Applications

BIS M63  Advanced Word

BIS M64  Expert Word

BIS 138 Advanced Medical Terminology

TOTAL
FOURTH QUARTER

BIS 115 Work Place Technology

BIS M31  Introduction to Access

BIS M32  Intermediate Access

BIS 250 Medical Transcription Skills

BIS 251 Medical Transcription |

HIM 260 ICD-9-CM Medical Office Coding
MAN 245 Office Management

Humanities Elective*

TOTAL
FIFTH QUARTER

BIS 215 Office Applications Practicum/Seminar
BIS 252 Medical Transcription Il

BIS 116 Medical Office Procedures

HIM 261 CPT Medical Office Coding

BIS 207 Telecommunications
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TOTAL
SIXTH QUARTER

BIS 201 Customer Service 3
BIS 202 Online Customer Service 3
BIS 117 Electronic Files Management 2
BIS 270 Office Technology Applications Internship 3
___ ___ General Education Elective* _ 3

TOTAL 14

* See page 62.



Business Management

(99 Total Credit Hours)

Management professionals work with people and other
resources to accomplish an organization’s goals. They as-
sume a broad range of responsibilities and roles, from first-
line supervision to mid-level coordination of organiza-
tional planning and operations with strategic planning
executives. Managers excel in abstract logic and reasoning,
computational expertise, communication, interpersonal
activities and teamwork.

This program emphasizes preparation for a wide vari-
ety of management related positions. It is designed to
provide a balance in technical business education along
with general education courses while providing a consid-
erable choice of electives and alternatives. Opportunities
for managers include supervision, office managers, man-
agement trainees, assistant managers and owners within a
variety of settings, including small and medium-size busi-
nesses, corporations, industries, non-profit organization,
and governmental agencies.

Credit
Course & Title Hours
FIRST QUARTER
MAN 105 Introduction to Business 3
MAN 201 Introduction to Supervision 3
ACC 111 Principles of Accounting | 3
ENG 111 English Composition | 3
or
131 Business Communications |
MAT 116 College Algebra 5
or
121 Mathematics for Business Analysis -
TOTAL 17
SECOND QUARTER
MAN 205 Principles of Management 3
ACC 112 Principles of Accounting Il 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
ENG 112 English Composition Il 3
or
132 Business Communications Il
MAT 122 Statistics | _ 4
TOTAL 16
THIRD QUARTER
MAN 225 Human Relations & Organizational
Behavior 3
MRK 201 Marketing | 3
ACC 113 Principles of Accounting Il 3
ECO 105 General Economics 3
or
201 Principles of Economics |
COM 211 Effective Speaking | _ 3
TOTAL 15
FOURTH QUARTER
MAN 216 Managing Operations 3
MRK 202 Marketing Il 3
PUR 201 Purchasing Principles 3
____ ___ Humanities Elective* 3
____ ___ General Education Elective* _ 3
TOTAL 15

continued next column

FIFTH QUARTER

MAN 255 Business Systems & Procedures 3

MAN __ Management Elective** 3

MAN 295 Management Seminar 3

LAW 101 Business Law | 3

MAN 110 Introduction to International Business 3

__ ___ General Education Elective* _ 3
TOTAL 18

SIXTH QUARTER

MAN 270 Management Internship 9

or

~______ Business Electives

MAN 278 Management Capstone 3

__ ___ Business Elective 3

__ ___ General Education Elective* _ 3
TOTAL 18

*  See page 62.
** Must not include MAN 270.

Computer Information Systems

(100-101 Total Credit Hours)

The rapid spread of computers and computer-based tech-
nologies over the past two decades has generated a need for
skilled, highly trained workers in programming positions.
Students in the Computer Information Systems program
are provided technical skills for entry level information
systems positions. Students are prepared in the areas of
flowcharting and documenting structured programs, net-
work administration, microcomputer and network operat-
ing systems, and business applications using computer
languages such as COBOL, Visual Basic, C, and C++.
Students learn to use commercially available network and
application software on local area networks and micro-
computers. Employment opportunities in this expanding
field include entry level positions such as programmers,
computer operator trainees, personal computer network
administrators, job data control specialists and informa-
tion center specialists.

Prerequisites

BIS 105 Introduction to Computers 3
EBE 170 Introduction to Co-op/Education 3
MAT 101 Elementary Algebra _ 4
TOTAL 10

Credit

Course & Title Hours

FIRST QUARTER

BIS 160 Introduction to Word, PowerPoint & Excel 3
or
161 Intermediate Word, PowerPoint & Excel
CIS 107 Introduction to Operating Systems 3
or
108 Introduction to Windows 2000 Professional
CIS 110 Program Logic & Design 3
ENG 111 English Composition | 3
or
131 Business Communications |
MAT 116 College Algebra 5
or
121 Mathematics for Business Analysis
TOTAL 17

continued next page



SECOND QUARTER
CIS 111 Introduction to Computer Programming
CIS 225 Systems Software Troubleshooting
COM 206 Interpersonal Communication
ENG 112 English Composition Il
or
132 Business Communications Il
MAT 122 Statistics |
TOTAL
THIRD QUARTER
ACC 111 Principles of Accounting |
CIS 265 Database Management
or
266 Client Server Database
CIS _____ CISConcentration *
CIS 230 Computer Networks *
COM 225 Small Group Communication

Humanities Elective*
TOTAL

FOURTH QUARTER

cls
cIs 210
cls
cls
LAW 101
MAN 205

CIS Concentration

Systems Analysis & Design
CIS Concentration

CIS Concentration
Business Law |

Principles of Management

TOTAL
FIFTH QUARTER
_______Internet Elective **
CIS 270 CIS Internship
or
_____ Business/CIS Elective
CIS _____ CISConcentration
CIS ____ CISsConcentration
ECO 201 Principles of Economics |
TOTAL
SIXTH QUARTER
CIS 270 CIS Internship
or
__ Business/CIS Elective
CIS ____ CISsConcentration
CIS 278 CIS Capstone
MRK 201 Marketing |
CIS ____ CISConcentration
TOTAL

* Students electing the Network Engineer Concentration must
complete CIS 241 in place of CIS 230 and one CIS concentration

course.

** Internet Elective

Choose 3 credit hours

BIS M70 Introduction to Internet
BIS MT71 Intermediate Internet
CIS 129 HTML/JavaScript

or

136 Introduction to HTML

and

137 Introduction to JavaScript
CIS 130 Introduction to Web Development
CIS 134 Macromedia Flash
VIS 117 Web Page Design
VIS 147 Digital Imaging

continued next column
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Areas of Concentration

Students must develop an area of concentration by selecting
24 credit hours from one of the following:

Web Development
Choose 24 credit hours:
CIS 129 HTML/JavaScript 3
or
136 Introduction to HTML
and

137 Introduction to JavaScript
CIS 130 Introduction to Web Development
CIS 131 Intermediate Web Development
CIS 134 Macromedia Flash
CIS 138 Advanced Macromedia Flash
CIS 141 Active Server Pages
CIS 143 Cold Fusion
CIS 144 PERL/CGI
CIS 147 Visual Basic |
CIS 148 Visual Basic Il
CIS 223 XML
CIS 224 Web Server Administration & Security
CIS 229 Advanced JavaScript
CIS 233 C++ Programming |
CIS 234 C++ Programming Il
CIS 280 Javal
CIS 281 Javall
CIS 284 Client/Server Web Tools
CIS 285 Web Application Development with Java
VIS 117 Web Page Design
VIS 146 Digital lllustration
VIS 147 Digital Imaging
VIS 115 Digital Graphics |
VIS 116 Digital Graphics Il
VIS 265 3D Digital Graphics

User Support
Required courses
BIS 201 Customer Service 3
or
202 Online Customer Service
CIS 164 Introduction to User Support
CIS 166 User Support Tools
CIS 238 P.C.Installation Management
COM 287 Effective Listening
CIS 162 MS Office Troubleshooting & Problem Solving
CIS 264 A+ Certification
PSY 126 Stress Management

Software Development

BIS M81*Microsoft Project

CIS 112* Object-oriented Concepts
or

CIS 113* Object-oriented Design 4

*Required

The student must select two of the following threads, one of

which must be an object-oriented thread. In addition, the

student must select a sufficient number of courses from the

“Programming Electives” list to total 24 credit hours for this

concentration area.

(Object-oriented) Visual Basic Thread
CIS 147 Visual Basic Programming |
CIS 148 Visual Basic Programming Il

(Object-oriented) Java Thread
CIS 280 Java I 4
CIS 281 Java Il 4

(Object-oriented) C++ Thread
CIS 233 C++ Programming | 3
CIS 234 C++ Programming Il 3
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Cobol Thread
CIS 221 Cobol |
CIS 222 Cobol Il

Web Programming Thread
CIS 284 Client/Server Web Tools 3
or
285 Web Application Development with Java
CIS 223 XML
or
144 Perl/CGl 3

Programming Options Elective

CIS 237 Data Structures in Java

CIS 236 Visual C++ Programming

CIS 284 Web Client/Server Tools

CIS 285 Web Application Development with Java

Network Manager

Choose 24 credit hours:

CIS 271 MCSE 2000 Professional

CIS 272 MCSE 2000 Server

CIS 273 MCSE 2000 Infrastructure

CIS 274 MCSE 2000 Directory Services Administration
CIS 275 MCSE 2000 Designing Directory Services

CIS 276 MCSE Internet Explorer 5.0

CIS 260 MCSE Exchange 5.5

Network Engineer

Required courses

CIS 241 Cisco Networking Fundamentals
CIS 242 Cisco Router Fundamentals

CIS 243 Cisco Routing in LANSs

CIS 244 Cisco Routing in WANS

Financial Management

(97-98 Total Credit Hours)

This program is designed to prepare students for careersinall
aspects of financial institutions. It is designed to meet the
human resource needs of commercial banks, savings and
loans, credit unions and other financial institutions. Students
in the Financial Management program develop skills in coor-
dinating multiple activities and decision making. Student’s
critical thinking skills are enhanced through knowledge
gained from financial and monetary policy activities. Empha-
sisison operations, creditanalysis, financial statementreview
and global economic perspectives as they relate to present-
day financial institutions. Students are introduced to many
aspects of lending practices, regulatory issues and the impact
oftechnology onfinancial institutions. Employment opportu-
nities for tellers, credit analysts, branch managers and other
supervisory positionsinclude banks, savingsand loans, credit
unions and other financial institutions.

w w

w b

~ArwbhbbdhN ~rWWwWhH

EENIENEN

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
ACC 111 Principles of Accounting | 3
BIS M61  Introduction to Word 1
BIS M41  Introduction to Excel 1
BIS M31 Introduction to Access 1
FIN 105 Introduction to Financial Institutions 3
ECO 201 Principles of Economics | 3
TOTAL 15

continued next column

SECOND QUARTER
ENG 112 English Composition Il 3
ACC 112 Principles of Accounting Il 3
BIS M62  Intermediate Word 1
BIS M42  Intermediate Excel 1
BIS M32  Intermediate Access 1
MAT 105 Business Mathematics 5
or
116 College Algebra 4
ECO 202 Principles of Economics Il 3
TOTAL 16-17
THIRD QUARTER
ACC 113 Principles of Accounting IlI 3
PSY 121 General Psychology | 3
ECO 203 Principles of Economics I11 3
FIN 255 Money & Capital Markets 3
FIN 245 Personal Finance 3
LAW 101 Business Law | 3
TOTAL 18
FOURTH QUARTER
PSY 122 General Psychology Il 3
MAN 205 Principles of Management 3
FIN 200 Consumer Credit 3
COM 225 Small Group Communication 3
or
206 Interpersonal Communication
MRK 201 Marketing | 3
TOTAL 15
FIFTH QUARTER
MAN 225 Human Relationships & Organizational
Behavior 3
LAW 102 Business Law Il 3
or
103 Consumer Law
FIN 246 Principles of Investment 3
MRK 202 Marketing Il 3
- Business Electives 3
FIN Finance Electives 3
TOTAL 18
SIXTH QUARTER
FIN 215 Corporate Finance 3
FIN 270 Internship 3
__ ___ Humanities Elective* 3
FIN __ Finance Electives 3
~______ Business Electives _ 3
TOTAL 15

*  See page 62.

Hospitality Management

(95 Total Credit Hours)

There is a need for entry level management personnel in
restaurants, hotels, motels, convention centers, private clubs
and catering businesses. Efficientand profitable operation of
these businesses require managers to recruit, train and su-
pervise an adequate number of employees. This program
prepares students in supervisory skills, accounting, human
relation skills, and understanding the skills needed in the
management for alodging or restaurant operation. Employ-
ment opportunities for lodging, restaurant, private club
entry level managers, liquor establishment managers, and
caterer’sassistantsare available to studentsin the hospitality
management industry. This program is accredited by the
American Culinary Federation Accrediting Commission
and the Commission on Accreditation of Hospitality Man-
agement Programs.

continued next page



_ credit | Hospitality Management
Course & Title Hours . .
FIRST QUARTER Cullnary Arts Optlon
HMT 107 Sanitation & Safety 3 (101 Total Credit Hours)
HMT 105  Survey of the Food Industry 3 The serving of good food is important to the reputation of
MAT 105  Business Mathematics 4 any restaurant. Chefs, cooks, and other restaurant workers
___ ___ Humanities Elective* 3 - .
PSY 105  Survey of Psychology 3 areresponsible forthe reputation ofarestaurant. Chefs qnd
or cooks are responsible for preparing meals that are pleasing
121 General Psychology | L to the taste and the eye. Many chefs have earned a reputa-
TOTAL 16 tion for both themselves, and the establishments where
SECOND QUARTER they work due to their skillful preparation of traditional
HMT 112 Basic Food Preparation 2 dishes and the creation of new ones. Through this special-
HMT 113 Lab for HMT 112 3 ized program, students develop extensive skillsand know!-
COM 206 Interpersonal Communication 3 edge of food preparation and presentation. Students also
ENG 111  English Composition | 3 gainatotal understanding of the duties and responsibilities
or L ofachefand other culinary personnel. Employment oppor-
131 Business Communications | tunities for chefs, cooks, bakers, pastry chefs, production
ACC 111 Principles of Accounting | 3 personnel, and caterers are available in this rapidly grow-
LAW 101 Business Law 3 : - .
TOTAL 17 ing field at fine restaurants, clubs_and hotels. The program
THIRD QUARTER !s_accredlted_by_ the American Culinary Federation Accred-
HMT 114 Advanced Food Preparation 2 iting Commission. .
HMT 115  Labfor HMT 114 3 ) Credit
ACC 112  Principles of Accounting Il 3 Course & Title Hours
ENG 112 English Composition Il 3 FIRST QUARTER
or HMT 107 Sanitation & Safety 3
132 Business Communications |1 HMT 105 Survey of Food Industry 3
MAN 205 Principles of Management 3 MAT 105 Business Mathematics 4
____ ___ General Education Elective* 3 Humanities Elective* 3
TOTAL 17 BIS 160 Introduction to Word, PowerPoint & Excel _ 3
FOURTH QUARTER TOTAL 16
ECO 105 General Economics 3 SECOND QUARTER
or HMT 112 Basic Food Preparation 2
201 Principles of Economics | HMT 113 Lab for HMT 112 3
HMT 215 Food & Labor Cost Controls 3 HMT 108 Introduction to Foods & Nutrition 3
HMT 201 Food Service Equipment & Design Maint. 3 HMT 110 Menu Planning & Dining Services 3
HMT 291 Food Service Internship | 3 ENG 111 English Composition | 3
BIS 119 Personal Computer Applications: 3 or
Microsoft Works 131 Business Communications |
or CcCOM 211 Interpersonal Communication 3
160 Introduction to Word, PowerPoint & Excel TOTAL 17
or THIRD QUARTER
M61  Introduction to Word 1 HMT 114  Advanced Food Preparation 2
M51  Introduction to PowerPoint 1 HMT 115 Lab for HMT 114 3
M41  Introduction to Excel _1 HMT 201  Food Service Equipment & Design Maint. 3
TOTAL 15 HMT 226  Purchasing for the Hospitality Industry 3
FIFTH QUARTER ENG 112 English Composition Il 3
HMT 110 Menu Planning & Dining Service 3 or
HMT 225 Organization & Administration of 132 Business Communications Il
Hospitality Industry 3 __ ___ General Education Elective* _ 3
HMT 292 Food Service Internship Il 3 TOTAL 17
MRK 201 Marketing | 3 FOURTH QUARTER
___  ___ BusinessElective _3 HMT 206  Garde Manger 5
TOTAL 15 HMT 236  Lab for HMT 206
SIXTH QUARTER HMT 291 Food Service Internship | 3
HMT 226 Purchasing for the Hospitality Industry 3 MAN 205 Principles of Management 3
HMT 227 Marketing in the Hospitality Industry 3 ACC 111 Principles of Accounting | 3
HMT 293 Food Service Internship 111 3 ECO 105 General Economics | 3
HMT 295 Food Service Seminar 3 or
HMT _ Hospitality Management Elective _ 3 201 Principles of Economics .
TOTAL 15 TOTAL 17

* See page 62.
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FIFTH QUARTER

HMT 208 Pastry & Confectionery 5
HMT 238 Lab for HMT 208
HMT 225 Organization & Administration of
Food Service 3
HMT 292 Food Service Internship 11** 3
MRK 201 Marketing | 3
ACC 112 Principles of Accounting Il _ 3
TOTAL 17
SIXTH QUARTER
HMT 209 Professional Cooking 5
HMT 239 Lab for HMT 209
HMT 215 Food & Labor Cost Control 3
HMT 293 Food Service Internship 111 3
HMT 227 Marketing in the Hospitality Industry 3
PSY 105 Survey of Psychology 3
or
121 General Psychology | _
TOTAL 17

*  See page 62.

Labor Studies

(99 Total Credit Hours)

The increasing complexity and changing scope or industrial
organizationstoday requiresthe personnelinvolvedinunion-
management interactions to have high levels of skill and
training. Students need a high level of understanding from a
wide variety of fields including economics, politics, behav-
ioral sciences and quantitative areas such as accounting and
finance. Employment opportunities within a labor organiza-
tion include chief stewards, local or district business agents.
Management positions within the corporation include first-
line supervisors, personnel technicians, company chief nego-
tiators, and personnel policy writing technicians.

Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
ENG 131 Business Communications | 3
LAS 105 Introduction to Organized Labor in America 3
MAT 105 Business Mathematics 4
LAS 125 Perceptions of Productivity _ 3
TOTAL 16
SECOND QUARTER
BIS 105 Introduction to Computers 3
ECO 105 General Economics 3
ENG 132 Business Communications |1 3
MAN 205 Principles of Management 3
PSY 121 General Psychology | 3
LAS 135 Union Leadership Skills 3
TOTAL 18
THIRD QUARTER
PLS 101 American Federal Government | 3
PSY 122 General Psychology Il 3
SoC 111 General Sociology | 3
LAS 201 Negotiating Labor Management Contracts 3
LAS 211 Labor Relations _ 3
TOTAL 15
FOURTH QUARTER
LAS 215 Labor Law 3
LAS 245 Consumer Education 3
PLS 104 Urban Government 3
SOC 112 General Sociology 1 3
CoOM 211 Effective Speaking | 3
PSY 225 Social Psychology _ 4
TOTAL 19

continued next column

FIFTH QUARTER

LAS 202 Administering Labor Management Contracts 3
LAS 225 Perceptions of Productivity 3
or

265 Comparative Labor Movements

LAS 255 Public Employee Labor Relations 3

PSY 228 Psychology in the Work Place 4

LAS 212 Collective Bargaining _ 3
TOTAL 16

SIXTH QUARTER

LAS 203 Arbitrating Disputes in L-M Contracts 3

LAS 235 Seminar in Labor Studies 3

LAS 270 Labor Studies Internship 6

or

_______ Business Electives

__ ___ Humanities Electives* _ 3
TOTAL 15

*  See page 62.

Legal Assisting/Paralegal

(99-100 Total Credit Hours)

The Legal Assisting/paralegal program curriculum is de-
signed to permit students to gain knowledge and skills in
several areas of law and in-depth knowledge and skills in a
particular area of law. Students must be accepted into the
Legal Assisting/paralegal program before beginning LAP
courses. Requirements for acceptance are outlined in a pro-
gram packetavailable in the Legal Assisting/paralegal office,
Room 5141. The goals of the program include: providing
opportunity for students to acquire skills which enable them
to work under the supervision of an attorney; assisting the
attorney in the delivery of legal service; developing and
maintaining a curriculum which enhances opportunities for
employment of the graduates by a wide range of employers;
providing aneducational program emphasizing understand-
ing and reasoning including general education, theory and
practical courses; and supporting the general principles of
ethical legal practice, professional responsibility, and prohibi-
tions against unauthorized practice of law by a layperson.
Paralegal Principles (LAP 105) is required of every student
before enrolling in other Legal Assisting/paralegal courses.
Studentsare required to complete two quarters ofinternships.

Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
or
BIS M41, M51, M61
or
223 Using Word Perfect and M41 or M51
ENG 111 English Composition | 3
LAP 105 Paralegal Principles 5
COM 206 Interpersonal Communication 3
TOTAL 17
SECOND QUARTER
ACC 112 Principles of Accounting Il 3
PLS 101 American Federal Government | 3
ENG 112 English Composition Il 3
LAP 111 Legal Research & Writing | 4
LAP 121 Litigation | _ 3
TOTAL 16
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THIRD QUARTER

LAP 112 Legal Research & Writing 11 4
LAP 115 Contract Law & the UCC 3
PLS 102 American Federal Government Il 3
ENG 199 Writing Style & Sentence Structure 3
LAP 122 Litigation 1l 3
TOTAL 16
FOURTH QUARTER
LAP 201 Business Organization | 3
LAP 211 Probate Law | 3
LAP 220 Law Office Ethics 3
____ ___ Humanities Elective* 3
MAT 105 Business Mathematics 4
or
116 College Algebra _ 5
TOTAL 16-17
FIFTH QUARTER
ECO 201 Principles of Economics | 3
LAP 205 Criminal Law & Procedure 3
LAP 215 Family Law 3
LAP 291 Internship | 2
LAP _ Electives (see advisor’s list) _ 6
TOTAL 17
SIXTH QUARTER
LAP Electives (see advisor’s list) 6
LAP 131 Real Estate Transactions | 3
LAP 292 Internship Il 2
PSY 121 General Psychology | 3
or
SOC 111 General Sociology

Elective (Career Related, see advisor’s list) 3

TOTAL 17-18

*  See page 62.

Logistics Management

(99 Total Credit Hours)

Alogistics professional’s role intoday’s ever-changing and
increasingly complex organization is both varied and vital.
The well-trained and skilled logistician may be called upon
todirectand coordinate a variety of activities including the
purchase and acquisition of materials, distribution from
sources, conversion processes, and transportation of prod-
ucts to the market place. This program helps students learn
the common logistics issues and activities in business and
government, including customer service and policies,
transportation, inventory management, and the interrela-
tionships of product quality, service and reliability. Em-
ployment opportunities within the various organizations
and governmental agencies include distribution analyses,
logisticians, storage managers, and first-line supervisorsin
warehousing and distribution.

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
or
131 Business Communications |
MAT 121 Mathematics for Business Analysis 5
or
116 College Algebra |
ACC 111 Principles of Accounting | 3
ECO 201 Principles of Economics | 3
BIS 160 Introduction to Word, PowerPoint & Excel 3

TOTAL 17

continued next column

SECOND QUARTER
ENG 112 English Composition Il 3
or
132 Business Communications Il
MAT 122 Statistics | 4
ACC 112 Principles of Accounting Il 3
ECO 202 Principles of Economics Il 3
MAN 205 Principles of Management _ 3
TOTAL 16
THIRD QUARTER
ENG 113 English Composition 111 3
or
____ ____ General Education Elective*
ACC 113 Principles of Accounting Il 3
TRA 120 Transportation Logistics 3
PUR 201 Purchasing Principles 3
MAN 251 Logistics Management _ 3
TOTAL 15
FOURTH QUARTER
MRK 201 Marketing | 3
LAW 101 Business Law | 3
MAN 270 Management Internship 6
or
___ ___ Business Electives
TRA 215 Export/Import Distribution Management __ 3
TOTAL 15
FIFTH QUARTER
COM 211 Effective Speaking | 3
LAW 102 Business Law Il 3
MAN 216 Managing Operations 3
MAN 225 Human Relations & Organizational Behavior 3
MRK 202 Marketing Il 3
TRA 230 Transportation Regulations _ 3
TOTAL 18

SIXTH QUARTER
PUR Purchasing Elective (Recommend PUR 220) 3

__ ___ Humanities Elective* 3
MAN 255 Business Systems & Procedures 3
PUR 215 Inventory & Production Control 3
MAN 260 Management Science | 3
MAN 278 Management Capstone _ 3

TOTAL 18
*  See page 62.

Marketing Management

(96 Total Credit Hours)

Marketing Management graduates play a vital role in any
organization that needs products and services effectively
and profitably distributed. Organizational functions of
these graduates range from direct sales and customer ser-
vices to management and coordination of personnel, sales
territories, and promotional activities. Graduates may be
involved in aspects of product development, advertising,
promotion, marketing strategies, pricing, and research.
Skills gained include excellent interpersonal and written
communication, organizational ability, attention to detail,
computational expertise, particularly in the areas of ac-
counting and statistics, and understanding of human be-
havioral patterns. Employmentopportunitiesinclude sales
representatives, marketing research technicians, industrial
marketing managers, and representatives in advertising
agencies, media organizations, retailers, and service or
industrial corporations.

continued next page



Course & Title
FIRST QUARTER
ACC 111 Principles of Accounting |
ENG 111 English Composition |
or
131 Business Communications |

MAN 105 Introduction to Business
MAT 116 College Algebra
or
121 Mathematics for Business Analysis
TOTAL
SECOND QUARTER
ACC 112 Principles of Accounting Il
ENG 112 English Composition |1
or
132 Business Communications |1
MRK 201 Marketing |
MAT 122 Statistics |
MAN 205 Principles of Management
TOTAL

THIRD QUARTER

ACC 113 Principles of Accounting Il

MRK 202 Marketing Il

MRK 225 Sales Fundamentals

PSY/SOC___ Elective

CoOM 211 Effective Speaking |

BIS 105 Introduction to Computers
TOTAL

FOURTH QUARTER

ECO 201 Principles of Economics |

MRK 215 Principles of Advertising

MRK 245 Principles of Retailing

MRK __ Elective

BUO 105 Business Ownership Orientation
TOTAL

FIFTH QUARTER

ECO 202 Principles of Economics Il

MRK 235 Marketing Research

MRK _ Elective

PLS 104 Urban Government

PSY/SOC____ Elective

MRK 270 Marketing Internship**

or

___ ___ Business Elective
TOTAL

SIXTH QUARTER

MRK 270 Marketing Internship**

or

_______ Business Elective

MRK __ Elective

MRK 295 Marketing Seminar

___ ___ Humanities Elective*

ECO 203 Principles of Economics 111
TOTAL

*  See page 62.
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Credit
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Mid-Management Retailing

(97 Total Credit Hours)

Thecurrentrapidand extensive growthinretail organizations
promises excellent employment opportunities for graduates
inretail managementand merchandising. The degree enables
students to learn retail organizational principles and proce-
dures, aswell as providing invaluable actual work experience
in the field. Successful retail management personnel need
widely varied expertise including an understanding of retail-
ing functions and strategies, skills in organization and prob-
lem solving, attention to detail, conceptualization, and inter-
personal communication. Employment opportunities are
available for buyers, merchandise managers, purchasing de-
partment managers, and customer relations.

Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
MAN 105 Introduction to Business 3
MAT 105 Business Mathematics 4
__ __ General Education Elective* _ 6
TOTAL 16
SECOND QUARTER
ACC 112 Principles of Accounting Il 3
ECO 105 General Economics 3

or
201 Principles of Economics |

ENG 131 Business Communications |
LAW 101 Business Law |
MRK 201 Marketing |

TOTAL
THIRD QUARTER

ACC 113 Principles of Accounting IlI
ENG 132 Business Communications |1
MRK 202 Marketing Il

MRK 245 Principles of Retailing

_ __ Humanities Elective*

MRK 215 Advertising

TOTAL
FOURTH QUARTER

MAN 205 Principles of Management
MRK 270 Marketing Internship

MRK 236 Consumer Behavior

COM __ Communication Arts Elective
MRK 225 Sales Fundamentals

TOTAL
FIFTH QUARTER

ECO 225 Consumer & Commercial Credit
MRK 270 Marketing Internship

PSY 105 Introduction to Psychology

PLS 104 Urban Government

MRK 247 Retail Buying & Merchandising

TOTAL
SIXTH QUARTER

MRK 246 Fashion Merchandising

MAN 225 Human Relations & Organizational
Behavior

MRK 270 Marketing Internship

MRK 295 Marketing Seminar

BIS 105 Introduction to Computers

DWW WA W w DWW Wpkw DWW Whkw QLW W WwWww arjw w w

TOTAL
*  See page 62.
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Personal Computer Applications

(103 Total Credit Hours)

Current and future industry/business needs require informa-
tion technology support staff competent in a number of soft-
ware programs and capable of integrating applications to be
more productive. This program combines Business Informa-
tion Systems (BIS) courses with Computer Information Sys-
tems (CIS) courses to develop students’ skills in computer
application software, troubleshooting software, and operating
systems. Employment opportunities include paraprofessional
positions in information technology, online customer service,
and personal computer software application troubleshooting.

Credit

Course & Title
FIRST QUARTER

BIS 101 Personal Computer Keyboarding 2
BIS M61  Introduction to Word 1
BIS M70 Introduction to the Internet 1
BIS M71  Intermediate Internet 1
MAN 205 Principles of Management 3
COM 206 Interpersonal Communication

or

285 Business & Professional Communications 3
MAT 105 Business Mathematics 4
BIS 105 Introduction to Computers 3
TOTAL 18
SECOND QUARTER
ENG 131 Business Communications | 3
or
111 English Composition |
ECO 105 General Economics 3
or
201 Principles of Economics |
LAW 101 Business Law | 3
BIS 102 Document Formatting 2
BIS M62  Intermediate Word 1
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
______ Humanities Elective* _ 3
TOTAL 17
THIRD QUARTER
ENG 132 Business Communications |1 3
or
112 English Composition Il
ACC 111 Principles of Accounting | 3
BIS M63  Advanced Word 1
BIS M51  Introduction to PowerPoint 1
BIS M52  Intermediate PowerPoint 1
BIS 117 Electronic Files Management 2
BIS 115 Work Place Technology 2
CIS 107 Introduction to Operating Systems 3
BIS M21  Introduction to Desktop Publishing 1
BIS M22  Intermediate Desktop Publishing _ 1
TOTAL 18
FOURTH QUARTER
CIS 130 Introduction to Web Development 3
CIS 108 Windows NT Workstation 3
BIS M53  Advanced PowerPoint 1
BIS M31 Introduction to Access 1
BIS M32  Intermediate Access 1
BIS M81  Introduction to MS Project 1
BIS M82  Intermediate MS Project 1
MAN __ Management Elective 3
or
MRK _ Marketing Elective
ACC 115 Personal Computer Applications in
Accounting 3
TOTAL 17

FIFTH QUARTER

CIS _____ CISElective 3
MAN 245 Office Management 3
BIS M64  Expert Word 1
BIS 201 Customer Service 3
BIS M43  Advanced Excel 1
BIS M44  Expert Excel 1
BIS 207 Telecommunications 2
____ ___ General Education Elective* _ 3
TOTAL 17
SIXTH QUARTER
CIS 265 Database Management Systems 3
BIS M33  Advanced Access 1
BIS M34  Expert Access 1
BIS 172 Integrated Solutions 2
BIS 202 Online Customer Service 3
BIS 270 Personal Computer Applications Internship 3
CIS 162 MS Office Installation & Troubleshooting __ 3
TOTAL 16

*  See page 62.

Procurement & Materials

Management

(102 Total Credit Hours)

Specialists in this field smooth the flow of goods and
services into and through a company by purchasing and
ensuring timely delivery of quality goods at a reasonable
value (price plus other costs). Career individuals make a
large impact on the profitability of their firm which often
involves the success or failure of the firm. Students are
educated in purchasing procedures and techniques used in
large and small business/industry, and government orga-
nizations. This program teaches modern techniques such
asjust-in-time (JIT), ISO 9000, supply management, among
others. Employment opportunities for buyers and pur-
chasing agents are available in companies of all size, and in
governmental agencies.

Credit
Course & Title Hours
FIRST QUARTER
ECO 201 Principles of Economics | 3
ENG 111 English Composition | 3

or
131 Business Communications |

BIS 160 Introduction to Word, Powerpoint & Excel 3
MAT 121 Mathematics for Business Analysis 5
or

116 College Algebra

PUR 201 Purchasing Principles _ 3
TOTAL 17

SECOND QUARTER

ACC 111 Principles of Accounting | 3

ECO 202 Principles of Economics Il 3

ENG 112 English Composition |1 3

or
132 Business Communications |1

MAT 122 Statistics | 4

PUR 202 Advanced Purchasing 3
TOTAL 16

continued next page



THIRD QUARTER

ACC 112 Principles of Accounting Il 3

ENG 113 English Composition 111 3
or

___ ___ General Education Elective*

LAW 101 Business Law |

MAN 205 Principles of Management

PUR 220 Supplier Relationships

PUR 225 Negotiation Techniques

TOTAL
FOURTH QUARTER

SIXTH QUARTER
PUR 270

3
3
3
_ 3
18
ACC 113 Principles of Accounting Il 3
CoOM 211 Effective Speaking | 3
LAW 102 Business Law Il 3
MRK 201 Marketing | 3
PUR 215 Inventory & Production Control 3
_ __ Humanities Elective* _ 3
TOTAL 18
FIFTH QUARTER

MAN 216 Managing Operations 3
MRK 202 Marketing Il 3

MAN 225 Human Relations & Organizational
Behavior 3
PUR 295 Purchasing Problems 3
TRA 120 Transportation Logistics _ 3
TOTAL 15
6

Purchasing Internship

or

Business Electives (see advisor’s list)

Business Elective

or

IET ____Industrial Engineering Technology Elective
General Education Elective*

Management Science |

Management Capstone

w

MAN 260
MAN 278

'_\‘
QW w w

TOTAL
*  See page 62.

Procurement & Materials

Management
Production & Inventory Control Option

(101 Total Credit Hours)

Manufacturing firms and businesses controlling large inven-
tories effectively require personnel who can visualize com-
pany operations as a smooth flow of connected activities.
These professionals ensure the on-time delivery performance
of their company which today is vital in supplier perfor-
mance. Students develop skillsin maintaining and increasing
productivity, and materials control in an industrial setting.
Employment opportunities in manufacturing include capac-
ity planners, shop dispatchers, expediters, and first-line su-
pervisors in inventory control for manufacturing.

Credit

Course & Title Hours

FIRST QUARTER

BIS 160 Introduction to Word, PowerPoint & Excel 3
ENG 111 English Composition | 3
or
131 Business Communications |
LAW 101 Business Law | 3
MAN 205 Principles of Management 3
MAT 121 Mathematics for Business Analysis 5
or
116 College Algebra |
TOTAL 17

continued next column

SECOND QUARTER
ACC 111 Principles of Accounting | 3
ENG 112 English Composition |1 3
or
132 Business Communications |1
ECO 201 Principles of Economics | 3
MAT 122 Statistics | 4
PUR 201 Purchasing Principles _ 3
TOTAL 16
THIRD QUARTER
ACC 112 Principles of Accounting Il 3
TRA 120 Transportation Logistics 3
PUR 202 Advanced Purchasing 3
ENG 113 English Composition 11 3
or
____ ___ General Education Elective*
ECO 202 Principles of Economics Il 3
PUR 220 Supplier Relationships _ 3
TOTAL 18
FOURTH QUARTER
ACC 113 Principles of Accounting Il 3
IET 115 Survey of Production & Inventory Control 2
MAN 216 Managing Operations 3
MRK 201 Marketing | 3
PUR 215 Inventory & Production Control 3
____ ___ General Education Elective* _ 3
TOTAL 17
FIFTH QUARTER
IET 236 Material Requirements Planning 3
MAN 225 Human Relations & Organizational
Behavior 3
MRK 202 Marketing Il 3
PUR 295 Purchasing Problems 3
CoOM 211 Effective Speaking | _ 3
TOTAL 15
SIXTH QUARTER
IET 237 Capacity Planning & Control 3
MAN 260 Management Science | 3
MAN 278 Management Capstone 3
PUR 270 Purchasing Internship 6
or
______ Business Electives
__ ___ Humanities Elective* _ 3
TOTAL 18

*  See page 62.

Procurement & Materials

Management

Transportation Option

(102 Total Credit Hours)

This focuses on the movement of goods from business to busi-
ness, and includes knowledge of basics in trucking, rail, water
and air transportation. Specific attention is given to pricing of
shipment movement, claims for loss or damages, regulations,
andimport/export, including containerization. Decisions in this
are vital in every business for cash control and efficiency and
contributestoadual career opportunity intransportationorasan
entry level person in purchasing. Employmentopportunitiesare
as transportation negotiators in large firms with knowledge of
tariffs, claimsand rates. Insmaller firms, positionsexistfor buyers
specializing in transportation of goods.

continued next page



Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
MAN 205 Principles of Management 3
PUR 201 Purchasing Principles 3
TRA 120 Transportation Logistics 3
ENG 111 English Composition | 3
or

131 Business Communications | -
TOTAL 18

SECOND QUARTER
ACC 112 Principles of Accounting Il 3
LAW 101 Business Law | 3
MAT 121 Mathematics for Business Analysis 5

or
116 College Algebra |

TRA 205 Principles of Transportation Pricing 3
ENG 112 English Composition Il 3
or
132 Business Communications Il -
TOTAL 17
THIRD QUARTER
ACC 113 Principles of Accounting Il 3
___ ___ General Education Elective* 3
ECO 201 Principles of Economics | 3
PUR 202 Advanced Purchasing 3
MAT 122 Statistics | _ 4
TOTAL 16
FOURTH QUARTER
COM 211 Effective Speaking | 3
ECO 202 Principles of Economics Il 3
MAN 110 Introduction to International Business 3
MRK 201 Marketing | 3
TRA 270 Transportation Management Internship 6
or
__ ___ Business Electives _
TOTAL 18
FIFTH QUARTER
MAN 216 Managing Operations 3
MRK 202 Marketing Il 3
PUR 220 Supplier Relationships 3
PUR 295 Purchasing Problems 3
TRA 215 Export-Import Distribution Management ___ 3
TOTAL 15
SIXTH QUARTER
__ ___ Humanities Elective* 3
MAN 260 Management Science | 3
MAN 278 Management Capstone 3
TRA 210 Transportation Claims Procedures 3
TRA 230 Transportation Regulations 3
_____ General Education Elective* _ 3
TOTAL 18

*  See page 62.

continued next column

Real Estate/Property

Management
(98-99 Total Credit Hours)

Studentsacquireavariety of skillsinselling, rentingand buying
property. Courses are offered which are required by the Ohio
Division of Real Estate for persons taking the real estate sales
and brokers examinations. Other courses offered include com-
mercial appraisal, property management, and real estate in-
vesting. Students learn to study property listings, interview
prospective clients, show properties, discuss conditions of the
sale or terms of the lease and negotiating loans on property.
Employment opportunities for building consultants, residen-
tial leasing agents, sales representatives, brokers, appraisers,
and apartment managers are available from real estate firms,
developers, and property management companies.

Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
ENG 111 English Composition | 3
MAN 105 Introduction to Business 3
RES 121 Real Estate Abstracting | 3
RES 201 Principles & Practices 4
TOTAL 16
SECOND QUARTER
ACC 112 Principles of Accounting Il 3
ECO 201 Principles of Economics | 3
ENG 112 English Composition |1 3
RES 122 Real Estate Abstracting Il 3
RES 202 Real Estate Law 4
PLS 101 American Federal Government | 3
TOTAL 19
THIRD QUARTER
ACC 113 Principles of Accounting 11l 3
ECO 202 Principles of Economics Il 3
MAN 205 Principles of Management | 3
MAT 105 Business Mathematics 4-5
or
116 College Algebra
RES 203 Real Estate Finance _ 2

TOTAL 15-1

(o]

FOURTH QUARTER

BIS 160 Introduction to Word, PowerPoint & Excel 3
PSY 121 General Psychology | 3
MRK 201 Marketing | 3
RES 204 Real Estate Appraisal | 2
LAW 101 Business Law | 3

TOTAL
FIFTH QUARTER

RES 205 Real Estate Appraisal Il 3

RES 210 Real Estate Practice Seminar 3

RES 221 Property Management 3

RES 270 Real Estate Internship 3

or

___ ___ Business Elective

MRK 202 Marketing Il 3

SOCc 111 General Sociology | _ 3
TOTAL 18

SIXTH QUARTER

ECO 215 Corporation Finance 3

CoOM 211 Effective Speaking | 3

RES 215 Real Estate Investing 3

RES 278 Real Estate Capstone 1

MAN 225 Human Relations & Organizational

Behavior 3

______ Humanities Elective* _ 3

TOTAL 16

*  See page 62.



Travel & Tourism

(100 Total Credit Hours)
Travel & Tourismstudentsgainaknowledge of the basictheory
of travel and skills of travel professionals. Students complete
practical exercises that simulate real work experience. Sinclair’s
airline computer classroom, features live airline reservation
terminals. The internship program provides an opportunity to
gain on-the-job experience before graduation. Some employ-
ment opportunities within the growing travel industry include
travel agents, airline agents, flight attendants, car rental agents,
hotel front desk or reservations, tour guides, cruise ships,
e.travel and convention and visitor bureau managers.
Credit
Course & Title Hours
FIRST QUARTER

TNT 100 Introduction to Travel & Tourism 3
TNT 112 Domestic Air Travel 3
TNT 130 Destinations | 3
MAT 105 Business Mathematics or MAT 116 4
BIS 160 Introduction to Word, PowerPoint & Excel 3
or
119 P.C. Applications: MS Works**
TOTAL 16
SECOND QUARTER
TNT 104 Tariff & Ticketing North America 3
TNT 108 Accommodations, Cars, Tours & Rail 2
TNT 122 Airline Computer | 3
ACC 111 Accounting 1 3
ENG 131 Business Communications or English 111 3
TNT 131 Destinations Il 3
TOTAL 17
THIRD QUARTER
TNT 102 Travel Sales & Telephone Techniques 1
TNT 114 International Travel 3
TNT 123 Airline Computer Il 2
ENG 132 Business Communications or English 112 3
MRK 201 Marketing | 3
TNT 109 Cruises 2
COM 287 Effective Listening 3
TOTAL 17
FOURTH QUARTER
TNT 224 Advanced Computer | 2
TNT 250 Travel Sales Practicum 3
COM 206 Interpersonal Communication 3
MAN 105 Introduction to Business or MAN 205 3
__ ___ Foreign Language Elective 3
PSY 105 Survey of Psychology or PSY 121 _ 3
TOTAL 17
FIFTH QUARTER
TNT 106 Employment Guidelines for the
Travel Industry 1
TNT 201 Tourism for the Travel Industry 3
TNT 215 Managing a Travel Agency 3
TNT 225 Advanced Computer Il 2
____ ___ CareerElective *** 3
TNT 270 Internship 3
__ ___ Foreign Language Elective _ 3
TOTAL 18
SIXTH QUARTER
TNT 210 Management of Travel Sales Personnel 3
TNT 202 Marketing for the Travel Agency 3
TNT 278 Travel & Tourism Capstone 3
HUM 115 International Environments
Culture & Business 3
___ ____ General Education Elective* _ 3
TOTAL 15

* See page 62.

** Choose from BIS 160, 119, or M41, M51, M61, M70 to equal
3 credit hours

*** TNT 297, HMT 105, HMT 210, BUO 105, BUO 120, COM
211 or HIS 218

Certificate Programs

Business Management

(50 Total Credit Hours)

With this program, students gain an understanding of busi-
ness procedures to prepare them for amanagement position,
or update the management skills of those currently employed
in a managerial, administrative or office support role.

Credit
Course & Title Hours
FIRST QUARTER
MAN 105 Introduction to Business 3
MAN 205 Principles of Management 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
ENG 131 Business Communications | 3
MAT 121 Mathematics for Business Analysis 5
TOTAL 17
SECOND QUARTER
MAN 225 Human Relations & Organizational
Behavior 3
MAN 216 Managing Operations
or
245 Office Management 3
ENG 132 Business Communications Il 3
ECO 105 General Economics
or
201 Principles of Economics 3
COM 211 Effective Speaking | 3
MRK 201 Marketing | 3
TOTAL 18
THIRD QUARTER
MAN 201 Introduction to Supervision
or
226 Human Relations Problems 3
MAN 295 Management Seminar 3
MRK 202 Marketing Il 3
COM 285 Business & Professional Communication
or
___ ___ Humanities Elective* 3
__ ____ BusinessElective _ 3
TOTAL 15

* See page 62.

Food Service Management

(52-54 Total Credit Hours)

The Food Service Management certificate program com-
bines classroom instruction and laboratory experience in
food preparation and service for the restaurantand lodging
industry. The curriculum includes the National Restaurant
Association ProManagement courses that lead to the
ProManagement certificate.

Credit
Course & Title Hours
FIRST QUARTER
ACC 111 Principles of Accounting | 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
HMT 112 Basic Food Preparation 4
ENG 131 Business Communications | 3
MAN 105 Introduction to Business 3
TOTAL 16

continued next page



SECOND QUARTER
ACC 112 Principles of Accounting Il 3
HMT 205 Food Service Sanitation & Safety 3
HMT 114 Advanced Food Preparation 4
MAN 205 Principles of Management 3
HMT Hospitality Management Elective _ 3
TOTAL 16
THIRD QUARTER
HMT 201 Food Service Equipment & Design
Maintenance 3
HMT 215 Food & Labor Cost Controls 3
HMT 225 Organization & Administration of
Food Service 3
HMT 226 Purchasing for the Hospitality Industry 3
HMT 110 Menu Planning & Dining Service 3
____ ____ Business Elective _ 3
TOTAL 18

Information Processing

(54 Total Credit Hours)

In this one-year certificate program, students receive spe-
cialized training necessary towork with personal computers
andend-user software applications, such as Microsoft Word,
Excel, PowerPoint, Publisher, and Access. Also, students
master the basics of customer service, work place technology
and electronic files management to provide administrative
support in a variety of entry level office positions.

Credit
Course & Title Hours
FIRST QUARTER
ENG 131 Business Communications |
or
111 English Composition | 3
MAT 105 Business Mathematics 4
BIS 101 Personal Computer Keyboarding 2
BIS 105 Introduction to Computers 3
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1
TOTAL 14
SECOND QUARTER
ENG 132 Business Communications |1
or
112 English Composition Il 3
BIS 102 Document Formatting 2
COM 206 Interpersonal Communication 3
BIS M70  Introduction to the Internet 1
BIS M71  Intermediate Internet 1
BIS 114 Filing Applications 2
BIS M63  Advanced Word 1
BIS M64  Expert Word 1
TOTAL 14
THIRD QUARTER
BIS 103 Advanced Document Formatting/
Skillbuilding 4
M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
BIS M21  Introduction to Desktop Publishing 1
BIS M22  Intermediate Desktop Publishing 1
BIS M51  Introduction to PowerPoint 1
BIS M52  Intermediate PowerPoint 1
BIS 201 Customer Service _ 3
TOTAL 13
FOURTH QUARTER
BIS 202 Online Customer Service 3
BIS 117 Electronic Files Management 2
BIS 115 Work Place Technology 2
BIS M11  Pretranscription Skills 1
BIS 135 Machine Transcription 3
BIS M31 Introduction to Access 1
BIS M32  Intermediate Access 1
TOTAL 13

Labor Studies

(49 Total Credit Hours)

Theoretical background is combined with realistic simula-

tions of union management relations for careers such as

union shop stewards, committee persons, elected officers,

business representatives or international representatives.
Credit

Course & Title Hours

FIRST QUARTER

ENG 131 Business Communications | 3
LAS 105 Introduction to Organized Labor 3
MAN 205 Principles of Management 3
MAT 105 Business Mathematics 4
SOC 111 General Sociology | _ 3
TOTAL 16
SECOND QUARTER
ACC 111 Principles of Accounting | 3
ENG 132 Business Communications |1 3
LAS 125 Union Structure & Administration 3
LAS 215 Labor Law 3
PLS 101 American Federal Government | 3
PSY 121 General Psychology | .
TOTAL 18
THIRD QUARTER
BIS 105 Introduction to Computers 3
ECO 105 General Economics 3
LAS 135 Union Leadership Skills 3
PSY 122 General Psychology Il 3
___ ___ Humanities Elective * _ 3
TOTAL 15

* See page 62.

Medical Office Specialist

(57 Total Credit Hours)

In this one-year certificate program, students receive spe-
cialized training necessary to work with personal comput-
ers and end-user software applications in a medical office.
Students master the basics of medical terminology, medi-
cal office procedures, medical transcription and medical
billing to provide administrative support in a variety of
medical office environments.

Credit

Course & Title Hours
FIRST QUARTER
ENG 131 Business Communications | 3
MAT 105 Business Mathematics 4
BIS 101 Personal Computer Keyboarding 2
BIS 136 Introduction to Medical Terminology 4
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1

TOTAL 15
SECOND QUARTER
BIS 102 Document Formatting 2
ENG 132 Business Communications |1 3
MAN 205 Principles of Management 3
BIS 137 Intermediate Medical Terminology 4
BIS M41  Introduction to Excel 1

TOTAL 13
THIRD QUARTER
BIS M63  Advanced Word 1
BIS M64  Expert Word 1
BIS 138 Advanced Medical Terminology 4
BIS 250 Medical Transcription Skills 2
BIS 251 Introduction to Medical Transcription __ 4

TOTAL 12

continued next page



FOURTH QUARTER

HIM 260 ICD-9-CM Medical Office Coding 3
HIM 261 CPT Medical Office Coding 3
BIS 201 Customer Service 3
BIS 116 Medical Office Procedures 4
BIS 252 Advanced Medical Transcription 4

TOTAL 17

Personal Computers for Business

(51 Total Credit Hours)

Students learn how to use personal computers for business
administration, decision support, and financial applica-
tions. The personal computers certificate is intended for
those with higher education and/or skills to update their
knowledge with personal computer techniques.

Credit
FIRST QUARTER
BIS M15 Introduction to Windows 1
ACC 111 Principles of Accounting | 3
ENG 131 Business Communications | 3

or
111 English Composition |

BIS 105 Introduction to Computers 3
MAN 105 Introduction to Business 3
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1
BIS M70 Introduction to Internet 1
BIS M71  Intermediate Internet 1
TOTAL 17
SECOND QUARTER
BIS M41  Introduction to Excel 1
BIS M42  Intermediate Excel 1
BIS M31 Introduction to Access 1
BIS M32  Intermediate Access 1
BIS M51  Introduction to PowerPoint 1
BIS M52  Intermediate PowerPoint 1
BIS M63  Advanced Word 1
ACC 115 Personal Computer Applications in
Accounting 3
BIS 115 Work Place Technology 2
COM __ Communication Arts Elective 3
CIS 107 Introduction to Operating Systems _ 3
TOTAL 18
THIRD QUARTER
BIS M33  Advanced Access 1
BIS M43  Advanced Excel 1
BIS M53  Advanced PowerPoint 1
BIS 172 Integrated Solutions 2
BIS 207 Telecommunications 2
CIS 130 Web Page Development 3
CIS 162 MS Office Troubleshooting 3
CIS __ CISElective _ 3
TOTAL 16

Procurement & Materials

Management

(48 Total Credit Hours)

Basic skills of a purchasing agent/buyer are covered, in-
cluding control of inventory, production of goods, and
business laws. This certificate program applies toward
employment in entry level purchasing positions.

Credit
Course & Title Hours
FIRST QUARTER
MAT 121 Mathematics for Business Analysis 5
BIS 160 Introduction to Word, PowerPoint & Excel 3
MAN 105 Introduction to Business 3
LAW 101 Business Law | 3
PUR 201 Purchasing Principles _ 3
TOTAL 17
SECOND QUARTER
MAT 122 Statistics | 4
ENG 111 English Composition | 3
or

131 Business Communications |

MAN 205 Principles of Management 3

PUR 202 Advanced Purchasing 3

PUR __ Purchasing Elective _ 3
TOTAL 16

THIRD QUARTER

ENG 112 English Composition |1 3

or
132 Business Communications |1

COM __ Communication Arts Elective 3

MAN 216 Managing Operations 3

PUR 215 Inventory & Production Control 3

PUR 295 Purchasing Problems 3
TOTAL 15

Short Term Certificates

Call Center

(15 Total Credit Hours)

This certificate is designed for those seeking employment
within a call center environment or those interested in
improving their customer service skillsand telephone tech-
nigues. Call centers have become quite sophisticated with
effective measures for productivity. Students will learn
how a call center operates and how the productivity mea-
sures are used. Students who complete this certificate can
continue with a two-year associate degree in the BIS de-
partment and all courses will transfer.

Credit

Course & Title Hours
BIS M15 Introduction to Windows 1
BIS 101 Personal Computer Keyboarding 2
BIS M41  Introduction to Excel 1
BIS M61  Introduction to Word 1
BIS M62  Intermediate Word 1
BIS 201 Customer Service 3
BIS 202 Online Customer Service 3
COM 206 Interpersonal Communication 3
TOTAL 15



Fast Track - Programmer Analyst

(28 Total Credit Hours)

This certificate is designed to provide an individual with state of the
artprogrammingskills. Itisdesigned for experienced programmers
or selected individuals wishing to make a career change into the
Information Technology field. The certificate will focus on the latest
programming languages, database theory, object oriented concepts
and team building. Students have the option to concentrate on
enterprise development or web development technologies.

Credit
Course & Title Hours
FIRST QUARTER
CIS 210 Computer Systems Analysis 3
COM 225 Small Group Communication 3
CIS 233 Programming in “C” _ 3
TOTAL 9
SECOND QUARTER
CIS 234 Object-oriented Programming in C++ 3
CIS 112 Object-oriented Concepts 3
CIS 265 Database Management Systems _ 3
TOTAL 9
THIRD QUARTER
Enterprise Option
CIS 225 Systems Software 3
CIS 280 Java Programming | 4
CIS 236 Visual C++ 3
TOTAL 10
OR
Web Development Option
CIS 130 Introduction to Web Development 3
CIS 280 Java Programming | 4
CIS 284 Web Client/Server Tools 3
TOTAL 10

Help Desk Analyst

(43 Total Credit Hours)

The Help Desk Analyst certificate is designed to prepare stu-
dents for entry level positions that provide technical support,
assistance, hardware and software troubleshooting, system
maintenance and training and documentation to computer
users. This certificate includes general knowledge of computer
hardware, operating systems, softwareand network operation,
and specific skills in troubleshooting, problem solving and
customer service. Common job titles include: User Support
Specialist, Customer SupportRepresentative, Software Trainer,
P.C. Technician and Help Desk Technician/Analyst.

Credit
Course & Title Hours
FIRST QUARTER
CIS 107 Introduction to Operating Systems 3
BIS 160 Introduction to Word, PowerPoint & Excel 3
or
161 Intermediate Word, PowerPoint & Excel
COM 206 Interpersonal Communication 3
CIS 110 Program Design & Logic 3
BIS 201 Customer Service 3
TOTAL 15
SECOND QUARTER
BIS M31 Introduction to Access 1
BIS M32  Intermediate Access 1
CIS 162 MS Office Troubleshooting &
Problem Solving 3
CIS 164 Introduction to User Support 3
COM 287 Effective Listening 3
MAN 210 Introduction to Project Management _ 3
TOTAL 14

continued next column

THIRD QUARTER

BIS M70  Introduction to Internet 1
BIS M71  Intermediate Internet 1
CIs 264 A+ Certification 3
CIS 230 Computer Networks 3
CIS 238 P.C. Installation Management 3
BIS 202 Online Customer Service 3

TOTAL 14

Human Resource Management

(18 Total Credit Hours)

This certificate provides the opportunity to develop and
refine human resources skills. The curriculum covers laws
and regulations related to employment, implications of
decisions and their effect on employee motivation as well
as the major functional areas of Human Resource Manage-
ment. Also addresses human resources applications in
benefits, training and development, recruitment and selec-
tion, compensation, performance planning, discipline and
labor relations.

Credit
Course & Title Hours
MAN 237 Human Resource Management 3
MAN 238 Human Resource Management Applications 3
MAN 225 Human Relations & Organizational Behavior 3

or
230 Motivational Concepts & Applications 1

231 Leadership in Work Groups 1

232 The Organizational System 1

FIN 260 Employee Benefits 3
COM 235 Principles of Interviewing 3
TOTAL 15

Java Enterprise Development

(23-29 Total Credit Hours)

The Java Enterprise certificate is designed for professional
programmers who need to learn to develop applicationsin
a Java Enterprise environment. This certificate focuses on
designing and deploying enterprise application using Java
related technologies.

Credit
Course & Title Hours
FIRST QUARTER
CIS 112 Object-oriented Concepts 3
or
113 Object-oriented Design 4
CIS 266 Client/Server Database 4
or
265 Database Management Systems _ 3
TOTAL -8
SECOND QUARTER
CIS 283 Advanced Java 4
or
280 Java | 8
and
281 Java ll
CIS 285 Web Application Development withJava __ 4
TOTAL 8-12
THIRD QUARTER
CIS 286 Enterprise Java 4
CIS 288 Java Enterprise Development Final Project _ 5
TOTAL 9



Software Applications

for the Professional

(21 Total Credit Hours)

This certificate provides office workers, managers, profes-
sionals, and those interested in acquiring knowledge for
personal use the opportunity to develop and refine their
skills in a variety of current software common in today’s
work environments. Software applications included are
word processing, spreadsheet, database, business presenta-
tions, desktop publishing, and Internet browser.

Course & Title
FIRST QUARTER

BIS M61  Introduction to Word

BIS M62  Intermediate Word

BIS M51  Introduction to PowerPoint
BIS M52  Intermediate PowerPoint
BIS M70 Introduction to the Internet
BIS M71  Intermediate Internet

BIS M41  Introduction to Excel

BIS M42  Intermediate Excel

BIS M31  Introduction to Access

BIS M32 Intermediate Access

TOTAL
SECOND QUARTER

BIS M21  Introduction to Desktop Publishing
BIS M22  Intermediate Desktop Publishing
BIS M53  Advanced PowerPoint

BIS M63  Advanced Word

BIS M64  Expert Word

BIS M43 Advanced Excel

BIS M44  Expert Excel

BIS M33  Advanced Access

BIS M34  Expert Access

BIS 172 Integrated Solutions

N
I—“MI—‘I—‘I—‘I—‘HI—‘I—‘HI—‘ O‘I—‘I—‘I—‘I—‘I—‘I—‘I—‘I—‘I—‘I—‘

TOTAL

Web Authoring

(36 Total Credit Hours)

This certificate uses web wizards and authoring tools such as
FrontPage and Composer to develop web sites for individuals
and small businesses with non-programming skills. Certificate
focuses on authoring software such as FrontPage, Hypertext
Markup Language, JavaScript, Vector Graphics, and Multime-
dia Scripting Languages.

Credit

Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
BIS M70 Introduction to Internet 1
BIS M71  Intermediate Internet 1
CIS 129 HTML/JavaScript 3
VIS 117 Web Page Design _ 3

TOTAL 11
SECOND QUARTER
BIS 160 Introduction to Word, PowerPoint & Excel 3
CIS 130 Introduction to Web Development 3
VIS 147 Digital Imaging 3
VIS 115 Digital Graphics | _ 3

TOTAL 12
THIRD QUARTER
CIS 131 Intermediate Web Development 3
VIS 265 3D Digital Graphics | 3
MAT 105 Business Mathematics 4
ENG 121 Technical Composition | 3

TOTAL 13

Web Programming

(31-35 Total Credit Hours)

The Web Programming certificate is designed to provide
an individual with state-of-the-art web application devel-
opmentskills. It focuses on designing, writing and deploy-
ing web applications using the latest technologies. It is
designed for experienced programmers to update their
skills and for individuals wishing to make a career change
into the Information Technology field. The certificate will
focus on web application development in a client/server
networked environment.

Credit
Course & Title Hours
FIRST QUARTER
CIS 129 Introduction to HTML/JavaScript 3-4
or
136 HTML
and
137 JavaScript
CIS 130 Introduction to Web Development 3
CIS 265 Database Management Systems 3-4
or
266 Client/Server Database -
TOTAL 9-11
SECOND QUARTER
Visual Basic Track
CIS 131 Intermediate Web Development 3
CIS 147 Visual Basic 3
CIS 284 Client/Server Web Tools 3
TOTAL 9
OR
Java Track
CIS 131 Intermediate Web Development 3
CIS 280 Java | 4
CIS 285 Web Application Development withJava _ 4
TOTAL 11
THIRD QUARTER
CIS 224 Web Server Administrator & Security 4
CIs 223 XML 3
CIS 143 Cold Fusion 3
CIS 144 Perl/CGl _ 3
TOTAL 13



Business Technologies

Software Used in Specific Courses

Internet Explorer

BIS M70 BIS M71
BIS 104 BIS 105
Microsoft Word
BIS 101 BIS M61
BIS 102 BIS M62
BIS 103 BIS M63
BIS M64
Microsoft Access
BIS M31 BIS M33
BIS M32 BIS M34
Microsoft Excel
BIS M41 BIS M43
BIS M42 BIS M44
Microsoft PowerPoint
BIS M51 BIS M52
BIS M53
Microsoft Publisher
BIS M21 BIS M22
Microsoft Project
BIS M81 BIS M82
Microsoft Works
BIS 119 BIS 120
Corel WordPerfect
BIS 223

Microsoft Word,
PowerPoint, & Excel
BIS 160

BIS 161

BIS 162

Microsoft Word,
PowerPoint, Excel &
Access

BIS 172

BIS 215

CIS Software Used in Specific Courses

Windows / DOS /Unix
CIS 107 CIS 225

Windows XP Professional
CIS 108

Active Perl
ClS 144

Cold Fusion
ClS 143

Internet Explorer Admin Kit
CIS 276

JDK

CIS 280 CIS 281
Macromedia Dreamwveaver
CIS 130 ClS131
Macromedia Flash
CIS 134 CIS 138
MCSE Program
Windows 2000
COBOL

Cls 221 CIS 222
Microsoft Access
CIS 265

Microsoft Office
CIS 162

Oracle
CIS 266 CIS 268

Rational Rose or

Rational XDE
CIS 112 CIS 113

Visual Age for Java
CIS 283 CIS 288

Visual Basic
Cls111
CIS 147

Visual C++
CIS 233
CIS 236

Visual InterDev 6.0
ClS 284

WebSphere Studio
CIS 285

CIS 148

CIS 234




Distance Learning
delivers...how and where
YOU want to learn!

Take classes at convenient
neighborhood learning centers
or in the comfort of your own
home. High quality courses,
dedicated faculty, and respon-
sive support services make
Sinclair Distance Learning
the right choice for busy
students.

—Sherry McAndrew, Interim Dean

www.sinclair.edu

Monday-Friday
8:00 a.m. - 5:00 p.m.

Academic Counseling Office Hours:
Walk-incounseling isavailable throughouteach quar-
ter, Monday-Thursday, 8:00 am. - 2:00 p.m. EST;
Friday, 8:00 a.m. - 12:00 noon EST.

These hours may vary during summer.

1-888-226-2457 (toll-free)
(937) 512-2891 (FAX number)

Sherry McAndrew, Interim Dean
(937) 512-2990, Room 14318

Don Smith

Manager, Distance Learning
Technical Support Services
(937) 512-2379, Room 14324

Alice Renner

Interim Coordinator,

Web Course Development Team
(937) 512-2013, Room 14223

Linda PaHud
Coordinator, Distance Learning Services
(937) 512-2694, Room 14321

Sandee Arehart
Distance Services Coordinator
(937) 512-2990, Room 14321

Dodie Munn
Academic Counselor
(937) 512-2990, Room 14321

Robert Rice

Coordinator of Education Programs
(DCI/MEPRC)

(937) 512-3093, Room 14324

John Tomoser
Coordinator, Off-Campus Sites
(937) 512-3262, Room 14321

Distance Learning

http://www.sinclair.edu/distance
Through its Distance Learning pro-
gram, Sinclair Community College
offers convenient alternatives to stu-
dents who want to earn college credit
but who cannot come to the Dayton,
Ohio, campus to attend traditional
on-campus classes. Taking courses in
a distance learning format is a viable
option for students who may have
scheduling conflicts, work or family
commitments; those who are
homebound or live a distance from
campus; or those who would rather
study alone.

Students register for any Distance
Learning course in the same manner
they register for other Sinclair courses:
telephone, online, mail-in, or in-
person registration. The cost for Dis-
tance Learning courses is the same as
for other for credit courses and all
course work must be completed
within the quarter it is taken.

Distance Learning courses are
equivalenttotheir classroom counter-
parts incredit hours, transferability to
other institutions, and fulfilling many
program degree requirements. Dis-
tance Learning courses encompass a
broad range of disciplines across the
college’s curriculum.

The program offers more than 200
courses in a variety of study formats
aswellasafull complementofcourses
at neighborhood learning centers and
via interactive broadcast video.

continued next page
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Transfer Agreements

Capella University

Franklin University

Governors State University

UAW-Ford University Online

University of Cincinnati

University of Phoenix

University of Toledo

For more information, contact Linda PaHud, (937) 512-
2694, linda.pahud@sinclair.edu.

Tips for the Distance Learner

For those who decide to try a distance learning course, it is
recommended that students view a video tape entitled,
“The Emerging Learner.” This video tape contains a series
of nine segments dealing with how to study, how to man-
age time, and how to get the most out of a distance learning
course. This video tape can be obtained by stopping by the
Distance Learning office, Building 14, Room 14318 or call-
ing either (937) 512-2990 or toll free, 888-226-2457.

How to Succeed in Distance
Learning

Distance Learning offers a variety of course delivery for-
mats that expand students’ course options. Courses avail-
ableonline (viathe Internet), and through video tape, print,
or CD-ROM are convenient alternatives for Sinclair stu-
dents. Most students succeed in Distance Learning courses,
but there are some important considerations for students
new to this mode of delivery. Please take a moment to
review this comparison between traditional and Distance
Learning courses.

Traditional Courses Distance Learning Courses

Content

Traditional courses have
specific learning objectives that
the student must master and
synthesize to pass the course.

Courses have the same content as
traditional courses. They differ
only in the delivery format.

Time

Students who succeed in their
courses spend at least two
additional hours each week in
study for each hour of in-class
time. This means a time
commitment of at least nine
hours per week of in-class and
study time for the typical 3
credit hour course.

Is convenient for students who
like to work according to their
own pace and schedule, but the
time commitment necessary to
succeed is the same or more as
for traditional in-class courses.

Structure

Regular class attendance keeps
students on track with their
course work.

Students must have the self-
discipline to keep up with their
work throughout the quarter.

Support
Traditional classes are inher-
ently learning communities in
which students can benefit from
peer support and in-class
discussions. Students also have
ready access to their instructors
if they have questions.

On-line courses have some level
of community activity, but
video/print/CD-ROM formats
do not. D.L. instructors are
accessible via e-mail or phone,
but response time may not be as
immediate.

Distance Learning Course Delivery
Formats

The Distance Learning program offers multiple options for
students — independent study, in-class sections at remote
sites and via television. Independent study formats in-
clude: online (via the Internet), videotape, CD-ROM, and
printed materials. Most of these courses have been devel-
oped by Sinclair faculty.

Although Distance Learning independent study courses
have no scheduled class meeting times, students must meet
specific deadlines established by the instructor, and course
requirements must be completed within the quarter of
course enrollment. This requires motivation and determi-
nation. Students must budget their time appropriately,
keep up with the course requirements and take responsibil-
ity for completing the course by the end of the quarter.
Independent study courses typically take more time than
traditional in-class courses. For example, a three-credit-
hour course would require ten to fifteen hours of study
time per week. Distance Learning can work for students
who have the desire to succeed and who are able to work
independently. Most examinations are conducted on cam-
pus, but if the distance from campus is more than 60 miles,
arrangements can be made through the Distance Learning
office to have examinations proctored at a distant site.

Online Courses

http://www.sinclair.edu/distance

These courses are available on the Internet. Using comput-
erswith modems and Internet access, students can retrieve
information and assignments, send e-mail to the instructor
and fellow students, participate in discussion forums, and
link to other resources. A few online courses combine
videotaped lectures with the Internet format, but most are
offered completely over the Internet. Students without
personal computers and modems may use the computers
located in the Sinclair Teleports.

System Requirements
for Online Courses

The basic hardware, software and access requirements for

all web courses is as follows:

= A Pentium-based computer (or higher) or Macintosh
equivalent

= A 56 kps modem (or higher)

= An Internet account with access to the World Wide Web

= Windows 98 or higher

= Netscape Version 4.5 to 4.77 (versions 4.78 and 6.x are
not supported) or,
= Explorer version 5.0 and 5.5-SP2 (versions 5.5 SP1

and 6.0 are not supported)

= 16 MB RAM (or higher)

= 20-500 MB free hard-disk space

= An e-mail account is recommended

e CD Drive

Some web courses have a higher level of system require-
ments. The courses that need this support are:

« BIS 201 Customer Service

= CIS 110 Program Design & Logic

< DEV 085 Basic Mathematics Il

< DRT 196 Technical Graphics Communication



« EBE 170 Introduction to Cooperative Education/
Internship & Career Skills

= ENG113 English Composition I11

< PTA 116 Movement Science |

e PTA 118 Movement Science I

Students taking these courses need the following:

= A 56 kps modem (or higher)

= An Internet account with access to the World Wide Web

= Windows 98 or higher

= Pentium Il equivalent (or higher) or Macintosh
equivalent

= 64 MB RAM (or higher)

= CD drive 24x (or higher)

= Plugins: Flash, Shockwave, OuickTime, and Windows
Media Player

= Sound card

= Headphones or speakers

= Netscape Version 4.5 to 4.77 (versions 4.78 and 6.x are
not supported)

= Or, Explorer Version 5.0 and 5.5 SP2 (versions 5.5 SP1
and 6.0 are not supported)

NOTE: Sinclair has two state-of-the-art Teleports for stu-
dents to use for web course work. These Teleports are
located in Rooms 11346 and 13223.

Videotape/CD-ROM/Print Based
Courses

Instead of attending courses in a classroom on campus,
students enrolled in these independent study courses can
get course lectures in the form of videotapes or print based
copy. The CD-ROM is a tutorial format. All materials for
any of these courses can be purchased from the Sinclair
Tartan Campus Store.

Televised Classes (Interactive)

By using audio, video, computers and other technologies,
students are brought together from various sites in a live,
interactive virtual classroom presentation that encourages
active participation and exchange of informationand ideas.
The instructor teaches the course on campus at Sinclair
from a state-of-the-art electronic classroom. The course is
transmitted live to off-campus sites equipped with a spe-
cial receiver antenna, a classroom monitor, and a tele-
phone. Students in off-site locations can see and talk to the
instructor and their fellow students in the campus class.
They also take tests at the off-campus site.

These courses are ideal for studentswho have the desire
to obtain college credit, but do not have the time to drive to
Sinclair’s downtown campus. Courses are delivered live to
area high schools, Wright-Patterson Air Force Base, busi-
nesses, career centers, and other sites located throughout
the Miami Valley and beyond.

Neighborhood Center Classes

Students attend college for many reasons: to pursue a
degree, to update their knowledge and enhance career
advancement opportunities, or simply to take courses for
personal enrichment. Sinclair’s off-campus credit centers
are a convenient alternative for busy students. Classes are
taught by full- and part-time faculty at the following loca-

tions throughout the Miami Valley:
continued next column

Butler High School
600 North Dixie Drive
Vandalia, OH

Centerville High School
500 East Franklin Street
Centerville, OH

Dwight L. Barnes Community and Continuing Educa-
tion Center

3700 Far Hills Avenue

Kettering, OH

Kettering Fairmont High School
3301 Shroyer Road
Kettering, OH

Miami Valley Career Technical Center
6800 Hoke Road
Clayton, OH

Miami Valley Research Park
1900 Founders Drive
Dayton, OH

Miamisburg High School
1860 Belvo Road
Miamisburg, OH

Northmont High School
4916 West National Road
Dayton, OH

Wayne High School
5400 Chambersburg Road
Huber Heights, OH

Wright-Patterson Air Force Base
(All classes are held in areas B and C)

Textbooks by Mail

Students may purchase all the textbooks and related mate-
rials needed to take a course or complete a degree by
contacting the Sinclair Tartan Campus Store at their web
site: tartanstore.sinclair.edu. All orders will be shipped
directly to the student for a small fee at the address re-
guested. Please allow 2-4 weeks for delivery.

Dayton Correctional Institution
and Montgomery Education and
Pre-Release Center

Distance Learning coordinates all advanced job training
program offerings at the Dayton Correctional Institution
(DCI) located at 4104 Germantown Pike and the Montgom-
ery Education and Pre-Release Center (MEPRC) at 1901
South Gettysburg Avenue. These programs are offered
through the Ohio Penal Education Consortium, whichisan
organization made up of all colleges and universities that
are under contract with the Ohio Department of Rehabili-
tation and Correction to provide advanced job training to
inmates. Sinclair maintains a satellite office at both prison
facilities. Also, a job training coordinator provides addi-
tional information to other colleges and universities at both
the state and national levels concerning distance learning
and provides a medium for inmates to obtain information
abouttherealistic opportunities concerning distance learn-
ing options while incarcerated.



Liberal Arts & Sciences
Degree

Associate of Arts

(94 Total Credit Hours)
Below are the degree course requirements listed by catego-
riesand the delivery mode to complete this Associate of Arts
degree in Liberal Arts & Sciences. The program is designed
to transfer to four-year institutions and completes the first
two years of a four-year degree program. In order to assure
transfer to any Ohio public institution, students must com-
plete requirements of the Ohio Transfer Module (marked by
“TM”) as part of the Associate of Arts degree. The Transfer
Module equals 54-60 quarter credit hours.

For more detailed information, refer to the Liberal Arts
& Sciences section of the Sinclair Community College
catalog for additional information about transferring to a
four-year institution. Or, students may want to talk with an
academic counselor in the Liberal Arts & Sciences division.
Counselors are located in Room 6120 and/or can also be
reached by calling (937) 512-5134.

DELIVERY METHODS (not every course is available
in each of these formats and students can mix and
match these methods as needed):

DL Distance Learning (Internet, videotape or print-
based) (937) 512-2990 or 1-888-226-2457 toll-
free, Room 14321

CWW College Without Walls, (937) 512-2791, Room 6130

| Independent Study (available through the indi-
vidual departments)

NOTES:

= The Natural & Physical Science sequence is not
available via distance due to hands-on lab
requirements. Those credits can be transferred back
to Sinclair from an accredited institution or taken in
the classroom at Sinclair Community College.

= All English and/or Mathematics courses have
prerequisites and require either a placement test
score or transferable ENG/MAT credits from
another accredited institution.

= —*:Will accept as transfer credit from another
accredited institution or students may take the courses
in the classroom at Sinclair Community College.

= —** These courses have an on-campus lab
requirement. Only the lecture portion of these
courses is available through Distance Learning.

Cr.  Delivery Transfer

Course Number / Title Hrs. Mode  Module (TM)
l. English - 9 hours required
ENG 111 English Composition | 3 DL ™ &

A.A. Degree
ENG 112 English Composition Il 3 DL ™
ENG 113 English Composition 111 3 DL ™

I1. Math - 3 hours minimum required (Choose one math

course to fulfill the Transfer Module.)

MAT 108 Mathematics & the Modern World 3 cww T™

MAT 116 College Algebra 5 cww T™
continued next column
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Cr.  Delivery Transfer

Course Number / Title Hrs. Mode  Module (TM)
MAT 117 Trigonometry 4 CWW T™M
MAT 122 Statistics | 4 cww T™
MAT 151 Introduction to Mathematical Modeling 3 | ™
MAT 201 Calculus & Analytical Geometry | 5 cww T™
MAT 202 Calculus & Analytical Geometry Il 5 cww T™
MAT 203 Calculus & Analytical Geometry IIl 5 cww T™
MAT 204 Calculus & Analytical Geometry IV 5 cww T™
MAT 215 Differential Equations 5 cww T™
MAT 216 Elements of Linear Algebra 4 cww T™
MAT 218 Calculus for Business & Economics 5 CWW TM

111. Natural and Physical Science Series - 12 credit hours
(Courses must be taken as a sequence in the same disci-
pline and with required labs.)

Astronomy
AST 111/ Introduction to Astronomy 4 — TM
117 (lab)
AST 112/The Solar System 4 —* TM
118 (lab)
AST 113/ Stars, Galaxies & Cosmology 4 —* TM
119 (lab)
Biology
BIO 111/ General Biology | 4 — TM
117 (lab)
BIO 112/ General Biology Il 4 — TM
118 (lab)
BIO 113/ General Biology IlI 4 — TM
119 (lab)
OR
BIO 225/Ecology 4 —* TM
226 (lab)
BIO 235/Introduction to Genetics 4 — TM
236 (lab)
BIO 240/Field & Botany 4 —* TIM
246 (lab)
Chemistry
CHE 141/College Chemistry | 4 —F TM
147 (lab)
CHE 142/College Chemistry I 4 —F TM
148 (lab)
CHE 143/College Chemistry 111 4 — TM
149 (lab)
OR
CHE 151/General Chemistry | 5 —* T™M
157 (lab)
CHE 152/General Chemistry Il 5 —* TM
158 (lab)
CHE 153/General Chemistry Il 5 —* TM
159 (lab)
OR
CHE 201/0Organic Chemistry | 5 —* TM
207 (lab)
CHE 202/0rganic Chemistry Il 5 — TM
208 (lab)
CHE 203/0rganic Chemistry Il 5 —* TM
209 (lab)
Geology
GLG 141/General Geology | 4 — TM
147 (lab)
GLG 142/General Geology Il 4 — TM
148 (lab)
GLG 143/General Geology 11 4 — TM
149 (lab)
GLG 144 Geological Field Trips 4 —F TM
Physics
PHY 100/Introduction to Physics 4 DL** ™
110 (lab)
PHY 104/ Sound, Light & Modern Physics 4 DL** ™
119 (lab)

continued next page



Course Number / Title
AST 101/Survey of Astronomy
107 (lab)
OR
PHY 141/lab College Physics |
PHY 142/1ab College Physics |1
PHY 143/lab College Physics Il
OR
PHY 151 Mechanical Universe |
PHY 152 Mechanical Universe Il
PHY 153 Mechanical Universe Il
OR
PHY 201/General Physics |
207 (lab)
PHY 202/General Physics Il
208 (lab)
PHY 203/General Physics 111
209 (lab)
PHY 204 General Physics IV

Cr.  Delivery Transfer

Hrs. Mode
4 DL**
4 R
4 *
4 R
4 R
4 - %
4 ___*
6 J—
6 P
6 P
4 ___*

Module (TM)
™

™
™
™

™
™
™
™
™
™

™

IV. Social and Behavioral Sciences - 15 credit hours (9
hours needed to fulfill the Transfer Module and 6 addi-
tional hours for the A.A. degree.) Choose courses from at

least two areas listed below.
Economics

ECO 201 Principles of Economics |

ECO 202 Principles of Economics Il

ECO 203 Principles of Economics Il
Geography

GEO 101 Physical Geography

GEO 102 Human Geography

GEO 201 World Regional Geography |
GEO 202 World Regional Geography Il
Political Science

PLS 101 American Federal Government |
PLS 102 American Federal Government Il
PLS 103 State Government

PLS 104 Urban Government

PLS 200 Political Life, Systems & Issues
PLS 201 International Relations |
Psychology

PSY 119 General Psychology

PSY 121 General Psychology |

PSY 122 General Psychology Il

PSY 205 Child Development

PSY 206 Adolescent & Adult Psychology
PSY 207 Psychology of Aging

PSY 208 Life Span & Human Development
PSY 217 Abnormal Psychology

PSY 225 Social Psychology

PSY 228 Psychology in the Work Place
Sociology

SOC 111 General Sociology |

SOC 112 General Sociology Il

SOC 120 General Sociology

SOC 145 Comparing Cultures

SOC 160 Social Patterns in Aging

SOC 205 Social Problems

SOC 208 The Urban Environment

SOC 215 Cultural Diversity

SOC 226 Criminology

DL
DL

w w

cww
cww
Cww

W w w w

Cww
cww
cww
cww
cww

W W wwww

DL
DL
DL
DL
DL
DL
DL
DL
cww
Ccww

AP D OOOWOWWEWWOC

DL
DL
DL
DL
cww
DL
cww
DL
Cww

W bhs Wb Wwwoww

™
™
™

™
™
™
™

™
™
™
™
™
™

™
™
™
™
™
™
™
™
™
™

™
™
™
™
™
™
™
™
™
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Course Number / Title

Cr.
Hrs. Mode

Delivery Transfer
Module (TM)

V. Arts & Humanities - 15 credit hours (9 hours needed to
fulfill the Transfer Module; 6 additional hours for the
A.A. degree.) Choose courses from at least two areas

listed below.
Art
ART 101 Art Appreciation |
and
102 Art Appreciation I

(Must take both courses concurrently)

ART 125 African Art
ART 231 Art of Ancient World

ART 232 Art of Medieval & Renaissance Worlds

ART 233 Art of Modern World

ART 235 History of Photography

ART 236 History of Women Artists
Dance

DAN 155 Dance History

DAN 157 Dance Appreciation

History

HIS 101 U.S. History I: 1607 to 1815

HIS 102 U.S. History II: 1815 to 1919
HIS 103 U.S. History I11: 1919 to present
HIS 111 Western Civilization I: 0 to 1300

HIS 112 Western Civilization II: 1300 to 1815
HIS 113 Western Civilization I11: 1815 to present

HIS 105 African-American History

HIS 214 History of Southeast Asia

HIS 215 Survey of African History

HIS 216 Survey of Latin American History
Humanities

HUM 125 The Human Image

HUM 130 Humanity & the Challenge of Technology

HUM 131 The Search for Utopia
HUM 255 People & Religion
Literature

w W W wWwwwwo

w

W W wWwhs Wwwwwww

W w w w

LIT 201 Survey of English Literature: 0-1660 3
LIT 202 Survey of English Literature: 1660 -1832 3
LIT 203 Survey of English Literature:1832 — present 3

LIT 211 Survey of American Literature |
LIT 212 Middle American Literature Il
LIT 217 Images of Women in Literature
LIT 227 Introduction to Shakespeare

LIT 230 Great Books of the Western World

LIT 234 Literature of Africa, Asia & Latin America

Music

MUS 115 Music Appreciation

MUS 131 Survey of Musical Styles |
MUS 132 Survey of Musical Styles |1
MUS 133 Survey of Musical Styles I
Philosophy

PHI 204 Great Books: Philosophy
PHI 205 Introduction to Philosophy
PHI 206 Personal Ethics
Religion

REL 111 Eastern Religions

REL 112 Western Religions

REL 135 American Religious Movements
Theatre

THE 105 Introduction to Theatre
THE 201 History of Theatre |

THE 202 History of Theatre I

THE 203 History of Theatre 111

3

3
3
3
3
3

W W w w

w

w

W w w w

DL TM
DL TM
cWw ™
cww M
cWw ™
DL TM
DL TM
[ ™
[ ™
DL TM
DL TM
DL TM
DL TM
DL TM
DL TM
cWw ™
DL TM
cWw ™
cwWw ™
DL TM
DL TM
cWW ™
CWW ™
cWW ™
cww M
cww M
CWW ™
cWW ™
[ ™
[ ™
cWW ™
cww ™
— ™
— ™
— ™
— ™
— ™
cwWw  TM
cWw ™
cWw ™
cWw ™
cWwW ™
— ™
[ ™
[ ™
[ ™
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Course Number / Title Hrs. Mode
VI. Communication - 3 hours required

COM 206 Interpersonal Communication 3 Cww
COM 211 Effective Speaking | 3 Cww
COM 225 Small Group Communication 3 =
VII. Computer Competency - 3 hours required

CIS

BIS

BIS

CHE

MAT

Cr.

111 Introduction to Computer Programming 3
119 P.C. Applications: MS Works 3

160 Introduction to Word, PowerPoint & Excel 3

152/ General Chemistry Il 5
158 (lab)
220 Statistics 11 4

VIII. Multicultural — 3 hours required

Delivery Transfer

DL

DL

DL

cww
cww
cww

Cww
cww
Cww
DL
DL

GEO 102 Human Geography 3
GEO 201 World Regional Geography | 3
GEO 202 World Regional Geography Il 3
LIT 217 Images of Women in Literature 3
LIT 234 Literature of Africa, Asia & Latin America 3
PLS 200 Political Life, Systems & Issues 3
PSY 225 Social Psychology 4
SOC 145 Comparing Cultures 3
SOC 215 Cultural Diversity 4
IX. Freshman Experience — 2 hours required
ASE 101 LAS Freshman Experience 2

DL

Module (TM)

AA.
Degree Only
AA.
Degree Only
AA.
Degree Only

AA.
Degree Only
AA
Degree Only
AA.
Degree Only
AA.
Degree Only
AA
Degree Only

™
™
™
™
™
™
™
™
™

X. Electives for A.A. Degree - 31 hours required
Mathematics

MAT

MAT
MAT

132 Technical Mathematics I 5

133 Technical Mathematics Il1 5
134 Technical Mathematics IV 5

Natural & Physical Sciences

BIO
BIO

BIO

BIO

BIO

CHE

CHE

CHE

104 HIV/AIDS 3
141/ Principles of Anatomy & Physiology | 4
147 (lab) 4
142/ Principles of Anatomy & Physiology |1
148 (lab) 4
143/ Principles of Anatomy & Physiology 111
149 (lab) 4
205/ Microbiology 4
206 (lab)

120/ Introduction to Chemistry 4
126 (lab)

121/Introduction to Organic Chemistry
127 (lab)

122/ Introduction to Biochemistry 4
128 (lab)

S

Social & Behavioral Sciences

AFR
AFR
FIN
PSY
PSY
PSY
PSY
PSY
PSY
PSY
PSY
SoC
SoC
SOC

106

111 African-American Studies |
112 African-American Studies I
215 Corporation Finance

160 African-American Psychology
218 Principles of Counseling

223 Cognitive Psychology

228 Psychology in the Work Place
229 Work Group Dynamics

235 Research Methods for Social Sciences
236 Behavioral Science Statistics
242 Educational Psychology

115 Today’s Changing Family

117 Popular Culture

125 Drug Implications

W Wb bbb OPEEPEPRELOLWWW

cww

cww
Ccww

DL**

Cww
cww
Ccww
cww
Cww
cww
cww

cww
cww
cww
DL

*

Cww

AA.
Degree Only

™

™
™

™

continued next column

Cr.  Delivery Transfer

Course Number / Title Hrs. Mode  Module (TM)
SOC 130 Family Violence 3 DL

SOC 209 Futuristics: Life Experiences in the Future 3 —*

SOC 210 Rural Communities 3 DL

SOC 216 Human Sexuality | 3 Cww

SOC 225 Juvenile Delinquency 3 DL

SOC 227 Probation & Parole 3 DL

SOC 235 African-American Family 3 =

Arts & Humanities

ART __ AnyArtcourse 3 DL (some) TM (some)
DAN __ Any Dance course 3 = TM (some)

EGR/ 132 Connecting Technology & Our Lives 3~ —*
HUM

LIT 236 African-American Literature

LIT 238 Appalachian Literature

MUS __ Any Music course

PHI 207 Logic

THE __ Any Theater course

Other Electives

ACC 111 Accounting. Principles |

ACC 112 Accounting. Principles Il

ACC 113 Accounting Principles Il

COM ____ Any Communications course

JOU 101 Journalism |

JOU 102 Journalism I

LAW 101 Business Law |

LAW 102 Business Law Il

MAC 111 Beginning American Sign Language |

MAC 112 Beginning American Sign Language Il

MAC 113 Beginning American Sign Language I11

MAC 131 Intermediate American Sign Language |

MAC 132 Intermediate American Sign Language 11

MAC 133 Intermediate American Sign Language Il1

MAN 105 Introduction to Business

MAN 205 Principles of Management

MRK 201 Marketing |

MRK 202 Marketing Il

Modern Languages

FRE 101 Elementary French |

FRE 102 Elementary French Il

FRE 103 Elementary French Il

FRE 201 Intermediate French |

FRE 202 Intermediate French Il

FRE 203 Intermediate French Ill

GER 101 Elementary German |

GER 102 Elementary German Il

GER 103 Elementary German Ill

SPA 101 Elementary Spanish |

SPA 102 Elementary Spanish 1|

SPA 103 Elementary Spanish Il

SPA 201 Intermediate Spanish |

SPA 202 Intermediate Spanish Il

SPA 203 Intermediate Spanish Il

Physical Education

PED 200 First Aid & Safety

PED 208 CPR 1 —_—

PED ___ Any Activity Course 1 —

NOTES:

= A maximum of two hours of PED may be applied to the A.A.
degree.

= In addition to the courses listed above, any course on the
Transfer Module (TM) list that is not used to meet the TM
requirements may be used as an elective.

= Substitutions to the electives listed above may only be made
with the permission of the academic counselor or dean of
Liberal Arts & Sciences, Room 6121 or at (937) 512-5134.

TM (some)

W www w
|>(»

| TM (some)

DL

DL

DL

CWW (select courses)
Cww

cww

DL

W W WWwbHs PP WWWWWWWWWWwW
‘:(—

W W WWWwWwWwWwwWwwwwwww
|>(-

N
|>(-

continued next page



Business Administration
Degree

Associate of Science

(98 Total Credit Hours)

Listed below are the degree course requirements and the
delivery mode to complete an Associate of Science degree
in Business Administration. The program is designed to
transfer to four-year institutions and completes the first
two years of a four-year degree program by providing the
basic core of business and general education requirements.
Please refer to the Business Technologies section of the
Sinclair Community College catalog for additional infor-
mation about transferring to a four-year institution. Other
degree programs in the Business Technologies division
may also be completed through a combination of distance
learning courses and other independent study options.
Students who have questions regarding their academic pro-
gram or if they want to apply transfer credits previously earned
at another institution to this degree program, it is strongly
recommended that they first contact an academic counselor in
the Business Technologies division. Counselors are located in
Room 6131 and can be reached by phone at (937) 512-3054.

DELIVERY METHODS (not every course is available
in each of these formats and students can mix and
match these methods as needed):

DL Distance Learning (Internet, videotape or print-
based) (937) 512-2990 or 1-888-226-2457 toll-
free, Room 14321

CWW College Without Walls, (937) 512-22791, Room 6130

| Independent Study (available through the indi-
vidual departments)

= The Natural & Physical Science sequence is not
available via distance due to hands-on lab
requirements. Those credits can be transferred back
to Sinclair from an accredited institution or taken in
the classroom at Sinclair Community College.

= All English and/or Mathematics courses have
prerequisites and require either a placement test
score or transferable ENG/MAT credits from
another accredited institution.

= * - Will accept as transfer credit from another
accredited institution or students may take in the
classroom at Sinclair Community College.

Required Courses

Cr.  Delivery
Course Number / Title Hrs. Mode
ACC 111 Principles of Accounting |, I, 111 9 DL
112/113
BIS 160 Introduction to Word, PowerPoint & Excel 3 DL
COM 211* Effective Speaking | 3 Ccww
ECO 201 Principles of Economics I, 11, 111 9 DL
202/203
ENG 111 English Composition I, I1, Il 9 DL
112/113*
MAN 105 Introduction to Business 3 DL
MAT 116* College Algebra 5 Cww
MAT 122* Statistics | 4 cww

continued next column

Cr.  Delivery
Course Number / Title Hrs. Mode
MAT 218* Calculus for Business & Economics 5 Cww
Natural  Biology, Chemistry, Geology or Physics 12 Transfer
Science  (lecture and lab series — must be same from another
Sequence discipline) accredited
I*, 1%, 11* institution

or take on

Sinclair campus

Elective Courses

Humanities Electives*** 9 DL/ 1/ CWW
PSY/SOC Electives*** 9 DL / CWW
General Education Electives*** 18 DL/I1/CWW

**  Course has entry level prerequisite, as noted in the college
bulletin. See course descriptions section.

***  See approved Transfer Module (TM) course listing found in
the college bulletin to satisfy this requirement.

Recommended Elective Courses

Humanities
ART 101 Art Appreciation | 6 DL
and
102 Art Appreciation Il
ART 125 African Art 3 DL
ART 235 History of Photography 3 DL
HIS 101 U.S. History, I, 11, 111 9 DL
102/103
HIS 111 Western Civilization I, I1, Il 9 DL
112/113
HUM 125 The Human Image 3 DL
HUM 130 Humanity & the Challenge of 3 DL
Technology
Psychology/Sociology
PSY 119 General Psychology 5 DL
PSY 121 General Psychology | 6 DL
and
122 General Psychology Il
SOC 111 General Sociology | 6 DL
and

112 General Sociology Il
General Education

ART 236 History of Women Avrtists 3 DL
ART 263 Business of Art 3 DL
BIO 104 HIV/AIDS 3 DL
ENG 121 Technical Composition | 3 DL
ENG 131 Business Communications | 3 DL
ENG 245 Introduction to Linguistics 3 Ccww
HIS 106 Civil Rights Era in the U.S. 3 DL
HIS 140 The Civil War 3 DL
HIS 214 History of Southeast Asia 3 DL
HUM 135 Environmental Ethics 3 DL
MUS 125 History of Rock Music 3 DL
PHI 207 Logic 3 cww
PHI 209 Business Ethics 3 cww
PSY 126 Stress Management 3 DL
PSY 135 Living with Loss, Death & Grief 3 DL
PSY 141 Love & Personal Growth 3 DL
PSY 205 Child Development 4 DL
PSY 206 Adolescent & Adult Psychology 4 DL
PSY 207 Psychology of Aging 3 DL
PSY 208 Life Span of Human Development 5 DL
PSY 217 Abnormal Psychology 4 DL
SOC 115 Today’s Changing Family 4 DL
SOC 130 Family Violence 3 DL
SOC 145 Comparing Cultures 3 DL
SOC 210 Rural Communities 3 DL
SOC 215 Cultural Diversity 4 DL
SOC 225 Juvenile Delinquency 3 DL
SOC 227 Probation & Parole 3 DL



Certificate Program

Software Applications

for the Professional

(21 Total Credit Hours)

Listed below are the degree requirements and the delivery
modes available to complete the certificate program in
Software Applications for the Professional. This certificate
is designed for office workers, managers, professionalsand
those personally interested in developing and refining
their skills in a variety of current software used in today's
work environment. Software applications included are
word processing, spreadsheet, database, business presen-
tations, desktop publishing and Internet browser.

Each of these modules* requires that students have
access to a computer with Office XP 2002 to complete all
assignments/tests.

* M21 & M22require Microsoft Publisher 2002; this is not part of
the Office XP Suite.
Credit Delivery

Course & Title Hours Mode
BIS M21 Introduction to Desktop Publishing 1  Online
BIS M22 Intermediate Desktop Publishing 1  Online
BIS Ma31 Introduction to Access 1 Online
BIS M32 Intermediate Access 1 Online
BIS M33 Advanced Access 1 Online
BIS M34 Expert Access 1  Online
BIS M41 Introduction to Excel 1 Online
BIS M42 Intermediate Excel 1 Online
BIS M43 Advanced Excel 1 Online
BIS M44 Expert Excel 1  Online
BIS M51 Introduction to PowerPoint 1 Online
BIS M52 Intermediate PowerPoint 1 Online
BIS M53 Advanced PowerPoint 1 Online
BIS M61 Introduction to Word 1 Online
BIS M62 Intermediate Word 1 Online
BIS M63 Advanced Word 1 Online
BIS M64 Expert Word 1 Online
BIS M70 Introduction to the Internet 1 Online
BIS M71 Intermediate Internet 1 Online
BIS 172 Integrated Solutions 2 Online
TOTAL 1

Is Distance Learning for Me?

Although Distance Learning delivery modes are a conve-
nient and flexible way to take courses and complete a
degree, this often is not necessarily suited to all students’
learning styles or needs. Some students find it difficult to
study independently and need the continued contact with
the instructor and students, as found in the classroom. The
Distance Learning division strongly recommends that stu-
dents learn more about what is required in a distance
learning mode, that they talk with a counselor and take the
following shortquizto find outif Distance Learning courses
fit their circumstances and learning style. Circle one an-
swer and score as directed:

I. My need to take this course now is:
a. High — | need it immediately for degree, job, or other
important reason.
b.Moderate - I could take it on campus later or substitute
another course.
c. Low - It’s a personal interest that could be postponed.

2. Feeling that | am part of a class is:
a. Not particularly necessary to me.
b.Somewhat important to me.

c. Very important to me.

3. 1 would classify myself as someone who:
a. Often gets things done ahead of time.
b. Needs reminding to get things done on time.
c. Puts things off until the last minute.

4. Classroom discussion is:
a. Rarely helpful to me.
b.Sometimes helpful to me.
c¢. Almost always helpful to me.

5.When an instructor hands out direction for an assign-
ment, | usually:
a. Figure out the instructions myself.
b.Try to follow the directions on my own, then ask for
help as needed.
¢. Have the instructions explained to me.

6. 1 need faculty comments on my assignments:
a. Within a few weeks, so | can review what | did.
b.Within a few days, or | forget what | did.
c. Right away, or | get very frustrated.

7. Considering my professional and personal schedule, the
amount of time | have to work on a Distance Learning
course is:

a. More than enough for a campus class or a Distance
Learning course.

b.The same as for a class on campus.

c. Less than for a class on campus.

8. When | am asked to use VCRs, computers, voice mail, or
other technologies new to me:
a. | look forward to learning new skills.
b. I feel apprehensive, but try anyway.
c. | put it off or try to avoid it.

9. As a reader, | would classify myself as:
a. Good - | usually understand the text without help.
b. Average — | sometimes need help to understand the text.
c. Slower than average.

10.If I have to go to campus to take exams or complete work:
a. | can go to campus any time.
b.1 may miss some lab assignments or exam deadlines if
campus labs are not open evenings and weekends.
c. I will have difficulty getting to the campus, even in the
evenings and on weekends.

Scoring

Add 3 points for each “a” circled, 2 points for each “b”, and
1 point for each “c.” If you scored 20 or over, a Distance
Learning is a real possibility for you. If you scored between
15and 20, Distance Learning courses may work for you, but
you may need to make a few adjustments in your schedule
and study habits to succeed. If you scored 14 or less,
Distance Learning may not currently be the best alterna-
tive. Talk to your counselor.



As our economy and work
force continue to change
dramatically at increasingly
rapid rates, businesses must
make a greater investment in
advanced technology, improve
their processes and hire more
educated workers. That’s
where Sinclair’s Engineering
& Industrial Technologies
division comes in. We’ve
developed innovative pro-
grams and initiatives, de-
signed new facilities and used
a modular approach to in-
struction—to ensure that
you’re one of the most sought
after and successful profes-
sionals in your chosen field.
—Dr. George Sehi, Dean

www.sinclair.edu

Monday-Thursday
8:00a.m. - 7:00 p.m.
Friday

8:00 am. - 5:00 p.m.

Academic Counseling Office Hours:

Note: Please call to make anappointmenttoensure that
acounselor is available.
These hours may vary each quarter.

Dr. George Sehi, Dean
(937) 512-2918, Room 3133

Karen Blake
Academic Counselor
(937) 512-2282, Room 3142

Anna Ranard
Academic Counselor
(937) 512-2282, Room 3142

Deborah A. Shuler
Coordinator, Special Projects
(937) 512-5342, Room 11243

Architectural Technology

Civil Engineering Technology

Industrial Design & Graphic
Technology

Surveying

Albert Wahle, Chairperson

(937) 512-2183, Room 11426

Automotive Technology

Automotive Service Educational
Program (ASEP)

Chrysler Dealer Apprenticeship
Program (CAP)

American Honda Certificate Program

Ford Maintenance & Light Repair
Certificate

Automotive High Performance
Certificate

Stephen Ash, Chairperson

(937) 512-3242, Room 20244

Aviation Technology/Automation &
Control Technology

Steven Harper, Chairperson

(937) 512-4134, Room 3134

Industrial Engineering Technology

Manufacturing Engineering
Technology

Plastics & Composites Engineering
Technology

David Meyer, Chairperson

(937) 512-2311, Room 13210

Electronics & Computer
Engineering Technology
Electrical & Electronics Repair
Technology
Surinder Jain, Chairperson
(937) 512-2570, Room 3134

Engineering Science (University Parallel)

Mechanical Engineering Technology

Quality Engineering Technology
Light & Commercial HVAC Service

James Eller, Chairperson

(937) 512-2242, Room 3134

Fire Science Technology

Safety Engineering Technology

Environmental Engineering
Technology

Dr. Nicholas Scambilis, Chairperson

(937) 512-3242, Room 20244

Tooling & Machining Technology
Tool & Die Technology

Tooling & Machining (Step Il Project)
Gene Chambers, Chairperson

(937) 512-2570, Room 3134

Grade Report Process
Changed

In an effort to provide more conve-
nient and secure access to grades
while reducing production costs to
students, Sinclair does not mail grade
reports automatically to students.
Grades are mailed to students only
upon request through the grade tele-
phone reporting system.

Student grades are available by
telephone and on the web on the
Wednesday after theend ofeach quar-
ter for a period of six weeks. Begin-
ning 8:00 a.m., students will be able to
call 1-800-613-9516, 24 hours a day
from anywhere in the U.S. Grades are
also available on the web at http://
www.sinclair.edu/departments/
rsr/home.htm. Access to grades has
beenmaintained through the InTouch
information kiosks. Check the quar-
terly class bulletin for details.

Planning the Program

A student is required to complete the
course work for a particular engineer-
ing technology program to earn a de-
gree. Some courses have prerequi-
sites. Others must be taken in special
sequences. Many require completion
of a year sequence in technical math-
ematics and technical physics. A stu-
dent entering these programs from

continued next page
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high school should have completed at least one year of
algebra. Advanced high school mathematics is advisable.
The student who needs development in mathematics will
be required to enroll in a DEV sequence depending on
Skills Assessment results. The student should plan a
course of study with an Engineering & Industrial Tech-
nologies counselor, Room 3142, (937) 512-2282.

Articulation Agreements

Section | + Engineering Science University Parallel

University of Dayton Civil Engineering

Chemical Engineering

Computer Engineering

Electrical Engineering

Mechanical Engineering

MEE - Aeronautical Engineering

Computer Science

Applied Mathematics

Applied Physics

Applied Environmental Chemistry

Engineering

Miami University Engineering Management

(Oxford) Manufacturing Engineering

Ohio Northern University Industrial Technology

Wright State University Biomedical Engineering
Computer Engineering
Electrical Engineering
Human Factors Engineering
Mechanical Engineering
Materials Science/Engineering
Engineering Physics

Kettering University

Section Il + Engineering & Industrial Technologies

University of Cincinnati Architectural Engineering Technology
College of Applied Civil Engineering Technology
Science Construction Management Option

Electronics & Computer Engineering
Technology

Mechanical Engineering Technology

Open Learning Fire Science Technology

Electronics & Computer Engineering
Technology

Industrial Engineering Technology

Manufacturing Engineering Technology

Mechanical Engineering Technolgy

DeVry Institute of Tech. Electronics & Computer Engineering
Technology

Facilities Management

Automotive Engineering Technology

Construction Management

Electrical/Electronics Engineering
Technology

Manufacturing Engineering Technology

Product Design Engineering Technology

Plastics Engineering Technology

Mechanical Engineering Technology

HVACR Engineering Technology

University of S. Colorado Automotive Technology

Miami University Automation & Control Technology
(Middletown) Electronics & Computer Engineering
Technology

Mechanical Engineering Technology

Avrchitectural Engineering Technology

Civil Engineering Technology

Construction Management Option

Industrial Engineering Technology

Manufacturing Engineering
Technology Option

Industrial Design & Graphic Technology

Mechanical Engineering Technology

Electronics & Computer Engineering
Technology

Civil Engineering Technology

Construction Management Option

Electronics & Computer Engineering
Technology

University of Dayton

Ferris State University

Northern Kentucky
University

Purdue University

University of Toledo

High School Outreach Activities

Throughout the year, the Engineering & Industrial Tech-
nologies division supports recruiting activities in the
greater Dayton area high schools. Engineers’ Day is held
each February on the Sinclair campus. This event provides
an opportunity for students to see labs and hear about
different career paths. In June, the division hosts the
Women In Engineering Technologies (WIET) Institute for
high school girls entering grades 11 and 12. This free, two-
week event involves hands-on lab experiences in many
different program areas. For further information regarding
these programs, contact Deborah Shuler at (937) 512-5342.

University Parallel
Transfer Degree
Programs

The student choosing a career in Engineering Science may
select a University Parallel program. The Engineering Sci-
ence (University Parallel, Associate of Science degree) pro-
gram is for the student who plans to transfer to a four-year
college or university for a degree in Engineering Science.
This program is designed to bring an entering student up
tothe level ofathird year university studentin Engineering
Science. Course sequence is designed to transfer the basic
requirements of most universities. The student is strongly
advised to consult the particular school he or she will be
entering as well as a Sinclair academic counselor, before
signing up for different courses. The student who wishes
to earn an associate degree in Engineering Science must
complete the last thirty hours at Sinclair in order to meet
residency requirements. Exceptions to this requirement
must be approved in advance in writing by the dean of
Engineering & Industrial Technologies.
Note: University of Dayton/Sinclair Dual Admission —
Students planning a future in engineering technology
should consider dual admission to Sinclair and the Univer-
sity of Dayton. Students who complete an associate degree
in qualifying engineering & industrial; technologies major
at Sinclair will be assured admissions to a corresponding
program at U.D. with junior level standing. Upon becom-
ing active U.D. students, they will receive an annual one-
third tuition scholarship. Also, student will have access to
some University of Dayton and Sinclair facilities while
attending both institutions. Call (937) 512-2282 for details.
U.T./Sinclair Distance Education program for the Elec-
tronics & Computer Engineering Technology Program.

continued next page



Assoclate of Science

Engineering Science
(104 Total Credit Hours)

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours

FIRST QUARTER

DRT 196 Technical Graphics Communication
ENG 111 English Composition |
MAT 201 Calculus & Analytic Geometry |
PHY 201 General Physics |

TOTAL
SECOND QUARTER
ENG 112 English Composition Il
IET 198 Computer Program Apps. in Technology
MAT 202 Calculus & Analytic Geometry Il
PHY 202 General Physics Il

Social Science Elective*

THIRD QUARTER

TOTAL

CHE 151 General Chemistry |

ENG 113 English Composition 11

MAT 203 Calculus & Analytic Geometry IlI
PHY 203 General Physics 11

TOTAL
FOURTH QUARTER

~Nw o wo DWW w oo, [o20[¢N] WN WO oo 01T w o wo oW ~No o ww

CHE 152 General Chemistry Il
CoOM 211 Effective Speaking |
DRT 198 Introduction to CAD Concepts
MAT 216 Elements of Linear Algebra
MET 260 Engineering Technology Applications
with Computers
TOTAL
FIFTH QUARTER
MET 211 Engineering Mechanics |
MAT 215 Differential Equations
____ ____ Social Science Elective*
___ ___ Humanities Elective*
TOTAL
SIXTH QUARTER
MET 212 Engineering Mechanics Il
_ Social Science Elective*
~___ Humanities Elective*
EGR __ Engineering Elective
TOTAL

*  See page 62.

continued next column

Career Degree
Programs

Many of the Engineering & Industrial Technologies career
programs are transferable to colleges and universities to-
ward the bachelor of applied science, bachelor of engineer-
ing technology or bachelor of technology programs. These
programs also prepare a student for employment in archi-
tectural, automotive, civil construction, industrial design
& graphictechnology, electronics, electromechanical, avia-
tion, environmental engineering, fire science, industrial,
manufacturing, mechanical, plastics and composites, qual-
ity engineering and safety/risk management and tooling
and machining technologies. A graduate will receive an
Associate of Applied Science degree from Sinclair. The
student pursuing adegree that is accredited by a national
accrediting association must meet the association’s re-
quirements for class attendance at Sinclair.

Architectural Technology

(104 Total Credit Hours)

Architectural Technology is designed to develop student
skills for efficient application of the arts and sciences re-
lated to the building construction industry. Spacious labo-
ratories contain the latest high tech equipment. Emphasis is
on developing architectural drafting skills, both manual
and computer-aided.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours

FIRST QUARTER

ARC 101 Architectural Drafting

ARC 105 Properties of Construction Materials

COM 206 Interpersonal Communication

MAT 131 Technical Mathematics |

MET 198 Personal Computer Applications
in Engineering Technology

TOTAL

SECOND QUARTER

ARC 102 Architectural Detail Drafting

CCT 103 Civil Blueprints & Drafting

DRT 198 Introduction to Computer Aided
Drafting Concepts

ENG 121 Technical Composition |

MAT 132 Technical Mathematics |1

TOTAL
THIRD QUARTER

ARC 103 Architectural 3-D Drafting

ARC 107 Architectural Building Codes
ARC 199 Advanced 2-D CAD

CCT 105 Construction Methods & Materials
ENG 122 Technical Composition Il

PHY 131 Technical Physics |
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TOTAL
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FOURTH QUARTER

ARC 240 Computer Aided Architectural Draftingl 4
CCT 216 Construction Estimating 4
MET 203 Statics 4
_____ ____ Technical Elective 3
ARC __ Architectural Community Elective _ 3
TOTAL 18
FIFTH QUARTER
ARC 211 Building Systems Drafting 5
ARC 241 Computer Aided Architectural Drafting Il 4
MET 207 Strength of Materials 4
_ Social Science Elective* _ 3
TOTAL 16
SIXTH QUARTER
ARC 278 Architectural Technology Capstone 4
CCT 206 Reinforced Concrete Design 4
ARC 270 Architectural Internship 3
ARC __ Architectural Community Elective 3
______ Humanities Elective* _ 3
TOTAL 17

*  See page 62.

Automation & Control
Technology

(109-111 Total Credit Hours)

The Automation & Control Technology program builds
knowledge in the application of electrical and mechanical
skillsfor developing, installing, programming, and trouble-
shooting the complex machinery found in the modern
manufacturing environment.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic

counselor)
Credit
Course & Title Hours
FIRST QUARTER
EER 126 D.C. Circuits 4
EGR 100 Fundamental Mechanical Skills 3
EGR 128 Robotics in CIM systems 4
IET 198 Computer Programming Applications
in Enginering Technology 2
MAT 131 Technical Mathematics | 5
TOTAL 18
SECOND QUARTER
EER 127 A.C. Circuits 4
EGR 252 KAREL Robot Programming 3
ENG 121 Technical Composition | 3
__ __ Humanities Elective* 3
or
EGR 132 Connecting Technology & Our Lives
MAT 132 Technical Mathematics |1 _ 5
TOTAL 18
THIRD QUARTER
EER 128 Discrete Electronics 4
EER 139 Electrical Machinery 4
EGR 220 Machine Vision 3
EGR 257 Handling Tool & TPP Programming 3
ENG 122 Technical Composition Il 3
TOTAL 17

continued next column

FOURTH QUARTER

EER 136 Digital Electronics 3
EER 166 Industrial Machine Wiring & Standards 3
EET 281 Programmable Logic Controllers 3
EGR 217 Fluid Power & Control 3
EGR 244 Automation & Control Devices 3
EGR 261 Engineering Problem Solving UsingC & C++___ 4
TOTAL 19
FIFTH QUARTER
COM __ Communication Elective 3
EGR 251 Robot Controller Diagnostics 3
EGR 254 KAREL Advanced Programming 3
EGR 255 Machine Communication Protocols 3
EGR 115 Human Factors Engineering 3
or
EGR 206 Engineering Technology Economics
or
EGR 208 Engineering Computer Graphics
or
EGR 249 Robotic Application Programming
or
EGR 262 Advanced C Programming Engineering
Applications
or
EGR 270 Engineering Internship
or
MAT 133 Technical Mathematics 111 5
PHY 131 Technical Physics | 4
TOTAL 19-21
SIXTH QUARTER
EGR 215 Control Systems 3
EGR 250 Robot Mechanical Unit Repair 3
EGR 256 Automated Data Acquisition Systems 3
EGR 278 Automated Manufacturing Project 3
____ ___ General Education Elective* 3
or
ENG 113 English Composition 1l
____ ____ Social Science Elective* _ 3
TOTAL 18

* See page 62.

Automotive Technology

(102-105 Total Credit Hours)

Fully accredited by the National Automotive Technicians
Education Foundation, the Associate of Applied Sciencein
Automotive Technology provides training for students
aspiring to become automotive technicians. Training in
automotive management is also presented in the compre-
hensive program. Graduates are finding excellentemploy-
ment opportunities existing in dealerships, independent
services facilities, machine shops and corporate service
franchises. Some graduates may also find employment as
sales representatives, parts managers, service managers
and as automotive instructors.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

continued next page



Credit
Course & Title Hours
FIRST QUARTER
AUT 125 Electrical & Electronic Systems 7
AUT 165 Brake Systems 5
INT 141 Applied Shop Mathematics 3
AUT 102 Dealership Principles for ASEP/CAP** 3
EGR 160 Succeeding in Engineering Technology _ 1
TOTAL 16-19
SECOND QUARTER
AUT 115 Fuel & Emission Systems 7
AUT 108 Engine Systems 5
COM 206 Interpersonal Communication 3
____ ___ General Education Elective* _ 3
TOTAL 18
THIRD QUARTER
AUT 142 Manual Transmissions & Drive Line 5
AUT 146 Heating & Air Conditioning 5
INT 111 Tool & Manufacturing Processes | 3
ENG 121 Technical Composition | 3
MET 198 P.C. Applications in Engineering Tech. __ 2
TOTAL 18
FOURTH QUARTER
AUT 241 Automatic Transmissions 7
AUT 210 Steering, Suspension & Alignment 5
AUT 111 Automotive Management | 3
PSY 229 Work Group Dynamics _ 3
TOTAL 18
FIFTH QUARTER
AUT 245 Performance & Driveability 7
ECO 201 Principles of Economics | 3
ENG 122 Technical Composition Il 3
SRM 211 Industrial Safety | 3
TOTAL 16
SIXTH QUARTER
AUT 215 Automotive Service Operations 10
- Humanities Elective* 3
- Engineering Elective _ 3
TOTAL 16

* See page 62.
** AUT 102 is for General Motors ASEP and Chrysler CAP
students only.

The Automotive Technology program also supports the
General Motors ASEP (Automotive Service Education Pro-
gram), the Chrysler CAP (Chrysler Dealer Apprenticeship
Program) and the American Honda programs. These pro-
grams are two-year associate degree programs in which
students alternate between college training and a paid
dealership work experience. For further information about
these programs contact the department chairperson.

Aviation Technology

(91-95 Total Credit Hours)

This is the primary degree in the Aviation Technology
program which leads to an Associate of Applied Sciencein
Aviation Technology. The student, having completed this
course work, would have the background, skills, and FAA
certificates to either continue on for a bachelor’s degree in
Awviation Science (or related field), or start a flying career as
a pilot with some additional flying ratings.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see Engineering
& Industrial Technologies academic counselor)

continued next column

Course & Title
FIRST QUARTER
ENG 111 English Composition |
or
121 Technical Composition |

MET 198 Personal Computer Applications in
Engineering Technology
MAT 116 College Algebra

or
131 Technical Mathematics |

AVT 105 Orientation to Aviation
AVT 125 Developments in Aviation
TOTAL
SECOND QUARTER
AVT 111 Navigation Science |
AVT 245 Aviation Law
MAT 117 Trigonometry
or
132 Technical Mathematics |1
_ __ Humanities Elective*
TOTAL
THIRD QUARTER
ENG 112 English Composition |1
or
122 Technical Composition Il
PHY 131 Technical Physics |
or
141 College Physics
AVT 119 Meteorology
AVT 238 Aircraft Avionics
AVT 270 Aviation Internship
TOTAL

FOURTH QUARTER

AVT _ AVT Track IZ11/111 Elective
E/ZIT ___ Elective

E/ZIT ___ Elective

E/IT __ Elective

AVT 211 Navigation Science Il

TOTAL
FIFTH QUARTER

AVT _ AVT Track IZ11/111 Elective
AVT 242 Aircraft Accident Investigation
AVT 240 Human Factors in Aviation
___ ___ Social Science Elective*

AVT 206 Aerodynamics

TOTAL
SIXTH QUARTER

COM 206 Interpersonal Communication

AVT 247 Flight Control Systems

AVT __ AVT Track IZ11/111 Elective

AVT 205 Aviation Management

AVT  AVT Track I/11/111 Elective
TOTAL

AVT Track Technical Electives:

Track | Flight

AVT 110 Ground School Primary Flight

AVT 120 Primary Flight

AVT 160 Ground School Instrument

AVT 220 Instrument Flight Training

Track 11 Maintenance

AVT 143 Aircraft Maintenance

AVT 202 Aircraft Pneumatics & Hydraulics
AVT 228 Aircraft Engines

AVT 248 Aircraft Structures

Track 111 Management

AVT 230 Airport Planning & Management
EGR 206 Engineering Technology Economics
MAN 105 Introduction to Business

MRK 225 Sales Fundamentals

*  See page 62.
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Aviation Technology

Maintenance Option

(103-104 Total Credit Hours)

This option under the primary program is designed for
students who have completed Sinclair’s three certificate
Aviation Maintenance Technology program or hold Air-
frame and Powerplant certificates granted by the Federal
Aviation Administration (FAA). This degree program im-
proves the student’s career options in the aviation mainte-
nancetechnology field by expanding onthe student’s funda-
mental knowledge of aviation maintenance, honing critical
thinking skills, and developing management ability.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic

counselor)
Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
or
121 Technical Composition |
MET 198 Personal Computer Applications in
Engineering Technology 2
MAT 116 College Algebra 5
or
131 Technical Mathematics |
AVT 115 Ground Operations & Servicing 3
AVT 112 Performance Calculations 2
TOTAL 15
SECOND QUARTER
AVT 111 Navigation Science | 3
MAT 117 Trigonometry 4
or
132 Technical Mathematics |1 5
AVT 105 Orientation to Aviation** 3
____ ___ Humanities Elective* 3
AVT 117 Fluid Lines & Fittings 3
AVT 245 Aviation Law 3
TOTAL 19-20
THIRD QUARTER
ENG 112 English Composition |1 3
or
122 Technical Composition Il
PHY 141 College Physics | 4
or
131 Technical Physics |
AVT 229 Aircraft Finishes 3
AVT 238 Aircraft Avionics** 3
AVT 119 Meteorology _ 3
TOTAL 16
FOURTH QUARTER
AVT 218 Landing Gear 4
AVT 237 Airframe Inspections 2
AVT 206 Aerodynamics 3
AVT 247 Flight Controls 3
AVT 217 Hydraulics & Pneumatics Systems _ 3
TOTAL 15

continued next column

FIFTH QUARTER

AVT 234 Reciprocating Engines 111

AVT 242 Aircraft Accident Investigation
AVT 219 Turbine Engines

AVT 240 Human Factors in Aviation
____ ___ Social Science Elective*

AVT 125 Developments in Aviation

TOTAL
SIXTH QUARTER

COM 206 Interpersonal Communication
AVT 129 Propellers

AVT 138 Engine Fuel & Fuel Metering
AVT 205 Aviation Management

AVT 270 Aviation Internship

Olw w o1 o1 w OlWwWwwWwhww

TOTAL
* See page 62.
** AVT 105 & 238 are not required for the A & P certification by
the FAA.

Aviation Technology

Professional Pilot & Airway Science
Option

(106-107 Total Credit Hours)

This option under the primary program is designed for
students who want to pursue a career as a professional
pilot. The course and lab work are determined by the
Federal Aviation Administration (FAA). There are mini-

mum flight hours, as well as practical test standards that
students must pass.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
ENG 111 English Composition | 3
or
121 Technical Composition |
MET 198 P. C. Applications in Engineering
Technology 2
MAT 116 College Algebra 5
or
131 Technical Mathematics |
AVT 110 Ground School/Primary Flight 3
AVT  120/124 Primary Flight _ 4
TOTAL 17
SECOND QUARTER
AVT 111 Navigation Science | 3
MAT 117 Trigonometry 5
or
132 Technical Mathematics |1
AVT 105 Orientation to Aviation 3
___ ___ Humanities Elective* 3
AVT 160 Ground School/Instrument 4
AVT 245 Aviation Law 3
TOTAL 21

continued next page



THIRD QUARTER
ENG 112 English Composition Il 3
or
122 Technical Composition Il
PHY 131 Technical Physics |
or
141 College Physics

SN

AVT  220/224 Instrument Flight Training
AVT 238 Aircraft Avionics
AVT 119 Meteorology

TOTAL
FOURTH QUARTER

AVT 250 Commercial Pilot Ground School
AVT  253/263 Commercial Flight

AVT 206 Aerodynamics

AVT 247 Flight Controls

AVT 211 Navigation Science Il

TOTAL
FIFTH QUARTER

AVT 255 Multi-engine Operations

AVT 242 Aircraft Accident Investigation
AVT  256/266 Multi-engine Flight

AVT 240 Human Factors in Aviation
___ ___ Social Science Elective*

AVT 125 Developments in Aviation

TOTAL
SIXTH QUARTER

COM 206 Interpersonal Communication
AVT 258 Instructor Ground

AVT  259/269 Instructor Flight

AVT 205 Aviation Management

AVT 270 Aviation Internship
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TOTAL
*  See page 62.

Civil Engineering Technology

(102 Total Credit Hours)

Civil Engineering Technology is the study of placing struc-
tures on the earth’s surface. The program concentrates on
surveying skills and the understanding of structures
through a strong emphasis on math and science skills. The
program is specifically designed to articulate to four-year
schools of engineering technology in programs such as
architectural engineering technology or construction man-
agement.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER

ARC 138 Architectural Blueprint Reading 3

CCT 102 Basic Construction Surveying 4

COM 206 Interpersonal Communication 3

MAT 131 Technical Mathematics | 5
MET 198 Personal Computer Applications

in Engineering Technology _ 2

TOTAL 17

continued next column

SECOND QUARTER

CCT 103 Civil Construction Blueprints & Drafting
CCT 105 Properties of Construction Materials
MAT 132 Technical Mathematics Il

DRT 198 Introduction to CAD Concepts

ENG 121 Technical Composition |

TOTAL
THIRD QUARTER

CCT 246 Topographic Mapping

CCT 256 Construction Management
CCT 270 Civil Construction Internship
ENG 122 Technical Composition Il
PHY 131 Technical Physics |

TOTAL
FOURTH QUARTER

CCT 216 Construction Estimating

CCT 247 Highway Surveying & Design
MET 203 Statics

PHY 132 Technical Physics Il

Social Science Elective*

TOTAL
FIFTH QUARTER

CCT 203 Subdivision Design

CCT 245 Soil Mechanics

CCT 258 Project Management Techniques
____ ___ Humanities Elective*

MET 207 Strength of Materials

TOTAL
SIXTH QUARTER

CCT 206 Reinforced Concrete Design
CCT 248 Advanced Construction Layout
CCT 278 Civil Construction Capstone
MAT 133 Technical Mathematics 111
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TOTAL
*  See page 62.

Civil Engineering Technology

Construction Management Option

(102-105 Total Credit Hours)

This option in Civil Engineering Technology concentrates
on developing technicians who can work in the construc-
tion process as drafters, surveyors, inspectors or manage-
ment trainees with a curriculum that prepares an indi-
vidual to progress to a management level in the exciting
field of construction.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER

ARC 138 Architectural Blueprint Reading 3

CCT 102 Basic Construction Surveying 4

COM 206 Interpersonal Communication 3

MAT 131 Technical Mathematics | 5
MET 198 Personal Computer Applications in

Engineering Technology _ 2

TOTAL 17

continued next page
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SECOND QUARTER
CCT ___ Civil Track Elective 3-4
CCT 105 Properties of Construction Materials 3
ENG 121 Technical Composition | 3
DRT 198 Introduction to Computer Aided Drafting 2
MAT 132 Technical Mathematics Il 5
TOTAL 16
THIRD QUARTER
CCT __ Civil Track Elective 4
CCT 256 Construction Management 3
CCT 270 Civil Construction Internship 3
ENG 122 Technical Composition Il 3
PHY 131 Technical Physics | 4
TOTAL 17
FOURTH QUARTER
CCT 216 Construction Estimating 4
CCT 240 Construction Law & Specifications 3
CCT ___ Civil Track Elective 3-4
MET 203 Statics 4
____ ____ Social Science Elective* _ 3
TOTAL 17
FIFTH QUARTER
CCT __ Civil Track Elective 4
CCT 245 Soil Mechanics 4
CCT 258 Project Management Techniques 3
MET 207 Strength of Materials 4
____ ___ Humanities Elective* _ 3
TOTAL 18
SIXTH QUARTER
ARC 107 Architectural Building Codes 3
CCT 242 Construction Management Personnel Issues 3
CCT ___ Civil Track Elective 3-4
CCT 278 Civil Construction Capstone 4
SRM 231 OSHA Construction Standards 4
TOTAL 17*

*  See page 62.

Electronics & Computer

Engineering Technology™

(107 Total Credit Hours)

This program provides students with exciting opportunities
to put engineering concepts into practice. The curriculum
balances instruction in theory with hands-on laboratory ap-
plications. A strong background in basics and in-depth study
of advanced topics gives students careers in diversified areas,
suchasdigital systems, microcomputers, programmable logic
controllers, and analog systems. The program is TAC/ABET
accredited and thereby assures quality education in modern
state-of-the-art equipped laboratories and a highly qualified
faculty. Those who wish to further their studies are well
prepared for entry into the best four-year BSEET programs.
Several articulation agreements exist between Sinclair’'s EET
program and four-year colleges and universities.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

continued next column

Credit
Course & Title Hours

FIRST QUARTER

EET 114 Basic Electronic Measurements
EET 121 Electronics Workshop
MET 198 P.C. Applications For Engineering
Technology

MAT 131 Technical Mathematics |
ENG 121 Technical Composition |

TOTAL
SECOND QUARTER
EET 116 Electronics Schematics & Layout
EET 150 Electrical Circuits & Instruments |
MAT 132 Technical Mathematics 11
ENG 122 Technical Composition Il

Social Science Elective**

TOTAL
THIRD QUARTER

EET 155 Electrical Circuits & Instruments Il
EET 259 Programming for Electronics Technology
MAT 133 Technical Mathematics 111
PHY 131 Technical Physics |
__ ___ Humanities Elective**
TOTAL
FOURTH QUARTER
EET 201 Electronics |
EET 205 Electrical Circuits & Instruments 111
EET 231 Digital Logic & Circuits
PHY 132 Technical Physics Il
COM 206 Interpersonal Communication
TOTAL
FIFTH QUARTER
EET 202 Electronics Il
EET 207 Linear Integrated Circuits
EET 251 Digital Systems |
EET 261 Microprocessor/Microcontroller Systems
EET EET Elective***

TOTAL
SIXTH QUARTER
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EET 252 Digital Systems Il

EET 262 Microprocessor Applications

EET 278 Electronics Project

EET __ EET Elective***

_____ General Education Elective** _ 3
TOTAL 18

*  Accredited by the Technology Accreditation Commission of
the Accreditation Board for Engineering & Technology.

** See page 62.

***Approved EET electives:

Credit
Course & Title Hours
EET 226 Electronic Communication Systems | 3
EET 227 Electronic Communication Systems |1 3
EET 264 P.C. Troubleshooting & Repair 3
EET 270 EET Internship 3-6
EET 283 Introduction to Lasers 3
EET 284 Optoelectronics 3
EET 281 Programmable Logic Controllers 3



Electronics & Computer

Engineering Technology*

Telecommunications Option

(104 Total Credit Hours)

This option offers the same basics as EET program and the
first year of study is common to both the programs. Second
year of study is devoted to special areas such as electronics
communications, lasers, fiber opticsand digital communica-
tion. A capstone course challenges students to apply knowl-
edge to build a factory prototype project. There is a great
scope for these graduates in today’s world. The program
assures high quality education in modern state-of-the-art
equipped laboratories taught by qualified faculty.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
EET 114 Basic Electronic Measurements 3
EET 121 Electronics Workshop | 3
ENG 121 Technical Composition | 3
COM 206 Interpersonal Communication 3
MAT 131 Technical Mathematics | 5
TOTAL 17
SECOND QUARTER
EET 150 Electrical Circuits & Instruments | 4
EET 116 Electronics Schematics & Layouts 3
ENG 122 Technical Composition Il 3
MAT 132 Technical Mathematics Il 5
_______ Social Science Elective* _ 3
TOTAL 18

THIRD QUARTER

SIXTH QUARTER

MET 198 P.C. Applications for Engineering
Technology 2
EET 155 Electrical Circuits & Instruments Il 4
EET 259 Programming for Electronics Technology 3
MAT 133 Technical Mathematics 111 5
PHY 131 Technical Physics | 4
TOTAL 18
FOURTH QUARTER
EET 201 Electronics | 4
EET 231 Digital Logic & Circuits 4
PHY 132 Technical Physics |1 4
____ ___ Humanities Elective* 3
____ ___ General Education Elective* _ 3
TOTAL 18
FIFTH QUARTER
EET 207 Linear Integrated Circuits 4
EET 226 Communication Systems | 3
EET 251 Digital Systems | 4
EET 283 Introduction to Lasers 3
EET 284 Optoelectronics 3
TOTAL 17
EET 227 Communication Systems 11 3
EET 261 Microprocessors/Microcontrollers Systems 4
EET 285 Digital Communication 3
EET 287 Telecommunications Project _ 6
TOTAL 16

*  See page 62.

Environmental Engineering
Technology

(104-110 Total Credit Hours)

This program provides a full range of courses which prepares
students for entry level positions in the field of environmental
engineering technology. The curriculum provides background
inenvironmental laws and regulations; site assessments; emer-
gency response to situations involving hazardous chemicals/
wastes; storage, treatment, transportation and disposal of haz-
ardous wastes; sampling and analysis; and remediation. Skills
and knowledge acquired will lead to possible employment in
consulting, industrial and governmental organizations.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see Engineering
& Industrial Technologies academic counselor)

Course & Title
FIRST QUARTER

EVT 120 Environmental Sampling & Analysis 3
EVT 110 Environmental Compliance 3
MAT 131 Technical Mathematics | 5
CHE 131 Technical Chemistry 4
ENG 121 Technical Composition | 3
TOTAL 18
SECOND QUARTER
MET 198 P.C. Applications in Engineering
Technology 2
CHE 121 Introduction to Organic Chemistry 4
MAT 132 Technical Mathematics 11 5
BIO 107 Human Biology 5
ENG 122 Technical Composition Il 3
TOTAL 19
THIRD QUARTER
MAT 133 Technical Mathematics 11 5
EVT 200 Waste Management/Pollution Prevention 4
HUM 135 Environmental Ethics 3
CHE 134 Environmental Chemistry 4
CcCOM 211 Effective Speaking 3
TOTAL 19
FOURTH QUARTER
MAT 122 Statistics 4
PHY 131 Technical Physics 4
SRM 151 OSHA 1910.120 Hazardous Waste Op. 5
_ Track Electives _35
TOTAL 16-18
FIFTH QUARTER
EVT 106 Air Pollution 3
EVT 107 Water Management Technology 3
EVT 210 Environmental Site Assessment 4
EVT 260 Hazardous Waste Storage, Treat & Disp. 3
____ ___ Track Electives _35
TOTAL 16-18
SIXTH QUARTER
EVT 240 Groundwater/Fluid Mechanics 4
EVT 278 Capstone 3
EVT 265 Remediation 3
EVT 180 Solid Waste Management 3
or
270 Internship
______ TrackElectives _35
TOTAL 16-18

continued next page
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Track Electives - Chemical
Fourth Quarter

CHE 201 Organic Chemistry | 5
Fifth Quarter
CHE 202 Organic Chemistry Il 5
Sixth Quarter
CHE 203 Organic Chemistry Il1 5

Track Electives - Industrial Hygiene
Fourth Quarter

SRM 215 Industrial Hygiene 3
Fifth Quarter
SRM 217 Industrial Toxicology 3
Sixth Quarter
SRM 219 Industrial Hygiene Instrumentation 3

Track Electives — Hazardous Material Management
Fourth Quarter

EVT 215 Asbestos Management 3
Fifth Quarter
EVT 216 Lead Management 3
Sixth Quarter
EVT 217 Confined Space Management 2
SRM 152 OSHA 1910.120 Hazardous Waste 1

Operations & Emergency Response Refresher

Fire Science Technology

(104 Total Credit Hours)

This program provides a full range of courses which ad-
dressfire and safety issues. The program prepares students
for careers in fire protection, inspection, arson investiga-
tion,emergency response, and fireadministration. Courses
include fire protection systems, fire investigation, fire
codes, safety management, building construction, hazard-
ous materials, and administrative issues. Real-world expe-
rience is gained through internship with a fire department.
Students may also receive certification in Fire Science Tech-
nology and Fire Administration.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic

counselor)
Credit
Course & Title Hours
FIRST QUARTER
FST 101 Introduction to Fire Science 4
FST 102 Fire Protection Organization 4
MAT 131 Technical Mathematics | 5
ENG 111 English Composition | 3
EGR 164 Survey of Engineering Careers 1
TOTAL 17
SECOND QUARTER
FST 125 Fire Investigation Procedures 4
FST 116 Fire Protection Systems | 3
MAT 132 Technical Mathematics Il 5
MET 198 P.C. Applications in Engineering
Technology 2
FST 202 Building Construction _ 4
TOTAL 18

continued next column

THIRD QUARTER

FST 103 Fire Prevention Fundamentals
Codes & Ordinances

FST 117 Fire Protection Systems Il

PHY 131 Technical Physics |

CHE 131 Technical Chemistry |

ARC 107 Architectural Building Codes
TOTAL

FOURTH QUARTER

FST 201 Fire Hydraulics

PHY 132 Technical Physics Il

ENG 112 English Composition Il

SRM 221 Safety Management |
TOTAL

FIFTH QUARTER

FST 204 Water Suppression Systems |
CoOM 211 Effective Speaking |

SRM 230 Occupational Safety & Health
____ ___ Humanities Elective*

PLS 101 American Government

TOTAL
SIXTH QUARTER

FST 210 Water Suppression Systems Il

FST 278 Capstone

SRM 151 OSHA 1910.120 Hazardous
Waste Operations

FST 218 Fire Safety Plans Review

FST 270 Internship
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TOTAL
* See page 62.

Fire Science Technology

Fire Administration Option
(106 Total Credit Hours)

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
FST 193 Firefighter Level IC 7
MAT 102 Intermediate Algebra 5
ENG 121 Technical Composition | 3
ACC 111 Principles of Accounting 3
MET 198 P.C. Applications in Engineering
Technology _ 2
TOTAL 20
SECOND QUARTER
FST 251 Fire Officer | 8
CHE 131 Technical Chemistry 4
ENG 122 Technical Composition Il 3
FST ~___ FST Elective _ 3
TOTAL 18
THIRD QUARTER
FST 252 Fire Officer Il 4
MAN 205 Principles of Management 3
COM 211 Effective Speaking | 3
MAT 116 College Algebra 5
FST ~___ FST Elective _ 3
TOTAL 18

continued next page



FOURTH QUARTER

FST 253 Fire Officer 111 4
MAT 122 Statistics 4
ECO 201 Principles of Economics | 3
PLS 103 State Government 3
FST ~___ FST Elective _ 3
TOTAL 17
FIFTH QUARTER
FST 254 Fire Officer IV 4
PLS 104 Urban Government 3
FST ~__ FST Electives _ 8
TOTAL 15
SIXTH QUARTER
PSY/ Electives 6
SOC
~_____ Humanities Elective* 3
FST FST Electives 9
TOTAL 18
FST ELECTIVES
Choose 26 credit hours from the following:
FST 102 Fire Protection Organization 4
FST 115 Fire Apparatus & Equipment 3
FST 116 Protective Systems | 3
FST 120 Fire Safety Inspector 6
FST 125 Fire Investigation Procedures 4
FST 201 Fire Hydraulics 5
FST 202 Building Construction 4
FST 204 Water Suppression Systems | 4
FST 208 Incident Command System Il 4
FST 209 Fire Safety Instructor 3
SRM 151 Hazardous Waste Operations 5

*  See page 62.

Industrial Design & Graphic

Technology*

(101 Total Credit Hours)

This program is intended for graduating students to be-
come employed as design technicians trained in advanced
technology methods for computer-aided design and com-
puter-aided manufacturing or to transfer to an approved
four-year college to earn a bachelor’s degree. At least 15
credit hours of the following course work must be taken at
Sinclair.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
DRT 110 Design Processes 2
DRT 196 Technical Graphics Communication 3
INT 109 Fund. Tool & Manufacturing Processes 4
MAT 131 Technical Mathematics 5
MET 198 P.C. Application in Engineering

Technology*** 2
TOTAL 16

continued next column

SECOND QUARTER

COM 206 Interpersonal Communication

DRT 198 Introduction to Computer Aided***
Drafting Concepts

DRT 217 Introduction to Geometric
Dimensioning & Tolerancing

INT 113 Fundamentals of CNC

MAT 132 Technical Mathematics 11

TOTAL
THIRD QUARTER

DRT 199 Advanced Computer Aided Drafting
DRT 234 Tool Design

INT 125 Word Class Manufacturing

ENG 121 Technical Composition |

PHY 131 Technical Physics |

TOTAL
FOURTH QUARTER

DRT 200 Engineering Technology Graphics

DRT 245 Software Integration for Design Analysis
ENG 122 Technical Composition Il

MET 203 Statics

TOTAL
FIFTH QUARTER

DRT 260 Rapid Prototyping Manufacturing
DRT 265 Unigraphics |

ENG 122 Technical Composition Il

MET 207 Strength of Materials

Social Science Elective**

SIXTH QUARTER

TOTAL
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DRT 278 Design Graphics Capstone
MET 230 Elements of Machine Design
PHY 132 Technical Physics 11
DRT 270 Industrial Design Internship
___ ___ Humanities Elective**
TOTAL
*  Accredited by the National Association of Industrial
Technology

** See page 62.

*»**MET 198 should be taken the first half of the quarter and DRT
198 the second half; or

***DRT 198 can be taken the first half of the quarter and DRT 199
the second half.

Industrial Engineering

Technology

(108 Total Credit Hours)

Industrial Engineering Technology (IET) graduates work
in manufacturing settings and in service organizations
such as hospitals, banks, communications companies, con-
sulting firms, and the federal government. This program
allows graduates to help optimize processes and reduce
costs for an employer. This can include looking at ergo-
nomics (machine interface), floor layout, work measure-
ment, and robotic work-cell layouts (among others). Stu-
dentstake partin lecture-lab structured coursesand hands-
on demonstrations of course principles assuring student
will gain practical knowledge as well as the fundamentals.
The program is TAC/ABET accredited assuring quality
education in modern state-of-the-art equipped laborato-
ries with highly qualified faculty. Those who wish to
further their studies may transfer to the best four-year
college and universities. An articulation agreement exists
between Sinclair’'s IET program and the University of
Dayton’s with a tuition reduction.

continued next page
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Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours

FIRST QUARTER

IET 101 Work Methods Analysis & Improvement 3
ENG 111 English Composition | 3
DRT 196 Introduction to Print Reading,
Sketching & CAD 3
MAT 131 Technical Mathematics | 5
IET 115 Survey of Production & Inventory _ 2
TOTAL 16
SECOND QUARTER
IET 126 Supervision & Work Team Leadership 3
IET 111 Work Measurement Techniques 4
ENG 121 Technical Composition | 3
MAT 132 Technical Mathematics Il 5
IET 198 Computer Programming Applications
in Engineering Technology _ 2
TOTAL 17

THIRD QUARTER

DRT 198 Introduction to Computer Aided
Drafting Concepts 2
ENG 122 Technical Composition Il 3
MAT 133 Technical Mathematics 11 5
PHY 131 Technical Physics | 4
IET 125 Introduction to World Class Manufacturing 3
MET 198 Personal Computer Applications in
Engineering Technology _ 2
TOTAL 19

FOURTH QUARTER

EGR 252 KAREL Robot Programming 3
IET 130 Just-In-Time Production Systems 3
IET 205 Manufacturing Process 3
PSY 229 Work Group Dynamics 3
PHY 132 Technical Physics Il 4
QET 101 Survey of Total Quality Management _ 3
TOTAL 19
FIFTH QUARTER
IET 135 Manufacturing Cost Analysis 3
EGR 115 Industrial Ergonomics 3
IET 207 Manufacturing System Analysis 3
IET 202 Computer Integrated Workcells |1 3
QET 201 Statistical Process Control 3
_ ___ IET Elective _ 3
TOTAL 18
SIXTH QUARTER
IET 216 Industrial Facilities Layout 4
___ ____ General Education Elective* 3
EGR 206 Engineering Technology Economics 3
CoOM 211 Effective Speaking | 3
EGR 132 Connecting Technology & Our Lives 3
or
___ ___ Humanities Elective*
IET 278 Manufacturing Capstone Experience _ 3
TOTAL 19

*  See page 62.

continued next column

IET Tech Prep Substitute Courses

IET Tech Prep students will make several course substitu-
tions in their curriculum. Due to special preparation at the
high school level, IET Tech Prep students WILL NOT
TAKE DRT-106 (3 credits), DRT-198 (2 credits), IET-198 (2
credits), and MET-198 (2 credits). In place of these courses,
they WILL TAKE the following series of courses: IET-161
(1 credit), IET-162 (1 credit), IET-163 (1 credit), IET-277 (3
credits) and IET-297 (3 credits of this course must be taken).
The total number of credit hours in the IET curriculum will
not change due to these substitutions.

IET Track Electives

The student will select 6 credit Track Electives from one of
the following tracks. All prerequisites must be followed.
Changes, substitutions and student designed tracks can be
made with department chair approval.

Robotics Systems Track

EER 115 Essentials of Electricity 3
EGR 217 Fluid Power Applications & Control 3
EGR 220 Machine Vision 3
EGR 256 Automated Data Acquisition Systems 3
EGR 261 Engineering Problem Solving Using “C” 4
IET 190 IET Workshop 3
IET 297 Special Topics in IET 3
Industrial Processes Track

INT 204 CNC Lathe Programming 3
INT 209 CNC Wire EDM Programming 3
INT 211 Advanced CNC 3
INT 212 Computer Assisted CNC Programming 3
INT 213 CNC Applications 3
IET 190 IET Workshop 3
IET 297 Special Topics in IET 3
Quality Technology Track

QET 111 Metrology | 3
QET 112 Metrology Il 3
QET 202 Advanced SQC 3
QET 203 Design of Experiments 3
QET 221 Quality Assurance | 3
QET 222 Quality Assurance Il 3
IET 190 IET Workshop 3
IET 297 Special Topics IET 3
Drafting/Design Track

DRT 220 Engineering Graphics | 3
DRT 221 Engineering Graphics Il 3
DRT 222 Engineering Graphics 11l 5
IET 190 IET Workshop 3
IET 297 Special Topics in IET 3



Industrial Engineering Technology
Manufacturing Engineering Technology
Option

(108 Total Credit Hours)

Sinclair’'s Manufacturing Engineering Technology pro-
gram provides students the opportunity to acquire these
highly valued skills in an innovative, hands-on learning
environment. The program features integrating manufac-
turing experiences through which students participate in
all aspects of a manufacturing enterprise. Armed with
these skills, graduates can pursue rewarding, growth ori-
ented careers in such diverse industries as plastics, auto-
motive, medical product, electronics, machining, and other
high-value manufacturing sectors.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
DRT 196 Introduction to Print Reading,
Sketching & CAD 3
IET 101 Work Methods Analysis & Improvement 3
IET 125 Introduction to World-class Manufacturing 3
MAT 131 Technical Mathematics | 5
MET 198 Personal Computer Applications in
Engineering Technology 2
QET 101 Survey of Total Quality Management _ 3
TOTAL 19
SECOND QUARTER
CHE 131 Technical Chemistry | 4
DRT 198 Introduction to Computer Aided
Drafting Concepts 2
ENG 111 English Composition | 3
INT 109 Fundamentals of Tool &
Manufacturing Processes 4
MAT 132 Technical Mathematics Il 5
TOTAL 18
THIRD QUARTER
ENG 121 Technical Composition | 3
INT 113 Fundamentals of CNC 3
MAT 133 Technical Mathematics 11 5
PHY 131 Technical Physics | 4
QET 132 Metallurgy _ 3
TOTAL 18
FOURTH QUARTER
EET 119 Basic Electric Circuits & Controls 4
ENG 122 Technical Composition Il 3
IET 115 Survey of Production & Inventory Control 2
PLA 106 Introduction to Plastics Technology 3
MET 203 Statics 4
TOTAL 16
FIFTH QUARTER
COM 211 Effective Speaking | 3
EGR 128 Robotics CIM Systems 3
___ ___  General Education Elective* 3
IET 126 Supervision & Work Team Leadership 3
IET 205 Engineering Processes 3
MET 207 Strength of Materials _ 4
TOTAL 19

continued next column

SIXTH QUARTER

______ Humanities Elective* 3
IET 130 Just-In-Time Production Systems 3
IET 278 Manufacturing Capstone Experience 3
DRT 217 Introduction to Geometric
Dimensioning & Tolerancing 3
QET 201 Statistical Process Control 3
___ ___ TrackElective _ 3
TOTAL 18

*  See page 62.

Industrial Engineering Technology

Plastics & Composites Option

(99 Total Credit Hours)

With the ever increasing uses of plastics and composites,
there exists a need for technicians who understand the
unique properties and manufacturing procedures associ-
ated with non-metallic materials. From sporting equip-
ment, bicycles, skis, boating equipment, to aircraft, auto-
mobiles and even spacecraft, there is a growing emphasis
being placed on lightweight and strong materials. In a
word: plastics. This program is designed to emphasize
practical applications and manufacture of plastics rather
than stressing polymer chemistry. Students will learn on
the state-of-the-art plastics and composite machinery. Pro-
jections for employment in this field are excellent into the
next century.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Course & Title
FIRST QUARTER

PLA 106 Introduction to Plastics Technology 4
MAT 131 Technical Mathematics | 5
IET 101 Work Methods Analysis & Improvement 3
DRT 196 Technical Graphics Communication 3
QET 101 Survey of Total Quality Management _ 3
TOTAL 17
SECOND QUARTER
PLA 150 Plastics Processing Equipment
Fundamentals 4
208 Plastic Materials Process | 4
ENG 121 Technical Composition | 3
IET 198 Computer Programming Applications in
Engineering Technology 2
CHE 131 Technical Chemistry | 4
TOTAL 17
THIRD QUARTER
PLA 220 Extrusion (Process Il) 4
or
225 Injection Molding (Process Il)
DRT 198 Introduction to Computer Aided
Drafting Concepts 2
IET 205 Process Engineering 3
QET 201 Statistical Process Control _ 4
TOTAL 13

continued next page
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FOURTH QUARTER

ENG 111 English Composition | 3
IET 110 Integrated Manufacturing 3
IET 125 Introduction to Manufacturing Management 3
MAT 132 Technical Mathematics 11 5
IET _____ Plastics Elective _ 3

TOTAL 17

FIFTH QUARTER

IET 115 Survey of Production & Inventory Control 2
IET 206 Value Engineering 3
or
EGR 206 Engineering Economics
____ ____ Social Science Elective* 3
___ __ Humanities Elective* 3
ENG 122 Technical Composition Il 3
IET _____ Plastics Elective _ 3
TOTAL 17
SIXTH QUARTER
IET 216 Industrial Facilities Layout 4
____ ___ Humanities Elective* 3
IET 135 Manufacturing Costs Analysis 3
__ ___  General Education Elective* 3
CoOM 211 Effective Speaking | _ 3
TOTAL 16

*  See page 62.

Mechanical Engineering

Technology*

(101 Total Credit Hours)

Sinclair graduates in Mechanical Engineering Technology
have a long history of successful employment with very
competitive salaries in local industry. Students develop
hands-on lab experience using modern equipment and
problem solving skills based on common sense, practical
experience and non-calculus based analytical skills. The
program prepares students to work as engineering techni-
cians in many different industries or continue their educa-
tionand obtainabachelor’sdegree inmechanical engineer-
ing technology. Since the program is accredited by the
Technology Accreditation Commission of the Accredita-
tion Board for Engineering and Technology, transfer to a
four-year university is straightforward.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic

counselor)
Credit
Course & Title Hours
FIRST QUARTER
COM 206 Interpersonal Communication 3
or
211 Effective Speaking |
ENG 121 Technical Composition | 3
INT 109 Fundamentals of Tool &
Manufacturing Processes 4
MAT 131 Technical Mathematics | 5
MET 198 Personal Computer Applications in
Engineering Technology _ 2
TOTAL 17

continued next column

SECOND QUARTER

ENG 122 Technical Composition Il 3
DRT 196 Technical Graphics Communication 3
MAT 132 Technical Mathematics 11 5
MET 104 Design Realization 3
PHY 131 Technical Physics | 4
TOTAL 18
THIRD QUARTER
ENG 113 English Composition 111 3
IET 198 Computer Program Applications
in Engineering Technology 2
MAT 133 Technical Mathematics 111 5
DRT 198 Introduction to CAD Concepts 2
MET 203 Statics _ 4
TOTAL 16
FOURTH QUARTER
EET 119 Basic Electrical Circuits & Controls 4
MET 204 Dynamics with Kinematic Analysis 4
MET 207 Strength of Materials 4
MET 260 Engineering Technology Applications
with Computers 3
QET 132 Metallurgy 3
or
133 Non-Metallic Materials -
TOTAL 18
FIFTH QUARTER
CHE 131 Technical Chemistry 4
MET 205 Fluid Mechanics 3
MET 228 Equipment Measurement & Control 3
MET 231 Machine Design | 3
PHY 132 Technical Physics Il _ 4
TOTAL 17
SIXTH QUARTER
MET 225 Thermodynamics 4
MET 232 Machine Design Il 3
PSY 229 Work Group Dynamics 3
or
__ ___ Social Science Elective**
EGR/ 132 Connecting Technology & Our Lives 3
or
__ ___ Humanities Elective**
_______ Technical Elective _ 2
TOTAL 15

*  Accredited by the Technology Accreditation Commission of
the Accreditation Board for Engineering & Technology.

** See page 62.

Mechanical Engineering

Technology*

Heating & Air Conditioning Option

(102 Total Credit Hours)

This option is designed for entry level students pursuing
careersinthisfield or seasoned technicians needing upgrade
training. The focus is on the basic operating principals of
commercial HVAC systems allowing one to pursue a career
in service, management or design. These principles are
presented through lecture and laboratory exercisesin astep-
by-step fashion by addressing refrigeration, heating, distri-
bution, filtration and control as individual subsystems. Up-
per level courses tie the subsystems together to discuss how
they interact providing the commercial HVAC technician
with awealth of knowledge regarding proper system opera-
tion. Accreditation by the Technology Accreditation Com-
mission of the Accreditation Board for Engineering and
Technology allows graduates to pursue a bachelor’s degree.

continued next page



Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
COM 206 Interpersonal Communication 3

or
211 Effective Speaking |

DRT 196 Technical Graphics Communication
ENG 121 Technical Composition |
MAT 131 Technical Mathematics |
MET 106 Introduction to HVAC
TOTAL
SECOND QUARTER
DRT 198 Introduction to CAD Concepts
ENG 122 Technical Composition Il
MAT 132 Technical Mathematics |1
MET 115 Boilers in HVAC
MET 125 HVAC Distribution Systems
MET 198 P.C. Applications in Engineering

Technology
TOTAL

THIRD QUARTER

ARC 139 Mechanical Systems Blueprint Reading
ENG 113 English Composition 111

MAT 133 Technical Mathematics 111

MET 145 HVAC Loads & Psychrometrics

PHY 131 Technical Physics |

TOTAL
FOURTH QUARTER

CCT 216 Construction Estimating

DRT 199 Computer Aided Drafting Il

EET 119 Basic Electrical Circuits & Controls
MET 135 Modern Refrigeration Practice
MET 240 Advanced HVAC Applications

TOTAL
FIFTH QUARTER

CHE 131 Technical Chemistry

MET 228 Equipment Measurement & Control
MET 224 Industrial Ventilation

MET 242 Computer Applications in HVAC
PHY 132 Technical Physics Il

TOTAL
SIXTH QUARTER
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MET 229 Controls for HVAC Systems

MET 244 HVAC Applications Project

PSY 229 Work Group Dynamics
or
Social Science Elective**

EGR 132 Connecting Technology & Our Lives 3
or

Humanities Elective**

TOTAL 13

*  Accredited by the Technology Accreditation Commission of
the Accreditation Board for Engineering & Technology.
** See page 62.

Quality Engineering Technology

(104 Total Credit Hours)

This program provides students with the knowledge and
skills necessary to understand the competitive pressures
and customer demands of all producers of consumer and
industrial products. It prepares students to apply the math-
ematics and basic laws of physics to the non-destructive
testing of mechanical and electronic systems, develop qual-
ity improvement programs, employ reliability manage-
ment techniques and apply systematic problem solving to
the solution of technical problems. It includes planning,
organizing, managing, measuring and analyzing product
guality within any company. Graduates are qualified to
employ statistical processes to solve quality problems
within any manufacturing, industrial or service organiza-
tionwhere improvement of quality performanceisdesired.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see Engineering
& Industrial Technologies academic counselor)

Credit
Course & Title Hours
FIRST QUARTER
COM 206 Interpersonal Communication 3

or
211 Effective Speaking |

DRT 196 Technical Graphics Communications
MAT 131 Technical Mathematics |
ENG 121 Technical Composition |
QET 100 Tooling & Machining Metrology
MET 198 P.C. Applications in Engineering Tech.
QET M30 Introduction to Materials &

Manufacturing Processes

TOTAL

SECOND QUARTER
ENG 122 Technical Composition 11
QET 101 Introduction to TQM
QET 113 Coordinate Measurement
MAT 132 Technical Mathematics |1
QET 120 Process Metrology
DRT 198 Introduction to CAD Concepts

TOTAL
THIRD QUARTER

ENG 113 English Composition 111

QET 105 Packaging Concepts & Materials
MET 104 Design Realization

QET 131 Introduction to Material Science
QET 201 Statistical Process Control

QET 123 Eddy Current Testing

TOTAL
FOURTH QUARTER

QET 223 ISO 9000/16949 Quality Systems
QET 202 Advanced Statistical Quality Control
QET 211 Design & Process FMEASs

QET 221 Quality Assurance

QET 126 Liquid Penetrant & Magnetic

Particle Testing
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TOTAL
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FIFTH QUARTER

QET 217 Measurement & Calibration 3
CHE 131 Technical Chemistry 4
QET 231 ISO 9000/16949 Internal Auditor 3
QET 212 Reliability Testing & Analysis 2
PSY 229 Work Group Dynamics 3
QET 124 Industrial Radiography 3
or
125 Ultrasonic Testing -
TOTAL 18
SIXTH QUARTER
_____ General Education Elective* 3
QET 295 Quiality Control Seminar 3
EGR/HUM 132 Connecting Technology in Our Lives 3
or
___ ___ Humanities Elective*
QET __ QET Technical Electives 3
QET 133 Non Metallic Materials 3
TOTAL 15
QET Electives (17 hours required)
QET 231 ISO 9000/16949 Internal Auditor 3
QET 123 Eddy Current Testing 2
QET 124 Industrial Radiography 3
QET 125 Ultrasonic Testing 3
QET 126 Liquid Penetrant & Magnetic
Particle Testing 3
QET 133 Non-Metallic Materials 3
QET 235 CQA Review Course 3
QET 200 Certified Quality Technician Review 3
QET 245 Certified Quality Manager Review 3
QET 215 Certified Reliability Engineer Review 3
QET 114 Advanced Coordinate Measurements 3
QET 224 I1ISO 9000/16949 Documentation 3
QET 270 Quality Control Internship 1
IET 240 Six Sigma | 4
INT 109 Fundamentals of Tooling &
Manufacturing Processes 4
SRM 211 Industrial Safety | 3

* See page 62.

Quality Engineering Technology*
Packaging Option
(105 Total Credit Hours)
A study, from an engineering technology viewpoint, of product
packaging and distribution. A consideration of technical, eco-
nomic, environmental and human factors of the basic functions
of packaging including containment, dispensing, protection,
informing, transport,and marketing. Although starting with use
packaging, this program is geared to industrial packaging.
Hands-on testing includes impact, tear resistance, shock and
vibration using the latest state-of-the-art equipment.

The Packaging Option of the Quality Engineering pro-
gram is the only TAC/ABET accredited QET associate
degree in the United States.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

continued next column

Credit
Course & Title Hours

FIRST QUARTER

CoOM 211 Effective Speaking |
ENG 111 English Composition |
MAT 131 Technical Mathematics |
MET 198 Personal Computer Applications in
Engineering Technology
ILM 102 Quality Foundations
ILM 103 Teamwork
ILM 104 Basic Statistical Variation
TOTAL
SECOND QUARTER
CHE 131 Technical Chemistry |
MAT 132 Technical Mathematics Il
MET 104 Design Realization
QET 111 Metrology |
QET 112 Metrology Il
TOTAL

THIRD QUARTER
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DRT 106 Essentials of Machine Drawing
DRT 198 Introduction to CAD Concepts
MAT 133 Technical Mathematics 111
QET 133 Non-Metallic Materials
QET 201 Statistical Process Control
TOTAL
FOURTH QUARTER
ENG 121 Technical Composition |
PHY 131 Technical Physics |
QET 105 Introduction to Packaging
QET 120 Process Metrology
QET 134 Packaging Materials
QET 211 Reliability |
TOTAL
FIFTH QUARTER
ENG 122 Technical Composition Il
PHY 132 Technical Physics 11
QET 212 Reliability 11
QET 221 Quality Assurance
QET 250 Packaging Systems
QET 252 Packaging Development
TOTAL

SIXTH QUARTER

IET 198 Computer Program Applications

in Engineering Technology 2
PSY 229 Work Group Dynamics 3
QET 254 Shock & Vibration 3
EGR/
HUM 132 Connecting Technology & Our Lives 3

or
___ ___ Humanities Elective**
____ ___ Technical Elective 3
_______ General Education Elective** _ 3
TOTAL 17

* Accredited by the Technology Accreditation Commission of
the Accreditation Board for Engineering & Technology.

** See page 62.



Quality Engineering Technology*

Quality Assurance Option

(109 Total Credit Hours)

Thisoption providesstudentsan interdisciplinary approach
to a variety of quality issues involving technical and service
industries where quality in production and quality in cus-
tomer service and satisfaction are important. This curricu-
lum is modeled after the American Society for Quality
Control requirements for the Certified Quality Engineering
certification. Graduates of this program are recognized as
professionals in the area of Quality Engineering Technology
capable ofassumingavariety of responsible positions within
any organization. Graduates may continue their education
at the baccalaureate level in areas of manufacturing engi-
neeringtechnology, industrial engineering technology, busi-
ness and liberal arts and sciences. The Quality Assurance
Option of the Quality Engineering Technology Program is
the only TAC/ABET accredited QET associate degree in the
United States.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
COM 206 Interpersonal Communication 3
or
211 Effective Speaking |

DRT 196 Technical Graphics Communications 3
MAT 131 Technical Mathematics | 5
ENG 121 Technical Composition | 3
QET 100 Tooling & Machining Metrology 2
MET 198 Personal Computer Applications

in Engineering Technology 2
QET M30 Introduction to Materials &

Manufacturing Processes

TOTAL

SECOND QUARTER
ENG 122 Technical Composition Il
QET 101 Introduction to TQM
QET 113 Coordinate Measurement
MAT 132 Technical Mathematics 11
QET 120 Process Metrology
DRT 198 Introduction to CAD Concepts

TOTAL
THIRD QUARTER

MAT 133 Technical Mathematics 111

QET 105 Packaging Concepts & Materials
MET 104 Design Realization

CHE 131 Technical Chemistry

QET 201 Statistical Process Control

TOTAL
FOURTH QUARTER
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PHY 131 Technical Physics |

QET 202 Advanced Statistical Quality Control
QET 211 Design & Process FMEASs

QET 221 Quality Assurance

IET 130 Just-in-Time Production Systems

TOTAL

[EnY
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continued next column

FIFTH QUARTER

QET 217 Measurement & Calibration 3
PHY 133 Technical Physics 4
QET 261 Continuous Process Improvement 4
QET 132 Metallurgy 3
or
133 Non-Metallic Materials
QET 212 Reliability Testing & Analysis 2
QET 223 ISO 9000/16949 Quality Systems _ 3
TOTAL 19
SIXTH QUARTER
IET 198 Computer Programming Applications
in Engineering Technology 2
PSY 229 Work Group Dynamics 3
or
____ ____ Social Science Elective**
ENG 113 English Composition 111 3
QET 295 Quality Control Seminar 3
EGR 132 Connecting Technology & Our Lives 3
or
____ ___ Humanities Elective**
QET __ QET Technical Electives _ 3
TOTAL 17

* Accredited by the Technology Accreditation Commission of
the Accreditation Board for Engineering & Technology.

** See page 62.

Safety Engineering Technology
(103-106 Total Credit Hours)

This program provides a full range of courses which address
safety and fire protection, industrial hygiene, waste manage-
ment, industrial hygiene instrumentation, general standards for
industry construction and industrial safety. Students acquire the
skillsand knowledge for safety technician positionsin industrial
and governmental organizations. Students may also receive
certification in safety risk management.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
SRM 101 Introduction to Safety Engineering
Technology 3
MAT 131 Technical Mathematics | 5
CHE 131 Technical Chemistry 4
ENG 121 Technical Composition | 3
EVT 110 Environmental Compliance 3
EGR __ Engineering Careers _ 2
TOTAL 19
SECOND QUARTER
MET 198 P. C. Applications in Engineering
Technology 2
SRM 215 Industrial Hygiene 3
MAT 132 Technical Mathematics 11 5
BIO 107 Human Biology 5
ENG 122 Technical Composition Il 3
TOTAL 18

continued next page
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THIRD QUARTER

EVT 200 Environmental Waste Management 4
SRM 217 Industrial Toxicology 3
EGR 206 Engineering Technology Economics 3
CHE 121 Introduction to Organic Chemistry 4
CoOM 211 Effective Speaking _ 3
TOTAL 17
FOURTH QUARTER
SRM 219 Industrial Hygiene Instrumentation 4
PHY 131 Technical Physics | 3
SRM 151 OSHA 1910.120 Hazardous Waste Operations 5
_ Technical Electives _56
TOTAL 17-18
FIFTH QUARTER
MAT 122 Statistics 4
____ ___ Humanities Elective* 3
EVT 260 Storage, Transportation, & Disposal
of Hazardous Wastes/Materials 3
SRM 230 General Standards for Industry 4
_____ ___ Technical Electives _34
TOTAL 17-18
SIXTH QUARTER
SRM 278 SRM Capstone 3
PSY __ Psychology Elective 3
- Technical Electives 9-10
TOTAL 15-16
TECHNICAL ELECTIVES
Select 17-20 credit hours from these courses:
SRM 211 Industrial Safety | 3
SRM 212 Industrial Safety Il 3
SRM 221 Safety Management | 4
SRM 222 Safety Management Il 4
SRM 231 OSHA Construction Standards 4
SRM 232 Construction Work Site Safety 3
SRM _ DOT Transportation Safety 2
FST 101 Introduction to Fire Science 4
FST 103 Fire Prevention Codes & Ordinances 4
FST 116 Fire Protections Systems | 3
FST 201 Fire Hydraulics 5
FST 204 Water Suppression Systems | 4
EGR 115 Human Factors 3
QET 101 Survey of Total Quality Management 3

* See page 62.

Tooling & Machining Technology

(107 Total Credit Hours)

Course work includes tool and manufacturing processes,
computers in engineering technology, quality control, and
CNC applications, to name a few. Facilities and equipment
rank among the best in the nation with over four million
dollars in conventional machining equipment and com-
puter numerical control machines for laboratory use by the
students. Employment opportunities are available as plan-
ners, methods specialists, technicians, and computer nu-
merical control programmers.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

continued next column

Credit

Course & Title Hours
FIRST QUARTER
DRT 196 Technical Graphics Communication 3
ENG 121 Technical Composition | 3
IET 101 Work Methods Analysis & Improvement 3
INT 131 Basic Moldmaking 3
IET 198 Computer Programming Applications in
Engineering Technology 2
INT 111 Tool & Manufacturing Processes | 3
TOTAL 17
SECOND QUARTER
IET 125 World Class Manufacturing 3
DRT 198 Introduction to Computer Aided
Drafting Concepts 2
ENG 122 Technical Composition Il 3
INT 132 Advanced Moldmaking 3
INT 112 Tool & Manufacturing Processes Il 3
QET 101 Survey of Total Quality Management _ 3
TOTAL 17
THIRD QUARTER
DRT 199 Computer Aided Drafting Il 3
INT 165 Advanced Tool & Manufacturing Processes 4
MAT 131 Technical Mathematics |
IET 126 Supervision & Work Team Leadership
INT 113 Fundamentals of CNC
TOTAL
FOURTH QUARTER
QET 111 Metrology |
IET 205 Process Engineering
INT 114 Jig & Fixture Design
INT 211 Advanced CNC
HUM/
EGR 132 Connecting Technology to Our Lives
INT 151 Principles of Welding

TOTAL
FIFTH QUARTER

CoOM 211 Effective Speaking |

QET 112 Metrology Il

INT 225 Tool Design

INT 204 CNC Lathe Programming

INT 212 Computer Assisted CNC Programming
ENG 111 English Composition |

TOTAL
SIXTH QUARTER

QET 113 Coordinate Measurement

IET 213 CNC Applications

INT 209 CNC Wire EDM Programming
IET 216 Industrial Facilities Layout

Social Science Elective*
General Education Elective*
TOTAL
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* See page 62.



Tooling & Machining Technology

Machining Technology Option

(103-104 Total Credit Hours)

Graduates of the Project STEP Il certificate program are
candidates for completion of the two-year associate degree
option in Tooling & Manufacturing. More in-depth focus is
given to enhancing communication and mathematical
skills. A greater development of knowledge in industrial
courses is also emphasized including such areas as tool
design, computer numerical control, jig and fixture design,
process engineering, and value engineering.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

« 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours
FIRST QUARTER
DRT 196 Technical Graphics Communication 2
INT 109 Fundamentals of Tool & Manuf. Processes 4
INT 141 Applied Shop Mathematics | 3
INT 161 Machine Operations Lab | 8
QET 100 Tooling & Machining Metrology _ 2
TOTAL 19
SECOND QUARTER
DRT 198 Introduction to CAD 2
INT 113 Fundamentals of CNC 3
INT 142 Applied Shop Mathematics Il 3
INT 162 Machine Operations Lab Il 8
TOTAL 16
THIRD QUARTER
DRT 217 Introduction to Geometric,
Dimensioning & Tolerancing 3
INT __ Technical Elective 3-4
INT 143 Applied Shop Mathematics Il 3
INT 163 Machine Operations Lab Il 8
TOTAL 17-18
FOURTH QUARTER
ENG 121 Technical Communication | 3
IET 198 Computer Programming Applications
in Engineering Technology 2
INT 114 Jig & Fixture Design 3
INT 211 Advanced CNC 3
MAT 101 Elementary Algebra _ 5
TOTAL 16
FIFTH QUARTER
ENG 122 Technical Communication Il 3
IET 205 Process Engineering 3
INT 212 Computer Assisted CNC Programming 3
INT 225 Tool Design 3
MAT 131 Technical Mathematics | 5
TOTAL 17
SIXTH QUARTER
COM 211 Effective Speaking | 3
__ __ Humanities Elective* 3
IET 206 Value Engineering 3
INT __ INT Elective 3
INT 213 CNC Applications 3
______ Social Science Elective* _ 3
TOTAL 18

*  See page 62.

Tooling & Machining Technology

Mechanical Option

(105 Total Credit Hours)

This option is designed to place greater emphasis and
understanding on the more theory-oriented areas of engi-
neering technology. Courses include such areas as: work
methods analysis, computer program applications in engi-
neering, value engineering, process engineering, indus-
trial facilities layout, and statistical process control. Several
credit hours of industrial electives are offered to allow the
student an opportunity to specialize in specific areas such
as computer numerical control programming, and com-
puter integrated workcells.

Admission Requirements:

EGR 160 Succeeding in Engineering Technology

Possible substitutions:

= 12 credit hours of college level course work with a
grade of “C” or better

= Successful placement into declared major (see
Engineering & Industrial Technologies academic
counselor)

Credit
Course & Title Hours

FIRST QUARTER

IET 101 Work Methods Analysis & Improvement 3
ENG 111 English Composition | 3
IET 125 Introduction to Manufacturing
Management 3
DRT 196 Technical Graphics Communications 3
INT 151 Principles of Welding 3
QET 131 Introduction to Material Science 3
TOTAL 18
SECOND QUARTER
IET 198 Computer Programming Applications in
Engineering Technology 2
ENG 121 Technical Communications | 3
IET 126 Supervision & Work Team Leadership 3
QET 101 Survey of Total Quality Management 3
MAT 131 Technical Mathematics | 5
IET 105 Industrial Metrics Conversion _ 2
TOTAL 18
THIRD QUARTER
ENG 122 Technical Communications 11 3
IET 205 Process Engineering 3
MET 104 Introduction to Design Realization Process 3
QET 132 Metallurgy 3
INT __ Electives _ 6
TOTAL 18
FOURTH QUARTER
IET 206 Value Engineering 3
EER 115 Essentials of Electricity 3
INT __ Electives 6
_ Social Science Elective* _ 3
TOTAL 15
FIFTH QUARTER
EGR 206 Engineering Technology Economics 3
INT _ Electives 9
CoOM 211 Effective Speaking | 3
- Humanities Elective* _ 3
TOTAL 18
SIXTH QUARTER
IET 216 Industrial Facilities Layout 4
QET 201 Statistical Process Control 4
____ ___ General Education Elective* 3
INT __ Electives _ 1
TOTAL 18

*  See page 62.



Certificate Programs

Airframe Aviation Maintenance

(54 Total Credit Hours)

The Airframe Aviation Maintenance certificate will pre-
pare the student in the Federal Aviation Administration
knowledge and hours required for the Airframe license.
The subjects covered are welding, sheet metal, fabric and
wood structures, finishes, assembly and rigging, airframe
electrical, cabin atmosphere control systems, instruments,
communication, navigation, hydraulics, pneumatics, land-
ing gear systems, position and warning, fuel systems, ice
and rain, fire protection, and airframe inspections.

Credit

Course & Title Hours

FIRST QUARTER

AVT 136 Sheet Metal |
AVT 227 Fabric & Wood Structures
AVT 229 Aircraft Finishes
TOTAL
SECOND QUARTER
AVT 236 Sheet Metal 1l
AVT 121 Assembly & Rigging
AVT 108 Ice & Rain: Fire Protection
TOTAL

THIRD QUARTER

AVT 132 Electrical Systems |

AVT 214 Cabin Atmosphere Control Systems
AVT 133 Instrument Systems

AVT 134 Communications & Navigation Systems
AVT 107 Fuel Systems

TOTAL
FOURTH QUARTER
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AVT 232 Electrical Systems |1
AVT 218 Landing Gear
AVT 106 Position & Warning Systems
TOTAL
FIFTH QUARTER
AVT 137 Welding
AVT 217 Hydraulics & Pneumatics Systems
AVT 237 Airframe Inspections
TOTAL
Automotive Technology

(55 Total Credit Hours)

This program is designed for students who want to become
automotive technicians without pursuing an associate de-
gree. It will allow students to expand their knowledge of
the automotive industry and secure employment with
dealerships, independentservicesfacilities, machine shops,
and corporate services franchises.

Credit
Course & Title Hours
FIRST QUARTER
AUT 210 Steering, Suspension, & Alignment 5
AUT 108 Engine Systems 5
AUT 125 Electrical & Electronic Systems 7
TOTAL 17
SECOND QUARTER
AUT 241 Automatic Transmissions 7
AUT 115 Fuel & Emission Systems 7
AUT 165 Brake Systems 5
TOTAL 19

continued next column

THIRD QUARTER

AUT 142 Manual Transmissions & Drive Line 5

AUT 146 Heating & Air Conditioning 5

AUT 245 Engine Performance & Driveability 7
MET 198 Personal Computer Applications

in Engineering Technology _ 2

TOTAL 19

Electrical & Electronics Repair
Technology

(53 Total Credit Hours)

This program prepares students for entry level electronics
technicians. They will get the basics in computers, D.C. and
A.C. circuits, analog, digital electronics and microproces-
sorareas with introduction to robotics with electronic CAD
to assemble, troubleshoot and repair electronic circuits.
This certificate program transfers into the electromechani-
cal associate degree program.

Credit

Course & Title Hours

FIRST QUARTER

EER 121 Electronic Problem Solving

EER 126 D.C. Circuits

MET 198 P.C. Applications in Engineering

Technology

EET 116 Electronics Schematics & Layouts
TOTAL

SECOND QUARTER

EER 123 High Reliability Soldering

EER 127 A.C. Circuits

EER 128 Discrete Electronics

EGR 128 Robotics in CIM Systems
TOTAL

THIRD QUARTER

EER 124 Printed Wire Board Repair

EER 136 Digital Electronics

EER 138 Microprocessors Programming
& Applications

EER 139 Electrical Machinery

TOTAL
FOURTH QUARTER
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EER 137 Linear Integrated Circuits

EER 147 Industrial Wiring & NEC

EER 165 Electronic Diagnostics & Repair

EER 166 Industrial Machine Wiring & Standards
TOTAL

Fire Administration

(51 Total Credit Hours)

This program provides courses which address fire admin-
istration, fire protection, building construction and haz-
ardous materials. The certificate program prepares stu-
dents for careers in fire protection, inspection, investiga-
tion and administration.

Credit
Course & Title Hours
FIRST QUARTER

FST 193 Firefighter Il Transition 7

FST 251 Fire Officer Level | 8
MET 198 P.C. Applications in Engineering

Technology _ 2

TOTAL 17
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SECOND QUARTER

FST 252 Fire Officer Level Il 4
ENG 121 Technical Composition | 3
COM 211 Effective Speaking | 3
ACC 111 Accounting | 3
FST ___ Technical Electives _ 5
TOTAL 18
THIRD QUARTER
FST 253 Fire Officer Level Il 4
ENG 122 Technical Composition Il 3
FST ___ Technical Electives _ 9
TOTAL 16
TECHNICAL ELECTIVES
Choose 14 credit hours from the following:
FST  102R Fire Protection Organization 4
FST 115 Fire Apparatus & Equipment 3
FST 116R  Protective Systems | 3
FST 120 Fire Safety Inspector 6
FST 125 Fire Investigation Procedures 4
FST 201 Fire Hydraulics 5
FST  202R Building Construction 4
FST 204 Water Suppression Systems | 4
FST 208 Incident Command System Il 4
FST 209 Fire Safety Instructor 3
SRM 151 Hazardous Waste Operations 5

Fire Science Technology

(52 Total Credit Hours)

This program provides courses which address fire protec-
tion and safety issues. The certificate program prepares
students for careers in fire protection systems, fire preven-
tion, and occupational safety and health.

Credit
Course & Title Hours
FIRST QUARTER
FST 101 Introduction to Fire Science 4
SRM 230 Occupational Safety & Health 4
MAT 101 Elementary Algebra 4
FST 201 Fire Hydraulics _ 5
TOTAL 17
SECOND QUARTER
ENG 111 English Composition | 3
FST 116 Fire Protection Systems | 3
FST 204 Water Suppression Systems | 4
SRM 151 OSHA 1910.120 Hazardous Waste
Operations 5
ARC 138 Commercial Blueprint Reading _ 3
TOTAL 18
THIRD QUARTER
FST 117 Fire Protection Systems Il 3
FST 210 Water Suppression Systems Il 4
FST 218 Plans Review for Fire Safety 3
FST 103 Fire Prevention Fundamentals 4
__ ___ Humanities Elective* _ 3
TOTAL 17

*  See page 62.

General Aviation Maintenance

(46 Total Credit Hours)

The General Aviation Maintenance certificate provides the
Federal Aviation Administration knowledge and skill re-
quired for the general knowledge area required for FAA
certification as an airframe and powerplant maintenance
technician. Students will learn to apply mathematics and
physics principles to practical aircraft maintenance prob-
lems, read and interpret aircraft drawings, conduct aircraft
ground operations and servicing, interpret maintenance
publications, understand maintenance technician respon-
sibilities, understand FAA regulations, and performweight
and balance calculations.

Credit

Course & Title Hours
FIRST QUARTER
AVT 105 Orientation to Aviation* 3
AVT 112 Performance Calculations 2
AVT 113 Drawings 4
AVT 114 Fluids & Gasses 2
AVT 115 Ground Operations & Servicing _ 3

TOTAL 14
SECOND QUARTER
AVT 116 Regulations & Documentation 4
AVT 117 Fluid Lines & Fittings 3
AVT 213 Corrosion Control 4
AVT 110 Ground School Primary Flight* _ 3

TOTAL 14
THIRD QUARTER
AVT 131 Electrical 5
AVT 118 Weight & Balance 4
AVT 135 Material & Processes 6
AVT 238 Avionics* _ 3

TOTAL 18

*AVT 105, 110 and 238 are not required for the A & P certifica-
tion by FAA.

Plastics & Composites

Engineering Technology

(51 Total Credit Hours)

With the ever-increasing uses of plastics and composites,
there exists a need for technicians who understand the
unique properties and manufacturing procedures associ-
ated with non-metallic materials. From sporting equip-
ment, bicycles, skis, boating equipment, to aircraft, auto-
mobiles, and even spacecraft, there is a growing emphasis
being placed on lightweight and strong materials. In a
word: plastics. The program has been designed to empha-
size practical applications and manufacture of plastics
rather than stressing polymer chemistry. Students will
learn onthe state-of-the-art plastics and composite machin-

ery.

Credit
Course & Title Hours
FIRST QUARTER
PLA 106 Introduction to Plastics Technology 4
MAT 131 Technical Mathematics | 5
IET 101 Work Methods Analysis & Improvement 3
DRT 100 Engineering Drawing Interpretation 2
QET 101 Survey of Total Quality Management _ 3

TOTAL 17
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SECOND QUARTER
PLA 150 Plastics Processing Equipment

Fundamentals 4
PLA 208 Plastic Materials Process | 4
ENG 121 Technical Communications | 3
IET 198 Computer Programming Applications in

Engineering Technology 2
CHE 131 Technical Chemistry 1 _ 4

TOTAL 17
THIRD QUARTER
PLA 220 Extrusion (Process 1) 4
or
225 Injection Molding (Process II)

PLA 210 Plastic Materials Testing 4
DRT 198 Introduction to Computer Aided

Drafting Concepts 2
IET 205 Process Engineering 3
QET 201 Statistical Process Control _ 4

TOTAL 17

Powerplant Aviation
Maintenance

(53 Total Credit Hours)

The Powerplant Aviation Maintenance certificate will pre-
pare the student with the knowledge and hours required
for the Federal Aviation Administration’s Powerplant li-
cense. The subjects covered include reciprocating and tur-
bine engine operation theory, lubrication, powerplant
electricity, ignition, starting, fire protection, auxiliary
power units, engine instruments, induction, exhaust, cool-
ing, fuel systems and fuel metering, propeller operation
and overhaul, and powerplant inspection.

Credit
Course & Title Hours
FIRST QUARTER
AVT 126 Reciprocating Engines | 5
AVT 128 Instruments & Fire Protection 3
AVT 139 Induction, Exhaust, Cooling 4
TOTAL 12
SECOND QUARTER
AVT 226 Reciprocating Engines Il 5
AVT 231 Engine Electrical _ 4
TOTAL 9
THIRD QUARTER
AVT 234 Reciprocating Engines 11l 3
AVT 122 Engine Ignition & Starting | 4
AVT 239 Powerplant Inspections _ 2
TOTAL 9
FOURTH QUARTER
AVT 222 Engine Ignition & Starting 11 4
AVT 219 Turbine Engines 4
AVT 129 Propellers 5
TOTAL 13
FIFTH QUARTER
AVT 127 Lubrication 5
AVT 138 Engine Fuel & Fuel Metering _ 5
TOTAL 10

Quality Control Technology

(51 Total Credit Hours)

Students are prepared to apply the mathematics and basic
laws of physics to the non-destructive testing and quality
inspection of mechanical and electronicsystems. Itisgeared
both to students who desire an entry level position in the
areaof mechanical inspection or toskilled workers desiring
upgrade training.

Credit
Course & Title Hours
FIRST QUARTER
INT 109 Fundamentals of Tooling &
Manufacturing Process 4
INT 141 Applied Shop Mathematics | 3
QET 101 Introduction to TQM 3
QET 120 Process Metrology 3
QET 131 Survey of Metallurgy _ 3
TOTAL 16
SECOND QUARTER
DRT 196 Technical Graphics Communications 3
INT 142 Applied Shop Mathematics Il 3
QET 111 Metrology | 3
QET 112 Metrology Il 3
QET 124 Industrial Radiography 3
QET 125 Ultrasonic Testing 3
TOTAL 18

THIRD QUARTER

DRT 217 Introduction to Geometric Tolerancing 3
INT 143 Applied Shop Mathematics IlI 3
QET 113 Coordinate Measurement 3
QET 123 Eddy Current Testing 2
QET 126 Liquid Penetrant & Magnetic Particle Test 3
QET 201 Statistical Processing Control _ 3

TOTAL 17

Safety Risk Management

(56 Total Credit Hours)
This program provides courses which address industrial
safety, occupational safety and health, and industrial hy-
giene. The program prepares students for careers in safety
management and industrial hygiene.

Credit
Course & Title Hours

FIRST QUARTER

SRM 101 Introduction to Safety & Risk Management 3
FST 101 Introduction to Fire Science 4
BIO 101 Body Structure & Functions 4
MAT 116 College Algebra 5
ENG 111 Technical Composition | 3
TOTAL 19
SECOND QUARTER
SRM 211 Industrial Safety | 3
ENG 122 Technical Composition |1 3
SRM 215 Industrial Hygiene 3
FST 116 Fire Protection Systems | 3
MAT 122 Statistics 4
CHE 131 Technical Chemistry | _ 4
TOTAL 17
THIRD QUARTER
SRM 230 Occupational Safety & Health 4
FST 103 Fire Prevention Codes & Ordinances 4
SRM 212 Industrial Safety Il 3
SRM 215 Industrial Hygiene 3
DRT 100 Engineering Drawing Interpretation 2
PHY 100 Introduction to Physics 4
TOTAL 0



Surveying
(51 Total Credit Hours)
This four-quarter certificate concentrates on developing

the skills needed to become employed as technicians for
surveying or civil engineering firms.

Credit
Course & Title Hours
FIRST QUARTER
ARC 105 Construction Methods & Materials 4
ARC 101 Architectural Drafting 3
CCT 201 Introduction to Surveying 3
MET 198 Personal Computer Applications in
Engineering Technology _ 2
TOTAL 12
SECOND QUARTER
ARC 102 Architectural Detail Drafting 3
CCT 226 Heavy Highway Construction 3
DRT 198 Introduction to Computer Aided Drafting 2
MAT 131 Technical Mathematics |

TOTAL
THIRD QUARTER
CCT 202 Construction Surveying
DRT 199 Computer Aided Drafting Il
- General Education Elective*
Technical Elective

TOTAL
FOURTH QUARTER

CCT 246 Topographic Drawing & Mapping
CCT 203 Advanced Applications of Surveying
CCT 235 Legal Principles for Surveyors
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TOTAL
*  See page 62.

Tool & Die Technology

(53 Total Credit Hours)

This program is designed to enhance the skills of students
who are pursuing a career in the tool and die industry.
Courses in this three quarter program include mechanical
drafting, industrial metrics conversion, tool and manufac-
turing processes, electrical and electronic workshop, prin-
ciples of welding, metrology, jig and fixture design, and
tool design. Studentswishing to pursue an associate degree
may be able to transfer many of the courses toward adegree
in the Engineering & Industrial Technologies division.

Credit
Course & Title Hours
FIRST QUARTER
DRT 196 Technical Graphics Communication 3
IET 125 World Class Manufacturing 3
INT 111 Tool & Manufacturing Processes | 3
INT 141 Applied Shop Mathematics | 3
QET 111 Metrology | 3
IET 198 Computer Programming Applications in
Engineering Technology _ 2
TOTAL 17
SECOND QUARTER
EER 115 Essentials of Electricity 3
INT 112 Tool & Manufacturing Processes Il 3
INT 142 Applied Shop Mathematics Il 3
INT 151 Principles of Welding 3
QET 112 Metrology Il 3
DRT 198 Introduction to Computer
Aided Drafting 2

TOTAL 17
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THIRD QUARTER

INT 113 Fundamentals of CNC 3
INT 114 Jig & Fixture Design 3
INT 165 Advanced Tool & Manufacturing Process 4
INT 143 Applied Shop Mathematics Il 3
INT 225 Tool Design 3
DRT 199 Advanced Computer Aided Drafting _ 3

TOTAL 19

Tooling & Machining
(Project STEP II)*

(53-54 Total Credit Hours)

A nine-month intensive training program offered by
Sinclair Community College in cooperation with the Day-
ton Tooling & Machining Association, Inc. The Tooling &
Machining certificate completion prepares a graduate for
employment in the tool & die industry as well as career
advancement. To enroll for the three quarters of training
beginning in September and finishing in June, a student
must formally apply foradmittance to the programthrough
the Engineering & Industrial Technologies division. The
student who is accepted into the program will receive 25-
30 hours of classroom and laboratory instruction per week
as well as producing for personal use tools valued at
approximately $1,500. Classes are available evenings as
well as weekends accommodate students who are unable
to attend during the day.

Credit
Course & Title Hours
FIRST QUARTER
DRT 196 Technical Graphics Communications 3
INT 109 Fundamentals of Tool & Manuf. Processes 4
INT 141 Applied Shop Mathematics | 3
INT 161 Machine Operations Lab | 8
QET 100 Tooling & Machining Metrology _ 2
TOTAL 0
SECOND QUARTER
DRT 198 Introduction to CAD 2
INT 113 Fundamentals of CNC 3
INT 142 Applied Shop Mathematics Il 3
INT 162 Machine Operations Lab Il 8
TOTAL 16
THIRD QUARTER
DRT 217 Introduction to Geometric,
Dimensioning & Tolerancing 3
INT 143 Applied Shop Mathematics IlI 3
INT 163 Machine Operations Lab Il 8
INT __ Technical Elective _34
TOTAL 17-18

* Program start date is each September (fall quarter)



Short Term

Certificates

3D CAD Design Software

(20 Total Credit Hours)

Training in the design process using three-dimensional
computer aided design software. Students will concentrate
in one of three softwares and receive certification of mas-
tery in that software’s latest release. A one-hour refresher
course will be available at the time a new release of the
software is available so that students may update the
certification to the latest release. The certificate will be
offered in AutoDesk Inventor, Solidworks and
Unigraphics. Industry professionals should contact the
Industrial Design department to review prerequisites.

Credit
Course & Title Hours
FIRST QUARTER
DRT 110 Design Process 2
TOTAL 2
SECOND QUARTER
DRT _ DRT Elective One (see below) 5
DRT 255 Software Integration for Design Analysis __ 5

TOTAL
THIRD QUARTER
DRT 260 Rapid Prototyping & Manufacturing
DRT DRT Elective Two (see below)
TOTAL

-
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DRT ELECTIVE ONE (Choose one)

DRT 200 Engineering Technology Graphics
DRT 247 Solidworks Basics
DRT 265 Unigraphics Level |

DRT ELECTIVE TWO (Choose one)

DRT 205 Advanced AutoDesk Parametric Design
DRT 248 Solidworks Advanced
DRT 266 Unigraphics Level |1

Advanced Construction Technician

(43 Total Credit Hours)

This course provides advanced training in carpentry, con-
crete work, and iron working as a follow on to the Construc-
tion Technician certificate. Students who successfully com-
plete this program may receive certification in the National
Center for Construction Education and Research registry.

Credit
Course & Title Hours
FIRST QUARTER
CCT 131 Ironworker Level 1-A 35
CCT 142 Portland Cement Concrete Level 2-A 35
ARC 101 Architectural Drafting 3
CCT 270 Civil Engineering Technology Internship __ 3
TOTAL 13
SECOND QUARTER
CCT 132 Ironworker Level 1-B 35
CCT 143 Portland Cement Concrete Level 3-A 35
MET 198 P. C. Applications in Engineering
Technology 2
CCT 270 Civil Engineering Technology Internship __ 3
TOTAL 12

continued next column

THIRD QUARTER

CCT 133 Ironworker Level 2-A 35
CCT 134 Ironworker Level 2-B 35
DRT 198 Introduction to Computer Aided
Drafting Concepts 2
CCT 270 Civil Engineering Technology Internship __ 3
TOTAL 12
FOURTH QUARTER
COM 206 Interpersonal Communication 3
SRM 232 Construction Work Site Safety 3
TOTAL 6

Automotive High Performance

(28 Total Credit Hours)

This program provides in-depth, hands-on experience in
various areas of high performance engines; an ideal choice
tosupplement a degree seeking student wishing to special-
izeintheenginearea. Also designed to prepare students for
the ASE (Automotive Service Excellence) engine machinist
series. Students completing the certificate may be em-
ployed in a high performance engine shop, general engine
machine shop, or work on a race team. Courses are dedi-
cated to specific areas of engine development. Engine
blocks, cylinder head and valve train, assembly and dyna-
mometer testing as well as fuel systems for performance
engines are covered.

Credit

Course & Title Hours
FIRST QUARTER
AUT 221 High Performance Blocks

& Rotating Assemblies 7
SECOND QUARTER
AUT 222 High Performance

Cylinder Head & Valve Train 7
THIRD QUARTER
AUT 223 High Performance Engine

Assembly & Dyno Testing 7
FOURTH QUARTER
AUT 224 High Performance Fuel Induction 7

Construction Supervisor

(43 Total Credit Hours)

This program is designed for experienced crafts people of
the construction industry toimprove their supervisory and
leadership skills. Students will receive training to help
them understand the building construction industry from
a management perspective including an understanding of
building materials and components, the financial aspects
of building construction, and the management skills neces-
sary to deal with the diverse population of the industry.
Heavy emphasis will be place on safety requirements.
Upon completing this program, crafts people will be quali-
fied to move into management positions in the construc-
tion industry.

continued next page



Credit

Course & Title Hours
FIRST QUARTER
ARC 138 Architectural Blueprint Reading 3
ARC 139 Mechanical Systems Blueprint Reading 2
CCT 105 Properties of Construction Materials 3
COM 206 Interpersonal Communication 3
MET 198 P. C. Applications in Engineering
Technology _ 2
TOTAL 13
SECOND QUARTER
ARC 107 Building Codes 3
CCT 216 Construction Estimating 4
CCT 240 Construction Law & Specifications 3
CCT 256 Construction Management 3
QET 101 Survey of TQM _ 3
TOTAL 16

THIRD QUARTER

CCT 102 Basic Construction Surveying 4
CCT 242 Construction Management Personnel Issues 3
CCT 258 Project Management Techniques 3
SRM 231 OSHA Construction Standards 4

TOTAL 14

Construction Technician

(44 Total Credit Hours)

The purpose of this certificate is to develop knowledgeable
construction workers with basic skills in a variety of disci-
plines. With a combination of classroom education, practi-
cal lab exercises, and co-op internships, students will exit
this certificate program with a solid introduction into car-
pentry, concrete finishing, electrical and HVAC.

Credit
Course & Title Hours
FIRST QUARTER
CCT 120 Introduction to Construction Trades 4
CCT 152 Light Frame Construction 3
CCT 154 Commercial Interiors 4
EGR 160 Succeeding in Engineering Technology _ 1
TOTAL 12
SECOND QUARTER
CCT 141 Portland Cement Concrete Level | 4
CCT 154 Light Frame Structural Systems 4
MET 103 HVAC Installation Techniques _ 4
TOTAL 12
THIRD QUARTER
ARC 138 Architectural Blueprint Reading 3
EER 119 Basic Electrical Circuits & Controls 4
SRM 231 OSHA Installation Techniques 4
- Technical Elective _ 3
TOTAL 14

FOURTH QUARTER
CCT 270 Civil Engineering Technology Internship 6

. i TOTAL 6
Drafting & Design

(35 Total Credit Hours)

Introduction to the industrial design processand computer
aided drafting and design. The latest version of AutoCAD
software is used in training students.

Credit

Course & Title Hours
FIRST QUARTER

DRT 110 Design Process 2

DRT 196 Technical Graphics Communications 3

TOTAL 5
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SECOND QUARTER
COM 206 Interpersonal Communication 3
DRT 198 Introduction to CAD Concepts 2
MET 198 Personal Computer Applications in
Engineering Technology _ 2
TOTAL 7
THIRD QUARTER
DRT 199 Computer Aided Drafting Il 3
DRT 217 Introduction to Geometric Dimensioning
& Tolerances 3
MAT 131 Technical Mathematics | 5
TOTAL 11

FOURTH QUARTER

DRT 200 Engineering Technical Graphics (3D CAD) 5
DRT 234 Tool Design 4
ENG 121 Technical Composition 3

TOTAL 12

Electrical Construction

(12-32 Total Credit Hours)

This short term certificate will fulfill the need of electrical
construction industry for educated and trained electricians
in the Dayton and Cincinnati area. There are four courses
with variable credit to include retraining of currently em-
ployed electricians in the area.

Credit

Course & Title Hours

EER 181 Electrical Construction | 3-8

EER 182 Electrical Construction Il 3-8

EER 183 Electrical Construction |11 3-8
EER 184 Electrical Construction IV 3-8

TOTAL 12-32

Firefighter Technician

(31 Total Credit Hours)

Training for full-time, part-time, and volunteer firefighters
and fire safety inspectors to apply skills needed for public
fire protection; apply emergency management skills
needed for common incidents; develop expertise to handle
hazardous materials; identify, evaluate, and abate life
threatening hazards; understand the importance of team-
work and coordination; and apply fire suppression skills.

Credit
Course & Title Hours
FST 180 Firefighter Il 16
FST 120 Fire Safety Inspector 6
SRM 151 OSHA 1910.120 Hazardous
Waste Operations 5
FST 206 Incident Command System _ 4
TOTAL 31
Optional Courses
FST 181 Firefighter | 8
FST 191 Volunteer Firefighter 3
FST 192 Firefighter | Transition 5
FST 193 Firefighter Il Transition 8
NOTE:

FST 191, 192 and 193 may be taken in lieu of FST 180.
FST 181 may be taken in lieu of FST 191 and FST 192.
FST 181 and FST 193 may be taken in lieu of FST 180.



Ford Maintenance & Light Repair

(22 Total Credit Hours)

This short term technical certificate prepares service tech-
nicianstowork in Ford dealerships. Studentswill be trained
to service Ford vehicles in the areas of brakes, steering/
suspension, air conditioning and electrical/electronic sys-
tems. Apprenticeshipsat Ford dealerships are not required
to participate in this program but job opportunities are
available for those that would like to work full or part-time.
Graduates receive “Ford Service Technician Specialty
Training ” credentials from Ford Motor Corporation. Stu-
dents desiring to continue their education can do so by
completing the requirements for the associate degree in
comprehensive automotive technology program.

Credit
Course & Title Hours
AUT 125 Electrical & Electronic Systems 7
AUT 210 Steering, Suspension & Alignment Systems 5
AUT 165 Automotive Brake Systems 5
AUT 146 Automotive Heating & Air Conditioning 5
TOTAL 22
Industrial Maintenance
Technician

(39 Total Credit Hours)

The Industrial Maintenance Technician certificate provides
the knowledge and skill required for installing, maintain-
ing, and troubleshooting modern industrial machinery.
Students will learn to solve practical maintenance prob-
lems, read and interpret mechanical drawings, and inter-
pret maintenance publications.

Credit

Course & Title Hours

FIRST QUARTER

EGR 160 Succeeding in Engineering Technology 1
EGR 164 Survey of Engineering Technology 1
INT 141 Applied Shop Mathematics | 3
EET 119 Basic Electrical Circuits & Controls 4
EGR 100 Fundamental Mechanical Skills 3
INT 109 Fundamentals of Tool &
Manufacturing Processes _ 4
TOTAL 16
SECOND QUARTER
INT 142 Applied Shop Mathematics |1 3
EER 139 Electrical Machinery 4
EER 166 Industrial Machine Wiring & Standards 3
EET 281 Programmable Logic Controllers 3
TOTAL 13
THIRD QUARTER
EGR 217 Fluid Power & Control 4
EGR 244 Automation & Control Devices 3
EGR 255 Machine Communication Protocols 3
TOTAL 10
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Industrial Robot Technician

(38 Total Credit Hours)

The Industrial Robot Technician certificate provides the
knowledge and skill required to meet the needs of indus-
tries incorporating robotic equipment within their produc-
tion facilities. This certificate program will provide the
education necessary to operate and program industrial
robots, diagnose system faults, and perform maintenance
necessary to return faulty equipment to service.

Credit

Course & Title Hours

FIRST QUARTER

EGR 160 Succeeding in Engineering Technology 1
INT 141 Applied Shop Mathematics | 3
EER 126 D.C. Circuits 4
EGR 100 Fundamental Mechanical Skills 3
EGR 128 Robotics in CIM Systems _ 4
TOTAL 15
SECOND QUARTER
INT 142 Applied Shop Mathematics Il 3
EER 127 A.C. Circuits 4
EGR 252 KAREL Robot Programming 3
EGR 250 Robot Mechanical Unit Repair 3
TOTAL 13
THIRD QUARTER
EGR 217 Fluid Power & Control 4
EGR 251 Robot Controller Diagnostics 3
EGR 257 Handling Tool/TPP Programming _ 3
TOTAL 10

Light Commercial HVAC Service

(41 Total Credit Hours)

This program is intended for entry level students or resi-
dential service technicians desiring careers as light com-
mercial HVAC servicetechnicians. This programisahands-
ontroubleshooting and service program geared to the light
commercial HVAC industry including convenience stores,
restaurants, strip malls, and any other type of small busi-
ness concern. Students learn the basics of heating, cooling,
distribution, and the control of these systems. The hands-
on component uses the type of equipment actually in-
stalled in the field.

Credit
Course & Title Hours
FIRST QUARTER
COM 206 Interpersonal Communication 3
EET 119 Basic Electrical Circuits & Controls 4
INT 141 Applied Shop Mathematics | 3
MET 103 HVAC Installation Techniques 2
MET 106 Introduction to HVAC 3
TOTAL 15
SECOND QUARTER
MET 111 Basics of Heating & Heating Systems 3
MET 115 Gas Fired Appliances 3
MET 120 Fundamentals of HVAC
Distribution Systems 3
MET 130 Basics of Cooling & Cooling Systems _ 3
TOTAL 12
THIRD QUARTER
ARC 139 Mechanical Systems Blueprint Reading 2
EER 139 Electrical Machinery 4
MAT 150 Testing, Adjusting & Balancing in HVAC 2
MET 157 Basic Light Commercial HVAC
Troubleshooting 3
MET 158 Advanced Light Commercial HVAC
Troubleshooting 3

TOTAL 14



Manufacturing Management

(23 Total Credit Hours)

The purpose is to assist individuals in their transition from
a technical job (engineer, technician, production worker,
etc.) to a managerial position (foreman, supervisor, man-
ager, etc.) in the manufacturing industry. This certificate
provides a manufacturing specific background in organi-
zations, industrial supervision, improvement techniques,
guality, safety, teamwork, and cost analysis. Inaddition, an
elective provides the student an opportunity to customize
the program according to their individual needs and inter-
ests.

Credit

Course & Title Hours

IET 101 Work Methods Analysis & Improvement 3
IET 115 Survey of Production & Inventory Control 2
IET 125 World Class Manufacturing 3
IET 126 Supervision & Work Team Leadership 3
IET 135 Manufacturing Cost Analysis 3
MAN 105 Introduction to Business 3
PSY 229 Work Group Dynamics 3
QET 101 Survey of Total Quality Management 3

Students may select one of the following courses to use as
a substitution for a course in the Manufacturing Manage-
ment certificate

COM 211 Effective Speaking 1 3
ENG 121 Technical Communications 1 3
LAS 105 Introduction to Organized Labor in America 3
MAN 210 Introduction to Project Management 3
PHI 209 Business Ethics 3
QET 223 ISO/QS 9000 Quality Systems 3
SRM 211 Industrial Safety | 3

TOTAL 23

Mechanical Maintenance

(15 Total Credit Hours)

This program is intended for anyone involved in mechani-
cal maintenance to improve their troubleshooting skills.
This is a hands-on program that looks at how machines
operate, proper methods of maintenance and rebuild, and
a heavy concentration on power hydraulics, hydraulic
circuits, the control of hydraulic circuits, and the proper
techniques for troubleshooting and maintenance.

Credit
Course & Title Hours
FIRST QUARTER
MET 101 Mechanics for Skilled Trades 3
MET 102 Advanced Mechanics for Skilled Trades 3
MET 151 Hydraulics | 3
MET 152 Hydraulics |1 3
MET 153 Hydraulics 11 3
TOTAL 15

Rescue Technician

(33 Total Credit Hours)

Training for all emergency responders, urban search and
rescue teams, fire, law enforcement, and emergency medi-
cal services to (1) understand the role of rescue technician;
(2) demonstrate basics of victim care; (3) understand prin-
ciples of applied physics related to removal of victims; (4)
demonstrate safety and survival techniques; and (5) dem-
onstrate correct, safe, and effective state-of-the-art rescue
equipment. Students mustbe working 